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ADVERTISEMENT FOR BIDS 
 
1.1 BID INFORMATION 

A. Notice is hereby given that sealed bids will be received by the Board of School Trustees of the 
Duneland School Corporation on March 19, 2019 until 2:00 p.m. CST (local time) for the:  2019 
Mechanical Renovations at Jackson Elementary School.  Bids will be opened and publicly read 
aloud at the Duneland School Corporation Administration Office, 601 West Morgan Avenue, 
Chesterton, Indiana  46304. 

B. A non-Mandatory Pre-Bid Conference will be held on March 12, 2019 at 2:30 p.m. CST (local 
time) at Jackson Elementary School, 811 North 400E, Valparaiso, Indiana  46383.  All Bidders 
are encouraged to attend and sign in at the meeting, which will also be attended by the Owner, 
Architect and Engineer.  A walk-through of the school will immediately follow the pre-bid meeting. 

C. Anticipated Award of Contract date:  April 1, 2019. 

D. Anticipated Start of Construction:  May 28, 2019. 

E. Anticipated Substantial Completion date:  August 5, 2019. 

F. Lump sum bid proposals will be received for this project at the scheduled time. Bids received after 
this time shall be returned unopened. 

G. Bid security in the form of a bid bond or certified check in an amount equal to 10 percent of the 
base bid amount shall be submitted with the bid.  Should a bid bond be submitted, the bid bond 
shall be payable to the Board of School Trustees, Duneland School Corporation. 

H. Bids shall be submitted on or before the specified closing time in an opaque sealed envelope 
addressed to:  Mr. Greg Lindy, Director of Support Services, 601 W. Morgan Avenue, Chesterton, 
IN 46304, ATTENTION: 2019 Mechanical Renovations at Jackson Elementary School - BID. 

I. The Board of School Trustees of the Duneland School Corporation reserves the right to reject any 
or all bids or parts thereof, or to waive any irregularities or informalities, and to make the award in 
the best interest of the Duneland School Corporation.  No bid shall be withdrawn for a period of 
sixty (60) days after the scheduled bid opening date. 

J. All bidders must comply with all Board of School Trustees local policies as outlined in the bidding 
documents. 

K. The Architect for the above referenced project is Tria Architecture, Inc., (630) 455-4500. 

L. Bidding documents are on file and may be obtained upon receipt of deposit in the amount of $100 
for 1 set of the bidding documents consisting of 2 sets of plans, 2 Project Manuals, 1 Compact 
Disc containing PDF files of drawings and project manual, and 1 set of bid forms from:  GRI Gill 
Reprographics, Inc. 17W715 Butterfield Road, Suite B, Oakbrook Terrace, IL  60181, (630) 652-
0800, www.gillrepro.com , chicagoorders@gillrepro.com. 

 

Board of School Trustees of the Duneland School Corporation 
601 West Morgan Avenue 
Chesterton, Indiana 46304 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 PROPOSAL 

A. The Board of School Trustees of the Duneland School Corporation will receive sealed bids for 
the 2019 Mechanical Renovations at Jackson Elementary School. 

B. To receive full consideration bids must contain the following documents properly completed and 
signed: 
1. Bid Form. 
2. Bid Bond. 
3. Addendum to Contract for Construction. 
4. Certification Regarding Investment Activities in Iran. 
5. Contractor’s Bid for Public Work - Form 96. 
6. Responsible Bidder Form. 
7. Fully completed AIA document A305 providing the Contractor’s qualifications and 

references. 
 
1.2 PREPARATION FOR BIDS 

A. Proposals to be entitled for consideration must be made in accordance with the following 
instructions. 
1. Submit one copy of bid on forms provided by the Architect with all blank spaces for bid 

prices filled in, in ink, or typewritten.  
2. Submit one reproduction of bid forms and associated documents.   
3. Submit bid in an opaque, sealed envelope, addressed to:  Mr. Greg Lindy, Director of 

Support Services, 601 West Morgan Avenue, Chesterton, Indiana  46304. 
a. Mark the envelope ATTENTION:  2019 Mechanical Renovations at Jackson 

Elementary School - BID.   
4. Sealed Bids will be received until 2:00 p.m. CST (local time), on March 19, 2019 for all 

specified work at Duneland School Corporation Administration Office, 601 West Morgan 
Avenue, Chesterton Indiana  46304. 

5. Bids received after this time shall be returned unopened.   
6. Erasures or written memorandum on the Bid Form are prohibited.  Include additional 

explanations, statements, or qualifications in a separate sheet attached to the Bid Form. 
7. The Base Bid shall appear only where called for in the Bid Form and shall not appear 

elsewhere in the proposal.  Any Alternate prices (other than those set forth in the Bid Form) 
shall be listed on the Substitution Sheet. 

8. Fill in all blank spaces for the bid items with prices, or if not applicable, the words "No Bid." 
B. The Owner reserves the right to reject any or all bids or parts thereof at its sole discretion. 
C. The Owner reserves the right to waive any or all irregularities or informalities. 
D. The Owner reserves the right to terminate this request for bids at any time in the bidding 

process. 
E. All costs associated with developing or submitting a bid in response to this request, or to obtain 

oral or written clarification of its content shall be borne by the respondent. The Owner and 
Architect, and their agents, assume no responsibility for these costs. This request for bids does 
not commit the Owner or Architect, or any of their agents, to pay any costs incurred in the 
preparation or submission of a bid. 

F. Do not detach Bid Proposal Forms from the Project Manual for use in submission of bids; use 
separate forms furnished by the Architect. 

G. Telegraphic bids will not be accepted, but modifications by telegram of bids already submitted 
will be considered if received prior to the scheduled closing time for receiving bids. 

 
1.3 DEFINITIONS 

A. All definitions set forth in the General Conditions of the Contract for Construction as printed in 
AIA Document A201 as modified and included herewith are applicable to these Instructions to 
Bidders. 

  



SECTION 00100 
 

INSTRUCTIONS TO BIDDERS 
 

18-060 INSTRUCTIONS TO BIDDERS 
 00100 - 2 

B. Bidding Documents include the Advertisement to Bid, Instructions to Bidders, the Bid Proposal 
Form and required attachments, AIA Document A101 Standard Form of Agreement Between 
Owner and Contractor where the Basis of Payment is a Stipulated Sum, 2017 edition, including 
General Conditions as modified for this project, AIA Document A305, and the proposed 
Contract Documents including any addendum issued prior to receipt of bids. 

C. Addenda are written or graphic instruments issued prior to the execution of the Contract which 
modify or interpret the bidding documents, including Drawings and Specifications, by additions, 
clarifications, or corrections.  Addenda will become part of the Contract Documents when the 
Construction Contract is executed. 
1. Addenda will be issued by Email, FAX transmittal, direct mail or United Parcel delivery.  

Bidders are to consider all addenda, regardless of method of transmittal, as a binding 
modification to the contract documents. 

2. It is the bidder's responsibility to ascertain from the Architect that they have received all 
addenda issued to the bidding documents prior to submitting their bids. 

 
1.4 DOCUMENTS 

A. The Bidding Documents are on file and may be examined at Gill Reprographics, Inc. (GRI), 
17W715 Butterfield Road, Suite B, Oak Brook Terrace, IL 60181, (630) 652-0800, 
www.gillrepro.com. 

B. General Contractors may obtain (1) set of the Bidding Documents, consisting of (2) sets of 
drawings, (2) project manuals, (1) Compact Disc containing PDF files of the drawings and the 
project manual, and (1) set of bid forms at Gill Reprographics, Inc. (GRI), 17W715 Butterfield 
Road, Suite B, Oak Brook Terrace, IL 60181, (630) 652-0800, www.gillrepro.com, upon deposit 
of a check in the amount of $100.00 made payable to the Duneland School Corporation.  
Deposit is refundable if a bid is submitted and if drawings are returned in good condition by 
April 15, 2019, as well as to the winning bidder. 

C. Contractors may obtain additional sets of plans and specifications directly from the Printer.  
Contractor shall be responsible for the reproduction costs.  Amounts paid for additional sets are 
not refundable. 

D. All documents furnished for bidding purposes (including Compact Disc), obtained by deposit or 
purchase MUST BE RETURNED to the Printer, transportation prepaid, within ten days after 
opening of the Bids or deposit checks will not be returned. 

 
1.5 EXAMINATION OF DOCUMENTS AND SITE 

A. Bidders are responsible for examining all documents on file at the office of the Printer or Owner 
and must make a mandatory site visit to examine the site to become familiar with and make 
allowance for any conditions which may affect the work.  Contractors will not be given extra 
payments for conditions which can be determined by examining the site and documents. 

B. A non-mandatory Pre-Bid Conference will be held on March 12, 2019, 2:30 p.m. at Jackson 
Elementary School, 811 North 400E, Valparaiso, Indiana  46383.  All Bidders are encouraged 
to attend and sign in at the conference which will also be attended by the Owner, the Architect, 
and the Engineer. There will be a walk-through immediately following the pre-bid meeting at the 
school. The Architect will transmit to prospective bidders of record any Addenda the Architect 
considers necessary in response to questions arising at the conference. 

 
1.6 POST-BID QUALIFICATION 

A. Any bidder may be required to submit supporting data to substantiate that such bidder is 
properly qualified to carry out the obligations of the Contract and to complete the Work 
contemplated therein. 

 
1.7 BID WITHDRAWAL 

A. Any bidder may withdraw their bid prior to the scheduled closing time for receiving bids.  All 
bidders shall hold their Bids open for a period of sixty calendar days from the date of Bid 
Opening. The Owner and Bidders may agree to extend the period of irrevocability beyond the 
sixty-day period. 
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1.8 INTERPRETATION OF BIDDING DOCUMENTS 

A. Submit all questions regarding the Bidding Documents to the Architect.  Replies will be issued 
to all bidders of record in the form of an Addendum.  Questions received less than five days 
before the bid opening date cannot be answered. 
 

1.9 NON-SPECIFIED ITEMS 
A. Approved Equal Items: 

1. To obtain approval to use non-specified items, submit written request at least five days 
prior to the opening date; requests received after this time will NOT be considered. 

2. Requests shall clearly describe the items for which approval is asked including all data 
necessary to demonstrate acceptability. 

3. If an item is acceptable, the Architect will approve same in an Addendum issued to all 
bidders of record. 

B. Substitutions: 
1. Substitutions for the items specified may be made by the Contractor only by submitting 

proposed substitutions on the Substitution Sheet provided. 
2. Requests received after bid opening will not be considered except for the following 

conditions: 
a. Product discontinued. 
b. Insufficient quantity.  Except the following will not establish cause for substitution: 

1) Failure to award subcontract in sufficient time, or failure to place orders for 
products so as to ensure delivery without delaying work. 

c. Delays beyond control, such as strikes, lockouts, storms, fires, or acts of God, which 
may preclude the procurement and delivery of products for purposes of the Project. 

C. No consideration will be given to substitutions after the Contractor submits the Schedule of 
Values. 

 
1.10 METHOD OF AWARD 

A. If the Owner should award a Contract, the Owner will award it to the lowest responsible 
bonafide Bidder with full consideration given to Contractor's Completion Schedule. 

B. In determining the lowest responsible bona fide Bidder and in awarding a contract, the Owner 
may take into consideration skill, facilities, capacity, experience, ability, responsibility, previous 
work, financial standing of bidder, amount of work being carried on by bidder, quality and 
efficiency of construction equipment proposed to be furnished, period of time within which 
proposed equipment is furnished and delivered, and necessity of prompt and efficient 
completion of work herein described. 

 
1.11 PROPOSAL REQUIREMENTS 

A. Bidder's proposals shall be expressly based on the following items: 
1. Instructions to Bidders. 
2. Bid Proposal Form. 
3. General Conditions. 
4. Plans and Specifications. 
5. Addenda 

B. Any Contract resulting from the Bidding Documents will incorporate the terms and provisions of 
said documents.  It is intended that these Bidding Documents shall prevail over conflicting 
terms and conditions of Contractor's proposal.  Bidder's printed terms and conditions are NOT 
considered as exceptions to the Contract. 
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1.12 BID SECURITY 
A. Accompany bids with a Bid Bond, Certified Check or Bank Draft for an amount of Ten Percent 

of the Base Bid as a guarantee that, if award is made, the bidder will sign the agreement and 
furnish the required bonds within five days or forfeit his bid security as liquidated damages, but 
not as a penalty.  Execute Bid Bond on A.I.A. Form A-310, current edition or on form furnished 
by the Architect. 
1. Make Bid Security payable to: Duneland School Corporation. 

B. Where a bid bond is given as the bid security, the bid bond must comply with the rating level 
required for the performance and payment bond as stated in section 11.4 of the AIA document 
A201 included in specification section 00700. 

C. The bid security of all except the three lowest bidders will be returned within five days after the 
award of the Contract. 

D. The bid security of the successful bidder and the two other bidders will be returned promptly 
after the Owner and the accepted bidder have executed the agreement, and the appropriate 
bonds and certificates of insurance have been provided by the successful bidder.  Bid security 
of the other Contractor's will be returned promptly after agreement is finalized. 

 
1.13 PERFORMANCE ASSURANCE 

A. Accepted Bidder:  Provide a Performance and Labor and Material/Payment bond. 
1. Provide a 100 percent Performance Bond on AIA A312. 
2. Provide a 100 percent Payment Bond on AIA 312. 
3. Deliver bonds within 3 days after execution of the Contract. 

 
1.14 OTHER CERTIFICATIONS AND SUBMITTALS 

A. All bidders must complete and sign the following certifications and submit them with their bid 
proposals.  FAILURE TO DO SO MAY RESULT IN DISQUALIFICATION OF BIDDER. 
1. Addendum to Contract for Construction. 
2. Certification Regarding Investment Activities in Iran. 
3. Contractor’s Bid for Public Work - Form 96. 
4. Responsible Bidder Form. 
5. Fully completed AIA document A305 providing the Contractor’s qualifications and 

references. 
 
1.15 POWER OF ATTORNEY 

A. Attorneys-in-Fact who sign bonds, Agreements or bids must file with each such document a 
certified and effectively-dated copy of their Power of Attorney. 

 
1.16 EMPLOYMENT AND LABOR PROVISIONS 

A. The Contractor must comply with all Board of School Trustees local policies as outlined in the 
bidding documents.  See Document 00820 – Duneland School Corporation Responsible Bidder 
Form.   

B. Vendors/Contractors must conform to all federal, state, local and OSHA Regulations now in 
effect. 

C. The Contractor shall not discriminate against any employee or applicant for employment 
because of race, color, religion, sex or national origin. 

 
 
 

END OF SECTION 
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THE PROJECT AND THE PARTIES 
 
1.1 NAME OF BIDDER:  ______________________________________________________________ 
 
1.2 TO: MR. GREG LINDY, DIRECTOR OF SUPPORT SERVICES 
  DUNELAND SCHOOL CORPORATION 
  601 WEST MORGAN AVENUE 
  CHESTERTON, INDIANA  46304 

A. We as contractor having familiarized ourselves with local conditions affecting the work and with 
the proposed Contract Documents on file at the office of the Owner, hereby propose to perform 
everything required to be performed and to provide all of the labor, materials, necessary 
equipment and all utilities and transportation and services necessary to perform and complete in 
a workmanlike manner all work required to complete the proposed work indicated in the bidding 
documents for the construction of the 2019 Mechanical Renovations at Jackson Elementary 
School, all in accordance with the Drawings and Specifications prepared by the office of Tria 
Architecture, Inc. including Addenda No. ______, ______ and ______ issued thereto for the sum 
of: 

1. Base Bid for all Work: 

________________________________________________________________________ 

________________________________________________________________________  

($ ___  ___  ___ , ___  ___  ___ , ___  ___  ___ . ___  ___ ) 

2. The base bid consists of all Work specified and required by the proposed Contract 

Documents. 

B. Alternate Bids: The undersigned hereby states the net amount of increase or decrease to the 
Lump Sum Base Bid for the following Alternates as described in Section 01230.  

Alternate No. 1: Work in Existing Media center M-1 and Existing Mechanical A-201 
State the amount to be ADDED to the lump sum base bid if the work shown in Existing 
Media Center M-1 and Existing Mechanical A-201 is completed in including but not limited to 
ceiling, lights, mechanical, sprinklers and paint and any other work related to new 
construction. 

 

C. Accompanying this proposal is a Bid Security payable to the Board of School Trustees, Duneland 
School Corporation, which is agreed will be forfeited to the aforementioned as liquidated 
damages if the undersigned fails to execute the standard form of Owner/Contractor Agreement 
(AIA Document A101, 2017 Edition, as modified), which is included herein, and furnish evidence 
of their ability to become bonded and to provide insurance coverage as specified, within five days 
after notification of the Intent to Award Contract to the undersigned. 

D. In signing and submitting this Bid, the undersigned certifies that all materials and construction to 
be provided are as indicated in the proposed Contract Documents. 

E. Time of Completion:  If awarded the Contract, the bidder agrees to complete all Construction 
Work and achieve Substantial Completion by August 5, 2019, 5:00 p.m.  NOTE: Substantial 
Completion for this project refers to all work being a minimum of 99% complete.  Final Completion 
for this project refers to all scheduled work, punch-list and closeout items being 100% complete. 

F. The space below of the desired Substantial Completion Date has been left blank for insertion of 
Contractor's own desired Substantial Completion Date, if he feels that the desired date as stated 
in the specifications cannot be met.  Insertion of a date by the bidder does not change the 
specified Substantial Completion Date unless the Owner chooses to accept the bidder's date 
when awarding the contract. 
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1. Specified Substantial Completion Date:  August 5, 2019, 5:00 p.m.   

2. Contractor's Desired Substantial Completion Date:  ______________________________. 

G. Base Bid Breakdown:  For the purpose of logical comparison of orders of magnitude in the bids, 
the Owner requires a global breakdown of the components of the base bid.  Contractors are 
required to provide this breakdown.  Failure to do so will subject the bid to rejection.  The sum of 
the following items must equal the Lump Sum Base Bid. 

 
BREAKDOWN: 
 

Division 01: General Requirements – Allowances: $ 

Division 01: General Requirements – O&P: $ 

Division 01: General Requirements – Remaining Items: $ 

Division 05: Metals: $ 

 Subcontractor (Legal Name, Address):  

  

Division 07: Thermal and Moisture Protection: $ 

 Subcontractor (Legal Name, Address):  

  

Division 09: Finishes: $ 

 Subcontractor (Legal Name, Address):  

  

Division 15: Mechanical - HVAC: $ 

 Subcontractor (Legal Name, Address):  

  

Division 15: Mechanical - Plumbing: $ 

 Subcontractor (Legal Name, Address):  

  

Division 16: Electrical: $ 

 Subcontractor (Legal Name, Address):  

  

Division 16: Electrical – Fire Alarm: $ 

 Subcontractor (Legal Name, Address):  

  

Division 16: Electrical – Low Voltage: $ 

 Subcontractor (Legal Name, Address):  
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Division 17: Building Automation System: $ 

 Subcontractor (Legal Name, Address):  

  

Miscellaneous Any items not identified above: $ 

 Subcontractor (Legal Name, Address):  

  
 

TOTAL (Should equal base bid): $ 
 

FIRM NAME:  ____________________________________________________________________ 

OFFICIAL ADDRESS:  _____________________________________________________________ 

Telephone Number:  _________________________ Fax Number:  _________________________ 

Email Address:  ___________________________________________________________________ 

 

By:  ________________________________________ Date:  __________________ 
 (Signature) 

________________________________________ 
(Printed/Typed Name and Title) 

 

 

Where the Bidder is a corporation, add Attest  

 

____________________________________________________ (SEAL) 
Secretary (signature)                                           Date 

 

 

CERTIFIED OR CASHIERS CHECK, BID BOND, OR BANK DRAFT ENCLOSED IN THE  
FOLLOWING AMOUNT:    $____________________________________. 
 
 
 

END OF BID FORM 
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1.1 BID BOND INFORMATION 

A. KNOW ALL MEN BY THESE PRESENTS, THAT WE 
___________________________________________________ as Principal, hereinafter called 
the Principal, and ____________________________________________________ a corporation 
duly organized under the laws of the State of Illinois as Surety, are held and firmly bound unto 
____________________________ as Obligee, hereinafter called Obligee, in the sum of 
______________________________________________________________________ Dollars 
($_______________), for the payment of which sum well and truly to be made, the said Principal 
and the said Surety, bind ourselves, our heirs, executors, administrators, successors and 
assigns, jointly and severally, firmly by these presents. 

B. WHEREAS, the Principal has submitted a bid for:  2019 Mechanical Renovations at Jackson 
Elementary School. 

C. NOW, THEREFORE, if the Obligee shall accept the bid of the Principal and the Principal shall 
enter into a Contract with the Obligee in accordance with the terms of such bid, and give such 
bond or bonds as may be specified in the bidding or Contract Documents with good and sufficient 
surety for the faithful performance of such Contract and for the prompt payment of labor and 
material furnished in the prosecution thereof; or in the event of the failure of the Principal  to enter 
such Contract and give such bond or bonds, if the Principal shall pay to the Obligee the difference 
not to exceed the penalty hereof between the amount specified in said bid and such larger 
amount for which the Obligee may in good faith contract with another party to perform the Work 
covered by said bid, then this obligation shall be null and void, otherwise to remain in full force 
and effect. 

D. The bid bond must comply with the rating level required for the performance and payment bond 
as stated in section 11.4 of AIA document A201. 

  

 Signed and sealed this ______ day of _______________________________. 

 

 ________________________________________ 
(Principal) (SEAL) 

 

 ________________________________________ _____________________________ 
(Witness) (Title) 

 

 ________________________________________ 
(Surety) (SEAL) 

 

 ________________________________________ _____________________________ 
(Witness) (Title) 
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1.1 SUBSTITUTION INFORMATION 

A. All bids shall be based upon the provisions of the proposed Contract Documents. 

B. Bidders desiring to make substitutions for "proprietary brands" specified shall list such proposed 
substitutions below, together with the amount to be added or deducted from the amounts of their 
base bids. 

C. The Owner reserves the right to reject all such substitutions, and such substitutions will not be 
used to determine the low bid. 

D. Complete descriptions and technical data shall accompany all proposed substitutions. 

E. NOTE: Manufacturer's names and material approved by the Architect during the bidding time, but 
not shown in Addenda, must be listed below if said material is to be considered. 

 

F. BRAND/MAKE SPECIFED PROPOSED ADD DEDUCT 

1. _____________________________________________________________________ 

2. _____________________________________________________________________ 

3. _____________________________________________________________________ 

4. _____________________________________________________________________ 

5. _____________________________________________________________________ 

6. _____________________________________________________________________ 

7. _____________________________________________________________________ 

8. _____________________________________________________________________ 

9. _____________________________________________________________________ 

10. _____________________________________________________________________ 

11. _____________________________________________________________________ 

 
 
 
 

 NAME OF BIDDER:  ________________________________________________________ 

 DATE:  _______________________________. 
 
 
 

END OF SECTION 
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 This following Addendum to THE Contract for Construction is made by 
__________________________ (“contractor”) and the Duneland School Corporation (“School 
Corporation”) this ___ day of ____________, ____________.. 
 
 The contractor is party to a Contract for Construction with the School Corporation (“Agreement”). 
 
 The contractor states that it is in compliance with the requirements of Indiana Code 22-5-1.7-11 in 
that it uses the E-Verify program, as such is defined by Ind. Code 22-5-1.7-3, as such may be amended 
from time to time, or that it is no longer required to verify the work eligibility status of all newly hired 
employees if the E-Verify program no longer exists. 
 
 Attached to this Addendum is an Affidavit signed on behalf of the contractor and executed in 
accordance with Ind. Code 22-5-1.7-11(b). 
 
 This Addendum is intended to supplement the Agreement between the School Corporation and 
the contractor, whether oral or in writing. 
 
 
 
CONTRACTOR 
 
By: __________________________ 
 
Its: __________________________ 
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STATE OF INDIANA ) 
 ) 
COUNTY OF __________ ) 
 
 

AFFIDAVIT 
 
 
The undersigned, being duly sworn upon his oath, does state as follows: 
 
1. He/she is _______________________ (specify position) of _________________________ 

(“contractor”) and has personal knowledge of the facts set forth in this Affidavit. 
 
2. The contractor provides services to the Duneland School Corporation. 
 
3. The contractor does not knowingly employ any unauthorized aliens, as such term is defined by 

Indiana Code 22-5-1.7-9. 
 
4. This Affidavit is made for the purpose of complying with the requirements of Indiana Code 22-5-

1.7 et seq. 
 
Dated this ___ day of _________________, _____________. 
 
 Further Affiant sayeth not. 
 
 
 _______________________________ 
 
 
 I affirm, under the penalties for perjury, that the foregoing representations are true to the best of 
my knowledge and belief. 
 
 _______________________________ 
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The CONTRACTOR certifies to the Duneland School Corporation (“OWNER”), as a condition of its 

contract with the School Corporation that CONTRACTOR is not engaged in investment activities in Iran.  

Pursuant to Ind. Code §5-22-16.5-8, a firm is considered to be engaging in investment activities with Iran 

if:  (1) it has provided goods or services of Twenty Million Dollars ($20,000,000.00) or more in value in the 

energy section of Iran, including oil or liquefied natural gas;  or (2)  has extended Twenty Million Dollars 

($20,000,000.00) or more in credit to another party, for 45 days or more, if that other party will use the 

credit to provide goods or services in the energy section in Iran and is, at the time credit is extended, 

identified on the list developed by the State of Indiana of parties it has determined to be engaged in 

investment activities in Iran.  Be advised that the CONTRACTOR is not listed on the list published and/or 

endorsed by the State of Indiana pursuant to Ind. Code §5-22-16.5-9 as a company engaged in 

investment activities with Iran.  

 

Dated this ________ day of ____________________, 20__. 

 
CONTRACTOR: 
 
 
By: _________________________ 
 
Its: _________________________ 
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CONTRACTOR’S BID FOR PUBLIC WORK - FORM 96 
State Form 52414 (R2/2-13)I Form 9B (Revised 2013) 

Prescribed by State Board of Accounts 
 

PART I 
(To be completed for all bids. Please type or print) 

 
Date (month, day, year): ________________________ 

 
1. Governmental Unit (Owner): _____________________________________________________________ 
 
2. County: _____________________________________________________________________________ 
 
3. Bidder (Firm): ________________________________________________________________________ 
 

Address: ____________________________________________________________________________ 
 
City/State/ZIP code: ___________________________________________________________________ 

 
4. Telephone Number: ____________________________________________________________________ 
 
5. Agent of Bidder (if applicable): ____________________________________________________________ 

 
Pursuant to notices given, the undersigned offers to furnish labor and/or material necessary to complete the 

public works project of _____________________________________________________________________ 

(Governmental Unit) in accordance with plans and specifications prepared by ____________________________ 
 
__________________________________________ and dated __________________________ for the sum of 
 

_______________________________________________________  $_________________________________ 
 
The undersigned further agrees to furnish a bond or certified check with this bid for an amount specified in the notice of 
the letting. If alternative bids apply, the undersigned submits a proposal for each in accordance with the notice.  Any 
addendums attached will be specifically referenced at the applicable page. 
 

If additional units of material included in the contract are needed, the cost of units must be the same as that 
shown in the original contract if accepted by the governmental unit.   If the bid is to be awarded on a unit basis, the 
itemization of the units shall be shown on a separate attachment. 
 

The contractor and his subcontractors, if any, shall not discriminate against or intimidate any employee, or 
applicant for employment, to be employed in the performance of this contract, with respect to any matter directly or 
indirectly related to employment because of race, religion, color, sex, national origin or ancestry. Breach of this covenant 
may be regarded as a material breach of 1he contract. 
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CERTIFICATION OF USE OF UNITED STATES STEEL PRODUCTS 
(If applicable) 

 
I, the undersigned bidder or agent as a contractor on a public works project, understand my statutory obligation 

to use steel products made in the United States (I.C. 5-16-6-2).  I hereby certify that I and all subcontractors employed by 
me for this project will use U.S. steel products on this project if awarded.  I understand that violations hereunder may 
result in forfeiture of contractual payments. 

 

ACCEPTANCE 
 

The above bid is accepted this __________ day of ____________________, _________, subject to the following 
conditions: __________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Contracting Authority Members: 
 
__________________________________________ __________________________________________ 
 
__________________________________________ __________________________________________ 
 
__________________________________________ __________________________________________ 
 
 

PART II 
(For projects of $150,000 or more - IC 36-1-12-4) 

 
Governmental Unit: _________________________________________________________________ 
 
Bidder (Firm): _____________________________________________________________________ 
 
Date (month, day, year): _____________________________________________________________ 

 
These statements to be submitted under oath by each bidder with and as a part of his bid. Attach additional pages 

for each section as needed. 
 
 

SECTION I EXPERIENCE QUESTIONNAIRE 
 
1. What public works projects has your organization completed for the period of one (1) year prior to the date of the 

current bid? 
 

Contract Amount Class of Work 
Completion 

Date Name and Address of Owner 
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2. What public works projects are now in process of construction by your organization? 
 

Contract Amount Class of Work 

Expected 
Completion 

Date Name and Address of Owner 
    

    

    

    

 
3. Have you ever failed to complete any work awarded to you?  ______________  If so, where and why? 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 

4. List references from private firms for which you have performed work. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 
 

SECTION II PLAN AND EQUIPMENT QUESTIONNAIRE 
 
1. Explain your plan or layout for performing proposed work. (Examples could include a narrative of when you could 

begin work, complete the project, number of workers, etc. and any other information which you believe would enable 
the governmental unit to consider your bid.) 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 

2. Please list the names and addresses of all subcontractors (i.e. persons or firms outside your own firm who have 
performed part of the work) that you have used on public works projects during the past five (5) years along with a 
brief description of the work done by each subcontractor. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
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3. If you intend to sublet any portion of the work, state the name and address of each subcontractor, equipment to be 
used by the subcontractor, and whether you will require a bond. However, if you are unable to currently provide a 
listing, please understand a listing must be provided prior to contract approval. Until the completion of the proposed 
project, you are under a continuing obligation to immediately notify the governmental unit in the event that you 
subsequently determine that you will use a subcontractor on the proposed project. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 
4.  What equipment do you have available to use for the proposed project?  Any equipment to be used by subcontractors 

may also be required to be listed by the governmental unit. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 

5.  Have you entered into contracts or received offers for all materials which substantiate the prices used in preparing 
your proposal?  If not, please explain the rationale used which would corroborate the prices listed. 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
 
 

SECTION Ill CONTRACTOR'S FINANCIAL STATEMENT 
 

Attachment of bidder's financial statement is mandatory.  Any bid submitted without said financial statement as 
required by statute shall thereby be rendered invalid. The financial statement provided hereunder to the governing body 
awarding the contract must be specific enough in detail so that said governing body can make a proper determination of 
the bidder's capability for completing the project if awarded. 

 
 

SECTION IV CONTRACTOR'S NON- COLLUSION AFFIDAVIT 
 

The undersigned bidder or agent, being duly sworn on oath, says that he has not, nor has any other member, 
representative, or agent of the firm, company, corporation or partnership represented by him, entered into any 
combination, collusion or agreement with any person relative to the price to be bid by anyone at such letting nor to 
prevent any person from bidding nor to include anyone to refrain from bidding, and that this bid is made without 
reference to any other bid and without any agreement, understanding or combination with any other person in reference 
to such bidding. 

 
He further says that no person or persons, firms, or corporation has, have or will receive directly or indirectly, 

any rebate, fee, gift, commission or thing of value on account of such sale. 
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SECTION V OATH AND AFFIRMATION 

 
I HEREBY AFFIRM UNDER THE PENALTIES FOR PERJURY THAT THE FACTS AND INFORMATION CONTAINED IN 
THE FOREGOING BID FOR PUBLIC WORKS ARE TRUE AND CORRECT. 
 

Dated at _______________________this _______ day of _____________________, ________ 
 
 

___________________________________________________ 
 (Name of Organization) 
 
By _________________________________________________ 
 
___________________________________________________ 
 (Title of Person Signing) 

 
 

ACKNOWLEDGEMENT 
 
STATE OF _______________________) 

) ss 
COUNTYOF  _) 
 
 
Before me, a Notary Public, personally appeared the above-named _________________________________ and swore 

that the statements contained in the foregoing document are true and correct. 

Subscribed and swom to before me this _________day of ___________________________, ________. 

 
 

___________________________________________________ 
 Notary Public 

 
 
My Commission Expires: ______________________ 
 
County of Residence: _________________________ 
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Part of State Form 52414 (R2/2-13) I Form 96 
(Revised 2013) 

 

BID OF 
 

 
(Contractor) 

 
 

(Address) 

 
 
 

 
FOR 

 

PUBLIC WORKS 
PROJECTS 

 

OF 
 
 
 
 
 
 
 
 
 
 
 

Filed 
__________________________
________________ 

 

 
 

Action taken 
__________________________
__________ 
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FORM OF GENERAL CONDITIONS 
 
1.1 AIA Document A201, General Conditions of the Contract for Construction, 2017 Edition, 

attached, is the General Conditions between the Owner and Contractor. 
 
1.2 AIA Document A101-Exhibit A, Insurance and Bonds, 2017 Edition, attached, is the Insurance 

and Bonds requirements, for the Owner and Contractor, for the project.   
 
1.3 A Letter of Intent to Award a Construction Contract will be issued to the approved contractor 

upon approval of the Owner.  This Letter of Intent shall serve as the Notice to proceed and the 
Contract for Construction, with all the terms and conditions referenced in the contract 
documents, until the contract, referenced above, has been fully executed.  The awarded 
contractor shall begin all construction services as specified upon receipt of this Letter of 
Intent. 

 
 
 

END OF SECTION 
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should be reviewed. 

This document has important 
legal consequences. 
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supplementary conditions, 
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for Supplementary 
Conditions. 
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prohibited and constitutes a 
violation of copyright laws as 
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5.4.1.1, 5.4.2, 11.5, 14 
Contract Administration 
3.1.3, 4, 9.4, 9.5 
Contract Award and Execution, Conditions Relating 
to 
3.7.1, 3.10, 5.2, 6.1 
Contract Documents, Copies Furnished and Use of 
1.5.2, 2.3.6, 5.3 
Contract Documents, Definition of 
1.1.1 
Contract Sum 
2.2.2, 2.2.4, 3.7.4, 3.7.5, 3.8, 3.10.2, 5.2.3, 7.3, 7.4, 
9.1, 9.2, 9.4.2, 9.5.1.4, 9.6.7, 9.7, 10.3.2, 11.5, 12.1.2, 
12.3, 14.2.4, 14.3.2, 15.1.4.2, 15.1.5, 15.2.5 
Contract Sum, Definition of 
9.1 
Contract Time 
1.1.4, 2.2.1, 2.2.2, 3.7.4, 3.7.5, 3.10.2, 5.2.3, 6.1.5, 
7.2.1.3, 7.3.1, 7.3.5, 7.3.6, 7, 7, 7.3.10, 7.4, 8.1.1, 
8.2.1, 8.2.3, 8.3.1, 9.5.1, 9.7, 10.3.2, 12.1.1, 12.1.2, 
14.3.2, 15.1.4.2, 15.1.6.1, 15.2.5 
Contract Time, Definition of 
8.1.1 
CONTRACTOR 
3 
Contractor, Definition of 
3.1, 6.1.2 
Contractor’s Construction and Submittal 
Schedules 
3.10, 3.12.1, 3.12.2, 4.2.3, 6.1.3, 15.1.6.2 
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Contractor’s Employees 
2.2.4, 3.3.2, 3.4.3, 3.8.1, 3.9, 3.18.2, 4.2.3, 4.2.6, 10.2, 
10.3, 11.3, 14.1, 14.2.1.1 
Contractor’s Liability Insurance 
11.1 
Contractor’s Relationship with Separate Contractors 
and Owner’s Forces 
3.12.5, 3.14.2, 4.2.4, 6, 11.3, 12.2.4 
Contractor’s Relationship with Subcontractors 
1.2.2, 2.2.4, 3.3.2, 3.18.1, 3.18.2, 4.2.4, 5, 9.6.2, 9.6.7, 
9.10.2, 11.2, 11.3, 11.4 
Contractor’s Relationship with the Architect 
1.1.2, 1.5, 2.3.3, 3.1.3, 3.2.2, 3.2.3, 3.2.4, 3.3.1, 3.4.2, 
3.5.1, 3.7.4, 3.10, 3.11, 3.12, 3.16, 3.18, 4.2, 5.2, 6.2.2, 
7, 8.3.1, 9.2, 9.3, 9.4, 9.5, 9.7, 9.8, 9.9, 10.2.6, 10.3, 
11.3, 12, 13.4, 15.1.3, 15.2.1 
Contractor’s Representations 
3.2.1, 3.2.2, 3.5, 3.12.6, 6.2.2, 8.2.1, 9.3.3, 9.8.2 
Contractor’s Responsibility for Those Performing the 
Work 
3.3.2, 3.18, 5.3, 6.1.3, 6.2, 9.5.1, 10.2.8 
Contractor’s Review of Contract Documents 
3.2 
Contractor’s Right to Stop the Work 
2.2.2, 9.7 
Contractor’s Right to Terminate the Contract 
14.1 
Contractor’s Submittals 
3.10, 3.11, 3.12, 4.2.7, 5.2.1, 5.2.3, 9.2, 9.3, 9.8.2, 
9.8.3, 9.9.1, 9.10.2, 9.10.3 
Contractor’s Superintendent 
3.9, 10.2.6 
Contractor’s Supervision and Construction 
Procedures 
1.2.2, 3.3, 3.4, 3.12.10, 4.2.2, 4.2.7, 6.1.3, 6.2.4, 7.1.3, 
7.3.4, 7.3.6, 8.2, 10, 12, 14, 15.1.4 
Coordination and Correlation 
1.2, 3.2.1, 3.3.1, 3.10, 3.12.6, 6.1.3, 6.2.1 
Copies Furnished of Drawings and Specifications 
1.5, 2.3.6, 3.11 
Copyrights 
1.5, 3.17 
Correction of Work 
2.5, 3.7.3, 9.4.2, 9.8.2, 9.8.3, 9.9.1, 12.1.2, 12.2, 12.3, 
15.1.3.1, 15.1.3.2, 15.2.1 
Correlation and Intent of the Contract Documents 
1.2 
Cost, Definition of 
7.3.4 
Costs 
2.5, 3.2.4, 3.7.3, 3.8.2, 3.15.2, 5.4.2, 6.1.1, 6.2.3, 
7.3.3.3, 7.3.4, 7.3.8, 7.3.9, 9.10.2, 10.3.2, 10.3.6, 11.2, 
12.1.2, 12.2.1, 12.2.4, 13.4, 14 
Cutting and Patching 
3.14, 6.2.5  

Damage to Construction of Owner or Separate 
Contractors 
3.14.2, 6.2.4, 10.2.1.2, 10.2.5, 10.4, 12.2.4 
Damage to the Work 
3.14.2, 9.9.1, 10.2.1.2, 10.2.5, 10.4, 12.2.4 
Damages, Claims for 
3.2.4, 3.18, 6.1.1, 8.3.3, 9.5.1, 9.6.7, 10.3.3, 11.3.2, 
11.3, 14.2.4, 15.1.7 
Damages for Delay 
6.2.3, 8.3.3, 9.5.1.6, 9.7, 10.3.2, 14.3.2 
Date of Commencement of the Work, Definition of 
8.1.2 
Date of Substantial Completion, Definition of 
8.1.3 
Day, Definition of 
8.1.4 
Decisions of the Architect 
3.7.4, 4.2.6, 4.2.7, 4.2.11, 4.2.12, 4.2.13, 6.3, 7.3.4, 
7.3.9, 8.1.3, 8.3.1, 9.2, 9.4, 9.5.1, 9.8.4, 9.9.1, 13.4.2, 
14.2.2, 14.2.4, 15.1, 15.2 
Decisions to Withhold Certification 
9.4.1, 9.5, 9.7, 14.1.1.3 
Defective or Nonconforming Work, Acceptance, 
Rejection and Correction of 
2.5, 3.5, 4.2.6, 6.2.3, 9.5.1, 9.5.3, 9.6.6, 9.8.2, 9.9.3, 
9.10.4, 12.2.1 
Definitions 
1.1, 2.1.1, 3.1.1, 3.5, 3.12.1, 3.12.2, 3.12.3, 4.1.1, 5.1, 
6.1.2, 7.2.1, 7.3.1, 8.1, 9.1, 9.8.1, 15.1.1 
Delays and Extensions of Time 
3.2, 3.7.4, 5.2.3, 7.2.1, 7.3.1, 7.4, 8.3, 9.5.1, 9.7, 
10.3.2, 10.4, 14.3.2, 15.1.6, 15.2.5 
Digital Data Use and Transmission 
1.7 
Disputes 
6.3, 7.3.9, 15.1, 15.2 
Documents and Samples at the Site 
3.11 
Drawings, Definition of 
1.1.5 
Drawings and Specifications, Use and Ownership of 
3.11 
Effective Date of Insurance 
8.2.2 
Emergencies 
10.4, 14.1.1.2, 15.1.5 
Employees, Contractor’s 
3.3.2, 3.4.3, 3.8.1, 3.9, 3.18.2, 4.2.3, 4.2.6, 10.2, 
10.3.3, 11.3, 14.1, 14.2.1.1 
Equipment, Labor, or Materials 
1.1.3, 1.1.6, 3.4, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
4.2.6, 4.2.7, 5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 
9.10.2, 10.2.1, 10.2.4, 14.2.1.1, 14.2.1.2 
Execution and Progress of the Work 
1.1.3, 1.2.1, 1.2.2, 2.3.4, 2.3.6, 3.1, 3.3.1, 3.4.1, 3.7.1, 
3.10.1, 3.12, 3.14, 4.2, 6.2.2, 7.1.3, 7.3.6, 8.2, 9.5.1, 
9.9.1, 10.2, 10.3, 12.1, 12.2, 14.2, 14.3.1, 15.1.4 
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Extensions of Time 
3.2.4, 3.7.4, 5.2.3, 7.2.1, 7.3, 7.4, 9.5.1, 9.7, 10.3.2, 
10.4, 14.3, 15.1.6, 15.2.5 
Failure of Payment 
9.5.1.3, 9.7, 9.10.2, 13.5, 14.1.1.3, 14.2.1.2 
Faulty Work 
(See Defective or Nonconforming Work) 
Final Completion and Final Payment 
4.2.1, 4.2.9, 9.8.2, 9.10, 12.3, 14.2.4, 14.4.3 
Financial Arrangements, Owner’s 
2.2.1, 13.2.2, 14.1.1.4 
GENERAL PROVISIONS 
1 
Governing Law 
13.1 
Guarantees (See Warranty) 
Hazardous Materials and Substances 
10.2.4, 10.3 
Identification of Subcontractors and Suppliers 
5.2.1 
Indemnification 
3.17, 3.18, 9.6.8, 9.10.2, 10.3.3, 11.3 
Information and Services Required of the Owner 
2.1.2, 2.2, 2.3, 3.2.2, 3.12.10.1, 6.1.3, 6.1.4, 6.2.5, 
9.6.1, 9.9.2, 9.10.3, 10.3.3, 11.2, 13.4.1, 13.4.2, 
14.1.1.4, 14.1.4, 15.1.4 
Initial Decision 
15.2 
Initial Decision Maker, Definition of 
1.1.8 
Initial Decision Maker, Decisions 
14.2.4, 15.1.4.2, 15.2.1, 15.2.2, 15.2.3, 15.2.4, 15.2.5 
Initial Decision Maker, Extent of Authority 
14.2.4, 15.1.4.2, 15.2.1, 15.2.2, 15.2.3, 15.2.4, 15.2.5 
Injury or Damage to Person or Property 
10.2.8, 10.4 
Inspections 
3.1.3, 3.3.3, 3.7.1, 4.2.2, 4.2.6, 4.2.9, 9.4.2, 9.8.3, 
9.9.2, 9.10.1, 12.2.1, 13.4 
Instructions to Bidders 
1.1.1 
Instructions to the Contractor 
3.2.4, 3.3.1, 3.8.1, 5.2.1, 7, 8.2.2, 12, 13.4.2 
Instruments of Service, Definition of 
1.1.7 
Insurance 
6.1.1, 7.3.4, 8.2.2, 9.3.2, 9.8.4, 9.9.1, 9.10.2, 10.2.5, 11 
Insurance, Notice of Cancellation or Expiration 
11.1.4, 11.2.3 
Insurance, Contractor’s Liability 
11.1 
Insurance, Effective Date of 
8.2.2, 14.4.2 
Insurance, Owner’s Liability 
11.2 
Insurance, Property 
10.2.5, 11.2, 11.4, 11.5 

Insurance, Stored Materials 
9.3.2 
INSURANCE AND BONDS 
11 
Insurance Companies, Consent to Partial Occupancy 
9.9.1 
Insured loss, Adjustment and Settlement of 
11.5 
Intent of the Contract Documents 
1.2.1, 4.2.7, 4.2.12, 4.2.13 
Interest 
13.5 
Interpretation 
1.1.8, 1.2.3, 1.4, 4.1.1, 5.1, 6.1.2, 15.1.1 
Interpretations, Written 
4.2.11, 4.2.12 
Judgment on Final Award 
15.4.2 
Labor and Materials, Equipment 
1.1.3, 1.1.6, 3.4, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 9.10.2, 10.2.1, 
10.2.4, 14.2.1.1, 14.2.1.2 
Labor Disputes 
8.3.1 
Laws and Regulations 
1.5, 2.3.2, 3.2.3, 3.2.4, 3.6, 3.7, 3.12.10, 3.13, 9.6.4, 
9.9.1, 10.2.2, 13.1, 13.3.1, 13.4.2, 13.5, 14, 15.2.8, 
15.4 
Liens 
2.1.2, 9.3.1, 9.3.3, 9.6.8, 9.10.2, 9.10.4, 15.2.8 
Limitations, Statutes of 
12.2.5, 15.1.2, 15.4.1.1 
Limitations of Liability 
3.2.2, 3.5, 3.12.10, 3.12.10.1, 3.17, 3.18.1, 4.2.6, 
4.2.7, 6.2.2, 9.4.2, 9.6.4, 9.6.7, 9.6.8, 10.2.5, 10.3.3, 
11.3, 12.2.5, 13.3.1 
Limitations of Time 
2.1.2, 2.2, 2.5, 3.2.2, 3.10, 3.11, 3.12.5, 3.15.1, 4.2.7, 
5.2, 5.3, 5.4.1, 6.2.4, 7.3, 7.4, 8.2, 9.2, 9.3.1, 9.3.3, 
9.4.1, 9.5, 9.6, 9.7, 9.8, 9.9, 9.10, 12.2, 13.4, 14, 15, 
15.1.2, 15.1.3, 15.1.5 
Materials, Hazardous 
10.2.4, 10.3 
Materials, Labor, Equipment and 
1.1.3, 1.1.6, 3.4.1, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 9.10.2, 
10.2.1.2, 10.2.4, 14.2.1.1, 14.2.1.2 
Means, Methods, Techniques, Sequences and 
Procedures of Construction 
3.3.1, 3.12.10, 4.2.2, 4.2.7, 9.4.2 
Mechanic’s Lien 
2.1.2, 9.3.1, 9.3.3, 9.6.8, 9.10.2, 9.10.4, 15.2.8 
Mediation 
8.3.1, 15.1.3.2, 15.2.1, 15.2.5, 15.2.6, 15.3, 15.4.1, 
15.4.1.1 
Minor Changes in the Work 
1.1.1, 3.4.2, 3.12.8, 4.2.8, 7.1, 7.4 
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MISCELLANEOUS PROVISIONS 
13 
Modifications, Definition of 
1.1.1 
Modifications to the Contract 
1.1.1, 1.1.2, 2.5, 3.11, 4.1.2, 4.2.1, 5.2.3, 7, 8.3.1, 9.7, 
10.3.2 
Mutual Responsibility 
6.2 
Nonconforming Work, Acceptance of 
9.6.6, 9.9.3, 12.3 
Nonconforming Work, Rejection and Correction of 
2.4, 2.5, 3.5, 4.2.6, 6.2.4, 9.5.1, 9.8.2, 9.9.3, 9.10.4, 
12.2 
Notice 
1.6, 1.6.1, 1.6.2, 2.1.2, 2.2.2., 2.2.3, 2.2.4, 2.5, 3.2.4, 
3.3.1, 3.7.4, 3.7.5, 3.9.2, 3.12.9, 3.12.10, 5.2.1, 7.4, 
8.2.2 9.6.8, 9.7, 9.10.1, 10.2.8, 10.3.2, 11.5, 12.2.2.1, 
13.4.1, 13.4.2, 14.1, 14.2.2, 14.4.2, 15.1.3, 15.1.5, 
15.1.6, 15.4.1 
Notice of Cancellation or Expiration of Insurance 
11.1.4, 11.2.3 
Notice of Claims 
1.6.2, 2.1.2, 3.7.4, 9.6.8, 10.2.8, 15.1.3, 15.1.5, 15.1.6, 
15.2.8, 15.3.2, 15.4.1 
Notice of Testing and Inspections 
13.4.1, 13.4.2 
Observations, Contractor’s 
3.2, 3.7.4 
Occupancy 
2.3.1, 9.6.6, 9.8 
Orders, Written 
1.1.1, 2.4, 3.9.2, 7, 8.2.2, 11.5, 12.1, 12.2.2.1, 13.4.2, 
14.3.1 
OWNER 
2 
Owner, Definition of 
2.1.1 
Owner, Evidence of Financial Arrangements 
2.2, 13.2.2, 14.1.1.4 
Owner, Information and Services Required of the 
2.1.2, 2.2, 2.3, 3.2.2, 3.12.10, 6.1.3, 6.1.4, 6.2.5, 9.3.2, 
9.6.1, 9.6.4, 9.9.2, 9.10.3, 10.3.3, 11.2, 13.4.1, 13.4.2, 
14.1.1.4, 14.1.4, 15.1.4 
Owner’s Authority 
1.5, 2.1.1, 2.3.32.4, 2.5, 3.4.2, 3.8.1, 3.12.10, 3.14.2, 
4.1.2, 4.2.4, 4.2.9, 5.2.1, 5.2.4, 5.4.1, 6.1, 6.3, 7.2.1, 
7.3.1, 8.2.2, 8.3.1, 9.3.2, 9.5.1, 9.6.4, 9.9.1, 9.10.2, 
10.3.2, 11.4, 11.5, 12.2.2, 12.3, 13.2.2, 14.3, 14.4, 
15.2.7 
Owner’s Insurance 
11.2 
Owner’s Relationship with Subcontractors 
1.1.2, 5.2, 5.3, 5.4, 9.6.4, 9.10.2, 14.2.2 
Owner’s Right to Carry Out the Work 
2.5, 14.2.2 

Owner’s Right to Clean Up 
6.3 
Owner’s Right to Perform Construction and to 
Award Separate Contracts 
6.1 
Owner’s Right to Stop the Work 
2.4 
Owner’s Right to Suspend the Work 
14.3 
Owner’s Right to Terminate the Contract 
14.2, 14.4 
Ownership and Use of Drawings, Specifications 
and Other Instruments of Service 
1.1.1, 1.1.6, 1.1.7, 1.5, 2.3.6, 3.2.2, 3.11, 3.17, 4.2.12, 
5.3 
Partial Occupancy or Use 
9.6.6, 9.9 
Patching, Cutting and 
3.14, 6.2.5 
Patents 
3.17 
Payment, Applications for 
4.2.5, 7.3.9, 9.2, 9.3, 9.4, 9.5, 9.6.3, 9.7, 9.8.5, 9.10.1, 
14.2.3, 14.2.4, 14.4.3 
Payment, Certificates for 
4.2.5, 4.2.9, 9.3.3, 9.4, 9.5, 9.6.1, 9.6.6, 9.7, 9.10.1, 
9.10.3, 14.1.1.3, 14.2.4 
Payment, Failure of 
9.5.1.3, 9.7, 9.10.2, 13.5, 14.1.1.3, 14.2.1.2 
Payment, Final 
4.2.1, 4.2.9, 9.10, 12.3, 14.2.4, 14.4.3 
Payment Bond, Performance Bond and 
7.3.4.4, 9.6.7, 9.10.3, 11.1.2 
Payments, Progress 
9.3, 9.6, 9.8.5, 9.10.3, 14.2.3, 15.1.4 
PAYMENTS AND COMPLETION 
9 
Payments to Subcontractors 
5.4.2, 9.5.1.3, 9.6.2, 9.6.3, 9.6.4, 9.6.7, 14.2.1.2 
PCB 
10.3.1 
Performance Bond and Payment Bond 
7.3.4.4, 9.6.7, 9.10.3, 11.1.2 
Permits, Fees, Notices and Compliance with Laws 
2.3.1, 3.7, 3.13, 7.3.4.4, 10.2.2 
PERSONS AND PROPERTY, PROTECTION OF 
10 
Polychlorinated Biphenyl 
10.3.1 
Product Data, Definition of 
3.12.2 
Product Data and Samples, Shop Drawings 
3.11, 3.12, 4.2.7 
Progress and Completion 
4.2.2, 8.2, 9.8, 9.9.1, 14.1.4, 15.1.4 
Progress Payments 
9.3, 9.6, 9.8.5, 9.10.3, 14.2.3, 15.1.4 
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Project, Definition of 
1.1.4 
Project Representatives 
4.2.10 
Property Insurance 
10.2.5, 11.2 
Proposal Requirements 
1.1.1 
PROTECTION OF PERSONS AND PROPERTY 
10 
Regulations and Laws 
1.5, 2.3.2, 3.2.3, 3.6, 3.7, 3.12.10, 3.13, 9.6.4, 9.9.1, 
10.2.2, 13.1, 13.3, 13.4.1, 13.4.2, 13.5, 14, 15.2.8, 15.4 
Rejection of Work 
4.2.6, 12.2.1 
Releases and Waivers of Liens 
9.3.1, 9.10.2 
Representations 
3.2.1, 3.5, 3.12.6, 8.2.1, 9.3.3, 9.4.2, 9.5.1, 9.10.1 
Representatives 
2.1.1, 3.1.1, 3.9, 4.1.1, 4.2.10, 13.2.1 
Responsibility for Those Performing the Work 
3.3.2, 3.18, 4.2.2, 4.2.3, 5.3, 6.1.3, 6.2, 6.3, 9.5.1, 10 
Retainage 
9.3.1, 9.6.2, 9.8.5, 9.9.1, 9.10.2, 9.10.3 
Review of Contract Documents and Field 
Conditions by Contractor 
3.2, 3.12.7, 6.1.3 
Review of Contractor’s Submittals by Owner and 
Architect 
3.10.1, 3.10.2, 3.11, 3.12, 4.2, 5.2, 6.1.3, 9.2, 9.8.2 
Review of Shop Drawings, Product Data and Samples 
by Contractor 
3.12 
Rights and Remedies 
1.1.2, 2.4, 2.5, 3.5, 3.7.4, 3.15.2, 4.2.6, 5.3, 5.4, 6.1, 
6.3, 7.3.1, 8.3, 9.5.1, 9.7, 10.2.5, 10.3, 12.2.1, 12.2.2, 
12.2.4, 13.3, 14, 15.4 
Royalties, Patents and Copyrights 
3.17 
Rules and Notices for Arbitration 
15.4.1 
Safety of Persons and Property 
10.2, 10.4 
Safety Precautions and Programs 
3.3.1, 4.2.2, 4.2.7, 5.3, 10.1, 10.2, 10.4 
Samples, Definition of 
3.12.3 
Samples, Shop Drawings, Product Data and 
3.11, 3.12, 4.2.7 
Samples at the Site, Documents and 
3.11 
Schedule of Values 
9.2, 9.3.1 
Schedules, Construction 
3.10, 3.12.1, 3.12.2, 6.1.3, 15.1.6.2 

Separate Contracts and Contractors 
1.1.4, 3.12.5, 3.14.2, 4.2.4, 4.2.7, 6, 8.3.1, 12.1.2 
Separate Contractors, Definition of 
6.1.1 
Shop Drawings, Definition of 
3.12.1 
Shop Drawings, Product Data and Samples 
3.11, 3.12, 4.2.7 
Site, Use of 
3.13, 6.1.1, 6.2.1 
Site Inspections 
3.2.2, 3.3.3, 3.7.1, 3.7.4, 4.2, 9.9.2, 9.4.2, 9.10.1, 13.4 
Site Visits, Architect’s 
3.7.4, 4.2.2, 4.2.9, 9.4.2, 9.5.1, 9.9.2, 9.10.1, 13.4 
Special Inspections and Testing 
4.2.6, 12.2.1, 13.4 
Specifications, Definition of 
1.1.6 
Specifications 
1.1.1, 1.1.6, 1.2.2, 1.5, 3.12.10, 3.17, 4.2.14 
Statute of Limitations 
15.1.2, 15.4.1.1 
Stopping the Work 
2.2.2, 2.4, 9.7, 10.3, 14.1 
Stored Materials 
6.2.1, 9.3.2, 10.2.1.2, 10.2.4 
Subcontractor, Definition of 
5.1.1 
SUBCONTRACTORS 
5 
Subcontractors, Work by 
1.2.2, 3.3.2, 3.12.1, 3.18, 4.2.3, 5.2.3, 5.3, 5.4, 9.3.1.2, 
9.6.7 
Subcontractual Relations 
5.3, 5.4, 9.3.1.2, 9.6, 9.10, 10.2.1, 14.1, 14.2.1 
Submittals 
3.10, 3.11, 3.12, 4.2.7, 5.2.1, 5.2.3, 7.3.4, 9.2, 9.3, 9.8, 
9.9.1, 9.10.2, 9.10.3 
Submittal Schedule 
3.10.2, 3.12.5, 4.2.7 
Subrogation, Waivers of 
6.1.1, 11.3 
Substances, Hazardous 
10.3 
Substantial Completion 
4.2.9, 8.1.1, 8.1.3, 8.2.3, 9.4.2, 9.8, 9.9.1, 9.10.3, 12.2, 
15.1.2 
Substantial Completion, Definition of 
9.8.1 
Substitution of Subcontractors 
5.2.3, 5.2.4 
Substitution of Architect 
2.3.3 
Substitutions of Materials 
3.4.2, 3.5, 7.3.8 
Sub-subcontractor, Definition of 
5.1.2 
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Subsurface Conditions 
3.7.4 
Successors and Assigns 
13.2 
Superintendent 
3.9, 10.2.6 
Supervision and Construction Procedures 
1.2.2, 3.3, 3.4, 3.12.10, 4.2.2, 4.2.7, 6.1.3, 6.2.4, 7.1.3, 
7.3.4, 8.2, 8.3.1, 9.4.2, 10, 12, 14, 15.1.4 
Suppliers 
1.5, 3.12.1, 4.2.4, 4.2.6, 5.2.1, 9.3, 9.4.2, 9.5.4, 9.6, 
9.10.5, 14.2.1 
Surety 
5.4.1.2, 9.6.8, 9.8.5, 9.10.2, 9.10.3, 11.1.2, 14.2.2, 
15.2.7 
Surety, Consent of 
9.8.5, 9.10.2, 9.10.3 
Surveys 
1.1.7, 2.3.4 
Suspension by the Owner for Convenience 
14.3 
Suspension of the Work 
3.7.5, 5.4.2, 14.3 
Suspension or Termination of the Contract 
5.4.1.1, 14 
Taxes 
3.6, 3.8.2.1, 7.3.4.4 
Termination by the Contractor 
14.1, 15.1.7 
Termination by the Owner for Cause 
5.4.1.1, 14.2, 15.1.7 
Termination by the Owner for Convenience 
14.4 
Termination of the Architect 
2.3.3 
Termination of the Contractor Employment 
14.2.2 
 
TERMINATION OR SUSPENSION OF THE 
CONTRACT 
14 
Tests and Inspections 
3.1.3, 3.3.3, 3.7.1, 4.2.2, 4.2.6, 4.2.9, 9.4.2, 9.8.3, 
9.9.2, 9.10.1, 10.3.2, 12.2.1, 13.4 
TIME 
8 
Time, Delays and Extensions of 
3.2.4, 3.7.4, 5.2.3, 7.2.1, 7.3.1, 7.4, 8.3, 9.5.1, 9.7, 
10.3.2, 10.4, 14.3.2, 15.1.6, 15.2.5 

Time Limits 
2.1.2, 2.2, 2.5, 3.2.2, 3.10, 3.11, 3.12.5, 3.15.1, 4.2, 
5.2, 5.3, 5.4, 6.2.4, 7.3, 7.4, 8.2, 9.2, 9.3.1, 9.3.3, 9.4.1, 
9.5, 9.6, 9.7, 9.8, 9.9, 9.10, 12.2, 13.4, 14, 15.1.2, 
15.1.3, 15.4 
Time Limits on Claims 
3.7.4, 10.2.8, 15.1.2, 15.1.3 
Title to Work 
9.3.2, 9.3.3 
UNCOVERING AND CORRECTION OF WORK 
12 
Uncovering of Work 
12.1 
Unforeseen Conditions, Concealed or Unknown 
3.7.4, 8.3.1, 10.3 
Unit Prices 
7.3.3.2, 9.1.2 
Use of Documents 
1.1.1, 1.5, 2.3.6, 3.12.6, 5.3 
Use of Site 
3.13, 6.1.1, 6.2.1 
Values, Schedule of 
9.2, 9.3.1 
Waiver of Claims by the Architect 
13.3.2 
Waiver of Claims by the Contractor 
9.10.5, 13.3.2, 15.1.7 
Waiver of Claims by the Owner 
9.9.3, 9.10.3, 9.10.4, 12.2.2.1, 13.3.2, 14.2.4, 15.1.7 
Waiver of Consequential Damages 
14.2.4, 15.1.7 
Waiver of Liens 
9.3, 9.10.2, 9.10.4 
Waivers of Subrogation 
6.1.1, 11.3 
Warranty 
3.5, 4.2.9, 9.3.3, 9.8.4, 9.9.1, 9.10.2, 9.10.4, 12.2.2, 
15.1.2 
Weather Delays 
8.3, 15.1.6.2 
Work, Definition of 
1.1.3 
Written Consent 
1.5.2, 3.4.2, 3.7.4, 3.12.8, 3.14.2, 4.1.2, 9.3.2, 9.10.3, 
13.2, 13.3.2, 15.4.4.2 
Written Interpretations 
4.2.11, 4.2.12 
Written Orders 
1.1.1, 2.4, 3.9, 7, 8.2.2, 12.1, 12.2, 13.4.2, 14.3.1
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ARTICLE 1   GENERAL PROVISIONS 
§ 1.1 Basic Definitions 
§ 1.1.1 The Contract Documents 
The Contract Documents are enumerated in the Agreement between the Owner and Contractor (hereinafter the 
Agreement) and consist of the Agreement, consist of the Invitation to Bid, Instruction to Bidders, Bid Form, 
Agreement between Owner and Contractor (hereinafter the Agreement), Conditions of the Contract (General, 
Supplementary and other Conditions), Drawings, Schedules, Specifications, Addenda issued prior to execution of the 
Contract, other documents listed in the Agreement, and Modifications issued after execution of the Contract. A 
Modification is (1) a written amendment to of the Contract signed by both parties, (2) a Change Order, (3) a 
Construction Change Directive,  or (4) (4) an Architect’s Supplemental Instruction, or 5) a written order for a minor 
change in the Work issued by the Architect. Unless specifically enumerated in the Agreement, the Contract 
Documents do not include the advertisement or invitation to bid, Instructions to Bidders, sample forms, other 
information furnished by the Owner in anticipation of receiving bids or proposals, the Contractor’s bid or proposal, or 
portions of Addenda relating to bidding or proposal requirements. 
 
§ 1.1.2 The Contract 
The Contract Documents form the Contract for Construction. The Contract represents the entire and integrated 
agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either written 
or oral. The Contract may be amended or modified only by a Modification. The Contract Documents shall not be 
construed to create a contractual relationship of any kind (1) between the Contractor and the Architect or the 
Architect’s consultants, (2) between the Owner and a Subcontractor or a Sub-subcontractor, (3) between the Owner 
and the Architect or the Architect’s consultants, or (4) between any persons or entities other than the Owner and the 
Contractor. The Architect shall, however, be entitled to performance and enforcement of obligations under the 
Contract intended to facilitate performance of the Architect’s duties. 
 
§ 1.1.3 The Work 
The term "Work" means the construction and services required by the Contract Documents, whether completed or 
partially completed, and includes all other labor, materials, equipment, and services provided or to be provided by the 
Contractor to fulfill the Contractor’s obligations. The Work may constitute the whole or a part of the Project. 
 
§ 1.1.4 The Project 
The Project is the total construction of which the Work performed under the Contract Documents may be the whole or 
a part and which may include construction by the Owner and by Separate Contractors. 
 
§ 1.1.5 The Drawings 
The Drawings are the graphic and pictorial portions of the Contract Documents showing the design, location and 
dimensions of the Work, generally including plans, elevations, sections, details, schedules, and diagrams. 
 
§ 1.1.6 The Specifications 
The Specifications are that portion of the Contract Documents consisting of the written requirements for materials, 
equipment, systems, standards and workmanship for the Work, and performance of related services. 
 
§ 1.1.7 Instruments of Service 
Instruments of Service are representations, in any medium of expression now known or later developed, of the tangible 
and intangible creative work performed by the Architect and the Architect’s consultants under their respective 
professional services agreements. Instruments of Service may include, without limitation, studies, surveys, models, 
sketches, drawings, specifications, and other similar materials. 
 
§ 1.1.8 Initial Decision Maker 
The Initial Decision Maker is the person identified in the Agreement to render initial decisions on Claims in 
accordance with Section 15.2. The Initial Decision Maker shall not show partiality to the Owner or Contractor and 
shall not be liable for results of interpretations or decisions rendered in good faith. 
 
§ 1.1.2 THE OWNER 
The term "Owner" shall refer to the Duneland School Corporation, which shall also be referred to as the "School 
Corporation." 
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§ 1.1.3 The Contract 
The Contract Documents form the Contract for Construction. The Contract represents the entire and integrated 
agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either written 
or oral. The Contract may be amended or modified only by a Modification. The Contract Documents shall not be 
construed to create a contractual relationship of any kind (1) between the Contractor and the Architect or the 
Architect’s consultants, (2) between the Owner and a Subcontractor or a Sub-subcontractor, (3) between the Owner 
and the Architect or the Architect’s consultants, or (4) between any persons or entities other than the Owner and the 
Contractor. The Architect shall, however, be entitled to performance and enforcement of obligations under the 
Contract intended to facilitate performance of the Architect’s duties. 
 
§ 1.1.4 The Work 
The term "Work" means the construction and services required by the Contract Documents, whether completed or 
partially completed, and includes all other labor, materials, equipment, and services provided or to be provided by the 
Contractor to fulfill the Contractor’s obligations. The Work may constitute the whole or a part of the Project. 
 
§ 1.1.5 The Project 
The Project is the total construction of which the Work performed under the Contract Documents may be the whole or 
a part and which may include construction by the Owner and by Separate Contractors. 
 
§ 1.1.6 The Drawings 
The Drawings are the graphic and pictorial portions of the Contract Documents showing the design, location and 
dimensions of the Work, generally including plans, elevations, sections, details, schedules, and diagrams.  Figured 
dimensions shall be followed in preference to measurements by scale.  All dimensions shall be checked against field 
measurements of existing conditions to be taken by the Contractor. 
 
§ 1.1.7 The Specifications 
The Specifications are that portion of the Contract Documents consisting of the written requirements for materials, 
equipment, systems, standards and workmanship for the Work, and performance of related services. 
 
§ 1.1.8 Instruments of Service 
Instruments of Service are representations, in any medium of expression now known or later developed, of the tangible 
and intangible creative work performed by the Architect and the Architect’s consultants under their respective 
professional services agreements. Instruments of Service may include, without limitation, studies, surveys, models, 
sketches, drawings, specifications, and other similar materials. 
 
§ 1.1.9 Initial Decision Maker 
The Initial Decision Maker is the person identified in the Agreement to render initial decisions on Claims in 
accordance with Section 15.2. The Initial Decision Maker shall not show partiality to the Owner or Contractor and 
shall not be liable for results of interpretations or decisions rendered in good faith. 
 
§ 1.1.10  The term "Contractor" as used herein shall refer to the Contractor or Construction Manager at Risk. 
 
1.1.10.  MISCELLANEOUS DEFINITIONS 
 
1.1.10.1  The term "Fabricated" as used throughout the Contract Documents is hereby defined to mean items 
specifically assembled or made of selected materials or components to meet individual design requirements. 
 
1.1.10.2  The term "Furnish" as used throughout the Contract Documents is hereby defined to mean materials or items 
to be furnished.  
 
1.1.10.3  The term "Install" as used throughout the Contract Documents is hereby defined to mean materials or items 
furnished by other trades shall be installed only.  Such materials or items shall be received at the site, unloaded, stored, 
protected, and installed in place, including connections, auxiliary items, and other work required for a complete and 
functioning installation, unless any such work is specifically excluded. 
 
1.1.10.4  The term "Provide" as used throughout the Contract Documents is hereby defined  to mean "furnish and 
install." 
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1.1.10.5  The phrase "Shop Fabricated" or "Shop Made" as used throughout the Contract Documents is hereby defined 
as items made by a contractor or subcontractor in their own Shop. 
 
1.1.10.6  The words "Contractor shall" are implied and shall be so understood wherever a direction or instruction is 
stated in the imperative sense. 
 
§ 1.2 Correlation and Intent of the Contract Documents 
§ 1.2.1 The intent of the Contract Documents is to include all items necessary for the proper execution and completion 
of the Work by the Contractor. Contractor and items reasonably inferable therefrom. The Contract Documents are 
complementary, and what is required by one shall be as binding as if required by all; performance by the Contractor 
shall be required only to the extent consistent with the Contract Documents and reasonably inferable from them as 
being necessary to produce the indicated results.all. 
 
§ 1.2.1.1 The invalidity of any provision of the Contract Documents shall not invalidate the Contract or its remaining 
provisions. If it is determined that any provision of the Contract Documents violates any law, or is otherwise invalid or 
unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and 
enforceable. In such case the Contract Documents shall be construed, to the fullest extent permitted by law, to give 
effect to the parties’ intentions and purposes in executing the Contract. 
 
§ 1.2.1.1 Where conflicts exist within or between parts of the Contract Documents, or between the Contract 
Documents and applicable standards, codes and ordinances, the more stringent, or higher quality or greater quantity 
requirements shall apply.  Large-scale drawings take precedence over small-scale drawings, figured dimensions over 
scaled dimensions and noted materials over graphic representations. 
 
§ 1.2.1.2 The specifications are of the abbreviated type and may include incomplete sentences.  Omissions of phrases 
such as "The Contractor shall" or "conforming to the requirements of" is intentional; omitted words or phrases shall be 
supplied by inference in the same manner as they are when a "note" occurs on the drawings.  Words in singular shall 
include a plural whenever applicable, or the context so indicates. 
§ 1.2.1.3  Large-scale drawings take precedence over small-scale drawings, figured dimensions over scaled 
dimensions and noted materials over graphic representations.   
 
§ 1.2.2 Organization of the Specifications into divisions, sections and articles, and arrangement of Drawings shall not 
control the Contractor in dividing the Work among Subcontractors or in establishing the extent of Work to be 
performed by any trade. 
 
§ 1.2.3 Unless otherwise stated in the Contract Documents, words that have well-known technical or construction 
industry meanings are used in the Contract Documents in accordance with such recognized meanings. 
 
§ 1.2.3.1 In the event of conflicts or discrepancies among the Contract Documents, interpretations will be based on the 
following priorities:  1) The Agreement, 2) Addenda, with those of later date having precedence over those of earlier 
date, 3) The General Conditions of the Contract for Construction, 4) Drawings and Specifications.  
 
§ 1.2.3.2 In the case of an inconsistency between Drawings and Specifications or within either Document not clarified 
by addendum, the better quality or greater quantity of work shall be provided in accordance with the Architect’s 
interpretation.   
 
 
§ 1.3 Capitalization 
Terms capitalized in these General Conditions include those that are (1) specifically defined, (2) the titles of numbered 
articles, or (3) the titles of other documents published by the American Institute of Architects. 
 
§ 1.4 Interpretation 
In the interest of brevity the Contract Documents frequently omit modifying words such as "all" and "any" and articles 
such as "the" and "an," but the fact that a modifier or an article is absent from one statement and appears in another is 
not intended to affect the interpretation of either statement.  The descriptive headings of this Agreement are inserted 
for convenience only and shall not control or affect the meaning or construction of any provisions following them.   
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§ 1.5 Ownership and Use of Drawings, Specifications, and Other Instruments of Service 
§ 1.5.1 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective 
Instruments of Service, including the Drawings and Specifications, and retain all common law, statutory, and other 
reserved rights in their Instruments of Service, including copyrights. The Contractor, Subcontractors, 
Sub-subcontractors, and suppliers shall not own or claim a copyright in the Instruments of Service. Submittal or 
distribution to meet official regulatory requirements or for other purposes in connection with the Project is not to be 
construed as publication in derogation of the Architect’s or Architect’s consultants’ reserved rights. 
 
§ 1.5.2 The Contractor, Subcontractors, Sub-subcontractors, and suppliers are authorized to use and reproduce the 
Instruments of Service provided to them, subject to any protocols established pursuant to Sections 1.7 and 1.8, solely 
and exclusively for execution of the Work. All copies made under this authorization shall bear the copyright notice, if 
any, shown on the Instruments of Service. The Contractor, Subcontractors, Sub-subcontractors, and suppliers may not 
use the Instruments of Service on other projects or for additions to the Project outside the scope of the Work without 
the specific written consent of the Owner, Architect, and the Architect’s consultants. 
 
§ 1.6 Notice 
§ 1.6.1 Except as otherwise provided in Section 1.6.2, where the Contract Documents require one party to notify or 
give notice to the other party, such notice shall be provided in writing to the designated representative of the party to 
whom the notice is addressed and shall be deemed to have been duly served if delivered in person, by mail, by courier, 
or by electronic transmission if a method for electronic transmission is set forth in the Agreement. 
 
§ 1.6.2 Notice of Claims as provided in Section 15.1.3 shall be provided in writing and shall be deemed to have been 
duly served only if delivered to the designated representative of the party to whom the notice is addressed by certified 
or registered mail, or by courier providing proof of delivery. 
 
§ 1.7 Digital Data Use and Transmission 
The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other 
information or documentation in digital form. The parties will use AIA Document E203™–2013, Building 
Information Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, and 
exchange of digital data. 
 
§ 1.8 Building Information Models Use and Reliance 
Any use of, or reliance on, all or a portion of a building information model without agreement to protocols governing 
the use of, and reliance on, the information contained in the model and without having those protocols set forth in AIA 
Document E203™–2013, Building Information Modeling and Digital Data Exhibit, and the requisite AIA Document 
G202™–2013, Project Building Information Modeling Protocol Form, shall be at the using or relying party’s sole risk 
and without liability to the other party and its contractors or consultants, the authors of, or contributors to, the building 
information model, and each of their agents and employees. 
 
ARTICLE 2   OWNER 
§ 2.1 General 
§ 2.1.1 The Owner is the person or entity identified as such in the Agreement and is referred to throughout the Contract 
Documents as if singular in number. The Owner shall designate in writing a representative who shall have express 
authority to bind the Owner with respect to all matters requiring the Owner’s approval or authorization. Except as 
otherwise provided in Section 4.2.1, the Architect does not have such authority. The term "Owner" means the Owner 
or the Owner’s authorized representative. 
 
 
§ 2.1.2 The Owner shall furnish to the Contractor, within fifteen days after receipt of a written request, information 
necessary and relevant for the Contractor to evaluate, give notice of, or enforce mechanic’s lien rights. Such 
information shall include a correct statement of the record legal title to the property on which the Project is located, 
usually referred to as the site, and the Owner’s interest therein. 
 
§ 2.2 Evidence of the Owner’s Financial ArrangementsInformation and Services Required of Owner 
§ 2.2.1    Prior to commencement of the Work and upon written request by the Contractor, the Owner shall furnish to 
the Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations 
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under the Contract. The Contractor shall have no obligation to commence the Work until the Owner provides such 
evidence. If commencement of the Work is delayed under this Section 2.2.1, the Contract Time shall be extended 
appropriately.All other permits and fees shall be obtained and paid for by the Contractor  under the Contract 
Documents.  The Contractor shall be responsible to obtain all temporary permits including, but not limited to, 
demolition and canopy permits required to execute the Work 
 
§ 2.2.2 Following commencement of the Work and upon written request by the Contractor, the Owner shall furnish to 
the Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations 
under the Contract only if (1) the Owner fails to make payments to the Contractor as the Contract Documents require; 
(2) the Contractor identifies in writing a reasonable concern regarding the Owner’s ability to make payment when due; 
or (3) a change in the Work materially changes the Contract Sum. If the Owner fails to provide such evidence, as 
required, within fourteen days of the Contractor’s request, the Contractor may immediately stop the Work and, in that 
event, shall notify the Owner that the Work has stopped. However, if the request is made because a change in the Work 
materially changes the Contract Sum under (3) above, the Contractor may immediately stop only that portion of the 
Work affected by the change until reasonable evidence is provided. If the Work is stopped under this Section 2.2.2, the 
Contract Time shall be extended appropriately and the Contract Sum shall be increased by the amount of the 
Contractor’s reasonable costs of shutdown, delay and start-up, plus interest as provided in Permits and fees are the 
responsibility of the Contractor under the Contract Documents. 
 
§ 2.2.3 After the Owner furnishes evidence of financial arrangements under this Section 2.2, the Owner shall not 
materially vary such financial arrangements without prior notice to the Contractor. 
 
§ 2.2.4 Where the Owner has designated information furnished under this Section 2.2 as "confidential," the Contractor 
shall keep the information confidential and shall not disclose it to any other person. However, the Contractor may 
disclose "confidential" information, after seven (7) days’ notice to the Owner, where disclosure is required by law, 
including a subpoena or other form of compulsory legal process issued by a court or governmental entity, or by court 
or arbitrator(s) order. The Contractor may also disclose "confidential" information to its employees, consultants, 
sureties, Subcontractors and their employees, Sub-subcontractors, and others who need to know the content of such 
information solely and exclusively for the Project and who agree to maintain the confidentiality of such information. 
 
§ 2.3 Information and Services Required of the Owner 
§ 2.2.2.2 The Owner shall retain an architect lawfully licensed to practice architecture, or an entity lawfully practicing 
architecture, in the jurisdiction where the Project is located. That person or entity is identified as the Architect in the 
Agreement and is referred to throughout the Contract Documents as if singular in number. 
 
§ 2.2.2.3  If the employment of the Architect terminates, the Owner shall employ a successor whose status under the 
Contract Documents shall be that of the Architect. 
 
§ 2.3.1 Except for permits and fees that are the responsibility of the Contractor under the Contract Documents, 
including those required under Section 3.7.1, the Owner shall secure and pay for necessary approvals, easements, 
assessments and charges required for construction, use or occupancy of permanent structures or for permanent 
changes in existing facilities.Surveys. The Owner shall furnish surveys describing physical characteristics, legal 
limitations and utility locations for the site of the Project, and a legal description of the site. The Contractor shall be 
entitled to rely on the accuracy of information furnished by the Owner but shall exercise proper precautions relating to 
the safe performance of the Work. 
 
§ 2.3.2 The Owner shall retain an architect lawfully licensed to practice architecture, or an entity lawfully practicing 
architecture, in the jurisdiction where the Project is located. That person or entity is identified as the Architect in the 
Agreement and is referred to throughout the Contract Documents as if singular in number.furnish information or 
services required of the Owner by the Contract Documents with reasonable promptness. The Owner shall also furnish 
any other information or services under the Owner’s control and relevant to the Contractor’s performance of the Work 
with reasonable promptness after receiving the Contractor’s written request for such information or services. 
 
§ 2.3.3 If the employment of the Architect terminates, the Owner shall employ a successor to whom the Contractor has 
no reasonable objection and whose status under the Contract Documents shall be that of the Architect.Unless 
otherwise provided in the Contract Documents, the Owner shall furnish to the Contractor one copy of the Contract 
Documents for purposes of making reproductions pursuant to Section 1.5.2. 
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§ 2.3.4 The Owner shall furnish surveys describing physical characteristics, legal limitations and utility locations for 
the site of the Project, and a legal description of the site. The Contractor shall be entitled to rely on the accuracy of 
information furnished by the Owner but shall exercise proper precautions relating to the safe performance of the 
Work. 
 
§ 2.3.5 The Owner shall furnish information or services required of the Owner by the Contract Documents with 
reasonable promptness. The Owner shall also furnish any other information or services under the Owner’s control and 
relevant to the Contractor’s performance of the Work with reasonable promptness after receiving the Contractor’s 
written request for such information or services. 
 
§ 2.3.6 Unless otherwise provided in the Contract Documents, the Owner shall furnish to the Contractor one copy of 
the Contract Documents for purposes of making reproductions pursuant to Section 1.5.2. 
 
§ 2.4 Owner’s Right to Stop the Work 
If the Contractor fails to correct Work that is not in accordance with the requirements of the Contract Documents as 
required by Section 12.2 or repeatedly fails to carry out Work in accordance with the Contract Documents, the Owner 
may issue a written order to the Contractor to stop the Work, or any portion thereof, until the cause for such order has 
been eliminated; however, the right of the Owner to stop the Work shall not give rise to a duty on the part of the Owner 
to exercise this right for the benefit of the Contractor or any other person or entity, except to the extent required by 
Section 6.1.3.  This right shall be in addition to and not in restriction or derogation of Owner’s rights under Article 14 
hereof. 
 
§ 2.5 Owner’s Right to Carry Out the Work 
If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents and fails 
within a ten-day seven-day (7) period after receipt of notice from the Owner to commence and continue correction of 
such default or neglect with diligence and promptness, the Owner may, may immediately, without prejudice to other 
remedies the Owner may have, correct such default or neglect. Such action by the Owner and amounts charged to the 
Contractor are both subject to prior approval of the Architect and the Architect may, pursuant to Section 9.5.1, 
withhold or nullify a Certificate for Payment in whole or in part, to the extent reasonably necessary to reimburse the 
Owner for the reasonable In such case, an appropriate Change Order shall be issued deducting from payments then or 
thereafter due the Contractor, the cost of correcting such deficiencies, including Owner’s expenses and but not limited 
to, attorney’s fees, compensation for the Architect’s additional services made necessary by such default, neglect, or 
failure. If current and future payments and  expenses incurred in connection with such default, neglect or failure.  Said 
Change Order shall be deemed signed by the Contract for the purposes stated in Section 7.2.1 even if the Contractor 
fails to physically sign such Change Order.   If  payments then or thereafter due the Contractor are not sufficient to 
cover such amounts, the Contractor shall pay the difference to the Owner. If the Contractor disagrees with the actions 
of the Owner or the Architect, or the amounts claimed as costs to the Owner, the Contractor may file a Claim pursuant 
to Article 15.at the Owner’s option, the excess shall be deducted from any payment thereafter due or shall be paid by 
the Contractor immediately upon demand of the Owner.  This right shall be in addition to and not in restriction or 
derogation of the Owner’s rights under Article 14 hereof. 
 
§ 2.6 ADDITIONAL RIGHTS 
The rights stated in Article 2 shall be in addition and not in limitation of any other rights of the Owner granted in the 
Contract Documents or at law or in equity. 
 
 
ARTICLE 3   CONTRACTOR 
§ 3.1 General 
§ 3.1.1 The Contractor is the person or entity identified as such in the Agreement and is referred to throughout the 
Contract Documents as if singular in number. The Contractor shall be lawfully licensed, if required in the jurisdiction 
where the Project is located. The Contractor shall designate in writing a representative who shall have express 
authority to bind the Contractor with respect to all matters under this Contract. The term "Contractor" means the 
Contractor or the Contractor’s authorized representative. 
 
§ 3.1.2 The Contractor shall perform the Work in accordance with the Contract Documents. 
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§ 3.1.3 The Contractor shall not be relieved of its obligations to perform the Work in accordance with the Contract 
Documents either by activities or duties of the Architect in the Architect’s administration of the Contract, or by tests, 
inspections or approvals required or performed by persons or entities other than the Contractor. 
 
§ 3.2 Review of Contract Documents and Field Conditions by Contractor 
§ 3.2.1 Execution of the Contract by the Contractor is a representation that the Contractor has visited the site, become 
generally familiar with has inspected  the local conditions under which the Work is to be performed, and  has reviewed 
the Contract Documents, and correlated personal observations and inspections, and the bid, with all of the 
requirements of the Contract Documents. 
 
§ 3.2.1.1   It shall be the duty of the Contractor to verify all dimensions given on the Drawings, and to report any error 
or inconsistency to the Architect before commencing Work.  
 
§ 3.2.1.2 If the Contractor finds any details, construction procedures or materials shown on the Drawings or called for 
in the Specifications which the Contractor believes may not be satisfactory for the use shown, the Contractor shall so 
notify the Architect at least five (5) days before bids are due.  Signing of the Agreement and starting the Work by the 
Contractor shall indicate the Contractor agreement with all details, construction procedures, and materials so shown 
and/or specified and shall indicate the Contractor’s willingness to construct the Project in strict accordance with the 
Contract Documents and to guarantee the Project in full compliance with the warranty provisions of the Contract 
Documents. By executing this Agreement, the Contractor further acknowledges that it has satisfied itself as to the 
nature and location of the Work, the general and local conditions under which the Work is to be performed, including 
those bearing upon transportation, disposal, handling and storage of materials availability of labor, water, electric 
power, roads and uncertainties of weather, ground water table or similar physical conditions of the ground, the 
character, quality and quantity of surface and subsurface materials to be encountered, the character of equipment and 
facilities needed prior to and during the prosecution of the Work, and all other matters which can in any way affect the 
Work or the cost thereof .  Any failure by the Contractor to become acquainted with all the available information 
concerning these conditions will not relieve the Contractor from any obligations with respect to the Contract 
Documents.  
 
§ 3.2.1.3 If Work is required in a manner that makes it impossible to produce the quality required by the Contract 
Documents, or should discrepancies appear among the Contract Documents, the Contractor shall request in writing an 
interpretation from the Architect before proceeding with the Work.  The Contractor shall perform the work at no 
additional cost to the Owner in accordance with the Architect’s determination. 
 
§ 3.2.2 Because the Contract Documents are complementary, the Contractor shall, before starting each portion of the 
Work, carefully study and compare the various Contract Documents relative to that portion of the Work, as well as the 
information furnished by the Owner pursuant to Section 2.3.4, shall take field measurements of any existing 
conditions related to that portion of the Work, and shall observe any conditions at the site affecting it. These 
obligations are for the purpose of facilitating coordination and construction by the Contractor and are not for the 
purpose of discovering The Contractor shall promptly report to the Owner and the Architect any errors, omissions, or 
inconsistencies in the Contract Documents; however, the Contractor shall promptly report to the Architect any errors, 
inconsistencies or omissions discovered by or made known to the Contractor as a request for information in such form 
as the Architect may require. It is recognized that the Contractor’s review is made in the Contractor’s capacity as a 
contractor and not as a licensed design professional, unless otherwise specifically provided in the Contract 
Documents.Documents.  The Contractor shall not be liable to the Owner or Architect for damage resulting from errors, 
inconsistencies, or omissions in the Contract Documents unless the Contractor recognized or should have recognized 
such error, inconsistency, or omission, and failed to report it to the Architect, in which case the Contractor shall not be 
entitled to an increase in the Contract Sum or Contract Time and the Contractor shall bear all attributable costs for 
correction.  The Contractor agrees to release and hold harmless the Owner for errors, inconsistencies or omissions in 
the Contract Document which should have been discovered by the Contractor. 
 
§ 3.2.3 The Contractor is not required to ascertain that the Contract Documents are in accordance with applicable laws, 
statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Contractor shall 
promptly report to the Architect any nonconformity discovered by or made known to the Contractor as a request for 
information in such form as the Architect may require. 
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§ 3.2.2.1 The exactness of grades, elevations, dimensions, existing conditions, or locations given on any drawings 
issued by the Architect or the work installed by other contractors, is not guaranteed by the Architect or Owner. 
 
§ 3.2.2.2 The Contractor shall, therefore, satisfy himself as to the accuracy of all grades, elevations, existing 
conditions, dimensions and locations.  In all cases of interconnection of the Contractor’s work with existing or other 
work, the Contractor shall verify at the site all dimensions relating to such existing or other work.  Any errors due to 
the Contractor’s failure to so verify all such grades, elevations, existing conditions, locations or dimensions shall be 
promptly rectified by him without extra cost to the Owner. 
 
§ 3.2.4 If the Contractor believes that additional cost or time is involved because of clarifications or instructions the 
Architect issues in response to the Contractor’s notices or requests for information pursuant to Sections 3.2.2 or 3.2.3, 
3.2.2, the Contractor shall submit Claims as provided in Article 15. If the Contractor fails to perform the obligations of 
Sections 3.2.2 or 3.2.3, the Contractor shall pay such costs and damages to the Owner, subject to Section 15.1.7, as 
would have been avoided if the Contractor had performed such obligations. If the Contractor performs those 
obligations, the obligations in Sections 3.2.2, the Contractor shall not be liable to the Owner or Architect for damages 
resulting from errors, inconsistencies inconsistencies, or omissions in the Contract Documents, Documents or for 
differences between field measurements or conditions and the Contract Documents, or for nonconformities of the 
Contract Documents to applicable laws, statutes, ordinances, codes, rules and regulations, and lawful orders of public 
authorities.unless the Contractor recognized or should have recognized the error, inconsistency, omission, or 
difference and failed to report it. 
 
§ 3.3 Supervision and Construction Procedures 
§ 3.3.1 The Contractor shall supervise and direct the Work, using the Contractor’s best skill and attention. The 
Contractor shall be solely responsible for, and have control over, construction means, methods, techniques, sequences, 
and procedures, and for coordinating all portions of the Work under the Contract. If the Contract Documents give 
specific instructions concerning construction means, methods, techniques, sequences, or procedures, the Contractor 
shall evaluate the jobsite safety thereof and shall be solely responsible for the jobsite safety of such means, methods, 
techniques, sequences, or procedures. If the Contractor determines that such means, methods, techniques, sequences 
or procedures may not be safe, the Contractor shall give timely notice to the Owner and Architect, and shall propose 
alternative means, methods, techniques, sequences, or procedures. The Architect shall evaluate the proposed 
alternative solely for conformance with the design intent for the completed construction. Unless the Architect objects 
to the Contractor’s proposed alternative, the Contractor shall perform the Work using its alternative means, methods, 
techniques, sequences, or procedures. The Contractor shall review any construction or installation procedure 
(including those recommended by any product manufacturer).  The Contractor shall provide written notice to the 
Architect: 
(a) If a specified product deviates from good construction practices. 
(b) If following the Specifications will affect any warranties. 
(c) Any objections which the Contractor may have to the Specifications. 
The responsibilities imposed on the Contractor by this Section shall be in addition to, and not be limited by, any and all 
other provisions of these Contract Documents. 
 
 
§ 3.3.2 The Contractor shall engage workmen who are skilled in performing the Work and all Work shall be performed 
with care and skill and in a good workmanlike manner under the full-time supervision of the approved superintendent 
described in Section 3.9.3.  The Contractor shall be liable for all property damage including repairs or replacement of 
the Work and economic losses which proximately result from the breach of this duty.  The Contractor shall be 
responsible to the Owner for the acts and omissions of the Contractor’s employees, Subcontractors and their agents 
and employees, and any other persons or entities performing portions of the Work for, or on behalf of, the Contractor 
or any of its Subcontractors. 
Subcontractors  or claiming by, through or under the Contractor, and for any damages, losses, costs, and expenses 
resulting from such acts or omissions. 
§ 3.3.3 The Contractor shall be responsible for inspection of portions of Work already performed to determine that 
such portions are in proper condition to receive subsequent Work. 
 
§ 3.3.4 The Contractor shall not be relieved of obligations to perform the Work in accordance with the Contract 
Documents either by activities or duties of the Architect in the Architect’s administration of the Contract, or by tests, 
inspections or approvals required of or performed by persons other than the Contractor. 
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§ 3.3.5 The Contractor shall coordinate all portions of the work with separate Owner-employed contractors, if any. 
 
§ 3.3.6 The Contractor shall assign a competent, technically-trained office project manager to the Project who shall 
perform all office functions including checking, approving and coordinating shop drawings and approving purchasing 
and disbursement pay-out requests and correspondence, and responding to Owner inquiries. 
 
 
§ 3.4 Labor and Materials 
§ 3.4.1 Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay for labor, 
materials, equipment, tools, construction equipment and machinery, water, heat, utilities, transportation, and other 
facilities and services necessary for proper execution and completion of the Work, whether temporary or permanent 
and whether or not incorporated or to be incorporated in the Work. 
 
§ 3.4.2 Except in the case of minor changes in the Work approved by the Architect in accordance with Section 3.12.8 
or ordered by the Architect in accordance with Section 7.4, the Contractor may make substitutions only with the 
written consent of the Owner, after evaluation by the Architect and in accordance with a Change Order or Construction 
Change Directive.  By making requests for substitutions hereunder, the Contractor: 

.1 represents that the Contractor has personally investigated the proposed substitute product and 
 determined that it is equal or superior in all respects to that specified; 
.2 represents that the Contractor will provide the same warranty for the substitution that the 
 Contractor would for that specified; 
.3 certifies that the cost data presented is complete and includes all related costs under this Contract 
 except the Architect’s redesign costs, and waives all claims for additional costs related to the 
 substitution which subsequently become apparent; and 
.4 will coordinate the installation of the accepted substitute, making such changes as may be required 
 for the Work to be complete in all respects. 

 
 
§ 3.4.3 The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other 
persons carrying out the Work. The Contractor shall not permit employment of unfit persons or persons not properly 
skilled in tasks assigned to them.  The Contractor shall be responsible for any damages to property or injuries to 
persons, or to any other harm, caused by the Contractor’s employees. 
 
§ 3.4.4 After the Agreement has been executed, the Owner and the Architect will consider a formal request for the 
substitution of products in place of those specified only under the conditions set forth in Section 7.5.  
 
 
§ 3.5 Warranty 
§ 3.5.1 The Contractor warrants to the Owner and Architect that materials and equipment furnished under the Contract 
will be of good quality and new unless the Contract Documents require or permit otherwise. The Contractor further 
warrants that the Work will conform to the requirements of the Contract Documents and will be free from defects, 
except for those inherent in the quality of the Work the Contract Documents require or permit. Work, materials, or 
equipment not conforming to these requirements may be considered defective. The Contractor’s warranty excludes 
remedy for damage or defect caused by abuse, alterations to the Work not executed by the Contractor, improper or 
insufficient maintenance, improper operation, or normal wear and tear and normal usage. new, unless otherwise 
required or permitted by the Contract Documents and that the Work will be free from faults and defects and in 
conformance with the Contract Documents. The warranty will not be affected by the specification of any product or 
procedure, unless the Contractor objects promptly to such product or procedure and advises the Architect of possible 
substitute products or procedures which will not affect the warranty.  This warranty shall not be restricted by the 
limitations of any manufacturer’s warranty.  Work not conforming to these requirements, including substitutions not 
properly approved and authorized, may be considered defective in the Owner’s sole discretion.  Inability or refusal of 
the Subcontractor or supplier responsible for the defective work to correct such work shall not excuse the Contractor 
from performing under the warranty.  If required by the Architect, the Contractor shall furnish satisfactory evidence as 
to the kind and quality of materials and equipment.  
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§ 3.5.2 Unless an alternative guaranty is specified in a particular division of the Specifications that is longer in 
duration than one (1) year, the Work shall be guaranteed by the Contractor against defect in material and workmanship 
for a period of one (1) year from the date of final completion (date of issuance of final payment to the contractor).   
 
 
 
§ 3.5.2 All material, equipment, or other special warranties required by the Contract Documents shall be issued in the 
name of the Owner, or shall be transferable to the Owner, and shall commence in accordance with Section 9.8.4. 
 
§ 3.6 Taxes 
The Contractor shall pay sales, consumer, use and similar taxes for the Work provided by the Contractor that are 
legally enacted when bids are received or negotiations concluded, whether or not yet effective or merely scheduled to 
go into effect. 
 
§ 3.7 Permits, Fees, Notices and Compliance with Laws 
§ 3.7.1 Unless otherwise provided in the Contract Documents, the Contractor shall secure and pay for the building 
permit as well as for other permits, fees, licenses, and inspections by government agencies The Contractor shall secure 
all permits, licenses and inspections necessary for proper execution and completion of the Work that which are 
customarily secured after execution of the Contract and legally required at the time bids are received or negotiations 
concluded.which are legally required when bids are received. 
  
§ 3.7.1.1 All cash deposits, bonds, fees, inspections, licenses, or permit fees shall be paid for by the Contractor.  
  
§ 3.7.1.2 Prior to submission of all applications for permits, licenses or inspections the Contractor shall submit a copy 
of the application or written notice to the Owner for approval. 
 
§ 3.7.2 The Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, 
rules and regulations, and lawful orders of public authorities applicable to performance of the Work. 
 
§ 3.7.3 If the Contractor observes or believes that portions of the Contract Documents are at variance with applicable 
laws, statutes, ordinances, building codes, and rules and regulations, the Contractor shall promptly notify the Architect 
and Owner in writing for clarification by the Architect.  If the Contractor performs Work knowing it to be contrary to 
any applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, the 
Contractor shall assume appropriate responsibility for such Work and shall bear the costs cost, damages, losses and 
expenses attributable to correction. 
 
§ 3.7.4 Concealed or Unknown Conditions 
If the Contractor encounters conditions at the site that are (1) subsurface or otherwise concealed physical conditions 
that differ materially from those indicated in the Contract Documents or (2) unknown physical conditions of an 
unusual nature that differ materially from those ordinarily found to exist and generally recognized as inherent in 
construction activities of the character provided for in the Contract Documents, the Contractor shall promptly provide 
notice to the Owner and the Architect before conditions are disturbed and in no event later than 14 days after first 
observance of the conditions. disturbed.. The Architect will promptly investigate such conditions and, if the Architect 
determines that they differ materially and cause an increase or decrease in the Contractor’s cost of, or time required 
for, performance of any part of the Work, will recommend that an equitable adjustment be made in the Contract Sum 
or Contract Time, or both. If the Architect determines that the conditions at the site are not materially different from 
those indicated in the Contract Documents and that no change in the terms of the Contract is justified, the Architect 
shall promptly notify the Owner and Contractor, stating the reasons. If either party disputes the Architect’s 
determination or recommendation, that party may submit a Claim as provided in Article 15. The site conditions 
contemplated by this Section include, but are not limited to, materials containing asbestos, polychlorinated biphenyl 
(PCB), or hazardous materials as defined in the Contract Documents. 
 
§ 3.7.5 If, in the course of the Work, the Contractor encounters human remains or recognizes the existence of burial 
markers, archaeological sites or wetlands not indicated in the Contract Documents, the Contractor shall immediately 
suspend any operations that would affect them and shall notify the Owner and Architect. Upon receipt of such notice, 
the Owner shall promptly take any action necessary to obtain governmental authorization required to resume the 
operations. The Contractor shall continue to suspend such operations until otherwise instructed by the Owner but shall 
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continue with all other operations that do not affect those remains or features. Requests for adjustments in the Contract 
Sum and Contract Time arising from the existence of such remains or features may be made as provided in Article 15. 
 
§ 3.8 Allowances 
§ 3.8.1 The Contractor shall include in the Contract Sum all allowances stated in the Contract Documents. Items 
covered by allowances shall be supplied for such amounts and by such persons or entities as the Owner may direct, but 
the Contractor shall not be required to employ persons or entities to whom the Contractor has reasonable objection. 
 
§ 3.8.2 Unless otherwise provided in the Contract Documents, 

.1 allowances shall cover the cost to the Contractor of materials and equipment delivered at the site and all 
required taxes, less applicable trade discounts; 

.2 Contractor’s costs for unloading and handling at the site, labor, installation costs, overhead, profit, and 
other expenses contemplated for stated allowance amounts shall be included in the Contract Sum but 
not in the allowances; and 

.3 whenever costs are more than or less than allowances, the Contract Sum shall be adjusted accordingly 
by Change Order. The amount of the Change Order shall reflect (1) the difference between actual costs 
and the allowances under Section 3.8.2.1 and (2) changes in Contractor’s costs under Section 3.8.2.2. 

 
§ 3.8.3 Materials and equipment under an allowance shall be selected by the Owner with reasonable promptness. 
 
§ 3.9 Superintendent 
§ 3.9.1 The Contractor shall employ a competent competent, English speaking superintendent and necessary assistants 
who shall be in attendance at the Project site during performance of the Work. The superintendent shall represent the 
Contractor, and communications given to the superintendent shall be as binding as if given to the Contractor.  
Important communications by the superintendent shall be confirmed in writing.  Other communications by the 
superintendent shall be similarly confirmed on written request in each case.  Failure of the superintendent to supervise 
the job properly shall be deemed as a default by the Contractor under the Contract Documents as determined by the 
Owner with the advice of the Architect. 
 
§ 3.9.2 The Contractor, as soon as practicable after award of the Contract, shall notify the Owner and Architect of the 
name and qualifications of a proposed superintendent. Within 14 days of receipt of the information, the Architect may 
notify the Contractor, stating whether the Owner or the Architect (1) has reasonable objection to the proposed 
superintendent or (2) requires additional time for review. Failure of the Architect to provide notice within the 14-day 
period shall constitute notice of no reasonable objection. 
 
§ 3.9.3 The Contractor shall not employ a proposed superintendent to whom the Owner or Architect has made 
reasonable and timely objection. The Contractor shall not change the superintendent without the Owner’s consent, 
which shall not unreasonably be withheld or delayed.and Architect’s written consent.. 
 
§ 3.9.4 The Contractor’s superintendent must be dedicated solely to the Project and must be at the Project site each day 
and at all times that Work is being performed at the site, whether the Work is performed by the Contractor’s own 
forces or by any subcontractors.  The superintendent must be at the Project site from the first day of on-site activities 
until a minimum of fourteen (14) days after the date of Substantial Completion. Failure by the Contractor to provide 
full-time on-site supervision shall constitute grounds for termination of the Contract Documents by the Owner with 
seven days written notice.  
 
 
§ 3.10 Contractor’s Construction and Submittal Schedules 
§ 3.10.1 The Contractor, promptly after being awarded the Contract, shall Project, shall prepare and submit for the 
Owner’s and Architect’s information a Contractor’s construction schedule for the Work. The schedule shall contain 
detail appropriate for the Project, including (1) the date of commencement of the Work, interim schedule milestone 
dates, and the date of Substantial Completion; (2) an apportionment of the Work by construction activity; and (3) the 
time required for completion of each portion of the Work. The schedule shall provide for the orderly progression of the 
Work to completion and shall not exceed time limits current under the Contract Documents. The schedule shall be 
revised review its Construction Schedule for the Work of the Contractor. Such Construction Schedule shall not exceed 
the completion dates, delivery dates or time limits required in the Contract Documents.  The Construction Schedule 
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shall be revised by the Contractor at appropriate intervals as required by the conditions of the Work and Project.and 
Project, and shall provide for expeditious execution of the Work. 
 
§ 3.10.2 The Contractor, promptly after being awarded the Contract and thereafter as necessary to maintain a current 
submittal schedule, shall submit a submittal schedule for the Architect’s approval. The Architect’s approval shall not 
be unreasonably delayed or withheld. The submittal schedule shall (1) be coordinated with the Contractor’s 
construction schedule, and (2) allow the Architect reasonable time to review submittals. If the Contractor fails to 
submit a submittal schedule, or fails to provide submittals in accordance with the approved submittal schedule, the 
Contractor shall not be entitled to any increase in Contract Sum or extension of Contract Time based on the time 
required for review of submittals.Contractor shall prepare and keep current, for the Architect’s record only, a schedule 
of submittals (the "Submittal Schedule") which is coordinated with the Contractor’s Construction Schedule and allows 
the Architect reasonable time, as indicated in the Contract Documents, to review submittals.  Neither the Contractor’s 
preparation of the Submittal Schedule nor the Architect’s receipt or review shall modify the Contractor’s 
responsibility to make required submittals or to do so in a timely manner to provide for review in accordance with 
Section 4.2.7 as modified herein. 
 
§ 3.10.3 The Contractor shall perform the Work in general accordance with the most recent schedules submitted to the 
Owner and Architect.    The Owner’s or Architect’s failure to object to a submitted schedule that exceeds time limits 
current under the Contract Documents shall not relieve the Contractor of its obligations to meet those limits, nor shall 
it make the Owner or Architect liable for any of the Contractor’s damages incurred as a result of increased construction 
time or not meeting those time limits. Similarly, the Architect’s or Owner’s failure to object to a Contractor’s schedule 
showing performance in advance of such time limits shall not create or infer any rights in favor of the Contractor for 
performance in advance of such time limits.  
 
§ 3.10.4 At the time of each Application for Payment, the Contractor shall provide to the Owner and the Architect an 
update on the Project schedule and a written status report, which includes a description of the progress of the Work and 
if progress is behind schedule, the Contractor’s plan to recover the Work to meet the approved Construction Schedule.  
The report shall also include a summary of the Contractor’s meetings with subcontractors.  
 
§ 3.10.5 The Contractor shall hold meetings at least weekly (or at such intervals as are otherwise acceptable to the 
Owner and Architect) at the site.  The Contractor shall provide the subcontractors, Architect and the Owner with a 
meeting schedule.  The Contractor shall require subcontractors currently working at the site(s) to have a representative 
present for such meetings. 
 
§ 3.10.6 Within twenty-one (21) days of the award of the Project, the Contractor shall provide a written report to the 
Architect and the Owner that includes a list of the Contractor’s suppliers, a list of materials and equipment to be 
purchased from suppliers and fabricators, the time required for fabrication, and the scheduled delivery dates for 
materials and equipment.  Copies of the Contractor’s purchase orders shall be delivered to the Architect and the Owner 
as soon as possible after receipt by the Contractor.   
 
 
§ 3.11 Documents and Samples at the Site 
The Contractor shall make available, at the Project site, the Contract Documents, including Change Orders, 
Construction Change Directives, maintain at the site for the Owner one copy of the Drawings, Specifications, 
Addenda, Change Orders and other Modifications, in good order and marked currently to indicate field changes and 
selections made during construction, and the approved Shop Drawings, Product Data, Samples, and similar required 
submittals. These shall be in electronic form or paper copy, available to the Architect and Owner, and one copy of 
approved Shop Drawings, Product Data, Samples and similar required submittals. These, along with all operating 
manuals for all equipment, shall be available to the Architect at all times and delivered to the Architect for submittal to 
the Owner upon completion of the Work as a record of the Work as constructed.after completion of the Work but 
before the final Application for Payment. 
 
§ 3.11.1 The Contractor shall maintain at the site(s) one set of record drawings for the Owner and Architect of the as 
built plans and specifications for concealed work, particularly concealed piping and conduit. Any deviations from 
conditions shown on the Contract Drawings shall be shown and dimensioned on these record drawings.  The 
Contractor shall develop layout drawings for concealed work that is schematically indicated on Contract Drawings in 
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order to have dimensioned layouts of such concealed work.  This requirement does not authorize any deviations 
without approval of the Architect.  
 
§ 3.11.1.1 The field information in the record drawings to be so marked shall include at a minimum: 
 (1) Significant deviations of any nature made during construction; 
 
 (2) Location of underground mechanical and electrical services, utilities, and appurtenances,   
  referenced to permanent surface improvements. 
 
 (3) Location of mechanical and electrical services, utilities, and appurtenances that are concealed in  
  the building, referenced to accessible features of the building. 
 
 
§ 3.11.2 The Contractor and their Subcontractors shall maintain at the site(s) an accurate record of deviations and 
changes from the Contract Documents which occur in the work; shall indicate all such deviations and changes on 
reproducible transparencies of the Contract Documents; and shall turn over to the Architect upon completion of the 
work all such documents and information, such as final shop drawings and sketches, marked prints and similar data 
indicating the as-built conditions.  Plumbing, HVAC and Electrical Contractors shall record all changes or deviations 
in their work from what appears on the Contract Documents.  The electronic AutoCAD base plan backgrounds shall be 
furnished by the Architect.  The cost of recording and transferring the changes or deviations to the transparencies shall 
be included in the contract price for the respective work.  The as-built transparencies shall be delivered by the 
Contractor to the Architect prior to the final acceptance of the Project and issuance of final payment. 
 
 
 
§ 3.12 Shop Drawings, Product Data and Samples 
§ 3.12.1 Shop Drawings are drawings, diagrams, schedules, and other data specially prepared for the Work by the 
Contractor or a Subcontractor, Sub-subcontractor, manufacturer, supplier, or distributor to illustrate some portion of 
the Work. 
 
§ 3.12.2 Product Data are illustrations, standard schedules, performance charts, instructions, brochures, diagrams, and 
other information furnished by the Contractor to illustrate materials or equipment for some portion of the Work. 
 
§ 3.12.3 Samples are physical examples that illustrate materials, equipment, or workmanship, and establish standards 
by which the Work will be judged. 
 
§ 3.12.4 Shop Drawings, Product Data, Samples, and similar submittals are not Contract Documents. Their purpose is 
to demonstrate how the Contractor proposes to conform to the information given and the design concept expressed in 
the Contract Documents for those portions of the Work for which the Contract Documents require submittals. Review 
by the Architect is subject to the limitations of Section 4.2.7. Informational submittals upon which the Architect is not 
expected to take responsive action may be so identified in the Contract Documents. Submittals that are not required by 
the Contract Documents may be returned by the Architect without action. 
 
§ 3.12.5 The Contractor shall review for compliance with the Contract Documents, approve, and submit to the 
Architect, Shop Drawings, Product Data, Samples, and similar submittals required by the Contract Documents, in 
accordance with the submittal schedule approved by the Architect or, in the absence of an approved submittal 
schedule, with reasonable promptness and in such sequence as to cause no delay in the Work or in the activities of the 
Owner or of Separate Contractors. 
 
§ 3.12.6 By submitting Shop Drawings, Product Data, Samples, and similar submittals, the Contractor represents to 
the Owner and Architect that the Contractor has (1) reviewed and approved them, (2) determined and verified 
materials, field measurements and field construction criteria related thereto, or will do so, and (3) checked and 
coordinated the information contained within such submittals with the requirements of the Work and of the Contract 
Documents. 
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§ 3.12.7 The Contractor shall perform no portion of the Work for which the Contract Documents require submittal and 
review of Shop Drawings, Product Data, Samples, or similar submittals, until the respective submittal has been 
approved by the Architect. 
 
§ 3.12.8 The Work shall be in accordance with approved submittals except that the Contractor shall not be relieved of 
responsibility for deviations from the requirements of the Contract Documents by the Architect’s approval of Shop 
Drawings, Product Data, Samples, or similar submittals, unless the Contractor has specifically notified the Architect 
of such deviation at the time of submittal and (1) the Architect has given written approval to the specific deviation as a 
minor change in the Work, or (2) a Change Order or Construction Change Directive has been issued authorizing the 
deviation. The Contractor shall not be relieved of responsibility for errors or omissions in Shop Drawings, Product 
Data, Samples, or similar submittals, by the Architect’s approval thereof. 
 
§ 3.12.9 The Contractor shall direct specific attention, in writing or on resubmitted Shop Drawings, Product Data, 
Samples, or similar submittals, to revisions other than those requested by the Architect on previous submittals. In the 
absence of such notice, the Architect’s approval of a resubmission shall not apply to such revisions. 
 
§ 3.12.10 The Contractor shall not be required to provide professional services that constitute the practice of 
architecture or engineering unless such services are specifically required by the Contract Documents for a portion of 
the Work or unless the Contractor needs to provide such services in order to carry out the Contractor’s responsibilities 
for construction means, methods, techniques, sequences, and procedures. The Contractor shall not be required to 
provide professional services in violation of applicable law. 
 
§ 3.12.10.1 If professional design services or certifications by a design professional related to systems, materials, or 
equipment are specifically required of the Contractor by the Contract Documents, the Owner and the Architect will 
specify all performance and design criteria that such services must satisfy. The Contractor shall be entitled to rely upon 
the adequacy and accuracy of the performance and design criteria provided in the Contract Documents. The 
Contractor shall cause such services or certifications to be provided by an appropriately licensed design professional, 
whose signature and seal shall appear on all drawings, calculations, specifications, certifications, Shop Drawings, and 
other submittals prepared by such professional. Shop Drawings, and other submittals related to the Work, designed or 
certified by such professional, if prepared by others, shall bear such professional’s written approval when submitted to 
the Architect. The Owner and the Architect shall be entitled to rely upon the adequacy and accuracy of the services, 
certifications, and approvals performed or provided by such design professionals, provided the Owner and Architect 
have specified to the Contractor the performance and design criteria that such services must satisfy. Pursuant to this 
Section 3.12.10, the Architect will review and approve or take other appropriate action on submittals only for the 
limited purpose of checking for conformance with information given and the design concept expressed in the Contract 
Documents. 
 
§ 3.12.10.1.  When professional certification or performance criteria of materials, systems or equipment is required by 
the Contract Documents, the Contractor shall provide the person or party providing the certification with full 
information of the relevant performance requirements and on the conditions under which the materials, systems, or 
equipment will be expected to operate at the Project site.  The certification shall be based on performance under the 
operating conditions at the Project site.  The Architect shall be entitled to rely on the accuracy and completeness of 
such certifications. 
 
§ 3.12.10.2 If When the Contract Documents require the Contractor’s design professional to certify that the Work has 
been performed in accordance with the design criteria, the Contractor shall furnish such certifications to the Architect 
at the time and in the form specified by the Architect. 
 
§ 3.13 Use of Site 
The Contractor shall confine operations at the site to areas permitted by applicable laws, statutes, ordinances, codes, 
rules and regulations, lawful orders of public authorities, and the Contract Documents and shall not unreasonably 
encumber the site with materials or equipment. 
 
§ 3.13.1 Only material and equipment which is to be used directly in the construction of this Project shall be brought to 
and stored on the job site by the Contractor.  After equipment is no longer needed on this Project, it shall be promptly 
removed from the job site.  Protection of all construction materials and equipment stored at the Job Site is the sole 
responsibility of the Contractor.  
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§ 3.13.2 The Contractor and its Subcontractors, and their respective employees, agents, and consultants, shall not enter 
any part or portion of the building work sites when students are present without the Owner’s written authorization. 
 
 
§ 3.14 Cutting and Patching 
§ 3.14.1 The Contractor shall be responsible for cutting, fitting, or patching required to complete the Work or to make 
its parts fit together properly. All areas requiring cutting, fitting, or patching shall be restored to the condition existing 
prior to the cutting, fitting, or patching, unless otherwise required by the Contract Documents. 
 
§ 3.14.2 The Contractor shall not damage or endanger a portion of the Work or fully or partially completed 
construction of the Owner or Separate Contractors by cutting, patching, or otherwise altering such construction, or by 
excavation. The Contractor shall not cut or otherwise alter construction by the Owner or a Separate Contractor except 
with prior written consent of the Owner and of the Separate Contractor. Consent Contractor such  consent shall not be 
unreasonably withheld. The Contractor shall not unreasonably withhold, from the Owner or a Separate Contractor, its 
consent to cutting or otherwise altering the Work.Contractor’s consent shall not be required.  
 
 
§ 3.14.3 Only tradespersons skilled and experienced in cutting and patching shall perform such work. 
 
 
§ 3.15 Cleaning Up 
§ 3.15.1 The Contractor shall keep the premises and surrounding area free from accumulation of waste materials and 
rubbish caused by operations under the Contract. At completion of the Work, the Contractor shall remove waste 
materials, rubbish, the Contractor’s tools, construction equipment, machinery, and surplus materials from and about 
the Project. The Contractor shall remove and clean up hazardous materials in accordance with these General 
Conditions. 
 
§ 3.15.2 If the Contractor fails to clean up as provided in the Contract Documents, the Owner may do so and the Owner 
shall be entitled to reimbursement from the Contractor. 
 
§ 3.15.3 All exterior and interior Work shall be cleaned using specific materials as recommended for surfaces to be 
cleaned.  Damage to any surfaces due to improper cleaning methods of materials shall be repaired to the satisfaction of 
the Architect and Owner, by the Contractor, at no cost to the Owner.  
§ 3.16 Access to Work 
The Contractor shall provide the Owner and Architect with access to the Work in preparation and progress wherever 
located. 
 
§ 3.17 Royalties, Patents and Copyrights 
The Contractor shall pay all royalties and license fees. The Contractor shall defend suits or claims for infringement of 
copyrights and patent rights and shall hold the Owner and Architect harmless from loss on account thereof, including, 
but not limited to, attorney’s fees, but shall not be responsible for defense or loss when a particular design, process, or 
product of a particular manufacturer or manufacturers is required by the Contract Documents, or where the copyright 
violations are contained in Drawings, Specifications, or other documents prepared by the Owner or Architect. 
Architect, except to the extent of Contractor’s fault.   However, if an infringement of a copyright or patent is 
discovered by, or made known to, the Contractor, the Contractor shall be responsible for the loss unless the 
information is promptly furnished to the Architect. 
 
§ 3.18 Indemnification 
§ 3.18.1 To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, 
Architect, Architect’s consultants, and agents and employees of any of them from and against claims, damages, losses, 
waives any right of contribution against and shall defend, indemnify and hold harmless Owner, any Owner’s 
Representative, the Architect and each of their officers, directors, board members, officials, agents, consultants and 
employees from and against all claims, damages, losses and expenses, including but not limited to attorneys’ fees, 
arising out of or resulting from or in connection with the performance of the Work, provided that such claim, damage, 
loss, or expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible 
property (other than the Work itself), but only to the extent caused by the negligent acts or omissions of the Contractor, 
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a any such claim, damage, loss or expense (these are collectively referred to as "claims")  is caused by or alleged to be 
caused by an act or omission of Contractor, any Subcontractor, anyone directly or indirectly employed by them, or 
anyone for whose acts they may be liable, regardless of whether or not such claim, damage, loss, or expense any of 
them or anyone for whose acts any of them may be liable in the performance of the Agreement, regardless of whether 
or not it is caused in part by a party indemnified hereunder. Such obligation shall not be construed to negate, abridge, 
or reduce other rights or obligations of indemnity that would otherwise exist as to a otherwise reduce any other right or 
obligation of indemnity or contribution which would otherwise exist as to any party or person described in this 
Section 3.18.Contract. The obligations of the Contractor under this Section 3.18.1 shall be construed to include, but 
not be limited to, injury or damage consequent upon failure to use or misuse by the Contractor, his agents, 
Sub-Contractors, and employees of any scaffold, hoist, crane, stay, ladder, support, or other mechanical contrivance 
erected or constructed by any person, or any or all other kinds of equipment, whether or not owned or furnished by the 
Owner. 
 
§ 3.18.2 In claims against any person or entity indemnified under this Section 3.18 by an employee of the Contractor, 
a Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable, the 
indemnification obligation under Section 3.18.1 shall not be limited by a limitation on amount or type of damages, 
compensation, or benefits payable by or for the Contractor or a Subcontractor under workers’ compensation acts, 
disability benefit acts, or other employee benefit acts.The Contractor shall, and hereby covenants and agrees to 
indemnify, defend, save and hold harmless the following indemnitees:  The Owner, its Architects, Board Members, 
Officers, Agents, and Employees, individually and collectively, from all claims, demands, actions and the like, of 
every nature and description, made or instituted, by Third Parties, arising or alleged to arise out of the work under this 
contract, as a result of any act or omission of either the Contractor or any Subcontractor, or any of their employees or 
agents.  Contractor and Subcontractor shall name the Owner, its Architects, Board Members, Officers, Agents and 
Employees, individually and collectively, as additional insured as primary coverage without limitation on their general 
liability policies.  Contractor and Subcontractor/s shall furnish Owner with copies of such policies prior to beginning 
any work.  
 
§ 3.18.3 "Claims, damages, loses and expenses" as these words are used in this Contract shall be construed to include, 
but not be limited to (1) injury or damage consequent upon the failure of or use or misuse by Contractor, its 
Subcontractors, agents, servants or employees, of any hoist, rigging, blocking, scaffolding, or any and all other kinds 
of items of equipment, whether or not the same be owned, furnished or loaned by Owner; (2) all attorneys’ fees and 
costs incurred in defense of the claim or in bringing an action to enforce the provision of this Indemnity or any other 
indemnity contained in the Contract Documents; and (3) all costs, expenses, lost time, opportunity costs, etc. incurred 
by the party being indemnified or its employees, agents or consultants. 
 
§ 3.18.4 In the event that any party is requested but refuses to honor the indemnity obligations hereunder, then the 
party indemnifying shall, in addition to all other obligations, pay the cost of bringing any such action, including 
attorneys’ fees, time expended by the party being indemnified and their employees in the defense of any litigation 
covered by this indemnity provision at their usual rates plus cost of travel, long distance telephone calls and 
reproduction of documents to the party requesting indemnity. 
 
§ 3.18.5  In claims against any person or entity indemnified under this Section 3.18 by an employee of the Contractor, 
a Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable, the 
indemnification obligation under Section 3.18.1 shall not be limited by a limitation on amount or type of damages, 
compensation, or benefits payable by or for the Contractor or a Subcontractor under workers’ compensation acts, 
disability benefit acts, or other employee benefit acts. The Contractor hereby knowingly and intentionally waives the 
right to assert that Contractor’s liability may be limited to the amount of its statutory liability under the Workers’ 
Compensation Act, and agrees that Contractor’s liability to indemnify and defend the Owner and Architect is not so 
limited.  The Contractor shall include this provision in each of its Subcontract agreements and shall require its 
Subcontractors to be so bound. 
 
§ 3.18.6 Contractor shall include in each and every contract with any and all subcontractors and/or material suppliers 
performing Work and require each and every subcontractor and/or material supplier performing Work to agree to be 
bound by all of the provisions 3.18.1 through 3.18.9 under the Contract Documents. 
 
§ 3.18.7 Contractor’s indemnity obligations hereunder shall, but not by way of limitation, specifically include all 
claims and judgments which may be made against the indemnitees under federal or state law or the law of the other 
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governmental bodies having jurisdiction, and further, against claims and judgments arising from violation of public 
ordinances and requirements of governing authorities due to Contractor’s or Contractor’s employees method of 
execution of the Work. 
 
 
§ 3.18.9 The Contractor shall indemnify and hold harmless the Owner in the event of labor or trade union conflicts or 
disputes between the Contractor and subcontractors and their respective employees.  The Contractor shall endeavor to 
adjust and resolve such conflicts and disputes which affect the timely completion of the Work.  Such conflicts or 
disputes shall not be a basis or excuse for the violation of the Contract Documents by the Contractor or its 
subcontractors, and shall not provide the Contractor with relief from meeting all time limits for Substantial 
Completion or Final Completion.  Labor or trade union disputes that effect production or delivery of materials or 
equipment, or their installation, shall be at no cost to the Owner.  The Contractor shall notify the Architect and the 
Owner in writing as soon as possible as to any labor or trade disputes which may affect the Work and its timely 
completion.  In such event, the Contractor shall provide a written proposal to the Architect and the Owner which 
includes any comparable substitution(s) necessary to complete the Work. 
 
§ 3.18.10 None of the foregoing provisions shall deprive the Owner or the Architect of any action, right or remedy 
otherwise available to them or either of them at law. 
 
§ 3.19 If the work is to be performed by trade unions, the Contractor shall make all necessary arrangements to 
reconcile, without delay, damage, or cost to the Owner, the Architect or the Owner, any conflict between the Contract 
Documents and any agreements or regulations of any kind at any time in force among members or councils which 
regulate or distinguish what activities shall not be included in the work of any particular trade. In case the progress of 
the work is affected by any undue delay in furnishing or installing any items or materials or equipment required under 
the Contract Documents because of the conflict involving any such agreement or regulation, the Architect may require 
that other material or equipment of equal kind and quality be provided at no additional cost to the Owner. 
 
 
ARTICLE 4   ARCHITECT 
§ 4.1 General 
§ 4.1.1 The Architect is the person or entity retained by the Owner pursuant to Section 2.3.2 and identified as such in 
the Agreement. 
 
§ 4.1.2 Duties, responsibilities, and limitations of authority of the Architect as set forth in the Contract Documents 
shall not be restricted, modified, or extended without written consent of the Owner, Contractor, and Architect. Consent 
shall not be unreasonably withheld. 
 
§ 4.1.3 If the employment of the Architect is terminated, the Owner shall employ a successor architect whose status 
under the Contract Documents shall be that of the Architect.  
 
§ 4.1.4 The Architect’s and its consultants’ services will terminate sixty (60) days after (1) the date of Substantial 
Completion of the Work or (2) the anticipated date of Substantial Completion identified in the Contract Documents, 
whichever is earlier.  Any services required of the Architect and its consultants after this date will be back-charged to 
the Contractor by the Owner. 
 
 
§ 4.2 Administration of the Contract 
§ 4.2.1 The Architect will provide administration of the Contract as described in the Contract Documents and will be 
an Owner’s representative during construction until the date the Architect issues the final Certificate for Payment. The 
Architect will have authority to act on behalf of the Owner only to the extent provided in the Contract Documents. 
 
§ 4.2.2 The Architect will visit the site at intervals appropriate to the stage of construction, or as otherwise agreed with 
the Owner, as agreed to by Owner and Architect to become generally familiar with the progress and quality of the 
portion of the Work completed, and to determine in general if the Work observed is being performed in a manner 
indicating that the Work, when fully Work to endeavor to determine that the Work, when completed, will be in 
accordance with the Contract Documents. Documents, and to endeavor to guard the Owner against defects and 
deficiencies in the Work.  However, the Architect will not be required to make exhaustive or continuous on-site 
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inspections to check the quality or quantity of the Work. The Architect will not have control over, charge of, or 
responsibility for the construction means, methods, techniques, sequences or procedures, or for the safety precautions 
and programs in connection with the Work, since these are solely the Contractor’s rights and responsibilities under the 
Contract Documents. 
 
§ 4.2.3 On the basis of the site visits, the Architect will keep the Owner reasonably informed about the progress and 
quality of the portion of the Work completed, and promptly report to the Owner (1) known deviations from the 
Contract Documents, (2) known deviations from the most recent construction schedule submitted by the Contractor, 
and (3) defects and deficiencies observed in the Work. The Architect will not be responsible for the Contractor’s 
failure to perform the Work in accordance with the requirements of the Contract Documents. The Architect will not 
have control over or charge of, and will not be responsible for acts or omissions of, the Contractor, Subcontractors, or 
their agents or employees, or any other persons or entities performing portions of the Work. 
 
§ 4.2.4 Communications  
The Owner and Contractor shall include the Architect in all communications that relate to or affect the Architect’s 
services or professional responsibilities. The Owner shall promptly notify the Architect of the substance of any direct 
communications between the Owner and the Contractor otherwise relating to the Project. Communications by and 
with the Architect’s consultants shall be through the Architect. Communications by and with Subcontractors and 
suppliers shall be through the Contractor. Communications by and with Separate Contractors shall be through the 
Owner. The Contract Documents may specify other communication protocols.  However, this Section shall not be 
deemed to prohibit direct communication between the Owner and the Architect. 
 
§ 4.2.5 Based on the Architect’s evaluations of the Contractor’s Applications for Payment, the Architect will review 
and certify the amounts due the Contractor and will issue Certificates for Payment in such amounts.  The Contractor 
shall provide to the Architect (1) mechanics lien waivers, (2) certified payroll statements and documentation as may be 
requested and (3) sworn statements listing subcontractors and materialmen before issuing Payment Certificates, and if 
such sworn statement or waivers are not provided, the Architect’s Certificates shall be conditioned upon and subject to 
the receipt of such waivers.   
 
 
§ 4.2.6 The Architect has authority to reject Work that does not conform to the Contract Documents. Any Work 
rejected by the Architect shall be reported promptly to the Owner in writing   Whenever the Architect considers it 
necessary or advisable, the Architect will have authority to require inspection or testing of the Work in accordance 
with Sections 13.4.2 and 13.4.3, whether or not the Work is fabricated, installed or completed. However, neither this 
authority of the Architect nor a decision made in good faith either to exercise or not to exercise such authority shall 
give rise to a duty or responsibility of the Architect to the Contractor, Subcontractors, suppliers, their agents or 
employees, or other persons or entities performing portions of the Work. 
 
§ 4.2.7 The Architect will review and approve, or take other appropriate action upon, the Contractor’s submittals such 
as Shop Drawings, Product Data, and Samples, but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. The Architect’s action will be taken 
in accordance with the submittal schedule approved by the Architect or, in the absence of an approved submittal 
schedule, with reasonable promptness while allowing sufficient time in the Architect’s professional judgment to 
permit adequate review. Review of such submittals is not conducted for the purpose of determining the accuracy and 
completeness of other details such as dimensions and quantities, or for substantiating instructions for installation or 
performance of equipment or systems, all of which remain the responsibility of the Contractor as required by the 
Contract Documents. The Architect’s review of the Contractor’s submittals shall not relieve the Contractor of the 
obligations under Sections 3.3, 3.5, and 3.12. The Architect’s review shall not constitute approval of safety 
precautions or of any construction means, methods, techniques, sequences, or procedures. The Architect’s approval of 
a specific item shall not indicate approval of an assembly of which the item is a component.  The Contractor shall give 
submittals to the Architect in a manner to allow for the Architect’s reasonable prompt review and to allow for timely 
ordering of components of the Work to affect no delay in the Work. 
 
§ 4.2.8 The Architect will prepare Change Orders and Construction Change Directives, and may order minor changes 
in the Work as provided in Section 7.4. The Architect will investigate and make determinations and recommendations 
regarding concealed and unknown conditions as provided in Section 3.7.4. 
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§ 4.2.9 The Architect will conduct inspections to determine the date or dates of Substantial Completion and the date of 
final completion; issue Certificates of Substantial Completion pursuant to Section 9.8; receive and forward to the 
Owner, for the Owner’s review and records, written warranties and related documents required by the Contract and 
assembled by the Contractor pursuant to Section 9.10; and issue a final Certificate for Payment pursuant to 
Section 9.10.Section 9.10;  however, the issuance of such final Certificate of Payment shall not bind the Owner to any 
payment unless it accepts such final Certificate for Payment.  The Owner’s acceptance shall not be unreasonably 
withheld.  Additionally, the Architect shall review all warranties and related documents and provide a 
recommendation to the Owner as to whether the warranties comply with the Contract Documents.   
 
§ 4.2.10 If the Owner and Architect agree, the Architect will provide one or more Project representatives to assist in 
carrying out the Architect’s responsibilities at the site. The Owner shall notify the Contractor of any change in the 
duties, responsibilities and limitations of authority of the Project representatives. 
 
§ 4.2.11 The Architect will initially interpret and decide matters concerning performance under, and requirements of, 
the Contract Documents on written request of either the Owner or Contractor. The Architect’s response to such 
requests will be made in writing within any time limits agreed upon or otherwise with reasonable promptness.  If the 
Contractor submits such written request to the Architect, the Contractor will simultaneously provide a copy of such 
request to the Owner.  The Architect will consult with the Owner regarding any request by the Contractor before 
responding to the Contractor. 
 
§ 4.2.12 Interpretations and decisions of the Architect will be consistent with the intent of, and reasonably inferable 
from, the Contract Documents and will be in writing or in the form of drawings. When making such interpretations and 
decisions, the Architect will endeavor to secure faithful performance by both Owner and Contractor, will not show 
partiality to either, and will not be liable for results of interpretations or decisions rendered in good faith. 
 
§ 4.2.13 The Architect’s decisions on matters relating to aesthetic effect will be final if consistent with the intent 
expressed in the Contract Documents. 
 
§ 4.2.14 The Architect will review and respond to requests for information about the Contract Documents. The 
Architect’s response to such requests will be made in writing within any time limits agreed upon or otherwise with 
reasonable promptness. If appropriate, the Architect will prepare and issue supplemental Drawings and Specifications 
in response to the requests for information.  The Architect will provide the Owner with a copy of any response 
provided pursuant to this Section.   
 
ARTICLE 5   SUBCONTRACTORS 
§ 5.1 Definitions 
§ 5.1.1 A Subcontractor is a person or entity who has a direct contract with the Contractor to perform a portion of the 
Work at the site. The term "Subcontractor" is referred to throughout the Contract Documents as if singular in number 
and means a Subcontractor or an authorized representative of the Subcontractor. The term "Subcontractor" does not 
include a Separate Contractor or the subcontractors of a Separate Contractor. 
 
§ 5.1.2 A Sub-subcontractor is a person or entity who has a direct or indirect contract with a Subcontractor to perform 
a portion of the Work at the site. The term "Sub-subcontractor" is referred to throughout the Contract Documents as if 
singular in number and means a Sub-subcontractor or an authorized representative of the Sub-subcontractor. 
 
§ 5.2 Award of Subcontracts and Other Contracts for Portions of the Work 
§ 5.2.1 Unless otherwise stated in the Contract Documents, the Contractor, as soon as practicable after award of the 
Contract, shall notify the Owner and Architect Prior to executing the Contract, the Contractor shall furnish in writing 
to notify the Owner through the Architect the names of the persons or entities proposed for each principal portion of 
the Work, including those who are to furnish materials or equipment fabricated to a special design. Within 14 days of 
receipt of the information, the Architect may notify the Contractor whether the Owner or the Architect (1) has 
reasonable objection to any such proposed person or entity or (2) requires additional time for review. Failure of the 
Architect to provide notice within the 14-day period shall constitute notice of no reasonable objection. 
 
§ 5.2.1.1 In addition to the information which may be required prior to the award of the Project, not later than 
twenty-one (21) days after Notice of Award of the Project, the Contractor shall furnish to the Owner through the 
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Architect the names of persons or entities proposed as manufacturers for each of the products identified in the General 
Requirements and, where applicable, the name of the installing Subcontractor. 
 
§ 5.2.2 The Contractor shall not contract with a proposed person or entity to whom the Owner or Architect has made 
reasonable and timely an objection. The Contractor shall not be required to contract with anyone to whom the 
Contractor has made reasonable objection. All contracts between the Contractor and subcontractors shall be made in 
writing, shall be assignable to the Owner, and shall contain the following sentence, ’The Owner is an intended 
third-party beneficiary of this Subcontract.’ 
 
 
§ 5.2.3 If the Owner or Architect has reasonable objection to a person or entity proposed by the Contractor, the 
Contractor shall propose another to whom the Owner or Architect has no reasonable objection. If the proposed but 
rejected Subcontractor was reasonably capable of performing the Work, the Contract Sum and Contract Time shall be 
increased or decreased by the difference, if any, occasioned by such change, and an appropriate Change Order shall be 
issued before commencement of the substitute Subcontractor’s Work. However, no increase in the Contract Sum or 
Contract Time shall be allowed for such change unless the Contractor has acted promptly and responsively in 
submitting names as required.objection  No additional costs shall be allowed for a change required due to an objection 
by the Owner, Contractor, or Architect 
 
§ 5.2.4 The Contractor shall not substitute a Subcontractor, person, or entity for one previously selected if the Owner 
or Architect makes reasonable objection to such substitution.without written approval of the Owner.  The Contractor 
further acknowledges and agrees that after award of the Project to the Contractor, any savings on changes to contracts 
with subcontractors or substitute subcontractors will be for the benefit of the Owner and will not be used for the benefit 
of the Contractor or to increase the Contractor’s profit on the Project.  The foregoing benefit to the Owner shall include 
any adjustment in the amount of the price of a contract to less than the quoted price of the subcontractor upon which 
the Contractor’s fixed bid price or Contract Sum was based.  Further, if a manufacturer or supplier of any machinery or 
equipment, including, but not limited to, heating and air conditioning units or systems, changes specifications or offers 
incentives, discounts or lower prices after award of the Contract to the Contractor, those savings will inure to the 
benefit of the Owner and not the Contractor, subcontractor, manufacturer or supplier. 
 
§ 5.3 Subcontractual Relations 
By appropriate written agreement, the Contractor shall require each Subcontractor, to the extent of the Work to be 
performed by the Subcontractor, to be bound to the Contractor by terms of the Contract Documents, and to assume 
toward the Contractor all the obligations and responsibilities, including the responsibility for safety of the 
Subcontractor’s Work that the Contractor, by these Contract Documents, assumes toward the Owner and Architect. 
Each subcontract agreement shall preserve and protect the rights of the Owner and Architect under the Contract 
Documents with respect to the Work to be performed by the Subcontractor so that subcontracting thereof will not 
prejudice such rights, and shall allow to the Subcontractor, unless specifically provided otherwise in the subcontract 
agreement, the benefit of all rights, remedies, and redress against the Contractor that the Contractor, by the Contract 
Documents, has against the Owner. Where appropriate, the Contractor shall require each Subcontractor to enter into 
similar agreements with Sub-subcontractors. The Contractor shall make available to each proposed Subcontractor, 
prior to the execution of the subcontract agreement, copies of the Contract Documents to which the Subcontractor will 
be bound, and, upon written request of the Subcontractor, identify to the Subcontractor terms and conditions of the 
proposed subcontract agreement that may be at variance with the Contract Documents. Subcontractors will similarly 
make copies of applicable portions of such documents available to their respective proposed Sub-subcontractors. 
 
§ 5.3.1 The Contractor shall be responsible for any and all Subcontractors working under him and shall carry insurance 
for all Subcontractors or ensure that they are carrying it for themselves so as to relieve the Owner, Architect and 
Architect’s Consultants of any and all liability. 
 
§ 5.3.2 The Owner and Architect assume no responsibility for overlapping or omission of parts of the Work by various 
Subcontractors in their Contracts with the Contractor. 
 
§ 5.4 Contingent Assignment of Subcontracts 
§ 5.4.1 Each subcontract agreement for a portion of the Work is assigned by the Contractor to the Owner, provided that 
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.1 assignment is effective only after termination of the Contract by the Owner for cause pursuant to 
Section 14.2 and only for those subcontract agreements that the Owner accepts by notifying the 
Subcontractor and Contractor; and 

.2 assignment is subject to the prior rights of the surety, if any, obligated under bond relating to the 
Contract. 

 
When the Owner accepts the assignment of a subcontract agreement, the Owner assumes the Contractor’s rights and 
obligations under the subcontract. 
 
§ 5.4.2 Upon such assignment, if the Work has been suspended for more than 30 days, the Subcontractor’s 
compensation shall be equitably adjusted for increases in cost resulting from the suspension.Intentionally Deleted. 
 
§ 5.4.3 Upon assignment to the Owner under this Section 5.4, the Owner may further assign the subcontract to a 
successor contractor or other entity. If the Owner assigns the subcontract to a successor contractor or other entity, the 
Owner shall nevertheless remain legally responsible for all of the successor contractor’s obligations under the 
subcontract. 
 
ARTICLE 6   CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
§ 6.1 Owner’s Right to Perform Construction and to Award Separate Contracts 
§ 6.1.1 The term "Separate Contractor(s)" shall mean other contractors retained by the Owner under separate 
agreements. The Owner reserves the right to perform construction or operations related to the Project with the 
Owner’s own forces, and with Separate Contractors retained under Conditions of the Contract substantially similar to 
those of this Contract, including those provisions of the Conditions of the Contract related to insurance and waiver of 
subrogation. 
subrogation, without altering the Owner’s Agreement with the Contractor. 
§ 6.1.2 When separate contracts are awarded for different portions of the Project or other construction or operations on 
the site, the term "Contractor" in the Contract Documents in each case shall mean the Contractor who executes each 
separate Owner-Contractor Agreement. 
 
§ 6.1.3 The Owner shall provide for coordination of the activities of the Owner’s own forces and of each Separate 
Contractor with the Work of the Contractor, who shall cooperate with them. The Contractor shall participate with any 
Separate Contractors and the Owner in reviewing their construction schedules. The Contractor shall make any 
revisions to its construction schedule deemed necessary after a joint review and mutual agreement. The construction 
schedules shall then constitute the schedules to be used by the Contractor, Separate Contractors, and the Owner until 
subsequently revised. 
 
 
§ 6.1.4 Unless otherwise provided in the Contract Documents, when the Owner performs construction or operations 
related to the Project with the Owner’s own forces or with Separate Contractors, the Owner or its Separate Contractors 
shall have the same obligations and rights that the Contractor has under the Conditions of the Contract, including, 
without excluding others, those stated in Article 3, this Article 6, and Articles 10, 11, and 12. 
 
§ 6.2 Mutual Responsibility 
§ 6.2.1 The Contractor shall afford the Owner and Separate Contractors reasonable opportunity for introduction and 
storage of their materials and equipment and performance of their activities, and shall connect and coordinate the 
Contractor’s construction and operations with theirs as required by the Contract Documents. 
 
§ 6.2.2 If part of the Contractor’s Work depends for proper execution or results upon construction or operations by the 
Owner or a Separate Contractor, the Contractor shall, prior to proceeding with that portion of the Work, promptly 
notify the Architect of apparent discrepancies or defects in the construction or operations by the Owner or Separate 
Contractor that would render it unsuitable for proper execution and results of the Contractor’s Work. Failure of the 
Contractor to notify the Architect of apparent discrepancies or defects prior to proceeding with the Work shall 
constitute an acknowledgment that the Owner’s or Separate Contractor’s completed or partially completed 
construction is fit and proper to receive the Contractor’s Work. The Contractor shall not be responsible for 
discrepancies or defects in the construction or operations by the Owner or Separate Contractor that are not apparent. 
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§ 6.2.3 The Contractor shall reimburse the Owner for costs the Owner incurs that are payable to a Separate Contractor 
because of the Contractor’s delays, improperly timed activities or defective construction.The Owner shall be 
responsible to the Contractor for costs the Contractor incurs because of a Separate Contractor’s delays, improperly 
timed activities, damage to the Work or defective construction. 
 
§ 6.2.4 The Contractor shall promptly remedy damage that the Contractor wrongfully causes to completed or partially 
completed construction or to property of the Owner or Separate Contractor as provided in Section 10.2.5. 
 
 
§ 6.2.5 The Owner and each Separate Contractor shall have the same responsibilities for cutting and patching as are 
described for the Contractor in Section 3.14. 
 
§ 6.3 Owner’s Right to Clean Up 
If a dispute arises among the Contractor, Separate Contractors, and the Owner as to the responsibility under their 
respective contracts for maintaining the premises and surrounding area free from waste materials and rubbish, the 
Owner may clean up and the Architect will allocate the cost among those responsible. 
 
ARTICLE 7   CHANGES IN THE WORK 
§ 7.1 General 
§ 7.1.1 Changes in the Work may be accomplished after execution of the Contract, and without invalidating the 
Contract, by Change Order, Construction Change Directive or order for a minor change in the Work, subject to the 
limitations stated in this Article 7 and elsewhere in the Contract Documents. 
 
§ 7.1.2 A Change Order shall be based upon agreement among the Owner, Contractor, and Architect. A Construction 
Change Directive requires agreement by the Owner and Architect and may or may not be agreed to by the Contractor. 
An order for a minor change in the Work may be issued by the Architect alone. 
 
§ 7.1.3 Changes in the Work shall be performed under applicable provisions of the Contract Documents. The 
Contractor shall proceed promptly with changes in the Work, unless otherwise provided in the Change Order, 
Construction Change Directive, or order for a minor change in the Work. 
 
§ 7.1.4 For any changes in the Work requested by the Contractor involving more than a three (3) calendar day 
extension of time, the Contractor shall submit critical path schedule showing the original schedule and impact of the 
proposed change justifying the requested extension of time.  The Owner may at its option refuse the extension of time 
and have the Contractor perform the Work within the original schedule provided all reasonable costs for completing 
the Work including overtime and acceleration costs are included in the Change Order. 
 
§ 7.1.5 If a proposal for additional work is requested by the Owner from the Contractor which involves additional 
time, at the Owner’s option, the Owner may extend the completion date for that portion of the Work included in the 
change, without extending the Contract Time for the remainder of the Work. 
 
§ 7.1.6 Changes which involve credits to the Contract Sum shall include overhead, profit, general conditions, and bond 
and insurance costs. 
 
§ 7.1.7 For any adjustments to the Contract Sum based on other than the unit price method, overhead, profit, and 
General Conditions combined shall be calculated at the following percentages of the cost attributable to the change in 
the Work: 

.1 For the Contractor for Work performed by the Contractor’s own forces, ten percent of the Cost . 

.2 For the Contractor, for Work performed by the Contractor’s Subcontractors five percent of the 
 amount due the Subcontractor. 
.3 For each Subcontractor or Sub-subcontractor involved, for Work performed by that 
 Subcontractor’s or Sub-subcontractor’s own forces, ten percent of the Cost. 
.4 For each Subcontractor, for Work performed by the Subcontractor’s Sub-subcontractors, five 
 percent of the amount due the Sub-subcontractor. 
.5 Costs to which overhead, profit, and general conditions is to be applied shall be determined in 
 accordance with Sub-Sections 7.3.7.1 through 7.3.7.5. 
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.6 When both additions and credits are involved in any one change, the allowance for overhead and 
 profit shall be figured on the basis of the net increase, if any; 

 
§ 7.1.8 In order to facilitate checking of quotations for extras or credits, all proposals shall be accompanied by: 

.1 A complete itemization of costs including labor, material. 

.2 Subcontractor’s, Sub-subcontractor’s and material suppliers for their portions of the work itemized 
 to include labor, material. 
.3 Labor costs shall be indicated hourly wage and fringe benefits.  Labor hours shall be provided for 
 each phase of the work. 
.4 Material costs shall include unit costs and units required where applicable. 

 
§ 7.1.9 The Contractor understands that Change Orders to the Contract which increase or decrease the Cost by $10,000 
or more, or the time of completion by 30 days or more, will require written documentation by the Owner that the 
changes: 

.1 were not reasonably foreseeable at the time the Contract was signed; 

.2 were not within the contemplation of the Contract as signed; and 

.3 are in the best interest of the Owner or region and authorized by law. 
 
§ 7.1.10 The Contractor shall provide written notice to the Architect and the Owner if overtime labor rates are included 
in the computation of the cost of a proposed Change Order or Construction Change Directive. 
 
§ 7.1.11 In the event that the Contractor and the Owner do not reach agreement on a Change Order or a Construction 
Change Directive, the Owner may, in its discretion, delete the labor, materials and equipment that are the subject of the 
Change Order or the Construction Change Directive from the Work to be performed under the Contract Documents.  
The Owner shall receive credit from the Contractor for the labor, materials, and equipment, including Contractor 
overhead and profit attributable to the deleted work.  The Owner may complete the deleted work through another 
contractor or subcontractor. 
 
§ 7.2 Change Orders 
§ 7.2.1 A Change Order is a written instrument prepared by the Architect and signed by the Owner, Contractor, and 
Architect stating their agreement upon all of the following: 

.1 The change in the Work; 

.2 The amount of the adjustment, if any, in the Contract Sum; and 

.3 The extent of the adjustment, if any, in the Contract Time. 
 
§ 7.3 Construction Change Directives 
§ 7.3.1 A Construction Change Directive is a written order prepared by the Architect and signed by the Owner and 
Architect, directing a change in the Work prior to agreement on adjustment, if any, in the Contract Sum or Contract 
Time, or both. The Owner may by Construction Change Directive, without invalidating the Contract, order changes in 
the Work within the general scope of the Contract consisting of additions, deletions, or other revisions, the Contract 
Sum and Contract Time being adjusted accordingly. 
 
§ 7.3.2 A Construction Change Directive shall be used in the absence of total agreement on the terms of a Change 
Order. 
 
§ 7.3.3 If the Construction Change Directive provides for an adjustment to the Contract Sum, the adjustment shall be 
based on one of the following methods: 

.1 Mutual acceptance of a lump sum properly itemized and supported by sufficient substantiating data to 
permit evaluation; 

.2 Unit prices stated in the Contract Documents or subsequently agreed upon; 

.3 Cost to be determined in a manner agreed upon by the parties and a mutually acceptable fixed or 
percentage fee; or 

.4 As provided in Section 7.3.4. 
 
§ 7.3.4 If the Contractor does not respond promptly or disagrees with the method for adjustment in the Contract Sum, 
the Architect shall determine the adjustment on the basis of reasonable expenditures and savings of those performing 
the Work attributable to the change, including, in case of an increase in the Contract Sum, an amount for overhead and 
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profit as set forth in the Agreement, or if no such amount is set forth in the Agreement, a reasonable amount. In such 
case, and also under Section 7.3.3.3, the Contractor shall keep and present, in such form as the Architect may 
prescribe, an itemized accounting together with appropriate supporting data. Unless otherwise provided in the 
Contract Documents, costs for the purposes of this Section 7.3.4 shall be limited to the following: 

.1 Costs Actual costs of labor, including applicable payroll taxes, fringe benefits required by agreement or 
custom, workers’ compensation insurance, and other employee costs approved by the Architect; 

.2 Costs Actual costs of materials, supplies, and equipment, including cost of transportation, whether 
incorporated or consumed; 

.3 Rental Actual rental costs of machinery and equipment, exclusive of hand tools, whether rented from 
the Contractor or others; 

.4 Costs Actual costs of premiums for all bonds and insurance, permit fees, and sales, use, or similar taxes, 
directly related to the change; and 

.5 Costs Actual costs of supervision and field office personnel directly attributable to the change.   Cost of 
supervision, unless directly attributable to change, will not be allowable as an itemized cost for any 
additions (or credited for deletions) unless a change in the Contract Time is made. 

 
Overtime when specifically authorized by the Owner shall be paid for by the Owner on the basis of a premium 
payment only, plus the cost of insurance and taxes based on the premium payment. Overhead and profit will not be 
paid by the Owner for overtime.  Field tickets must be signed by the Owner or Architect for verification of overtime 
hours.  

. 
 
§ 7.3.5 If the Contractor disagrees with the adjustment in the Contract Time, the Contractor may make a Claim in 
accordance with applicable provisions of Article 15. 
 
§ 7.3.6 Upon receipt of a Construction Change Directive, the Contractor shall promptly proceed with the change in the 
Work involved and advise the Architect of the Contractor’s agreement or disagreement with the method, if any, 
provided in the Construction Change Directive for determining the proposed adjustment in the Contract Sum or 
Contract Time.   
 
§ 7.3.7 A Construction Change Directive signed by the Contractor indicates the Contractor’s agreement therewith, 
including adjustment in Contract Sum and Contract Time or the method for determining them.  Such agreement shall 
be effective immediately and shall be recorded as a Change Order.Upon resolution of exact scope, Contract Sum 
change, and Contract Time change, a Change Order shall be prepared incorporating the Construction Change 
Directive. 
 
§ 7.3.8 The amount of credit to be allowed by the Contractor to the Owner for a deletion or change that results in a net 
decrease in the Contract Sum shall be computed in accordance with Section 7.3.4 shall be actual net cost as confirmed 
by the Architect. When both additions and credits covering related Work or substitutions are involved in a change, the 
allowance for overhead and profit shall be figured on the basis of net  increase, increase or decrease, if any, with 
respect to that change.  Also, if the amount of either the credit or the addition is in dispute, the amount of the other, 
non-disputed item may not be included in Applications for Payment. Overhead and profit will be included in credits to 
the same extent they are included in additive Change Orders. 
 
§ 7.3.9 Pending final determination of the total cost of a Construction Change Directive to the Owner, the Contractor 
may request payment for Work completed under the Construction Change Directive in Applications for Payment. The 
Architect will make an interim determination for purposes of monthly certification for payment for those costs and 
certify for payment the amount that the Architect determines, in the Architect’s professional judgment, to be 
reasonably justified. The Architect’s interim determination of cost shall adjust the Contract Sum on the same basis as 
a Change Order, subject to the right of either party to disagree and assert a Claim in accordance with Article 15. 
 
§ 7.3.10 When the Owner and Contractor agree with a determination made by the Architect concerning the 
adjustments in the Contract Sum and Contract Time, or otherwise reach agreement upon the adjustments, such 
agreement shall be effective immediately and the Architect will prepare a Change Order. Change Orders may be 
issued for all or any part of a Construction Change Directive. 
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§ 7.3.11 Change Orders that result in a net decrease in or credit to the Contract Sum must include a credit to the Owner 
for the Contractor’s overhead and profit as described in Section 7.1.7. 
 
 
§ 7.4 Minor Changes in the Work 
The Architect may order minor changes in the Work that are consistent with the intent of the Contract Documents and 
do not involve an adjustment in the Contract Sum or an extension of the Contract Time. The Architect’s order for 
minor changes shall be in writing. If the Contractor believes that the proposed minor change in the Work will affect the 
Contract Sum or Contract Time, the Contractor shall promptly notify the Architect and shall not proceed to implement 
the change in the Work. If the Contractor performs the Work set forth in the Architect’s order for a minor change 
without prior notice to the Architect that such change will affect the Contract Sum or Contract Time, the Contractor 
waives any adjustment to the Contract Sum or extension of the Contract Time.  
 
§ 7.5 SUBSTITUTIONS 
After the award of the Project, a request by the Contractor for a substitution of materials or equipment in place of those 
specified in the Contract Documents will be considered only under one or more of the following conditions: 
 

(a) Required for compliance with interpretation of code requirements or insurance regulations then 
 existing. 
(b) Unavailability of specified products, through no fault of the Contractor. 
(c) Subsequent information discloses inability of specified products to perform properly or to fit in 
 designated space. 
(d) Manufacturer/fabricator refuses to certify or guarantee performance of specified product as 
 required. 
(e) When it is clearly seen, in the judgment of the Architect and with the Owner’s approval, that a 
 substitution would be substantially to the Owner’s best interests, in terms of cost, time, or other 
 considerations. 

 
Substitution requests shall be written, timely, and accompanied by adequate technical and cost data. Requests shall 
include a complete description of the proposed substitution, name of the material or equipment for which it is to be 
substituted, drawings, cuts, performance and test data, and any other data or information necessary for a complete 
evaluation by the Architect.     
 
 
ARTICLE 8   TIME 
§ 8.1 Definitions 
§ 8.1.1 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in 
the Contract Documents for Substantial Completion of the Work. 
 
§ 8.1.2 The date of commencement of the Work is the date established in the Agreement. 
 
§ 8.1.3 The date of Substantial Completion is the date certified by the Architect in accordance with Section 9.8. 
 
§ 8.1.4 The term "day" as used in the Contract Documents shall mean calendar day unless otherwise specifically 
defined.working day, excluding weekends and legal holidays. 
 
§ 8.2 Progress and Completion 
§ 8.2.1 Time limits stated in the Contract Documents are of the essence of the Contract. By executing the Agreement, 
the Contractor confirms that the Contract Time is a reasonable period for performing the Work. 
 
§ 8.2.2 The Contractor shall not knowingly, except by agreement or instruction of the Owner in writing, commence the 
Work prior to the effective date of insurance required to be furnished by the Contractor and Owner. 
 
§ 8.2.3 The Contractor shall proceed expeditiously with adequate forces and shall achieve Substantial Completion 
within the Contract Time.  The Contractor shall bear all additional costs incurred to meet the Contract Time, which 
may require working overtime without additional compensation.   
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§ 8.2.4 The Contractor shall reimburse the Owner for all fees or expenses, including without limitation, the Architect, 
engineers and legal expenses, for additional services necessitated by Contractor’s failure to obtain Substantial 
Completion within the time established in the agreement, for more than two (2) inspections for Substantial 
Completion, or final inspection. 
 
 
§ 8.3 Delays and Extensions of Time 
§ 8.3.1 If the Contractor is delayed at any time in the commencement or progress of the Work by (1) an act or neglect 
of the Owner or Architect, of an employee of either, or of a Separate Contractor; (2) by changes ordered in the Work; 
(3) by labor disputes, fire, unusual delay in deliveries, unavoidable casualties, adverse weather conditions documented 
in accordance with Section 15.1.6.2, or other causes beyond the Contractor’s control; (4) by delay authorized by the 
Owner pending mediation and binding dispute resolution; or by other causes which the Architect and Owner 
determine, in their sole discretion,  or (5) by other causes that the Contractor asserts, and the Owner Architect 
determines, justify delay, then the Contract Time shall be extended for such reasonable time as the Architect and 
Owner may determine. 
 
§ 8.3.2   Claims relating to time shall be made in accordance with applicable provisions of Article 15.The Contractor 
shall not be entitled to recover from the Owner, and hereby waives all rights that it or its Subcontractors or any other 
person may otherwise have to recovery, any costs, expenses and damages of any nature that it or its Subcontractors or 
any other person may suffer by reason of delay in the performance of the Work or any portion thereof, the extension of 
Contract Time granted herein being the Contractor’s sole and exclusive remedy. 
 
§ 8.3.3 This Section 8.3 The Contractor shall not be entitled to any increase in the Contract Sum as a result of any 
delays in the progress of the Work.  The Contractor’s sole remedy for delay shall be an extension of time.  This Section 
8.3 does not preclude recovery of damages for or delay by either party the Owner under other provisions of the 
Contract Documents.  
 
§ 8.3.4 Notwithstanding other provisions in this Contract, Contractor shall not be entitled to any recovery of damages 
arising out of any event or delay caused within Contractor’s control and/or for "Acts of God", including without 
limitation adverse weather conditions (which shall include typical rain events that can be reasonably predicted through 
historical data) which prevents such early completion of the Work.  
 
§ 8.3.5 Where a delay occurs that is beyond the Contractor’s control and when the delay is not reasonably 
unacceptable, the Contractor has an affirmative duty to mitigate the effect of that delay on the progress of the Work.  
An extension of the Substantial Completion date will not be granted to the extent that the Contractor breaches said 
duty to mitigate. 
ARTICLE 9   PAYMENTS AND COMPLETION 
§ 9.1 Contract Sum 
§ 9.1.1 The Contract Sum is stated in the Agreement and, including authorized adjustments, is the total amount 
payable by the Owner to the Contractor for performance of the Work under the Contract Documents. 
 
§ 9.1.2 If unit prices are stated in the Contract Documents or subsequently agreed upon, and if quantities originally 
contemplated are materially changed so that application of such unit prices to the actual quantities causes substantial 
inequity to the Owner or Contractor, the applicable unit prices shall be equitably adjusted. 
 
§ 9.2 Schedule of Values 
Where the Contract is based on a stipulated sum or Guaranteed Maximum Price, the Contractor shall submit a 
schedule of values to the Architect before the first Application for Payment, allocating the entire Contract Sum to the 
At the pre-construction meeting, the Contractor shall submit to the Owner and the Architect a detailed schedule of 
values allocated various portions of the Work. The schedule of values shall be prepared in the form, and supported by 
the data to substantiate its accuracy, required by the Architect. This schedule, unless objected to by the Architect, shall 
be used as a basis for reviewing the Contractor’s Applications for Payment. Any changes to the schedule of values 
shall be submitted to the Architect and supported by such data to substantiate its accuracy as the Architect may require, 
and unless objected to by the Architect, shall be used as a basis for reviewing the Contractor’s subsequent Applications 
for Payment. 
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§ 9.3 Applications for Payment 
§ 9.3.1 At least ten days twenty (20) days before the Owner’s submission date for the School Board’s review and 
approval of such payment at the next School Board meeting or, if the Owner’s School Board approves otherwise, 
before the date  established for each progress payment, the Contractor shall submit to the Architect an itemized 
Application for Payment prepared in accordance with the schedule of values, if required under Section 9.2, for 
completed portions of the Work. The application shall be notarized, if required, and supported by all data 
substantiating the Contractor’s right to payment that the Owner or Architect require, such as copies of requisitions, and 
releases and waivers of liens from Subcontractors and suppliers, and shall reflect retainage if provided for in the 
Contract Documents. The form of Application for Payment shall be a notarized AIA Document G702, Application and 
Certification for Payment, supported by AIA Document G703, Continuation Sheet. 
 
 
§ 9.3.1.1 As provided in Section 7.3.9, such applications may include requests for payment on account of changes in 
the Work that have been properly authorized by Construction Change Directives, or by interim determinations of the 
Architect, but not yet included in Change Orders. 
 
§ 9.3.1.2 Applications for Payment shall not include requests for payment for portions of the Work for which the 
Contractor does not intend to pay a Subcontractor or supplier, unless such Work has been performed by others whom 
the Contractor intends to pay.  However, this Section will not apply to routine retainage the Contractor intends to 
withhold from the Subcontractor pursuant to the Subcontract.  
 
§ 9.3.1.3 No interest will be paid upon retainage. 
 
§ 9.3.1.4 Contractor shall submit all payment requests to the Architect for all work completed during the previous time 
period.  Requests submitted late will not be processed until the following month.  Contractor shall include the 
Contractor’s waiver of lien for the full amount and partial subcontractor waivers of lien in the amounts of the previous 
payment request. 
 
 
§ 9.3.2 Unless otherwise provided in the Contract Documents, payments shall be made on account of materials and 
equipment delivered and suitably stored at the site for subsequent incorporation in the Work. If approved in advance 
by the Owner, payment may similarly be made for materials and equipment suitably stored off the site at a location 
agreed upon in writing. Payment for materials and equipment stored on or off the site shall be conditioned upon 
compliance by the Contractor with procedures satisfactory to the Owner to establish the Owner’s title to such materials 
and equipment or otherwise protect the Owner’s interest, and shall include the costs of applicable insurance, storage, 
and transportation to the site, for such materials and equipment stored off the site. The Contractor shall submit 
requisitions from suppliers and Subcontractors to substantiate the amounts requested on the Application for Payment 
for materials or equipment stored on or off site.  The Owner shall have no responsibility or liability to the Contractor 
for the safekeeping of materials and equipment stored at the site or off the site. 
 
§ 9.3.3 The Contractor warrants that title to all Work covered by an Application for Payment will pass to the Owner no 
later than the time of payment. The Contractor further warrants that upon submittal of an Application for Payment all 
Work for which Certificates for Payment have been previously issued and payments received from the Owner shall, to 
the best of the Contractor’s knowledge, information, and belief, be free and clear of liens, claims, security interests, or 
encumbrances, in favor of the Contractor, Subcontractors, suppliers, or other persons or entities that provided labor, 
materials, and equipment relating to the Work. 
 
§ 9.3.4 The Contractor shall submit his application for payment as outlined in Section 9.3 on the first of the month, and 
the Owner will make payment accordingly promptly after receipt of the Architect’s Certificate. Each partial payment 
request shall be made monthly and Contractor shall request payment of ninety percent (90%) of the portion of the 
Contract Sum properly allocable to labor, materials and equipment incorporated in the work less the aggregate of 
previous payments in each case. The Owner reserves the right to reduce retainage prior to substantial completion. 
Retainage shall not be reduced below 5% until all closeout documents as required in the Instruments of Service have 
been received and reviewed by the Architect.  
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§ 9.3.5 Before each certificate for payment is issued, the Contractor shall furnish to the Architect a complete statement 
of the amounts due to Subcontractors, parties supplying material, and for his own materials and labor, on AIA 
Document G702 and G702A "Application and Certificate for Payment." 
 
§ 9.3.6 A Sworn "Contractor’s Affidavit" shall be submitted with each payment request in sufficient form for the 
Owner to determine Contractor’s right to payment. Each payment request shall include executed waivers of lien in 
conformity with information set forth on a properly completed Contractor’s Affidavit.  In the event that the Owner is 
satisfied with Contractor’s payment procedures, the Owner may accept partial waivers of lien of Subcontractors and 
suppliers who were included in the immediate preceding payment. The Contractor shall submit waivers on a current 
basis, but the Owner may allow Subcontractors and suppliers to be not more than one payment late with their partial 
waivers. 
 
§ 9.3.7 Upon giving ten (10) days’ notice in writing to the Contractor, the full contract retainage may be reinstated, and 
the retention restored to the basis established in Section 9.3.4 if the manner of completion of the work and its progress 
do not remain satisfactory to the Owner, or if any surety of Contractor withholds its consent. 
 
§ 9.3.8 All material necessary for the construction of this Project, delivered upon the premises, shall not be removed 
from the premises without written consent of the Architect. 
 
§ 9.3.9 The Contractor’s request for final payment shall include: (1) the Contractor’s Final Lien Waiver in the full 
amount of the contract; and (2) final lien waivers in the full amount of their contracts from all subcontractors and 
suppliers for which final lien waivers have not previously been submitted. 
 
§ 9.4 Certificates for Payment 
§ 9.4.1 The Architect will, within seven days after receipt of the Contractor’s Application for Payment, either (1) issue 
to the Owner a Certificate for Payment in the full amount of the Application for Payment, with a copy to the 
Contractor; or (2) issue to the Owner a Certificate for Payment for such amount as the Architect determines is properly 
due, and notify the Contractor and Owner of the Architect’s reasons for withholding certification in part as provided in 
Section 9.5.1; or (3) withhold certification of the entire Application for Payment, and notify the Contractor and Owner 
of the Architect’s reason for withholding certification in whole as provided in Section 9.5.1. 
 
§ 9.4.2 The issuance of a Certificate for Payment will constitute a representation by the Architect to the Owner, based 
on the Architect’s evaluation of the Work and the data in the Application for Payment, that, to the best of the 
Architect’s knowledge, information, and belief, the Work has progressed to the point indicated, the quality of the 
Work is in accordance with the Contract Documents, and that the Contractor is entitled to payment in the amount 
certified. The foregoing representations are subject to an evaluation of the Work for conformance with the Contract 
Documents upon Substantial Completion, to results of subsequent tests and inspections, to correction of minor 
deviations from the Contract Documents prior to completion, and to specific qualifications expressed by the Architect. 
However, the issuance of a Certificate for Payment will not be a representation that the Architect has (1) made 
exhaustive or continuous on-site inspections to check the quality or quantity of the Work; (2) reviewed construction 
means, methods, techniques, sequences, or procedures; (3) reviewed copies of requisitions received from 
Subcontractors and suppliers and other data requested by the Owner to substantiate the Contractor’s right to payment; 
or (4) made examination to ascertain how or for what purpose the Contractor has used money previously paid on 
account of the Contract Sum. 
 
§ 9.5 Decisions to Withhold Certification 
§ 9.5.1 The Architect may withhold a Certificate for Payment in whole or in part, to the extent reasonably necessary to 
protect the Owner, if in the Architect’s opinion the representations to the Owner required by Section 9.4.2 cannot be 
made. If the Architect is unable to certify payment in the amount of the Application, the Architect will notify the 
Contractor and Owner as provided in Section 9.4.1. If the Contractor and Architect cannot agree on a revised amount, 
the Architect will promptly issue a Certificate for Payment for the amount for which the Architect is able to make such 
representations to the Owner. The Architect may also withhold a Certificate for Payment or, because of subsequently 
discovered evidence, may nullify the whole or a part of a Certificate for Payment previously issued, to such extent as 
may be necessary in the Architect’s opinion to protect the Owner from loss for which the Contractor is responsible, 
including loss resulting from acts and omissions described in Section 3.3.2, because of 

.1 defective Work not remedied; 
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.2 third party claims filed or reasonable evidence indicating probable filing of such claims, unless security 
acceptable to the Owner is provided by the Contractor; 

.3 failure of the Contractor to make payments properly to Subcontractors or suppliers for labor, materials 
or equipment; 

.4 reasonable evidence that the Work cannot be completed for the unpaid balance of the Contract Sum; 

.5 damage to the Owner or a Separate Contractor; 

.6 reasonable evidence that the Work will not be completed within the Contract Time, and that the unpaid 
balance would not be adequate to cover actual or liquidated damages for the anticipated delay; or 

.7 repeated failure to carry out the Work in accordance with the Contract Documents.  
 
§ 9.5.2 When either party disputes the Architect’s decision regarding a Certificate for Payment under Section 9.5.1, in 
whole or in part, that party may submit a Claim in accordance with Article 15. 
 
§ 9.5.3 When the reasons for withholding certification are removed, certification will be made for amounts previously 
withheld. 
 
§ 9.5.4 If the Architect withholds certification for payment under Section 9.5.1.3, the Owner may, at its sole option, 
issue joint checks to the Contractor and to any Subcontractor or supplier to whom the Contractor failed to make 
payment for Work properly performed or material or equipment suitably delivered. If the Owner makes payments by 
joint check, the Owner shall notify the Architect and the Contractor shall reflect such payment on its next Application 
for Payment. 
 
§ 9.5.5 The Owner shall not be required to make payment unless in its own independent judgment it accepts the 
Architect’s Certificate. 
 
 
§ 9.6 Progress Payments 
§ 9.6.1 After the Architect has issued a Certificate for Payment, the Owner shall make payment in the manner and 
within the time provided in the Contract Documents, and shall so notify the Architect. 
 
§ 9.6.2 The Contractor shall pay each Subcontractor, no later than seven days after receipt of payment from the Owner, 
the amount to which the Subcontractor is entitled, reflecting percentages actually retained from payments to the 
Contractor on account of the Subcontractor’s portion of the Work. The Contractor shall, by appropriate agreement 
with each Subcontractor, require each Subcontractor to make payments to Sub-subcontractors in a similar manner.  In 
the event that the Owner elects to utilize an escrow agent, the Owner and the escrow agent may elect to make payments 
due the Contractor to the Contractor and its subcontractors. 
 
 
§ 9.6.3 The Architect will, on request, furnish to a Subcontractor, if practicable, information regarding percentages of 
completion or amounts applied for by the Contractor and action taken thereon by the Architect and Owner on account 
of portions of the Work done by such Subcontractor. 
 
§ 9.6.4 The Owner has the right to request written evidence from the Contractor that the Contractor has properly paid 
Subcontractors and suppliers amounts paid by the Owner to the Contractor for subcontracted Work. If the Contractor 
fails to furnish such evidence within seven days, the Owner shall have the right to contact Subcontractors and suppliers 
to ascertain whether they have been properly paid. Neither the Owner nor Architect shall have an obligation to pay, or 
to see to the payment of money to, a Subcontractor or supplier, except as may otherwise be required by law. 
 
§ 9.6.5  The Contractor’s payments to suppliers shall be treated in a manner similar to that provided in Sections 9.6.2, 
9.6.3 and 9.6.4.Intentionally Deleted. 
 
§ 9.6.6 A Certificate for Payment, a progress payment, or partial or entire use or occupancy of the Project by the 
Owner shall not constitute acceptance of Work not in accordance with the Contract Documents. 
 
§ 9.6.7 Unless the Contractor provides the Owner with a payment bond in the full penal sum of the Contract Sum, 
payments received by the Contractor for Work properly performed by Subcontractors or provided by suppliers shall be 
held by the Contractor for those Subcontractors or suppliers who performed Work or furnished materials, or both, 
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under contract with the Contractor for which payment was made by the Owner. Nothing contained herein shall require 
money to be placed in a separate account and not commingled with money of the Contractor, create any fiduciary 
liability or tort liability on the part of the Contractor for breach of trust, or entitle any person or entity to an award of 
punitive damages against the Contractor for breach of the requirements of this provision. 
 
§ 9.6.8 Provided the Owner has fulfilled its payment obligations under the Contract Documents, the Contractor shall 
defend and indemnify the Owner from all loss, liability, damage or expense, including reasonable attorney’s fees and 
litigation expenses, arising out of any lien claim or other claim for payment by any Subcontractor or supplier of any 
tier. Upon receipt of notice of a lien claim or other claim for payment, the Owner shall notify the Contractor. If 
approved by the applicable court, when required, the Contractor may substitute a surety bond for the property against 
which the lien or other claim for payment has been asserted. 
 
§ 9.7 Failure of Payment 
If the Architect does not issue a Certificate for Payment, through no fault of the Contractor, within seven days after 
receipt of the Contractor’s Application for Payment, or if the Owner does not pay the Contractor within seven days 
after the date established in the Contract Documents, the amount certified by the Architect or awarded by binding 
dispute resolution, then the Contractor may, upon seven additional days’ notice to the Owner and Architect, stop the 
Work until payment of the amount owing has been received. The Contract Time shall be extended appropriately and 
the Contract Sum shall be increased by the amount of the Contractor’s reasonable costs of shutdown, delay and 
start-up, plus interest as provided for in the Contract Documents.Intentionally Deleted. 
 
§ 9.8 Substantial Completion 
§ 9.8.1 Substantial Completion is the stage in the progress of the Work when the Work or designated portion thereof is 
sufficiently complete in accordance with the Contract Documents so that the Owner can occupy or utilize the Work for 
its intended use. 
 
§ 9.8.2 When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept 
separately, is substantially complete, the Contractor shall prepare and submit to the Architect a comprehensive list of 
items to be completed or corrected prior to final payment. Failure to include an item on such list does not alter the 
responsibility of the Contractor to complete all Work in accordance with the Contract Documents. With respect to 
Work enumerated on the list accompanying the Certificate of Substantial Completion, the guarantee or warranty 
period shall start at the time of subsequent acceptance of this Work in writing by Owner. 
 
§ 9.8.3 Upon receipt of the Contractor’s list, the Architect will make an inspection to determine whether the Work or 
designated portion thereof is substantially complete. If the Architect’s inspection discloses any item, whether or not 
included on the Contractor’s list, which is not sufficiently complete in accordance with the Contract Documents so 
that the Owner can occupy or utilize the Work or designated portion thereof for its intended use, the Contractor shall, 
before issuance of the Certificate of Substantial Completion, complete or correct such item upon notification by the 
Architect. In such case, the Contractor shall then submit a request for another inspection by the Architect to determine 
Substantial Completion. 
 
§ 9.8.4 When the Work or designated portion thereof is substantially complete, the Architect will prepare a Certificate 
of Substantial Completion that shall establish the date of Substantial Completion; establish responsibilities of the 
Owner and Contractor for security, maintenance, heat, utilities, damage to the Work and insurance; and fix the time 
within which the Contractor shall finish all items on the list accompanying the Certificate. Warranties required by the 
Contract Documents shall commence on the date of Substantial Completion of the Work or designated portion thereof 
unless otherwise provided in the Certificate of Substantial Completion. 
 
§ 9.8.5 The Certificate of Substantial Completion shall be submitted to the Owner and Contractor for their written 
acceptance of responsibilities assigned to them in the Certificate. Upon such acceptance, and consent of surety if any, 
the Owner shall make payment of retainage applying to the Work or designated portion thereof. Such payment shall be 
adjusted for Work that is incomplete or not in accordance with the requirements of the Contract Documents.  The 
payment shall be sufficient to increase the total payments to 95 percent of the contract sum, less such amounts as the 
Architect shall determine for incomplete work and unsettled claims. 
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§ 9.9 Partial Occupancy or Use 
§ 9.9.1 The Owner may occupy or use any completed or partially completed portion of the Work at any stage when 
such portion is designated by separate agreement with the Contractor, provided such occupancy or use is consented to 
by the insurer and authorized by public authorities having jurisdiction over the Project. Such partial occupancy or use 
may commence whether or not the portion is substantially complete, provided the Owner and Contractor have 
accepted in writing the responsibilities assigned to each of them for payments, retainage, if any, security, maintenance, 
heat, utilities, damage to the Work and insurance, and have agreed in writing concerning the period for correction of 
the Work and commencement of warranties required by the Contract Documents. When the Contractor considers a 
portion substantially complete, the Contractor shall prepare and submit a list to the Architect as provided under 
Section 9.8.2. Consent of the Contractor to partial occupancy or use shall not be unreasonably withheld. The stage of 
the progress of the Work shall be determined by written agreement between the Owner and Contractor or, if no 
agreement is reached, by decision of the Architect. 
 
§ 9.9.2 Immediately prior to such partial occupancy or use, the Owner, Contractor, and Architect shall jointly inspect 
the area to be occupied or portion of the Work to be used in order to determine and record the condition of the Work. 
 
§ 9.9.3 Unless otherwise agreed upon, partial occupancy or use of a portion or portions of the Work shall not constitute 
acceptance of Work not complying with the requirements of the Contract Documents. 
 
§ 9.10 Final Completion and Final Payment 
§ 9.10.1 Upon receipt of the Contractor’s notice that the Work is ready for final inspection and acceptance and upon 
receipt of a final Application for Payment, the Architect will promptly make such inspection. When the Architect finds 
the Work acceptable under the Contract Documents and the Contract fully performed, the Architect will promptly 
issue a final Certificate for Payment stating that to the best of the Architect’s knowledge, information and belief, and 
on the basis of the Architect’s on-site visits and inspections, the Work has been completed in accordance with the 
Contract Documents and that the entire balance found to be due the Contractor and noted in the final Certificate is due 
and payable. The Architect’s final Certificate for Payment will constitute a further representation that conditions listed 
in Section 9.10.2 as precedent to the Contractor’s being entitled to final payment have been fulfilled. 
 
§ 9.10.2 Neither final payment nor any remaining retained percentage shall become due until the Contractor submits to 
the Architect (1) an affidavit that payrolls, bills for materials and equipment, and other indebtedness connected with 
the Work for which the Owner or the Owner’s property might be responsible or encumbered (less amounts withheld 
by Owner) have been paid or otherwise satisfied, (2) a certificate evidencing that insurance required by the Contract 
Documents to remain in force after final payment is currently in effect, (3) a written statement that the Contractor 
knows of no reason that the insurance will not be renewable to cover the period required by the Contract Documents, 
(4) consent of surety, if any, to final payment, (5) documentation of any special warranties, such as manufacturers’ 
warranties or specific Subcontractor warranties, and (6) if required by the Owner, other data establishing payment or 
satisfaction of obligations, such as receipts and releases and waivers of liens, claims, security interests, or 
encumbrances arising out of the Contract, to the extent and in such form as may be designated by the Owner. If a 
Subcontractor refuses to furnish a release or waiver required by the Owner, the Contractor may furnish a bond 
satisfactory to the Owner to indemnify the Owner against such lien, claim, security interest, or encumbrance. If a lien, 
claim, security interest, or encumbrance remains unsatisfied after payments are made, the Contractor shall refund to 
the Owner all money that the Owner may be compelled to pay in discharging the lien, claim, security interest, or 
encumbrance, including all costs and reasonable attorneys’ fees. 
 
 
§ 9.10.3 If, after Substantial Completion of the Work, final completion thereof is materially delayed through no fault 
of the Contractor or by issuance of Change Orders affecting final completion, and the Architect so confirms, the 
Owner shall, upon application by the Contractor and certification by the Architect, and without terminating the 
Contract, make payment of the balance due for that portion of the Work fully completed, corrected, and accepted. If 
the remaining balance for Work not fully completed or corrected is less than retainage stipulated in the Contract 
Documents, and if bonds have been furnished, the written consent of the surety to payment of the balance due for that 
portion of the Work fully completed and accepted shall be submitted by the Contractor to the Architect prior to 
certification of such payment. Such payment shall be made under terms and conditions governing final payment, 
except that it shall not constitute a waiver of Claims. 
 
§ 9.10.4 The making of final payment shall constitute a waiver of Claims by the Owner except those arising from 
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.1 liens, Claims, security interests, or encumbrances arising out of the Contract and unsettled; 

.2 failure of the Work to comply with the requirements of the Contract Documents;  

.3 terms of special warranties required by the Contract Documents; or 

.4 audits performed by the Owner, if permitted by the Contract Documents, after final payment. 
 
§ 9.10.5 Acceptance of final payment by the Contractor, a Subcontractor, or a supplier, Subcontractor or material 
supplier shall constitute a waiver of claims by that payee except those previously made in writing and identified by that 
payee as unsettled at the time of final Application for Payment.  
§ 9.11 LIQUIDATED DAMAGES 
The Contractor is solely responsible for substantially completing the Work by the scheduled Substantial Completion 
Date for each Phase of the Work.  This responsibility includes all work of the Contractor and that of its Subcontractors 
and suppliers.  The Contractor acknowledges that the Owner will suffer significant financial loss, and there will be 
disruption to the School Corporation community, if the Project is not complete on or before the Substantial 
Completion Date for the work set forth in the Contract Documents.  The Contractor further acknowledges that the 
measure of such loss and the disruption to the School Corporation community would not be susceptible to precise 
calculation.  To protect the Owner against said loss and disruption to the School Corporation community and not as a 
penalty, the Owner and the Contractor hereby agree that the Contractor and the Contractor’s Surety, if any, shall be 
liable for and shall pay to the Owner, Liquidated Damages as per the Liquidated Damages Sliding Scale below for 
each calendar day of delay, per each School campus, per Phase in Substantial Completion. Substantial Completion for 
the Project refers to all scheduled work being a minimum 99% complete.   
 
LIQUIDATED DAMAGES SLIDING SCALE 
 Original Awarded Bid Cost  Liquidated Damages per Calendar Day 
 $0 - $499,999.99      $500 
 $500,000.00 - $999,999.99  $600 
 $1,000,000.00 - $3,999,999.99  $700 
 $4,000,000.00 - $7,999,999.99  $800 
 $8,000,000.00 - $11,999,999.99  $900 
 $12,000,000.00 - $19,999,999.99  $1,000 
 $20,000,000.00 - Above   $1,500 
 
§ 9.11.2 Payments of Liquidated Damages are in addition to other direct damages that may be incurred by the Owner 
and not a penalty.  All such Liquidated Damages may be set-off against any monies that may be due the Contractor.  
The Owner’s approval or making of progress payments or final payment, with or without knowledge that the Work 
was untimely, shall not constitute or be deemed a waiver of the Owner’s rights or claims, or of the Owner’s ability to 
receive Liquidated Damages under the Contract or common law. 
 
 
ARTICLE 10   PROTECTION OF PERSONS AND PROPERTY 
§ 10.1 Safety Precautions and Programs 
The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs in 
connection with the performance of the Contract. 
 
§ 10.2 Safety of Persons and Property 
§ 10.2.1 The Contractor shall take reasonable precautions for safety of, and shall provide reasonable protection to 
prevent damage, injury, or loss to 

.1 employees on the Work and other persons who may be affected thereby; 

.2 the Work and materials and equipment to be incorporated therein, whether in storage on or off the site, 
under care, custody, or control of the Contractor, a Subcontractor, or a Sub-subcontractor; and 

.3 other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, pavements, roadways, 
structures, and utilities not designated for removal, relocation, or replacement in the course of 
construction. 

 
§ 10.2.2 The Contractor shall comply with, and give notices required by applicable laws, statutes, ordinances, codes, 
rules and regulations, and lawful orders of public authorities, bearing on safety of persons or property or their 
protection from damage, injury, or loss. 
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§ 10.2.3 The Contractor shall implement, erect, and maintain, as required by existing conditions and performance of 
the Contract, reasonable safeguards for safety and protection, including posting danger signs and other warnings 
against hazards; promulgating safety regulations; and notifying the owners and users of adjacent sites and utilities of 
the safeguards. 
 
§ 10.2.4 When use or storage of explosives or other hazardous materials or equipment, or unusual methods are 
necessary for execution of the Work, the Contractor shall exercise utmost care and carry on such activities under 
supervision of properly qualified personnel. 
 
§ 10.2.5 The Contractor shall shall. at its sole cost and expense, promptly remedy damage and loss (other than damage 
or loss insured under property insurance required by the Contract Documents) to property referred to in Sections 
10.2.1.2 and 10.2.1.3 caused in whole or in part by the Contractor, a Subcontractor, a Sub-subcontractor, or anyone 
directly or indirectly employed by any of them, or by anyone for whose acts they may be liable and for which the 
Contractor is responsible under Sections 10.2.1.2 and 10.2.1.3. The Contractor may make a Claim for the cost to 
remedy the damage or loss to the extent such damage or loss is attributable to acts or omissions of the Owner or 
Architect or anyone directly or indirectly employed by either of them, or by anyone for whose acts either of them may 
be liable, and not attributable to the fault or negligence of the Contractor. The foregoing obligations of the Contractor 
are in addition to the Contractor’s obligations under Section 3.18. 
 
§ 10.2.6 The Contractor shall designate a responsible member of the Contractor’s organization at the site whose duty 
shall be the prevention of accidents. This person shall be the Contractor’s superintendent unless otherwise designated 
by the Contractor in writing to the Owner and Architect. 
 
§ 10.2.7 The Contractor shall not permit any part of the construction or site to be loaded so as to cause damage or 
create an unsafe condition. 
 
§ 10.2.8 Injury or Damage to Person or Property 
If either party suffers injury or damage to person or property because of an act or omission of the other party, or of 
others for whose acts such party is legally responsible, notice of the injury or damage, whether or not insured, shall be 
given to the other party within a reasonable time not exceeding 21 twenty-one (21) days after discovery. The notice 
shall provide sufficient detail to enable the other party to investigate the matter. 
 
§ 10.2.9 The Contractor, prior to commencing the work, shall submit to the Architect, in writing, a statement certifying 
that he is familiar with the Manual of Accident Prevention in Construction by the Associated General Contractors of 
America, current edition, and further that the Contractor will maintain at the project a copy of said publication and will 
strictly enforce the applicable requirements of same.  Contractor will also state the name of the Contractor’s Safety 
Engineer who will be responsible for enforcing all safety requirements. 
 
§ 10.2.10 All Construction documents pertaining to this Work, and the joint and several phases of construction hereby 
contemplated, are to be governed, at all times, by applicable provisions of the Federal Law, including but not limited to 
the latest amendments of the following: 

.1 Williams Steiger Occupational Safety & Health Act of 1970 Public Law 91 596; 
 
.2 Part 1910 — Occupational Safety & Health Standards, Chapter XVII of Title 29, Code of Federal 
 Regulations; 
 
.3 Part 1518 — Safety & Health Regulations for Construction, Chapter XIII of Title 29, Code of 
 Federal Regulations. 

 
§ 10.3 Hazardous Materials and Substances 
§ 10.3.1 The Contractor is responsible for compliance with any requirements included in the Contract Documents 
regarding hazardous materials or substances. If the Contractor encounters a hazardous material or substance not 
addressed in the Contract Documents and if reasonable precautions will be inadequate to prevent foreseeable bodily 
injury or death to persons resulting from a material or substance, including but not limited to asbestos or 
polychlorinated biphenyl (PCB), encountered on the site by the Contractor, the Contractor shall, upon recognizing the 
condition, immediately stop Work in the affected area and notify the Owner and Architect of the condition. 
 



 

AIA Document A201™ – 2017. Copyright © 1911, 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1966, 1970, 1976, 1987, 1997, 2007 and 2017 by
The American Institute of Architects. All rights reserved. WARNING: This AIA®  Document is protected by U.S. Copyright Law and International
Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or any portion of it, may result in severe civil and criminal penalties,
and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 16:56:30 ET on 02/06/2019 under
Order No.0344117200 which expires on 06/21/2019, and is not for resale. 
User Notes:  (1819291511) 

 
42 

 

§ 10.3.1.1 The Contractor shall not cause or permit any "Hazardous Materials" (as defined herein) to be brought upon, 
kept or used in or about the Projects site(s) except to the extent such Hazardous Materials: (1) are necessary for the 
prosecution of the Work; and (2) have been approved in writing by the Owner.  Any Hazardous Materials allowed to 
be used on the Project site(s) shall be used, stored, and disposed of in writing as directed in writing by the Owner.  Any 
Hazardous Materials allowed to be used in the Project site(s) shall be used, stored, and disposed of in compliance with 
all applicable laws relating to such Hazardous Materials.  Any unused or surplus hazardous Materials, as well as, any 
other Hazardous Materials that have been placed, released, or discharged on the Project site(s) by the Contractor or 
any of its employees, agents, suppliers, or subcontractors, shall be removed from the Project site(s) at the earlier of (1) 
completion of the Work requiring the use of such Hazardous Materials; (2) the completion of the Work as a whole; or 
(3) within twenty-four (24) hours following the Owner’s demand for such removal.  Such removal shall be undertaken 
by the Contractor at its sole cost and expense and shall be performed in accordance with all applicable laws.  The 
Contractor shall immediately notify the Owner of any release or discharge of any Hazardous Materials on the Project 
site(s).  The Contractor shall provide the Owner with copies of all warning labels on products that the Contractor or 
any of its subcontractors will be using in connection with the Work, and the Contractor shall be responsible for making 
any and all disclosures required under applicable "Community Right to Know" or similar laws.  The Contractor shall 
not clean or service any tools, equipment, vehicles, materials, or other items in such a manner as to cause a violation of 
any laws or regulations relating to Hazardous Materials.  All residue and waste materials resulting from any such 
cleaning or servicing shall be collected and removed from the Project site(s) in accordance with all applicable laws and 
regulations.  The Contractor shall immediately notify the Owner of any citations, orders, or warnings issued to or 
received by the Contractor, or of which the Contractor otherwise becomes aware, that relate to any Hazardous 
Materials on the Project site(s).  Without limiting any other indemnification provisions pursuant to law or specified in 
this Agreement, the Contractor shall indemnify, defend (at the Contractor’s sole cost, and with legal counsel approved 
by the Owner), and hold the Owner and Architect harmless from any and all claims, demands, losses, damages, 
disbursements, liabilities, obligations, fines, penalties, costs, and expenses for removing and remedying the effect of 
any Hazardous Materials on, under, from, or about the Project site(s), arising out of or relating to, directly or indirectly, 
the Contractor’s or its subcontractor’s failures to comply with any of the requirements herein.  As used herein, the term 
"Hazardous Materials" means any hazardous or toxic substances, materials, and wastes listed in the United States 
Department of transportation Materials Table, or listed by the Environmental Protection Agency as hazardous 
substances, and all substances, materials, or wastes that are or become regulated under federal, state, or local law. 
 
 
§ 10.3.2 Upon receipt of the Contractor’s notice, the Owner shall obtain the services of a licensed laboratory to verify 
the presence or absence of the material or substance reported by the Contractor and, in the event such material or 
substance is found to be present, to cause it to be rendered harmless. Unless otherwise required by the Contract 
Documents, the Owner shall furnish in writing to the Contractor and Architect the names and qualifications of persons 
or entities who are to perform tests verifying the presence or absence of the material or substance or who are to 
perform the task of removal or safe containment of the material or substance. The Contractor and the Architect will 
promptly reply to the Owner in writing stating whether or not either has reasonable objection to the persons or entities 
proposed by the Owner. If either the Contractor or Architect has an objection to a person or entity proposed by the 
Owner, the Owner shall propose another to whom the Contractor and the Architect have no reasonable objection. 
When the material or substance has been rendered harmless, Work in the affected area shall resume upon written 
agreement of the Owner and Contractor. By Change Order, the Contract Time shall be extended appropriately and the 
Contract Sum shall be increased by the amount of the Contractor’s reasonable additional costs of shutdown, delay, and 
start-up. 
 
§ 10.3.3 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Contractor, 
Subcontractors, Architect, Architect’s consultants, and agents and employees of any of them from and against claims, 
damages, losses, and expenses, including but not limited to attorneys’ fees, arising out of or resulting from 
performance of the Work in the affected area if in fact the material or substance presents the risk of bodily injury or 
death as described in Section 10.3.1 and has not been rendered harmless, provided that such claim, damage, loss, or 
expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property 
(other than the Work itself), except to the extent that such damage, loss, or expense is due to the fault or negligence of 
the party seeking indemnity.Intentionally Deleted. 
 
§ 10.3.4 The Owner shall not be responsible under this Section 10.3 for hazardous materials or substances the 
Contractor brings to the site unless such materials or substances are required by the Contract Documents. site. The 
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Owner shall be responsible for hazardous materials or substances required by the Contract Documents, except to the 
extent of the Contractor’s fault or negligence in the use and handling of such materials or substances. 
 
§ 10.3.5 The Contractor shall reimburse the Owner for the cost and expense the Owner incurs (1) for remediation of 
hazardous materials or substances the Contractor brings to the site and negligently handles, or (2) where the 
Contractor fails to perform its obligations under Section 10.3.1, except to the extent that the cost and expense are due 
to the Owner’s fault or negligence. 
 
 
§ 10.3.6 If, without negligence on the part of the Contractor, the Contractor is held liable by a government agency for 
the cost of remediation of a hazardous material or substance solely by reason of performing Work as required by the 
Contract Documents, the Owner shall reimburse the Contractor for all cost and expense thereby incurred. 
 
§ 10.4 Emergencies 
In an emergency affecting safety of persons or property, the Contractor shall act, at the Contractor’s discretion, to 
prevent threatened damage, injury, or loss. Additional compensation or extension of time claimed by the Contractor on 
account of an emergency shall be determined as provided in Article 15 and Article 7. 
 
ARTICLE 11   INSURANCE AND BONDS  
§ 11.1 Contractor’s Insurance and Bonds 
§ 11.1.1 The Contractor shall purchase and maintain insurance of the types and limits of liability, containing the 
endorsements, and subject to the terms and conditions, as described in the Agreement or elsewhere in the Contract 
Documents. The Contractor shall purchase and maintain the required insurance from an insurance company or 
insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is located. The 
Owner, Architect, and Architect’s consultants shall be named as additional insureds under the Contractor’s  
commercial general liability policy or as otherwise described liability policies  as required in the Contract Documents. 
 
§ 11.1.2 The Contractor shall provide surety bonds of the types, for such penal sums, and subject to such terms and 
conditions as required by the Contract Documents. The Contractor shall purchase and maintain the required bonds 
from a company or companies lawfully authorized to issue surety bonds in the jurisdiction where the Project is located. 
 
§ 11.1.2.The Contractor shall provide surety bonds of the types, for such penal sums, and subject to such terms and 
conditions as required by the Contract Documents. The Contractor shall purchase and maintain the required bonds 
from a company or companies lawfully authorized to issue surety bonds in the jurisdiction where the Project is located. 
 
§ 11.1.3 Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment of 
obligations arising under the Contract, the Contractor shall promptly furnish a copy of the bonds or shall authorize a 
copy to be furnished. 
 
§ 11.1.4 Notice of Cancellation or Expiration of Contractor’s Required Insurance. Within three (3) business days of the 
date the Contractor becomes aware of an impending or actual cancellation or expiration of any insurance required by 
the Contract Documents, the Contractor shall provide notice to the Owner of such impending or actual cancellation or 
expiration. Upon receipt of notice from the Contractor, the Owner shall, unless the lapse in coverage arises from an act 
or omission of the Owner, have the right to stop the Work until the lapse in coverage has been cured by the 
procurement of replacement coverage by the Contractor. The furnishing of notice by the Contractor shall not relieve 
the Contractor of any contractual obligation to provide any required coverage. 
 
§ 11.2 Owner’s Insurance 
§ 11.2.1 The Owner shall purchase and maintain insurance of the types and limits of liability, containing the 
endorsements, and subject to the terms and conditions, as described in the Agreement or elsewhere in the Contract 
Documents. The Owner shall purchase and maintain the required insurance from an insurance company or insurance 
companies lawfully authorized to issue insurance in the jurisdiction where the Project is located.  
 
§ 11.2.1. The Contractor shall purchase and maintain insurance covering the Owner’s contingent liability for claims 
which may arise from operations under the contract and that will protect the Owner and the Architect and their agents 
and employees from and against all claims, damages, losses and expenses including attorney’s fees and all other 
defense costs whether in legal or administrative actions.  
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§ 11.2.2 Failure to Purchase Required Property Insurance. If the Owner fails to purchase and maintain the required 
property insurance, with all of the coverages and in the amounts described in the Agreement or elsewhere in the 
Contract Documents, the Owner shall inform the Contractor in writing prior to commencement of the Work. Upon 
receipt of notice from the Owner, the Contractor may delay commencement of the Work and may obtain insurance that 
will protect the interests of the Contractor, Subcontractors, and Sub-Subcontractors in the Work. When the failure to 
provide coverage has been cured or resolved, the Contract Sum and Contract Time shall be equitably adjusted. In the 
event the Owner fails to procure coverage, the Owner waives all rights against the Contractor, Subcontractors, and 
Sub-subcontractors to the extent the loss to the Owner would have been covered by the insurance to have been 
procured by the Owner. The cost of the insurance shall be charged to the Owner by a Change Order. If the Owner does 
not provide written notice, and the Contractor is damaged by the failure or neglect of the Owner to purchase or 
maintain the required insurance, the Owner shall reimburse the Contractor for all reasonable costs and damages 
attributable thereto.In any and all claims against the Owner or the Architect or any of their agents or employees by any 
employee of the contractor, any subcontractor, anyone directly or indirectly employed by any of them, or anyone for 
whose acts any of them may be liable, the insurance obligation under this Section shall not be limited in any way by 
any limitation on the amount or type of damages, compensation or benefits payable by or for the contractor or any 
subcontractor under Workmen’s Compensation Acts, disability benefit acts or other employee benefit acts. 
 
§ 11.2.3 Notice of Cancellation or Expiration of Owner’s Required Property Insurance. Within three (3) business days of 
the date the Owner becomes aware of an impending or actual cancellation or expiration of any property insurance 
required by the Contract Documents, the Owner shall provide notice to the Contractor of such impending or actual 
cancellation or expiration. Unless the lapse in coverage arises from an act or omission of the Contractor: (1) the 
Contractor, upon receipt of notice from the Owner, shall have the right to stop the Work until the lapse in coverage has 
been cured by the procurement of replacement coverage by either the Owner or the Contractor; (2) the Contract Time 
and Contract Sum shall be equitably adjusted; and (3) the Owner waives all rights against the Contractor, 
Subcontractors, and Sub-subcontractors to the extent any loss to the Owner would have been covered by the insurance 
had it not expired or been cancelled. If the Contractor purchases replacement coverage, the cost of the insurance shall 
be charged to the Owner by an appropriate Change Order. The furnishing of notice by the Owner shall not relieve the 
Owner of any contractual obligation to provide required insurance.The Contractor shall give the Owner the original 
policy and shall furnish the Architect memorandum copies of said policy.  The Owner and Architect shall be the 
named insureds in this Protective Liability Policy.  The Contractor shall protect the Owner and the Architect and their 
agents and employees  from expenses, including attorney’s fees, arising out of or resulting from the performance 
sickness, disease, or death, or injury to, or destruction of any tangible property (other than the Work itself) including 
the loss of use therefrom that is caused in whole or in part by any negligent act or omission of the Contractor, any 
subcontractor, anyone directly or indirectly employed by any of them, or anyone for whose  acts any of them may be 
liable, regardless of whether it is caused in whole or in part by a party to whom insurance is afforded pursuant to this 
Section. 
 
§ 11.3 PROPERTY INSURANCE 
§ 11.3.1 Builder’s Risk Insurance is required and shall be purchased and maintained by the Owner until Substantial 
Completion. 
 
§ 11.3.1.1 The policy required by this Section shall be a Completed Value All Risk Builder’s Risk policy and shall 
cover all work (including that of all contractors) in the course of construction excluding temporary structures and 
materials used in the construction process stored on or within one hundred feet of the construction site and while 
awaiting installation.  The policy shall be written in an amount equal to 100% of the total sum of all contracts.  
However, the policy is based on a $5,000 deductible, applicable to all loses for each occurrence.  Therefore, the 
Contractor shall be solely responsible for any and all losses up to $5,000.  Losses are adjustable with and payable to 
the Owner for his own account. 
 
§ 11.3.1.2 Coverage under the policy required by this Section shall include, but not be limited to: 

A. All Risk of Direct Physical Loss, including Fire and Extended Coverage (Lightning, wind storm, 
 hail, explosion, riot, civil commotion, aircraft, vehicle and smoke). 
B. Vandalism and Malicious Mischief. 

 
§ 11.3.1.3 Coverage under the policy required by this Section shall not extend to: 
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A. The Contractors’, Subcontractors’, or the Architect’s/Engineer’s Tools, apparatus, machinery, 
 scaffolding, hoists, forms, staging, shoring and other similar items commonly referred to as 
 construction equipment, which may be on the site and the capital value of which is not included in 
 the Work.   
B. Property owned by employees of any of the foregoing. 
C. Vehicles of any kind. 
D. Trees and shrubs. 
E. Drawings and specifications. 

 
§ 11.3.1.5 The policy required by this Section by its terms or endorsement shall specifically permit and allow for 
beneficial or partial occupancy prior to completion or acceptance of the project by the Owner.  
 
§ 11.3.1.6 The prompt repair or reconstruction of the Work as a result of any insured loss or damage shall be the 
Contractor’s responsibility and shall be accomplished at no additional cost to the Owner or Architect.  The contractor 
shall furnish the proper assistance in the adjustment and settlement of any loss.  Loss will be adjustable with and 
payable to the party purchasing the Builder’s Risk Insurance who shall be responsible for apportioning the loss 
proceeds to each and every entity involved in the loss to the extent of his interest.  The policy shall contain a provision 
that the policy will not be canceled, changed or altered until at least 30 calendar days prior written notice has been 
given to the named insured. 
 
§ 11.3 Waivers of Subrogation  
 
 
§ 11.3.1 The Owner and Contractor waive all rights against (1) each other and any of their subcontractors, 
sub-subcontractors, agents, and employees, each of the other; (2) the Architect and Architect’s consultants; and (3) 
Separate Contractors, if any, and any of their subcontractors, sub-subcontractors, agents, and employees, for damages 
caused by fire, or other causes of loss, to the extent those losses are covered by property insurance required by the 
Agreement or other property insurance applicable to the Project, except such rights as they have to proceeds of such 
insurance. The Owner or Contractor, as appropriate, shall require similar written waivers in favor of the individuals 
and entities identified above from the Architect, Architect’s consultants, Separate Contractors, subcontractors, and 
sub-subcontractors. The policies of insurance purchased and maintained by each person or entity agreeing to waive 
claims pursuant to this section 11.3.1 shall not prohibit this waiver of subrogation. This waiver of subrogation shall be 
effective as to a person or entity (1) even though that person or entity would otherwise have a duty of indemnification, 
contractual or otherwise, (2) even though that person or entity did not pay the insurance premium directly or indirectly, 
or (3) whether or not the person or entity had an insurable interest in the damaged property. 
 
§ 11.3.2 If during the Project construction period the Owner insures properties, real or personal or both, at or adjacent 
to the site by property insurance under policies separate from those insuring the Project, or if after final payment 
property insurance is to be provided on the completed Project through a policy or policies other than those insuring the 
Project during the construction period, to the extent permissible by such policies, the Owner waives all rights in 
accordance with the terms of Section 11.3.1 for damages caused by fire or other causes of loss covered by this separate 
property insurance. 
 
§ 11.4 Loss of Use, Business Interruption, and Delay in Completion Insurance 
The Owner, at the Owner’s option, may purchase and maintain insurance that will protect the Owner against loss of 
use of the Owner’s property, or the inability to conduct normal operations, due to fire or other causes of loss. The 
Owner waives all rights of action against the Contractor and Architect for loss of use of the Owner’s property, due to 
fire or other hazards however caused. 
 
§11.5 Adjustment and Settlement of Insured Loss 
§ 11.5.1 A loss insured under the Owner’s property insurance required by the Agreement shall be adjusted by the 
Owner as fiduciary and made payable to the Owner as fiduciary for the insureds, as their interests may appear, subject 
to requirements of any applicable mortgagee clause and of Section 11.5.2. The Owner shall pay the Architect and 
Contractor their just shares of insurance proceeds received by the Owner, and by appropriate agreements the Architect 
and Contractor shall make payments to their consultants and Subcontractors Contractor shall pay the Subcontractors, 
and by appropriate agreements, written where legally required for validity, shall require Subcontractors to make 
payments to their Sub-subcontractors in similar manner.   
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§ 11.5.2   Prior to settlement of an insured loss, the Owner shall notify the Contractor of the terms of the proposed 
settlement as well as the proposed allocation of the insurance proceeds. The Contractor shall have 14 days from receipt 
of notice to object to the proposed settlement or allocation of the proceeds. If the Contractor does not object, the 
Owner shall settle the loss and the Contractor shall be bound by the settlement and allocation. Upon receipt, the Owner 
shall deposit the insurance proceeds in a separate account and make the appropriate distributions. Thereafter, if no 
other agreement is made or the Owner does not terminate the Contract for convenience, the Owner and Contractor 
shall execute a Change Order for reconstruction of the damaged or destroyed Work in the amount allocated for that 
purpose. If the Contractor timely objects to either the terms of the proposed settlement or the allocation of the 
proceeds, the Owner may proceed to settle the insured loss, and any dispute between the Owner and Contractor arising 
out of the settlement or allocation of the proceeds shall be resolved pursuant to Article 15. Pending resolution of any 
dispute, the Owner may issue a Construction Change Directive for the reconstruction of the damaged or destroyed 
Work.The Owner as fiduciary shall have the power to adjust and settle a loss with insurers.  
 
ARTICLE 12   UNCOVERING AND CORRECTION OF WORK 
§ 12.1 Uncovering of Work 
§ 12.1.1 If a portion of the Work is covered contrary to the Architect’s request or to requirements specifically 
expressed in the Contract Documents, it must, if requested in writing by the Architect, be uncovered for the Architect’s 
examination and be replaced at the Contractor’s expense without change in the Contract Time. 
 
§ 12.1.2 If a portion of the Work has been covered that the Architect has not specifically requested to examine prior to 
its being covered, the Architect may request to see such Work and it shall be uncovered by the Contractor. If such 
Work is in accordance with the Contract Documents, the Contractor shall be entitled to an equitable adjustment to the 
Contract Sum and Contract Time as may be appropriate. If such Work is not in accordance with the Contract 
Documents, the costs of uncovering the Work, and the cost of correction, shall be at the Contractor’s expense. 
 
§ 12.2 Correction of Work 
§ 12.2.1 Before Substantial Completion 
The Contractor shall promptly correct Work rejected by the Architect or failing to conform to the requirements of the 
Contract Documents, discovered before Substantial Completion and whether or not fabricated, installed or completed. 
Costs of correcting such rejected Work, including additional testing and inspections, the cost of uncovering and 
replacement, and compensation for the Architect’s services and expenses made necessary thereby, shall be at the 
Contractor’s expense. 
 
§ 12.2.2 After Substantial Final Completion 
§ 12.2.2.1 In addition to the Contractor’s obligations under Section 3.5, if, within one year after the date of Substantial 
Final  Completion of the Work or designated portion thereof or after the date for commencement of warranties 
established under Section 9.9.1, or by terms of any applicable special warranty required by the Contract Documents, 
any of the Work is found to be not in accordance with the requirements of the Contract Documents, the Contractor 
shall shall, at Contractor’s sole cost and expense, correct it promptly after receipt of notice from the Owner to do so, 
unless the Owner has previously given the Contractor a written acceptance of such condition. The Owner shall give 
such notice promptly after discovery of the condition. During the one-year period for correction of Work, if the Owner 
fails to notify the Contractor and give the Contractor an opportunity to make the correction, the Owner waives the 
rights to require correction by the Contractor and to make a claim for breach of warranty. If the Contractor fails to 
correct nonconforming Work within a reasonable time during that period after receipt of notice from the Owner or 
Architect, the Owner may correct it in accordance with Section 2.5. 
 
§ 12.2.2.2 The one-year period for correction of Work shall be extended with respect to portions of Work first 
performed after Substantial Final Completion by the period of time between Substantial Final Completion and the 
actual completion of that portion of the Work. 
 
§ 12.2.2.3  The one-year period for correction of Work shall not be extended by corrective Work performed by the 
Contractor pursuant to this Section 12.2.In the case of any Work performed in correcting defects pursuant to 
guarantees or warranties provided or referred to by this Article 12, the warranty or guarantee period shall begin anew 
from the date of the completion or correction of such Work. 
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§ 12.2.3 The Contractor shall remove from the site portions of the Work that are not in accordance with the 
requirements of the Contract Documents and are neither corrected by the Contractor nor accepted by the Owner. 
 
§ 12.2.4 The Contractor shall bear the cost of correcting destroyed or damaged construction of the Owner or Separate 
Contractors, whether completed or partially completed, caused by the Contractor’s correction or removal of Work that 
is not in accordance with the requirements of the Contract Documents.Documents and pay all attorney’s fees and 
expenses related thereto immediately upon demand. 
 
§ 12.2.5 Nothing contained in this Section 12.2 shall be construed to establish a period of limitation with respect to 
other obligations the Contractor has under the Contract Documents. Establishment of the one-year period for 
correction of Work as described in Section 12.2.2 relates only to the specific obligation of the Contractor to correct the 
Work, and has no relationship to the time within which the obligation to comply with the Contract Documents may be 
sought to be enforced, nor to the time within which proceedings may be commenced to establish the Contractor’s 
liability with respect to the Contractor’s obligations other than specifically to correct the Work. 
 
§ 12.3 Acceptance of Nonconforming Work 
If the Owner prefers to accept Work that is not in accordance with the requirements of the Contract Documents, the 
Owner may do so instead of requiring its removal and correction, in which case the Contract Sum will be reduced as 
appropriate and equitable. Such adjustment shall be effected whether or not final payment has been made. 
 
ARTICLE 13   MISCELLANEOUS PROVISIONS 
§ 13.1 Governing Law 
The Contract shall be governed by the law of the place where the Project is located, excluding that jurisdiction’s 
choice of law rules. If the parties have selected arbitration as the method of binding dispute resolution, the Federal 
Arbitration Act shall govern Section 15.4. 
State of Indiana.  
§ 13.2 Successors and Assigns 
§ 13.2.1 The Owner and Contractor respectively bind themselves, their partners, successors, assigns, and legal 
representatives to covenants, agreements, and obligations contained in the Contract Documents. Except as provided in 
Section 13.2.2, neither party to the Contract shall assign the Contract as a whole without written consent of the other. 
If either party attempts to make an assignment without such consent, that party shall nevertheless remain legally 
responsible for all obligations under the Contract. 
 
§ 13.2.2 The Owner may, without consent of the Contractor, assign the Contract to a lender providing construction 
financing for the Project, if the lender assumes the Owner’s rights and obligations under the Contract Documents. The 
Contractor shall execute all consents reasonably required to facilitate the assignment. 
 
§ 13.3 Rights and Remedies 
§ 13.3.1 Duties and obligations imposed by the Contract Documents and rights and remedies available thereunder 
shall be in addition to and not a limitation of duties, obligations, rights, and remedies otherwise imposed or available 
by law. 
 
§ 13.3.2 No action or failure to act by the Owner, Architect, or Contractor shall constitute a waiver of a right or duty 
afforded them under the Contract, nor shall such action or failure to act constitute approval of or acquiescence in a 
breach thereunder, except as may be specifically agreed upon in writing. 
 
§ 13.3.3 The Owner and the Architect reserve the right to accept or reject any substitutions bid upon.  If substitutions 
are not specifically accepted in writing, materials specified as "standard" shall be used in construction of this project. 
 
§ 13.3.4 Any material specified by reference to the number, symbol or title of specific standards, such as Commercial 
Standards, Federal Specifications, trade association standards, or similar standards, shall comply with requirements in 
the latest revision thereof and any amendment of supplement thereto in effect on the date of the Instruments of Service, 
except as limited to type, class or grade, or modified in such reference by a given date.  The standards related to, except 
as modified in the Specifications, shall have full force and effect as though printed in the Specifications. 
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§ 13.4 Tests and Inspections 
§ 13.4.1 Tests, inspections, and approvals of portions of the Work shall be made as required by the Contract 
Documents and by applicable laws, statutes, ordinances, codes, rules, and regulations or lawful orders of public 
authorities. Unless otherwise provided, the Contractor shall make arrangements for such tests, inspections, and 
approvals with an independent testing laboratory or entity acceptable to the Owner, or with the appropriate public 
authority, and shall bear all related costs of tests, inspections, and approvals. The Contractor shall give the Architect 
timely notice of when and where tests and inspections are to be made so that the Architect may be present for such 
procedures. The Owner shall bear costs of tests, inspections, or approvals that do not become requirements until after 
bids are received or negotiations concluded. The Owner shall directly arrange and pay for tests, inspections, or 
approvals where building codes or applicable laws or regulations so require. 
 
§ 13.4.2 If the Architect, Owner, or public authorities having jurisdiction determine that portions of the Work require 
additional testing, inspection, or approval not included under Section 13.4.1, the Architect will, upon written 
authorization from the Owner, instruct the Contractor to make arrangements for such additional testing, inspection, or 
approval, by an entity acceptable to the Owner, and the Contractor shall give timely notice to the Architect of when 
and where tests and inspections are to be made so that the Architect may be present for such procedures. Such costs,  
except as provided in Section 13.4.3, shall be at the Owner’s Contractor’s expense. 
 
§ 13.4.3 If procedures for testing, inspection, or approval under Sections 13.4.1 and 13.4.2 reveal failure of the 
portions of the Work to comply with requirements established by the Contract Documents, all costs made necessary by 
such failure, including those of repeated procedures and compensation for the Architect’s services and expenses, shall 
be at the Contractor’s expense.    Notwithstanding any other term or provision in this Article 13 to the contrary, in the 
event that any testing or inspection of the Work or any part thereof reveals defects in materials or workmanship, then 
the Contractor shall remedy such defects and shall bear all costs and expenses associated with such testing which is 
related to determining whether such defects have been properly remedied. 
 
§ 13.4.4 Required certificates of testing, inspection, or approval shall, unless otherwise required by the Contract 
Documents, be secured by the Contractor and promptly delivered to the Architect. 
 
§ 13.4.5 If the Architect is to observe tests, inspections, or approvals required by the Contract Documents, the 
Architect will do so promptly and, where practicable, at the normal place of testing. 
 
§ 13.4.6 Tests or inspections conducted pursuant to the Contract Documents shall be made promptly to avoid 
unreasonable delay in the Work. 
 
§ 13.5 Interest  
Payments due and unpaid under the Contract Documents shall bear interest from the date payment is due at the rate the 
parties agree upon in writing or, in the absence thereof, at the legal rate prevailing from time to time at the place where 
the Project is located.Any references in this Agreement to interest being assessed against the Owner are hereby 
deleted. 
 
§ 13.7 REGULATIONS 
§ 13.7.1 The Contractor and/or Subcontractor warrant/s that s/he is familiar with and s/he shall comply with Federal, 
State and local laws, statutes, ordinances, rules and regulations, School Board Rules and Policies, and the orders and 
decrees of any courts or administrative bodies or tribunals in any manner affecting the performance of the contract 
including without limitation Workmen’s Compensation Laws, minimum salary and wage statutes and regulations, 
laws with respect to permits and licenses and fees in connection therewith, laws regarding maximum working hours, 
and, without limitation, such other laws and regulations as are specifically described below. Additionally, Contractor 
and subcontractor warrant that s/he shall comply with any amendments to such Federal, State and local laws, statutes, 
ordinances, rules and regulations that are enacted thereafter during the performance of the Work and under this 
Contract.  To the extent that there are any violations of any of the applicable laws, rules, regulations and/or court 
orders/decrees mentioned herein, Contractor and Subcontractor shall be responsible for indemnifying and holding 
both the Owner and Architect free and harmless from all costs, fees and expenses incurred, directly or indirectly and 
including without limitation attorneys’ fees, by the Owner or the Architect in responding to and complying with 
demands made by any of the governmental departments/agencies and/or the courts, or an aggrieved employee or 
person and such amounts may be withheld from the payments to be made on the project.  It is the intention that the 
Owner and Architect shall suffer no time loss or other additional expenses in complying with any inquiry made with 
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regard to any compliance with the applicable laws, rules and regulations referenced herein.  No plea of 
misunderstanding or ignorance thereof will be considered.  
 
§ 13.7.1.1 Whenever required or upon the request of the Architect or Owner, the Contractor or subcontractor shall 
furnish the Architect and the Owner with satisfactory proof of compliance with said Federal, State and local laws, 
statutes, ordinances, rules, regulations, orders, and decrees.  
 
§ 13.7.2 The Contractor and Subcontractors shall carefully examine the Occupational Safety and Health Act of 1970, 
published in May 1971, as issued by the Federal Register (OSHA), and the specific regulations governing procedures, 
techniques, safety precautions, equipment design, and the configuration of the same as required under this Act and the 
Contractor agrees as evidenced by his submission of a bid to comply with all terms of the Act and to perform and 
complete in a workmanlike manner all work required in full compliance with said Act.  The Contractor is responsible 
to comply with OSHA and its regulations as amended in performing any work under the Contract Documents.  
 
§ 13.7.3 The Contractor shall comply with all federal, state and local non-discrimination laws:  
 
§ 13.7.3.2.1 Contractor  will not discriminate against any employee or applicant for employment because of race, 
color, religion, creed, sex, marital status, national origin or ancestry, age, citizenship, physical or mental handicap or 
disability, military status, unfavorable discharge from military service or arrest record status: and further that it will 
examine all job classifications to determine if minority persons or women are underutilized and will take appropriate 
affirmative action to rectify any such underutilization.  
 
§ 13.7.3.2.2 Contractor, in all solicitations or advertisements for employees placed by it or on its behalf, it will state 
that all applicants will be afforded equal opportunity without discrimination because of race, color, religion, sex, 
marital status, national origin or ancestry, age, physical or mental handicap unrelated to ability, or an unfavorable 
discharge from military service.  
 
 
§ 13.7.15 No Smoking.  In accordance with the Owner’s Policy, smoking is prohibited on all School Corporation 
property.  
 
7§ 13.7.17 The Contractor understands and acknowledges that its work, in whole or in part, will be performed on 
public school property where there may be direct, daily contact with school students.  The Contractor further 
understands and acknowledges that the State of Indiana requires that all employees of vendors, licensees, contractors 
or others having direct, daily contact with students are subject to a criminal background check and may not be listed on 
the State Sex Offender Registry.  Prior to allowing any of its employees who will be performing the scope of work 
access to school property, the Contractor agrees to provide the Owner, at the sole cost of the Contractor with the 
following: 

(1) Evidence that each employee, agent, contractor or other person performing work on school 
 property under this Agreement was subjected to a criminal background check in conformity with 
 I.C. 20-26-5-10; that said persons are not listed on said Registry; and said persons have no 
 criminal convictions for the offenses listed under I.C. 20-26-5-11(6); 
(2) The Contractor will provide the Owner, upon request, a copy of the criminal background check 
 conducted on each such person. 
 

In the event the Contractor plans to subcontract with or use the services of another person or firm that may have direct, 
daily contact with students on school property, in order to fulfill its obligations under its Agreement with the Owner 
then in that event the Contractor will require all such persons or firms to comply with the provisions of this paragraph 
and I.C. 20-26-5-10. 
 
In the event the Contractor fails to comply with the provisions of this paragraph and I.C. 20-26-5-10, and as a result a 
suit or claim is instituted by a student for harm caused by an employee of the Contractor, or caused by an employee of 
a subcontractor to the Contractor, then in that event the Contractor agrees to fully defend and indemnify, including 
reimbursement of attorney’s fees and costs, the Owner against any such claims. 
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ARTICLE 14   TERMINATION OR SUSPENSION OF THE CONTRACT 
§ 14.1 Termination by the Contractor 
Intentionally Deleted.  .3. 
 
§ 14.1.1 The Contractor may terminate the Contract if the Work is stopped for a period of 30 consecutive days through 
no act or fault of the Contractor, a Subcontractor, a Sub-subcontractor, their agents or employees, or any other persons 
or entities performing portions of the Work, for any of the following reasons: 

.1 Issuance of an order of a court or other public authority having jurisdiction that requires all Work to be 
stopped; 

.2 An act of government, such as a declaration of national emergency, that requires all Work to be 
stopped; 

.3 Because the Architect has not issued a Certificate for Payment and has not notified the Contractor of the 
reason for withholding certification as provided in Section 9.4.1, or because the Owner has not made 
payment on a Certificate for Payment within the time stated in the Contract Documents; or 

.4 The Owner has failed to furnish to the Contractor reasonable evidence as required by Section 2.2. 
 
§ 14.1.2 The Contractor may terminate the Contract if, through no act or fault of the Contractor, a Subcontractor, a 
Sub-subcontractor, their agents or employees, or any other persons or entities performing portions of the Work, 
repeated suspensions, delays, or interruptions of the entire Work by the Owner as described in Section 14.3, constitute 
in the aggregate more than 100 percent of the total number of days scheduled for completion, or 120 days in any 
365-day period, whichever is less. 
 
§ 14.1.3 If one of the reasons described in Section 14.1.1 or 14.1.2 exists, the Contractor may, upon seven days’ notice 
to the Owner and Architect, terminate the Contract and recover from the Owner payment for Work executed, as well as 
reasonable overhead and profit on Work not executed, and costs incurred by reason of such termination.  
 
§ 14.1.4 If the Work is stopped for a period of 60 consecutive days through no act or fault of the Contractor, a 
Subcontractor, a Sub-subcontractor, or their agents or employees or any other persons or entities performing portions 
of the Work because the Owner has repeatedly failed to fulfill the Owner’s obligations under the Contract Documents 
with respect to matters important to the progress of the Work, the Contractor may, upon seven additional days’ notice 
to the Owner and the Architect, terminate the Contract and recover from the Owner as provided in Section 14.1.3. 
 
§ 14.2 Termination by the Owner for Cause 
§ 14.2.1 The Owner may terminate the Contract if the Contractor 

.1 repeatedly refuses or fails to supply enough properly skilled workers or proper materials; 

.2 fails to make payment to Subcontractors or suppliers in accordance with the respective agreements 
between the Contractor and the Subcontractors or suppliers; 

.3 repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful 
orders of a public authority; or 

.4 otherwise is guilty of substantial breach of a provision of the Contract Documents.If the Contractor shall 
institute proceedings or consent to proceedings requesting relief or arrangement under the Federal Bankruptcy Act or 
any similar or applicable federal or state law, or if a petition under any federal or state bankruptcy or insolvency law is 
filed against the Contractor and such petition is not dismissed within sixty (60) days after the date of said filing, or if 
the Contractor admits in writing his inability to pay his debts generally as they become due, or if he makes a general 
assignment for the benefit of his creditors, or if a receiver, liquidator, trustee or assignee is appointed on account of his 
bankruptcy or insolvency; or if a receiver of all or any substantial portion of the Contractor’s properties is appointed; 
or if the Contractor abandons the Work; or if he fails, except in cases for which extension of time is provided, to 
prosecute promptly and diligently the Work or to supply enough properly skilled workmen or proper materials for the 
Work; or if he submits an Application for Payment, sworn statement, waiver of lien, affidavit or document of any 
nature whatsoever which is intentionally falsified; or if he fails to make prompt payment to Subcontractors or for 
materials or labor or otherwise breaches his obligations under any subcontract with a Subcontractor; or if a mechanic’s 
or material man’s lien or notice of lien is filed against any part of the Work or the site of the Project and not promptly 
bonded or insured over by the Contractor in a manner satisfactory to the Owner; or if the Contractor disregards any 
laws, statutes, ordinances, rules, regulations or orders of any governmental body or public or quasi-public authority 
having jurisdiction of the Work or the site of the Project; or if he otherwise violates any provision of the Contract 
Documents; then the Owner, without prejudice to any right or remedy available to the Owner under the Contract 
Documents or at law or in equity, the Owner may, after giving the Contractor and the surety under the Performance 
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Bond and under the Labor and Material Payment Bond described in Section 11.5, seven (7) days’ written notice, 
terminate the employment of the Contractor.  If requested by the Owner, the Contractor shall remove any part or all of 
his equipment, machinery and supplies from the site of the Project within seven (7) days after the date of such request, 
and in the event of the Contractor’s failure to do so, the Owner shall have the right to remove or store such equipment, 
machinery and supplies at the Contractor’s expense.  In case of such termination, the Contractor shall not be entitled to 
receive any further payment for Work performed by the Contractor through the date of termination.  The Owner’s right 
to terminate the Owner-Contractor Agreement pursuant to this Section 14.2.1 shall be in addition to and not in 
limitation of any rights or remedies existing hereunder or pursuant hereto or at law or in equity. 
 
 
§ 14.2.2 When any of the reasons described in Section 14.2.1 exist, and upon certification by the Architect that 
sufficient cause exists to justify such action, the Owner may, without prejudice to any other rights or remedies of the 
Owner and after giving the Contractor and the Contractor’s surety, if any, seven days’ notice, terminate employment 
of the Contractor and may, subject to any prior rights of the surety: 

.1 Exclude the Contractor from the site and take possession of all materials, equipment, tools, and 
construction equipment and machinery thereon owned by the Contractor; 

.2 Accept assignment of subcontracts pursuant to Section 5.4; and 

.3 Finish the Work by whatever reasonable method the Owner may deem expedient. Upon written request 
of the Contractor, the Owner shall furnish to the Contractor a detailed accounting of the costs incurred 
by the Owner in finishing the Work. 

 
§ 14.2.3 When the Owner terminates the Contract for one of the reasons stated in Section 14.2.1, the Contractor shall 
not be entitled to receive further payment until the Work is finished. 
 
§ 14.2.4 If the unpaid balance of the Contract Sum exceeds costs of finishing the Work, including compensation for 
the Architect’s services and expenses made necessary thereby, and other damages incurred by the Owner and not 
expressly waived, such excess shall be paid to the Contractor. If such costs and damages exceed the all costs to the 
Owner of completing the Work, then the Contractor shall be paid for all Work performed by the Contractor to the date 
of termination.  If such costs to the Owner of completing the Work exceed such unpaid balance, the Contractor shall 
pay the difference to the Owner. The amount Owner immediately upon the Owner’s demand.  The costs to the Owner 
of completing the Work shall include, but not be limited to, the cost of any additional architectural, managerial and 
administrative services required thereby, any costs incurred in retaining another contractor or other subcontracts, any 
additional interest or fees which the Owner must pay by reason of a delay in the completion of the Work, attorneys’ 
fees and expenses, and any other damages, costs, and expenses the Owner may incur by reason of completing the 
Work or any delay thereof.  . The amount, if any, to be paid to the Contractor or Owner, as the case may be, shall be 
certified by the Initial Decision Maker, upon application, shall be certified by the Architect, upon application, in the 
manner provided in Section 9.4, and this obligation for payment shall survive termination of the Contract. 
 
§ 14.2.5 The Owner may, upon seven (7) days written notice to the Contractor, terminate the Agreement between the 
Owner and Contractor without cause.  Upon written request and submittal of the appropriate documentation as 
required by the Owner, the Owner shall pay the Contractor for all work performed by the Contractor to the date of 
termination that has been approved by the Owner.  The Owner may, upon the Contractor executing such a 
confirmatory assignments as the Owner shall request, accept and assume all of the Contractor’s obligations under all 
subcontracts executed in accordance with the terms of the Contract Documents that may accrue after the date of such 
termination and that the Contractor has incurred in good faith in connection with the Work.  Upon receipt of notice of 
termination, the Contractor shall cease all operations on the date specified by the Owner, terminate subcontracts not 
assumed by the Owner, make no further orders of materials or equipment, complete work not terminated (if any), and 
provide such reports as may be requested by the Owner and the Architect as to the status of the Work and the Work 
remaining to be completed.  The Owner’s right to terminate the Contract under this Section shall be in addition to, and 
not in limitation of, its rights to stop the Work without terminating the Contract. 
 
 
§ 14.3 Suspension by the Owner for Convenience 
§ 14.3.1 The Owner may, without cause, order the Contractor in writing to suspend, delay or interrupt the Work, in 
whole or in part for such period of time as the Owner may determine. 
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§ 14.3.2 The Contract Sum and Contract Time shall be adjusted for increases in the cost and time caused by 
suspension, delay, or interruption under Section 14.3.1. Adjustment of the Contract Sum shall include profit. No 
adjustment shall be made to the extent 

.1 that performance is, was, or would have been, so suspended, delayed, or interrupted, by another cause 
for which the Contractor is responsible; or 

.2 that an equitable adjustment is made or denied under another provision of the Contract. 
 
§ 14.4 Termination by the Owner for Convenience 
§ 14.4.1 The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause. 
 
§ 14.4.2 Upon receipt of notice from the Owner of such termination for the Owner’s convenience, the Contractor shall 

.1 cease operations as directed by the Owner in the notice; 

.2 take actions necessary, or that the Owner may direct, for the protection and preservation of the Work; 
and 

.3 except for Work directed to be performed prior to the effective date of termination stated in the notice, 
terminate all existing subcontracts and purchase orders and enter into no further subcontracts and 
purchase orders. 

 
§ 14.4.3 In case of such termination for the Owner’s convenience, the Owner shall pay the Contractor for Work 
properly executed; costs incurred by reason of the termination, including costs attributable to termination of 
Subcontracts; and the termination fee, if any, set forth in the Agreement. 
 
ARTICLE 15   CLAIMS AND DISPUTES 
§ 15.1 Claims  
§ 15.1.1 Definition 
A Claim is a demand or assertion by one of the parties to the Contract seeking, as a matter of right, payment of money, 
a change in the Contract Time, or other relief with respect to the terms of the Contract. The term "Claim" also includes 
other disputes and matters in question between the Owner and Contractor arising out of or relating to the Contract. The 
responsibility to substantiate Claims shall rest with the party making the Claim. This Section 15.1.1 does not require 
the Owner to file a Claim in order to impose liquidated damages in accordance with the Contract Documents. 
 
§ 15.1.2 Time Limits on Claims 
The Owner and Contractor shall commence all Claims and causes of action against the other and arising out of or 
related to the Contract, whether in contract, tort, breach of warranty or otherwise, in accordance with the requirements 
of the binding dispute resolution method selected in the Agreement and within the period specified by applicable law, 
but in any case not more than 10 years after the date of Substantial Completion of the Work. The Owner and 
Contractor waive all Claims and causes of action not commenced in accordance with this Section 15.1.2. 
 
§ 15.1.3 Notice of Claims 
§ 15.1.3.1 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered 
prior to expiration of the period for correction of the Work set forth in Section 12.2.2, shall be initiated by notice to the 
other party and to the Initial Decision Maker with a copy sent to the Architect, if the Architect is not serving as the 
Initial Decision Maker. Claims by either party under this Section 15.1.3.1 shall be initiated within 21 days after 
occurrence of the event giving rise to such Claim or within 21 days after the claimant first recognizes the condition 
giving rise to the Claim, whichever is later. 
 
§ 15.1.3.2 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered 
after expiration of the period for correction of the Work set forth in Section 12.2.2, shall be initiated by notice to the 
other party. In such event, no decision by the Initial Decision Maker is required. 
 
§ 15.1.4 Continuing Contract Performance 
§ 15.1.4.1 Pending final resolution of a Claim, except as otherwise agreed in writing or as provided in Section 9.7 and 
Article 14, the Contractor shall proceed diligently with performance of the Contract and the Owner shall continue to 
make payments in accordance with the Contract Documents.  
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§ 15.1.4.2 The Contract Sum and Contract Time shall be adjusted in accordance with the Initial Decision Maker’s 
decision, subject to the right of either party to proceed in accordance with this Article 15. The Architect will issue 
Certificates for Payment in accordance with the decision of the Initial Decision Maker. 
 
§ 15.1.5 Claims for Additional Cost 
If the Contractor wishes to make a Claim for an increase in the Contract Sum, notice as provided in Section 15.1.3 
shall be given before proceeding to execute the portion of the Work that is the subject of the Claim. Prior notice is not 
required for Claims relating to an emergency endangering life or property arising under Section 10.4. 
 
§ 15.1.6 Claims for Additional Time 
§ 15.1.6.1 If the Contractor wishes to make a Claim for an increase in the Contract Time, notice as provided in Section 
15.1.3 shall be given. The Contractor’s Claim herein shall be given within seven (7) calendar days after the event 
giving rise to the claim. The Contractor’s claim shall include an estimate of cost and of probable effect of the delay on 
the progress of the Work. In the case of a continuing delay, only one Claim claim is necessary. 
 
§ 15.1.6.2 If adverse weather conditions are the basis for a Claim for additional time, such Claim shall be documented 
by data substantiating that weather conditions were abnormal for the period of time, could not have been reasonably 
anticipated, and had an adverse effect on the scheduled construction. 
 
§ 15.1.7 Waiver of Claims for Consequential Damages 
The Contractor  and Owner waive Claims against each other waives Claims against the Owner and Architect for 
consequential damages arising out of or relating to this Contract. This  mutual waiver includes 

.1 damages incurred by the Owner for rental expenses, for losses of use, income, profit, financing, 
business and reputation, and for loss of management or employee productivity or of the services of such 
persons; and 

.2 damages incurred by the Contractor for principal office expenses including the compensation of 
personnel stationed there, for losses of financing, business and reputation, and for loss of profit, except 
anticipated profit arising directly from the Work. 

 
This mutual waiver is applicable, without limitation, to all consequential damages due to either party’s termination in 
accordance with Article 14. Nothing contained in this Section 15.1.7 shall be deemed to preclude assessment of 
liquidated damages, when applicable, in accordance with the requirements of the Contract Documents. 
 
§ 15.2 Initial Decision 
§ 15.2.1 Claims, excluding those where the condition giving rise to the Claim is first discovered after expiration of the 
period for correction of the Work set forth in Section 12.2.2 or arising under Sections 10.3, 10.4, and 11.5, shall be 
referred to the Initial Decision Maker for initial decision. The Architect will serve as the Initial Decision Maker, unless 
otherwise indicated in the Agreement. Except for those Claims excluded by this Section 15.2.1, an initial decision 
shall be required as a condition precedent to mediation of any Claim. If an initial decision has not been rendered within 
30 days after the Claim has been referred to the Initial Decision Maker, the party asserting the Claim may demand 
mediation and binding dispute resolution without a decision having been rendered. Unless the Initial Decision Maker 
and all affected parties agree, the Initial Decision Maker will not decide disputes between the Contractor and persons 
or entities other than the Owner. 
 
§ 15.2.2 The Initial Decision Maker will review Claims and within ten days of the receipt of a Claim take one or more 
of the following actions: (1) request additional supporting data from the claimant or a response with supporting data 
from the other party, (2) reject the Claim in whole or in part, (3) approve the Claim, (4) suggest a compromise, or (5) 
advise the parties that the Initial Decision Maker is unable to resolve the Claim if the Initial Decision Maker lacks 
sufficient information to evaluate the merits of the Claim or if the Initial Decision Maker concludes that, in the Initial 
Decision Maker’s sole discretion, it would be inappropriate for the Initial Decision Maker to resolve the Claim. 
 
§ 15.2.3 In evaluating Claims, the Initial Decision Maker may, but shall not be obligated to, consult with or seek 
information from either party or from persons with special knowledge or expertise who may assist the Initial Decision 
Maker in rendering a decision. The Initial Decision Maker may request the Owner to authorize retention of such 
persons at the Owner’s expense. 
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§ 15.2.4 If the Initial Decision Maker requests a party to provide a response to a Claim or to furnish additional 
supporting data, such party shall respond, within ten days after receipt of the request, and shall either (1) provide a 
response on the requested supporting data, (2) advise the Initial Decision Maker when the response or supporting data 
will be furnished, or (3) advise the Initial Decision Maker that no supporting data will be furnished. Upon receipt of 
the response or supporting data, if any, the Initial Decision Maker will either reject or approve the Claim in whole or in 
part. 
 
§ 15.2.5 The Initial Decision Maker will render an initial decision approving or rejecting the Claim, or indicating that 
the Initial Decision Maker is unable to resolve the Claim. This initial decision shall (1) be in writing; (2) state the 
reasons therefor; and (3) notify the parties and the Architect, if the Architect is not serving as the Initial Decision 
Maker, of any change in the Contract Sum or Contract Time or both. The initial decision shall be final and binding on 
the parties but subject to mediation and, if the parties fail to resolve their dispute through mediation, to binding dispute 
resolution.subject to litigation. 
 
§ 15.2.6  Either party may file for mediation of an initial decision at any time, subject to the terms of 
Section 15.2.6.1.Intentionally Deleted.  
 
 
§ 15.2.6.1 Either party may, within 30 days from the date of receipt of an initial decision, demand in writing that the 
other party file for mediation. If such a demand is made and the party receiving the demand fails to file for mediation 
within 30 days after receipt thereof, then both parties waive their rights to mediate or pursue binding dispute resolution 
proceedings with respect to the initial decision. 
 
§ 15.2.7 In the event of a Claim against the Contractor, the Owner may, but is not obligated to, notify the surety, if any, 
of the nature and amount of the Claim. If the Claim relates to a possibility of a Contractor’s default, the Owner may, 
but is not obligated to, notify the surety and request the surety’s assistance in resolving the controversy. 
 
§ 15.2.8 If a Claim relates to or is the subject of a mechanic’s lien, the party asserting such Claim may proceed in 
accordance with applicable law to comply with the lien notice or filing deadlines. 
 
 
§ 15.3 Mediation 
§ 15.3.1 Claims, disputes, or other matters in controversy arising out of or related to the Contract, except those waived 
as provided for in Sections 9.10.4, 9.10.5, and 15.1.7, shall be subject to mediation as a condition precedent to binding 
dispute resolution. 
 
§ 15.3.2 The parties shall endeavor to resolve their Claims by mediation which, unless the parties mutually agree 
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction Industry 
Mediation Procedures in effect on the date of the Agreement. A request for mediation shall be made in writing, 
delivered to the other party to the Contract, and filed with the person or entity administering the mediation. The request 
may be made concurrently with the filing of binding dispute resolution proceedings but, in such event, mediation shall 
proceed in advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a period of 
60 days from the date of filing, unless stayed for a longer period by agreement of the parties or court order. If an 
arbitration is stayed pursuant to this Section 15.3.2, the parties may nonetheless proceed to the selection of the 
arbitrator(s) and agree upon a schedule for later proceedings. 
 
§ 15.3.3 Either party may, within 30 days from the date that mediation has been concluded without resolution of the 
dispute or 60 days after mediation has been demanded without resolution of the dispute, demand in writing that the 
other party file for binding dispute resolution.  If such a demand is made and the party receiving the demand fails to 
file for binding dispute resolution within 60 days after receipt thereof, then both parties waive their rights to binding 
dispute resolution proceedings with respect to the initial decision. 
 
§ 15.3.4 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall be held in the place 
where the Project is located, unless another location is mutually agreed upon. Agreements reached in mediation shall 
be enforceable as settlement agreements in any court having jurisdiction thereof. 
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§ 15.4 Arbitration 
§ 15.4.1 If the parties have selected arbitration as the method for binding dispute resolution in the Agreement, any 
Claim subject to, but not resolved by, mediation shall be subject to arbitration which, unless the parties mutually agree 
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction Industry 
Arbitration Rules in effect on the date of the Agreement. The Arbitration shall be conducted in the place where the 
Project is located, unless another location is mutually agreed upon. A demand for arbitration shall be made in writing, 
delivered to the other party to the Contract, and filed with the person or entity administering the arbitration. The party 
filing a notice of demand for arbitration must assert in the demand all Claims then known to that party on which 
arbitration is permitted to be demanded. 
 
§ 15.4.1.1 A demand for arbitration shall be made no earlier than concurrently with the filing of a request for 
mediation, but in no event shall it be made after the date when the institution of legal or equitable proceedings based on 
the Claim would be barred by the applicable statute of limitations. For statute of limitations purposes, receipt of a 
written demand for arbitration by the person or entity administering the arbitration shall constitute the institution of 
legal or equitable proceedings based on the Claim. 
 
§ 15.4.2 The award rendered by the arbitrator or arbitrators shall be final, and judgment may be entered upon it in 
accordance with applicable law in any court having jurisdiction thereof. 
 
§ 15.4.3 The foregoing agreement to arbitrate and other agreements to arbitrate with an additional person or entity duly 
consented to by parties to the Agreement, shall be specifically enforceable under applicable law in any court having 
jurisdiction thereof. 
 
§ 15.4.4 Consolidation or Joinder  
§ 15.4.4.1 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either 
party may consolidate an arbitration conducted under this Agreement with any other arbitration to which it is a party 
provided that (1) the arbitration agreement governing the other arbitration permits consolidation, (2) the arbitrations to 
be consolidated substantially involve common questions of law or fact, and (3) the arbitrations employ materially 
similar procedural rules and methods for selecting arbitrator(s). 
 
§ 15.4.4.2 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either 
party may include by joinder persons or entities substantially involved in a common question of law or fact whose 
presence is required if complete relief is to be accorded in arbitration, provided that the party sought to be joined 
consents in writing to such joinder. Consent to arbitration involving an additional person or entity shall not constitute 
consent to arbitration of any claim, dispute or other matter in question not described in the written consent. 
 
ARTICLE 16   LIMIT TO AVOID INCORPORATION OF RESPONSIBILITY BY REFERENCE 
§ 16.1 Where any specification which is incorporated herein by reference, through the words "and/or as directed by the 
Architect," or phrases having a similar effect appear to give the Architect the right to direct something other than that 
specified, the Architect has in fact no such right to except as it may be established in specific instances in portions of 
this Instruments of Service other than in said specifications.  
 
ARTICLE 17   INCORPORATION OF CONTRACT TERMS WITH SUBCONTRACTORS  
§ 17.1 Contractor agrees that s/he will be responsible to incorporate all of the terms and conditions herein, including 
all amendments to this Contract, with any and all of the Subcontractors as well as any Subcontractors retained by 
Subcontractors.  Contractor acknowledges that it is the Owner’s intent that all of the terms and conditions herein, 
including all amendments to this Contract, will be adhered to by the Contractor and all Subcontractors performing any 
Work in this project.   

§ 15.4.4.3 The Owner and Contractor grant to any person or entity made a party to an arbitration conducted under this 
Section 15.4, whether by joinder or consolidation, the same rights of joinder and consolidation as those of the Owner 
and Contractor under this Agreement. 
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ADDITIONS AND DELETIONS: The 
author of this document has 
added information needed for 
its completion. The author 
may also have revised the 
text of the original AIA 
standard form. An Additions 
and Deletions Report that 
notes added information as 
well as revisions to the 
standard form text is 
available from the author and 
should be reviewed. 

This document has important 
legal consequences. 
Consultation with an 
attorney is encouraged with 
respect to its completion or 
modification. 

This document is intended to 
be used in conjunction with 
AIA Document A201™–2017, 
General Conditions of the 
Contract for Construction. 
Article 11 of A201™–2017 
contains additional 
insurance provisions. 

ELECTRONIC COPYING of any 
portion of this AIA®  Document to 
another electronic file is 
prohibited and constitutes a 
violation of copyright laws as 
set forth in the footer of this 
document. 

This Insurance and Bonds Exhibit is part of the Agreement, between the Owner and the 
Contractor, dated the «  » day of «  » in the year «  » 
(In words, indicate day, month and year.) 
 
for the following PROJECT: 
(Name and location or address) 
 
« Duneland School Corporation - General  » 
«  » 
 
THE OWNER: 
(Name, legal status and address) 
 
« Duneland School Corporation    »«  » 
«601 West Morgan Avenue 
Chesterton, Indiana  46304    » 
 
THE CONTRACTOR: 
(Name, legal status and address) 
 
«  »«  » 
«  » 
 
TABLE OF ARTICLES 
 
A.1 GENERAL 
 
A.2 OWNER’S INSURANCE 
 
A.3 CONTRACTOR’S INSURANCE AND BONDS 
 
A.4 SPECIAL TERMS AND CONDITIONS 
 
ARTICLE A.1   GENERAL 
The Owner and Contractor shall purchase and maintain insurance, and provide bonds, as 
set forth in this Exhibit. Exhibit from companies lawfully authorized to do business in the 
jurisdiction in which the Project is located. As used in this Exhibit, the term General 
Conditions refers to AIA Document A201™–2017, General Conditions of the Contract for 
Construction. 
 
ARTICLE A.2   OWNER’S INSURANCE 
§ A.2.1 General 
Prior to commencement of the Work, the Owner shall secure the insurance, and provide 
evidence of the coverage, required under this Article A.2 and, upon the Contractor’s 
request, provide a copy of the property insurance policy or policies required by Section 
A.2.3. The copy of the policy or policies provided shall contain all applicable conditions, 
definitions, exclusions, and endorsements. 
 
§ A.2.2 Liability Insurance 
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The Owner shall be responsible for purchasing and maintaining the Owner’s usual general liability insurance. 
 
§ A.2.3 Required Property Insurance 
§ A.2.3.1 Unless this obligation is placed on the Contractor pursuant to Section A.3.3.2.1, the Owner shall purchase 
and maintain, from an insurance company or insurance companies lawfully authorized to issue insurance in the 
jurisdiction where the Project is located, property insurance written on a builder’s risk "all-risks" completed value or 
equivalent policy form and sufficient to cover the total value of the entire Project on a replacement cost basis. The 
Owner’s property insurance coverage shall be no less than the amount of the initial Contract Sum, plus the value of 
subsequent Modifications and labor performed and materials or equipment supplied by others. The property insurance 
shall be maintained until Substantial Completion and thereafter as provided in Section A.2.3.1.3, unless otherwise 
provided in the Contract Documents or otherwise agreed in writing by the parties to this Agreement. This insurance 
shall include the interests of the Owner, Contractor, Subcontractors, and Sub-subcontractors in the Project as insureds.    
This insurance shall include the interests of mortgagees as loss payees.The policy shall be based on a $5,000 
deductible, applicable to all losses for each occurrence.  The Contractor shall be solely response for any and all losses 
up to $5,000 per loss.   Losses are payable to the Owner for Owner’s own account. 
 
§ A.2.3.1.1 Causes of Loss. The insurance required by this Section A.2.3.1 shall provide coverage for direct physical 
loss or damage, and shall not exclude the risks of fire, explosion, theft, vandalism, malicious mischief, collapse, 
earthquake, flood,  or windstorm. and debris removal including demolition occasioned by enforcement of any legal 
requirements, or windstorm and shall cover reasonable compensation for Architect’s and Contractor’s services and 
expenses required as a result of an insured loss. The insurance shall also provide coverage for ensuing loss or resulting 
damage from error, omission, or deficiency in construction methods, design, specifications, workmanship, or 
materials. Sub-limits, if any, are as follows: 
(Indicate below the cause of loss and any applicable sub-limit.) 
 

Causes of Loss Sub-Limit
   

 
§ A.2.3.1.2 Specific Required Coverages. The insurance required by this Section A.2.3.1 shall provide coverage for loss 
or damage to falsework and other temporary structures, and to building systems from testing and startup. The 
insurance shall also cover debris removal, including demolition occasioned by enforcement of any applicable legal 
requirements, and reasonable compensation for the Architect’s and Contractor’s services and expenses required as a 
result of such insured loss, including claim preparation expenses. Sub-limits, if any, are as follows: 
(Indicate below type of coverage and any applicable sub-limit for specific required coverages.) 
 

Coverage Sub-Limit
   

 
§ A2.3.1.2.1   Coverage shall not extend to: 

A. The Contractors’, Subcontractors’, or the Architect’s/Engineer’s Tools, apparatus, machinery, 
 scaffolding, hoists, forms, staging, shoring and other similar items commonly referred to as 
 construction equipment, which may be on the site and the capital value of which is not included in 
 the Work.   
B. Property owned by employees of any of the foregoing. 
C. Vehicles of any kind. 
D. Trees and shrubs. 
E. Drawings and specifications. 

 
§ A2.3.1.2.2  The policy by its terms or endorsement shall specifically permit and allow for beneficial or partial 
occupancy prior to completion or acceptance of the project by the Owner.  
 
§ A2.3.1.2.3  The prompt repair or reconstruction of the Work as a result of any insured loss or damage shall be the 
Contractor’s responsibility and shall be accomplished at no additional cost to the Owner or Architect.  The contractor 
shall furnish the proper assistance in the adjustment and settlement of any loss.  Loss will be adjustable with and 
payable to the party purchasing the Builder’s Risk Insurance who shall be responsible for apportioning the loss 
proceeds to each and every entity involved in the loss to the extent of his interest.  The policy shall contain a provision 
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that the policy will not be canceled, changed or altered until at least 30 calendar days prior written notice has been 
given to the named insured. 
 
 
§ A.2.3.1.3 Unless the parties agree otherwise, upon Substantial Completion, the Owner shall continue the insurance 
required by Section A.2.3.1 or, if necessary, replace the insurance policy required under Section A.2.3.1 with property 
insurance written for the total value of the Project that shall remain in effect until expiration of the period for 
correction of the Work set forth in Section 12.2.2 of the General Conditions. 
 
§ A.2.3.1.4 Deductibles and Self-Insured Retentions. If the insurance required by this Section A.2.3 is subject to 
deductibles or self-insured retentions, the Owner shall be responsible for all loss not covered because of such 
deductibles or retentions.Retentions.. The policy shall be based on a $5,000 deductible, applicable to all losses for each 
occurrence.  The Contractor shall be solely response for any and all losses up to $5,000 per loss.   Losses are payable to 
the Owner for Owner’s own account. 
 
 
§ A.2.3.2 Occupancy or Use Prior to Substantial Completion.   The Owner’s occupancy or use of any completed or 
partially completed portion of the Work prior to Substantial Completion shall not commence until the insurance 
company or companies providing the insurance under Section A.2.3.1 have consented in writing to the continuance of 
coverage. The Owner and the Contractor shall take no action with respect to partial occupancy or use that would cause 
cancellation, lapse, or reduction of insurance, unless they agree otherwise in writing.policy by its terms or 
endorsement shall specifically permit and allow for beneficial or partial occupancy prior to completion or acceptance 
of the Project by the Owner.  
 
§ A.2.3.3 Insurance for Existing Structures 
If the Work involves remodeling an existing structure or constructing an addition to an existing structure, the Owner 
shall purchase and maintain, until the expiration of the period for correction of Work as set forth in Section 12.2.2 of 
the General Conditions, "all-risks" property insurance, on a replacement cost basis, protecting the existing structure 
against direct physical loss or damage from the causes of loss identified in Section A.2.3.1, notwithstanding the 
undertaking of the Work. The Owner shall be responsible for all co-insurance penalties. 
 
§ A.2.4 Optional Extended Property Insurance. 
The Owner shall purchase and maintain the insurance selected and described below. 
(Select the types of insurance the Owner is required to purchase and maintain by placing an X in the box(es) next to 
the description(s) of selected insurance. For each type of insurance selected, indicate applicable limits of coverage or 
other conditions in the fill point below the selected item.) 
 

[ «  » ] § A.2.4.1 Loss of Use, Business Interruption, and Delay in Completion Insurance, to reimburse the 
Owner for loss of use of the Owner’s property, or the inability to conduct normal operations due to a 
covered cause of loss. 

 
«  » 

 
[ «  » ] § A.2.4.2 Ordinance or Law Insurance, for the reasonable and necessary costs to satisfy the minimum 

requirements of the enforcement of any law or ordinance regulating the demolition, construction, 
repair, replacement or use of the Project. 

 
«  » 

 
[ «  » ] § A.2.4.3 Expediting Cost Insurance, for the reasonable and necessary costs for the temporary repair of 

damage to insured property, and to expedite the permanent repair or replacement of the damaged 
property. 

 
«  » 
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[ «  » ] § A.2.4.4 Extra Expense Insurance, to provide reimbursement of the reasonable and necessary excess 
costs incurred during the period of restoration or repair of the damaged property that are over and above 
the total costs that would normally have been incurred during the same period of time had no loss or 
damage occurred. 

 
«  » 

 
[ «  » ] § A.2.4.5 Civil Authority Insurance, for losses or costs arising from an order of a civil authority 

prohibiting access to the Project, provided such order is the direct result of physical damage covered 
under the required property insurance. 

 
«  » 

 
[ «  » ] § A.2.4.6 Ingress/Egress Insurance, for loss due to the necessary interruption of the insured’s business 

due to physical prevention of ingress to, or egress from, the Project as a direct result of physical 
damage. 

 
«  » 

 
[ «  » ] § A.2.4.7 Soft Costs Insurance, to reimburse the Owner for costs due to the delay of completion of the 

Work, arising out of physical loss or damage covered by the required property insurance: including 
construction loan fees; leasing and marketing expenses; additional fees, including those of architects, 
engineers, consultants, attorneys and accountants, needed for the completion of the construction, 
repairs, or reconstruction; and carrying costs such as property taxes, building permits, additional 
interest on loans, realty taxes, and insurance premiums over and above normal expenses. 

 
«  » 

 
§ A.2.5 Other Optional Insurance. 
The Owner shall purchase and maintain the insurance selected below. 
(Select the types of insurance the Owner is required to purchase and maintain by placing an X in the box(es) next to 
the description(s) of selected insurance.) 
 

[ «  » ] § A.2.5.1 Cyber Security Insurance for loss to the Owner due to data security and privacy breach, 
including costs of investigating a potential or actual breach of confidential or private information. 
(Indicate applicable limits of coverage or other conditions in the fill point below.) 

 
«  » 

 
[ «  » ] § A.2.5.2 Other Insurance 

(List below any other insurance coverage to be provided by the Owner and any applicable limits.) 
 

Coverage Limits 
   

 
ARTICLE A.3   CONTRACTOR’S INSURANCE AND BONDS 
§ A.3.1 General 
§ A.3.1.1 Certificates of Insurance. The Contractor shall provide certificates of insurance acceptable to the Owner 
evidencing compliance with the requirements in this Article A.3 at the following times: (1) prior to commencement of 
the Work; (2) upon renewal or replacement of each required policy of insurance; and (3) upon the Owner’s written 
request. An additional certificate evidencing continuation of commercial liability coverage, including coverage for 
completed operations, shall be submitted with the final Application for Payment and thereafter upon renewal or 
replacement of such coverage until the expiration of the periods required by Section A.3.2.1 and Section A.3.3.1. The 
certificates will show the Owner as an additional insured on the Contractor’s Commercial General Liability and excess 
or umbrella liability policy or policies. 
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§ A.3.1.2 Deductibles and Self-Insured Retentions. The Contractor shall disclose to the Owner any deductible or self- 
insured retentions applicable to any insurance required to be provided by the Contractor. 
 
§ A.3.1.3 Additional Insured Obligations. To the fullest extent permitted by law, the Contractor shall cause the 
commercial general liability coverage to include (1) the Owner, the Architect, and the Architect’s consultants as 
additional insureds for claims caused in whole or in part by the Contractor’s negligent acts or omissions during the 
Contractor’s operations; and (2) the Owner as an additional insured for claims caused in whole or in part by the 
Contractor’s negligent acts or omissions for which loss occurs during completed operations. The additional insured 
coverage shall be primary and non-contributory to any of the Owner’s general liability insurance policies and shall 
apply to both ongoing and completed operations. To the extent commercially available, the additional insured 
coverage shall be no less than that provided by Insurance Services Office, Inc. (ISO) forms CG 20 10 07 04, CG 20 37 
07 04, and, with respect to the Architect and the Architect’s consultants, CG 20 32 07 04.   The Contractor shall also 
cause the automobile liability policy to include the Owner, the Architect and the Architect’s consultants as additional 
insureds.   
 
 
§ A.3.2 Contractor’s Required Insurance Coverage 
§ A.3.2.1 The Contractor shall purchase and maintain the following types and limits of insurance from an insurance 
company or insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is 
located. The Contractor shall maintain the required insurance until the expiration of the period for correction of Work 
as set forth in Section 12.2.2 of the General Conditions, unless a different duration is stated below: 
(If the Contractor is required to maintain insurance for a duration other than the expiration of the period for 
correction of Work, state the duration.) 
 
«Coverages shall be maintained without interruption from date of commencement of the Work until 60 days after the 
date of Final Completion or for such other period for maintenance of completed operations coverage as specified in the 
Contract Documents.  With respect to the Contractor’s completed operations coverage, until expiration of the period 
for correction of Work or for such other period for maintenance of completed operations coverage as specified in the 
Contract Documents » 
 
§ A.3.2.2 Commercial General Liability 
§ A.3.2.2.1 Commercial General Liability insurance for the Project written on an occurrence form with policy limits of 
not less than «One Million Dollars  » ($ «1,000,000  » ) each occurrence, «Two Million Dollars  » ($ «2,000,000  » ) 
general aggregate, and «One Million Dollars  » ($ «1,000,000  » ) aggregate for products-completed operations hazard, 
providing coverage for claims including 

.1 damages because of bodily injury, sickness or disease, including occupational sickness or disease, and 
death of any person; 

.2 personal injury and advertising injury; 

.3 damages because of physical damage to or destruction of tangible property, including the loss of use of 
such property; 

.4 bodily injury or property damage arising out of completed operations; and 

.5 the Contractor’s indemnity obligations under Section 3.18 of the General Conditions. 
 
.6 Liability insurance should be written on the comprehensive general liability basis, and shall include, 

but not be limited to the following sub-lines: 
A. Premises and Operations including X, C, U coverages (explosion, collapse, underground). 
B. Products and Completed Operations to be maintained for two (2) years after Final Completion. 
C. Independent Contractor’s Protective. 
D. Broad Form Comprehensive General Liability Endorsement: 

1. Contractual Liability, including contractors’ obligation under Section 3.18. 
2. Personal Injury & Advertising Injury Liability 
3. Premises Medical Payments 
4.  Fire Legal Liability - Real Property 
5. Broad Form Property Damage Liability (including Completed Operations) 
6. Incidental Medical Malpractice Liability 
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7. Additional Persons Insured, including employees for personal and advertising injury. 
8. Extended Bodily Injury Liability 

.10 If liability insurance is written under the new simplified form - Commercial General Liability, the 
above listed coverages should be included. 

.11 If the General Liability coverages are provided by a Commercial General Liability Policy on a 
claims-made basis, the policy date or retroactive date shall predate the contract; the termination date of 
the policy shall be no earlier than the termination date of coverages required to be maintained after final 
payment, certified in accordance with Section 9.10.2, and an extended period endorsement 
"Supplemental Tail," must be purchased. 

.12 In any and all claims against the Owner or the Architect, or any of their officers, directors, board 
members, officials, agents or employees, by any employee or Contractor, any subcontractor, anyone 
directly or indirectly employed by any of them, or anyone for whose acts any of them may be liable, the 
insurance obligation under this Section shall not be limited in any way by any limitation on the amount 
or type of damages, compensation, or benefits payable by or for the Contractor or subcontractor under 
the Worker’s Compensation Act, disability benefit acts or other employees benefits acts. 

 
 
§ A.3.2.2.2 The Contractor’s Commercial General Liability policy under this Section A.3.2.2 shall not contain an 
exclusion or restriction of coverage for the following: 

.1 Claims by one insured against another insured, if the exclusion or restriction is based solely on the fact 
that the claimant is an insured, and there would otherwise be coverage for the claim. 

.2 Claims for property damage to the Contractor’s Work arising out of the products-completed operations 
hazard where the damaged Work or the Work out of which the damage arises was performed by a 
Subcontractor. 

.3 Claims for bodily injury other than to employees of the insured. 

.4 Claims for indemnity under Section 3.18 of the General Conditions arising out of injury to employees 
of the insured. 

.5 Claims or loss excluded under a prior work endorsement or other similar exclusionary language. 

.6 Claims or loss due to physical damage under a prior injury endorsement or similar exclusionary 
language. 

.7 Claims related to residential, multi-family, or other habitational projects, if the Work is to be performed 
on such a project. 

.8 Claims related to roofing, if the Work involves roofing. 

.9 Claims related to exterior insulation finish systems (EIFS), synthetic stucco or similar exterior coatings 
or surfaces, if the Work involves such coatings or surfaces. 

.10 Claims related to earth subsidence or movement, where the Work involves such hazards. 

.11 Claims related to explosion, collapse and underground hazards, where the Work involves such hazards. 
 
§ A.3.2.3 Automobile Liability covering vehicles owned, and non-owned vehicles used, by the Contractor, with policy 
limits of not less than «One Million Dollars » ($ «1,000,000 » ) per accident, for bodily injury, death of any person, 
and property damage arising out of the ownership, maintenance and use of those motor vehicles along with any other 
statutorily required automobile coverage. 
 
§ A.3.2.4    The Contractor may achieve the required limits and coverage for Commercial General Liability and 
Automobile Liability through a combination of primary and excess or umbrella liability insurance, provided such 
primary and excess or umbrella insurance policies result in the same or greater coverage as the coverages required 
under Section A.3.2.2 and A.3.2.3, and in no event shall any excess or umbrella liability insurance provide narrower 
coverage than the primary policy. The excess policy shall not require the exhaustion of the underlying limits only 
through the actual payment by the underlying insurers.Umbrella Excess Liability insurance in the amount of Two 
Million Dollars ($2,000,000) over commercial general liability insurance, automobile liability insurance and 
Employer’s Liability insurance.    
 
§ A.3.2.5 Workers’ Compensation at statutory limits. 
 
§ A.3.2.6 Employers’ Liability with policy limits not less than «One Million Dollars » ($ «1,000,000  » ) each accident, 
«One Million Dollars  » ($ «1,000,000  » ) each employee, and «One Million Dollars  » ($ «1,000,000  » ) policy limit. 
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§ A.3.2.7 Jones Act, and the Longshore & Harbor Workers’ Compensation Act, as required, if the Work involves 
hazards arising from work on or near navigable waterways, including vessels and docks  
 
§ A.3.2.8 If the Contractor is required to furnish professional services as part of the Work, the Contractor shall procure 
Professional Liability insurance covering performance of the professional services, with policy limits of not less than 
«One Million Dollars » ($ «1,000,000  » ) per claim and «One Million Dollars  » ($ «1,000,000  » ) in the aggregate. 
 
§ A.3.2.9 If the Work involves the transport, dissemination, use, or release of pollutants, the Contractor shall procure 
Pollution Liability insurance, with policy limits of not less than «One Million Dollars » ($ «1,000,000 » ) per claim 
and «One Million Dollars  » ($ «1,000,000  » ) in the aggregate. 
 
 
§ A.3.2.10 Coverage under Sections A.3.2.8 and A.3.2.9 may be procured through a Combined Professional Liability 
and Pollution Liability insurance policy, with combined policy limits of not less than    ($    ) per claim and    ($    ) in 
the aggregate. 
 
§ A.3.2.11 Insurance for maritime liability risks associated with the operation of a vessel, if the Work requires such 
activities, with policy limits of not less than    ($    ) per claim and    ($    ) in the aggregate. 
 
§ A.3.2.12 Insurance for the use or operation of manned or unmanned aircraft, if the Work requires such activities, with 
policy limits of not less than    ($    ) per claim and    ($    ) in the aggregate. 
 
§ A.3.3 Contractor’s Other Insurance Coverage 
§ A.3.3.1 Insurance selected and described in this Section A.3.3 shall be purchased from an insurance company or 
insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is located. The 
Contractor shall maintain the required insurance until the expiration of the period for correction of Work as set forth in 
Section 12.2.2 of the General Conditions, unless a different duration is stated below: 
(If the Contractor is required to maintain any of the types of insurance selected below for a duration other than the 
expiration of the period for correction of Work, state the duration.) 
 
« The Contractor shall purchase and maintain insurance covering the Owner’s contingent liability for claims which 
may arise from operations under the Agreement and that will protect the Owner and the Architect and their respective 
officers, directors, board members, its agents and employees from and against all claims, damages, losses and 
expenses including attorney’s fees and all other defense costs whether in legal or administrative actions arising (a) out 
of or resulting from the performance of the work  provided that any such claim, damage, loss or expense is attributable 
to bodily injury, sickness, disease or death, or to injury or to destruction of tangible property (other than the work 
itself) including the loss of use resulting therefrom and (b) out of any claim made by any employee of the contractor or 
any subcontractor or by the Illinois Department of Labor for the amount of any wages or salaries which should have 
been paid to such employees and interest thereon, fines or other assessments relating to such violation, pursuant to 
provisions of the Prevailing Wage Act, 820 ILCS 130/0.01 et seq., regardless of whether or not it is caused in part by 
a party to whom insurance is afforded pursuant to this department.   » 
 
§ A.3.3.2 The Contractor shall purchase and maintain the following types and limits of insurance in accordance with 
Section A.3.3.1. 
(Select the types of insurance the Contractor is required to purchase and maintain by placing an X in the box(es) next 
to the description(s) of selected insurance. Where policy limits are provided, include the policy limit in the appropriate 
fill point.) 
 

[ «  » ] § A.3.3.2.1 Property insurance of the same type and scope satisfying the requirements identified in 
Section A.2.3, which, if selected in this section A.3.3.2.1, relieves the Owner of the responsibility to 
purchase and maintain such insurance except insurance required by Section A.2.3.1.3 and Section 
A.2.3.3. The Contractor shall comply with all obligations of the Owner under Section A.2.3 except to 
the extent provided below. The Contractor shall disclose to the Owner the amount of any deductible, 
and the Owner shall be responsible for losses within the deductible. Upon request, the Contractor shall 
provide the Owner with a copy of the property insurance policy or policies required. The Owner shall 
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adjust and settle the loss with the insurer and be the trustee of the proceeds of the property insurance in 
accordance with Article 11 of the General Conditions unless otherwise set forth below: 
(Where the Contractor’s obligation to provide property insurance differs from the Owner’s obligations 
as described under Section A.2.3, indicate such differences in the space below. Additionally, if a party 
other than the Owner will be responsible for adjusting and settling a loss with the insurer and acting as 
the trustee of the proceeds of property insurance in accordance with Article 11 of the General 
Conditions, indicate the responsible party below.) 

 
«  » 

 
[ «  » ] § A.3.3.2.2 Railroad Protective Liability Insurance, with policy limits of not less than «  » ($ «  » ) per 

claim and «  » ($ «  » ) in the aggregate, for Work within fifty (50) feet of railroad property. 
 

[ «  » ] § A.3.3.2.3 Asbestos Abatement Liability Insurance, with policy limits of not less than «  » ($ «  » ) per 
claim and «  » ($ «  » ) in the aggregate, for liability arising from the encapsulation, removal, handling, 
storage, transportation, and disposal of asbestos-containing materials. 

 
[ «  » ] § A.3.3.2.4 Insurance for physical damage to property while it is in storage and in transit to the 

construction site on an "all-risks" completed value form. 
 

[ «  » ] § A.3.3.2.5 Property insurance on an "all-risks" completed value form, covering property owned by the 
Contractor and used on the Project, including scaffolding and other equipment. 

 
[ «  » ] § A.3.3.2.6 Other Insurance 

(List below any other insurance coverage to be provided by the Contractor and any applicable limits.) 
 

Coverage Limits 
   

 
§ A.3.3.3   Other Insurance Requirements 
 
§ A3.3.3.1   Certificates of insurance acceptable to the Owner shall be filed with the Owner prior to commencement of 
the Work and thereafter upon renewal or replacement of each required policy of insurance. These certificates and the 
insurance policies required of the Contractor by this Exhibit A shall contain a provision that coverages afforded under 
the policies will not be canceled or allowed to expire until at least 30 days’ prior written notice has been given to the 
Owner. An additional certificate evidencing continuation of liability coverage, including coverage for completed 
operations, shall be submitted with the final Application for Payment as required by Section 9.10.2 and thereafter upon 
renewal or replacement of such coverage until the expiration of the time required by this Exhibit A. Information 
concerning reduction of coverage on account of revised limits or claims paid under the General Aggregate, or both, 
shall be furnished by the Contractor with reasonable promptness.  On the Certificate of Insurance, delete in the 
cancellation provision the following words, ’Endeavor to’ and ’but failure to mail such notice shall impose no 
obligation or liability of any kind upon the company, its agents or representatives. 
 
§ A3.3.3.2 The insurance company issuing the comprehensive general liability insurance coverage required for the 
performance of this contract shall be licensed to do business in Illinois with Best’s Insurance Guide (current edition) 
rating of "A" or better and satisfactory to the Owner. 
 
§ A3.3.3.3  The Contractor shall name the Owner and the Architect and each of their respective officers, directors, 
officials, board members, agents and employees as additional insureds on the Contractor’s general liability policy for 
claims arising from the Contractor’s operations, the automobile liability policy and the excess/ umbrella liability 
policy.  The foregoing policies shall be endorsed to be primary over any other insurance which the additional insureds 
may have and shall contain a severability of interests clause.   The Contractor shall require each of its subcontractors to 
comply with the requirements of this Section A3.3.3.3.   
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§ A.3.4 Performance Bond and Payment Bond 
The Contractor shall provide surety bonds, from a company or companies lawfully authorized to issue surety bonds in 
the jurisdiction where the Project is located, located with a A.M. Best rating of "A" and with a surety company for 
which the Owner has no objection.    The Contractor’s performance bond and labor and materials payment bond shall 
be in the amount of one hundred percent (100%) of the Contract Sum, as follows: 
(Specify type and penal sum of bonds.) 
 

Type Penal Sum ($0.00) 

Payment Bond   See above. 

Performance Bond   See above. 

 
Payment and Performance Bonds shall be AIA Document A312™, Payment Bond and Performance Bond, or contain 
provisions identical to AIA Document A312™, current as of the date of this Agreement. 
 
§ A3.4.1 The Contractor shall deliver the required bonds to the Owner not later than ten days following the date of 
notification of the Award of Contract or if the Work is to be commenced prior thereto in response to a letter of intent, 
the Contractor shall, prior to the commencement of the Work, submit evidence satisfactory to the Owner that such 
bonds will be furnished.   
 
§ A3.4.2 The Contractor shall require the attorney in fact who executes the required bonds on behalf of the surety to 
affix thereto a certified and current copy of the power of attorney.  Such bonds shall be in the form of American 
Institute of Architect’s Document A-311 or a similar form worded exactly the same as Doc. A-311 and shall bear the 
same date as, or a date subsequent to, the date of the Contract.  The bonds shall be issued by a bonding company 
licensed to operate in the State of Illinois and approved by the Owner. 
 
§ A3.4.3 The failure of the Contractor to supply the required bonds within 10 days after the prescribed Agreement 
forms are presented for signature, or if the bonding company finds that the Contractor is NOT bondable, shall 
constitute a default, and the Owner may award the Contract to the next responsible low bidder. 
 
§ 3.4.5   If at any time the Owner becomes dissatisfied with any Surety or Sureties then upon the Bonds, or for any 
other reason such Bonds shall cease to be adequate security for the Owner, the Contractor shall, within five (5) days 
after notice to do so, substitute acceptable Bonds in such forms and sum and signed by such other Sureties as may be 
satisfactory to the Owner.  No further payments shall be deemed due nor shall be made until the new Sureties shall 
have qualified. 
 
§ A3.4.6 Whenever the Contractor shall be and is declared by the Owner to be in default under the Contract, the Surety 
and Contractor are each responsible to make full payment to the Owner for any and all additional services of the 
Architect as which are required as a result of the Contractor’s default and in protecting the Owner’s right under the 
Agreement with the Contractor. 
 
§ A3.4.7 The Contractor must within ten (10) days after the execution of this Agreement furnish a Performance Bond 
agreeing to pay not less than the prevailing wage for work to be performed in accordance with the Contract and the 
laws of the State of Illinois, and agreeing to pay all sums of money due for labor, materials, apparatus, fixtures or 
machinery and transportation with respect thereto, as in said Payment Bond provided, each dated the same day as the 
Agreement, in the forms prescribed by the Owner and each in an amount equal to the Contract Sum with a corporate 
Surety or Sureties acceptable to the Owner authorized to do business in the State of Illinois.  These Bonds shall be 
maintained by the Contractor and shall remain in full force and effect until final acceptance of the work by the Owner 
or sixty (60) days following the date of Final Payment, whichever occurs later.  The Contractor shall agree and shall 
cause the Surety to agree to be bound by each and every provision of the Contract Documents. 
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§ A3.4.8   In the event the Surety will make any assignment for the benefit of creditors or commit any act of bankruptcy, 
or if it shall be declared bankrupt or if it shall file a voluntary petition in bankruptcy or shall in the opinion of the 
Owner be insolvent, the Contractor shall agree forthwith upon request of the Owner to furnish and maintain other 
corporate Surety with respect to such bonds satisfactory to the Owner.  
 
ARTICLE A.4   SPECIAL TERMS AND CONDITIONS 
Special terms and conditions that modify this Insurance and Bonds Exhibit, if any, are as follows: 
 
§ A.4.1 The Contractor is responsible for determining that subcontractors are adequately insured against claims arising 
out of or relating to the Work.  The premium cost and charges for such insurance shall be paid by each Subcontractor. 
  » 
 
 



SECTION 00820 
 

RESPONSIBLE BIDDER FORM 
 

18-060 RESPONSIBLE BIDDER FORM 
 00820 - 1 

Duneland School Corporation 
 

Responsible Bidding Practices Submission Form 
 
*Refer to the Duneland School Corporation “Policy to establish Responsible 
Bidding Practices”  

 
Project:  Duneland School Corporation – 2019 Mechanical Renovations at Jackson Elementary 
School 
 
Bid Opening Date:  March 19, 2019 
 
Name of Contractor:  
____________________________________________________________________________________ 
 
Address: 
____________________________________________________________________________________ 
 
Telephone: 
_____________________________ 
 
Name of Primary Contact: 
____________________________________________________________________________________ 
 
Category of Work: 
____________________________________________________________________________________ 
 
Contractors proposing to submit bids on any Duneland School Corporation (“School”) project estimated to 
be at least one hundred fifty thousand dollars ($150,000) or more must, prior to the opening of bids, 
submit a statement made under oath and subject to perjury laws, the following: 
 
1. Attach to this Form a Certificate of Good Standing from the Indiana Secretary of State dated within 

the last 60 days.  (This requirement shall not apply if the bidder is an individual, sole proprietor or 
partnership.) 

 
2. List all names previously used by the bidder within the last five (5) years:  

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
____________________________________________________________________________ 

 
3. Within the last five (5) years, has the bidder been determined by a court or governmental agency to 

be in violation of any federal, state, or local laws, including violations of contracting or anti-trust laws, 
tax or licensing laws, the Occupational Safety and Health Act (OSHA) violations, federal Davis-Bacon 
Act violations or violations of the Indiana Common Construction Wage Act?  If so, identify the date of 
the violation and identify the court or agency issuing the determination. 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
____________________________________________________________________________ 

 
  



SECTION 00820 
 

RESPONSIBLE BIDDER FORM 
 

18-060 RESPONSIBLE BIDDER FORM 
 00820 - 2 

4. State whether the bidder intends to employ its own employees or whether the bidder intends to utilize 
subcontractors to be utilized by the bidder for the project.  If the bidder intends to use subcontractors 
for the project, identify all subcontractors the bidder intends to utilize. 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
____________________________________________________________________________ 

 
5. Provide evidence of the bidder’s participation in apprenticeship and training programs applicable to 

the work to be performed on the project which are approved by and registered with the United States 
Department of Labor’s Office of Apprenticeship or any similar organization.  Include copies of all 
applicable certificates or standards for such training programs. 

 
6. Provide a copy of the bidder’s workplace drug-testing policy that covers all employees of the bidder 

and meets or exceeds the requirements of Indiana Code 4-13-18. 
 
7. Identify, by name and description of experience, each of the bidder’s project managers and 

superintendents that bidder intends to assign to work on the project. 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
____________________________________________________________________________ 

 
8. If applicable, identify all professional or trade licenses required by law to be held, for any trade or 

specialty area for which the bidder seeks a contract award. 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
____________________________________________________________________________ 

 
9. If applicable, state whether any professional or trade license held by the bidder, or any directors, 

officer, or manager employed by the bidder, has been suspended or revoked within the last five (5) 
years. 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
____________________________________________________________________________ 

 
10. Provide evidence that the surety company utilized by the bidder is on the United States Department 

of Treasury’s Listing of Approved Securities. 
 
11. Identify any federal, state, or local tax liens or delinquencies owed by the bidder to any federal, state, 

or local taxing body within the last five (5) years. 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
____________________________________________________________________________ 
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VERIFICATION 
 I swear or affirm, under the penalties for perjury, that the foregoing information is true and that I 
am duly authorized by the bidder to make the representations herein.  I understand and acknowledge that 
any material changes to the bidder’s status or as to any of the information provided on this Form must be 
reported to the School Corporation within ten (10) days from the date of the occurrence or the change of 
status and that the School Corporation reserves the right to request additional information and verification 
of any of the information submitted pursuant to this Form.   
 
 
 Bidder: ______________________________ 

 By:  ______________________________ 

 Its: ______________________________ 

 Date: ______________________________ 
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PART 1 – GENERAL 
 
1.1 PROJECT 

A. Project Name: 2019 Mechanical Renovations at Jackson Elementary School. 
B. Owner’s Name:  Duneland School Corporation. 
C. The Project consists of the replacement of ceiling grid and tiles, lighting, mechanical ductwork 

and relocation of existing sprinkler heads. 
 
1.2 CONTRACT DESCRIPTION 

A. Work covered by Contract Documents:  As defined in contract documents. 
B. Definitions.  The following terms are used throughout the Contract Documents.  The work will 

be governed in accord with the definitions. 
1. Fabricated:  Fabricated pertains to items specifically assembled or made of selected 

materials or components to meet individual design requirements. 
2. Manufactured:  Manufactured means standard units, usually mass produced by an 

established manufacturer of the respective item. 
3. Provide:  Provide means furnish and install. 
4. Shop fabricated or shop made:  Shop fabricated or shop made refers to items made by a 

Contractor or Subcontractor in their own Shop. 
C. Insurance 

1. Designated Purchaser: 
a. Owner shall purchase and maintain Builder's Risk Insurance in accord with the General 

Conditions. 
b. The Owner's insurance will be subject to a deductible of $5,000 per occurrence. 

D. Contracts 
1. The Owner will award a single construction contract for all work specified in the Contract 

Documents. 
2. Upon award of the construction contract, the owner will issue a Letter of Intent to award a 

Construction Contract to the approved contractor.  This Letter of Intent shall serve as a 
notice to proceed with the project according to the terms and conditions set forth in the 
Contract Documents, until the work under Contract Documents is completed. .  The 
contractor shall commence all construction services as specified in the contract documents 
upon receipt of the Letter of Intent. 

 
1.3 DUTIES OF CONTRACTOR 

A. The contractor shall be responsible for providing and paying for:  
1. Labor, materials and equipment. 
2. Tools, construction equipment and machinery. 
3. Temporary water, heat and other utilities required for construction. 
4. Other facilities and services necessary for proper execution and completion of work. 

B. The contractor shall be responsible for paying and securing all permits, governmental fees and 
licenses other than primary building permit necessary for the proper execution and completion 
of the Project. 

C. The contractor shall comply with all codes, ordinances, rules, regulations, orders and other 
legal requirements of the public authorities which govern the performance of the work under the 
Contract Documents. 

D. The contractor shall coordinate and  have completed  all inspections required by public 
authorities relating to the performance of the work under the Contract Documents including, but 
not limited to: 
1. All inspections required in Section 01400 to be performed by a Testing and Inspection 

Agency. 
E. The contactor shall have duty to promptly submit written notice to the Architect of any known or 

observed variances of the Contract Documents from legal requirements that may govern the 
work.  Upon notice to the Architect, appropriate modifications will be made to the Contract 
Documents to account for the legal requirements.  In the event the contractor fails to provide 
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notice of any variances, he shall assume responsibility for any work known to be contrary to 
those legal requirements. 
1. The contractor shall enforce strict discipline and maintain good order among employees 

and subcontractors.  Contractor shall not employ  unfit person of those not skilled in the 
assigned task 

F. The contractor acknowledges that the Project is exempt from all State and Local use taxes.  It 
shall be the duty of the contractor to: 1) obtain a sales tax exemption certificate number from 
the Owner; 2) place exemption certificate number on invoices for materials incorporated in 
work; 3) furnish copies of invoices to Owner upon request 4) file a notarized statement that all 
purchases made under exemption certificate were entitled to be exempt with Owner upon 
completion of work; and 5) pay any penalties assessed for the improper use of exemption 
certificate number. 

 
1.4 OWNER OCCUPANCY 

A. The date of Substantial Completion shall be no later than August 5, 2019, 5:00 p.m.  Note:  
Substantial Completion for this project refers to all scheduled work being a minimum 99% 
complete. 

B. The date of Final Completion shall be no later than September 6, 2019, 5:00 p.m.  Note:  Final 
Completion for this project refers to all scheduled work, punch list and closeout items being 
100% complete. 

C. The Architect’s and their consultants’ services will terminate sixty (60) days after (1) the date of 
Substantial Completion of the Work or (2) the anticipated date of Substantial Completion 
identified in Specifications, whichever is earlier.  Any work required of the Architect and their 
consultants after this date will be back-charged to the contractor by the Owner. 

D. Refer to General Conditions for Liquidated Damages.   
 
1.5 JOB OPERATIONS 

A. Project Security: 
1. The contractor shall provide necessary precautions such as fences or barriers to protect 

Owner's personnel or members of the general public in the areas in which construction 
activity is on-going.  

2. The contractor shall securely close-off all areas of construction after working hours to 
prevent entry by unauthorized persons. 

B. Project Hours: 
1. Summer Break 2019: No time restrictions between May 28, 2019 and August 5, 2019. 
2. Beginning on August 6, 2019:  all work will be restricted between 3:00 p.m. and 11:00 p.m. 

with no exceptions.   
3. However, at any time, the Owner may choose to restrict work hours if the Owner/District 

feels the contractor is causing disruption to the learning environment, etc. 
4. Note:  Village/County noise ordinance (call to verify times). 

 
1.6 WORK LIMITATIONS 

A. All spaces around where work will be done may be occupied by Owner's personnel.  Contractor 
shall limit the scope of its work during times of owner occupancy to prevent disturbing Owner.  

B. Contractor shall schedule work in such a manner as to not disrupt mechanical or electrical 
systems for the existing adjacent buildings during times of Owner occupancy.  

C. Contractor shall give Owner a minimum of three (3) days’ notice before commencing work in 
Owner occupied area.   

 
1.7 CONTRACTOR USE OF SITE AND PREMISES 

A. Contractor shall confine work at the Project site as permitted by: 1) Law; 2) Permits; 3) the 
Contract Documents; 4) As instructed by Owner or Owner’s representative; and 5) As required 
for Owner’s use of adjacent facilities.  

B. Confer with Owner's representative and obtain full knowledge of all Project site rules and 
regulations affecting work. 
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C. Contractor shall conform to the Project Site rules and regulations while engaged in its work. 
D. Contractor acknowledges that the Project Site rules and regulations take precedence over 

other rules and regulations that may exist outside such jurisdiction.  
E.  Contractor shall be obligated to permit the Owner's representative to examine the contractor's 

list of employees, including those of his subcontractors and their agents, working on the Project 
Site.  Contractor shall  
1. Keep all vehicles, mechanized or motorized equipment locked and secured at all times 

when parked and unattended on Owner's premises. 
2. Contractor shall not, under any circumstance, leave any vehicle unattended with its motor 

or engine running, or with its ignition key in place. 
3. All traffic control subject to Owner's representative's approval. 

F. Do not unreasonably encumber site with materials or equipment. 
G. Contractor shall assume full responsibility for protection safety and safekeeping of products 

stored on premises. 
H. Contractor shall move all stored products or equipment which interferes with operations of 

Owner or other subcontractors. 
I. Contractor shall obtain and pay for the use of additional storage or work areas needed for 

operations. 
J. Contractor shall limit use of the Project Site for work and storage to areas depicted in the 

drawing or area approved in advance by Owner.  
K. The contractor acknowledges that adjacent sites may be used by the Owner or members of the 

general public requiring contractor to maintain appropriate safety measures.  
L. The contractor shall provide access to and from the Project Site as required by law and by 

Owner: 
M. Emergency Building Exits During Construction:  Keep all exits required by code open during 

construction period; provide temporary exit signs if exit routes are temporarily altered. 
 
1.8 SUBSTANCE ABUSE PREVENTION POLICY 

A. Pursuant to the Substance Abuse Prevention on Public Works Act (820 IL CS 265/1, et seq.), 
employees of the contractor and employees of the contractor and employees of any 
subcontractor are prohibited from the use of drugs or alcohol , as defined in the Act, while 
performing on any public works project. 

B. The contractor and any subcontractor shall file with the public body engaged in the construction 
of the public works: a copy of the substance abuse prevention program along with a cover letter 
certifying that their program meets the requirements of the Act or a letter certifying that the 
contractor or subcontractor has a collective bargaining agreement in effect dealing with the 
subject matter of this Act.  A certification form is attached and must be completed by the 
contractor and each subcontractor to this contract.  

 
1.9 WORK SEQUENCE 

A. Construction services as specified herein shall commence upon issuance of the Letter of Intent 
to Award a Construction Contract. 

B. Certificate of Insurance and all Bonds to be submitted to the Architect within 3 business days 
upon issuance of the Letter of Intent. 

C. All Shop Drawings to be submitted to the Architect within 21 calendar days upon issuance of 
the Letter of Intent. 

 
 
PART 2 – PRODUCTS – NOT USED 
 
 
PART 3 – EXECUTION – NOT USED 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Procedures for preparation and submittal of applications for progress payments. 
B. Change order procedures. 

 
1.2 RELATED SECTIONS 

A. Section 01210 - Allowances:  Payment procedures relating to allowances. 
B. Section 01780 - Closeout Submittals. 

 
1.3 SCHEDULE OF VALUES 

A. Submit a printed schedule on AIA Form G703 - Application and Certificate for Payment 
Continuation Sheet or Architect approved similar. 

B. Submit Schedule of Values in duplicate within 15 days after of the Letter of Intent.  
C. Include in each line item, the amount of Allowances specified.  For unit cost Allowances, identify 

quantities taken from Contract Documents multiplied by the unit cost to achieve the total for the 
item.   

D. Submit separate quantities and amounts for material and labor for each respective line item. 
E. Revise schedule to list approved Change Orders, with each Application For Payment. 
F. Support values given with data to substantiate their correctness. 
G. Submit quantities of designated materials. 
H. List quantities of materials specified under unit prices. 
I. Include in the line items a total amount of Contractor's overhead and profit. 
J. Payment for materials stored on or off site will be limited to those materials listed separately in 

Schedule of Values. 
K. Form of Submittal 

1. Submit typewritten Schedule of Values on 8-1/2 x 11 paper format. 
2. Utilize the Table of Contents of this Project Manual. 
3. Identify each line item with number and title of the specification Section. 
4. Separate costs under the various phases.   

L. Preparation 
1. Itemize separate line cost for each of following cost items: 

a. Overhead and profit. 
b. Bonds. 
c. Insurance. 
d. General Requirements. 
e. Site mobilization. 

2. Itemize separate line item cost for work specified in each section of the specifications.  
Identify work of: 
a. Contractor's own labor forces. 
b. All subcontractors. 
c. All major suppliers of products or equipment. 

3. Break down installed costs into: 
a. Delivered cost of product, with taxes paid. 
b. Labor cost. 

4. For each line item which has an installed value of more than $10,000.00 break down costs to 
list amount of labor and amount of materials under each item. 
a. Contractor, subcontractor or supplier. 
b. Specification section number. 
c. Description of work or material. 
d. Quantity. 
e. Unit Price. 
f. Scheduled value. 
g. % of Contract. 
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5. Round off figures to nearest ten dollars. 
6. Make sum of total costs of all items listed in Schedule equal to total contract sum. 

M. Review and Resubmittal 
1. After review by Architect, revise and resubmit Schedule as directed by Architect. 
2. Follow original submittal procedure. 

N. Update 
1. Update Schedule of Values when: 

a. Change in cost occurs. 
b. Change of subcontractor or supplier occurs. 
c. Change of product or equipment occurs. 

2. Provide written justification for any changes requested by contractor. 
 
1.4 APPLICATIONS FOR PROGRESS PAYMENTS 

A. Payment Period:  Submit at intervals stipulated in the Agreement. 
B. Present required information in typewritten form. 
C. Form:  AIA G702 Application and Certificate for Payment and AIA G703 - Continuation Sheet 

including continuation sheets when required or Architect approved equal. 
D. For each item, provide a column for listing each of the following: 

1. Item Number. 
2. Description of work. 
3. Scheduled Values. 
4. Previous Applications. 
5. Work in Place and Stored Materials under this Application. 
6. Authorized Change Orders. 
7. Total Completed and Stored to Date of Application. 
8. Percentage of Completion 
9. Balance to Finish. 
10. Retainage. 

E. Each item on the application for payment shall include retaintage in the amount of 10% of the 
total work completed and stored to date of application.  Upon reaching Substantial Completion, 
and with prior authorization of the Owner and the Architect, the retainage may be reduced to 5% 
for each item that is deemed substantially complete on the subsequent application for payment.  

F. Execute certification by signature of authorized officer. 
G. Use data from approved Schedule of Values.  Provide dollar value in each column for each line 

item for portion of work performed and for stored Products 
H. List each authorized Change Order as a separate line item, for each respective subcontractor or 

material supplier listing Change Order number and dollar amount as for an original item of Work. 
I. Submit three pencil copies of each Application for Payment for review and approval by Architect 

and Owner. 
J. Revise Application and Certificate of payment as directed by Architect. 
K. Once pencil copy has been approved by Architect, send three copies along with supporting 

documentation to the corporate office of the Architect. 
L. Include the following with the application: 

1. Transmittal letter as specified for Submittals in Section 01300. 
2. Construction progress schedule, revised and current as specified in Section 01300. 
3. Current construction photographs specified in Section 01300. 
4. Partial release of liens from Contractor for current period. 

a. Release of liens to be provided on forms approved by the Architect prior to the first 
payment being submitted. 

5. Partial release of liens from all Subcontractors and vendors from prior period. 
a. Release of liens to be provided on forms approved by the Architect prior to the first 

payment being submitted. 
6. Affidavits attesting to off-site stored products, with original invoices.  Statement of transfer of 

title upon payment and insurance coverage specifically identifying stored items. 
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M. When Architect requires substantiating information, submit data justifying dollar amounts in 
question.  Provide one copy of data with cover letter for each copy of submittal. Show application 
number and date, and line item by number and description. 

 
1.5 CERTIFIED PAYROLL FOR PUBLIC WORKS PROJECTS 

A. Effective August 10, 2005 the Public Act 94-0515 amended the Prevailing Wage Act., all 
contractors and their subcontractors who are engaged in public works projects must provide a 
certified monthly payroll report either in person, by mail or electrically for the Owner’s records.  

B. Each Contractor or Subcontractor performing Work on this Project shall comply in all respects 
with all laws governing the employment of Labor, Social Security, and Unemployment Insurance 
of both the State and Federal government.  There shall be paid to each employee engaged in 
Work under this Contract at the site of the Project, no less than the minimum wage for the 
classifications of labor employed in compliance with 820 ILCS 130/1 et seq.. as now existing or 
hereafter amended. 

C. In accordance with 820 ILCS 130/5, the Contractor and each subcontractor shall make and keep, 
for a period of not less than 3 years, records of all laborers, mechanics, and other workers 
employed by them on the Project; the records shall include each worker’s name, address, 
telephone number, social security number, classification or classifications, the hourly wages paid 
in each period, the number of hours worked each day, and the starting and ending times of each 
work day. 

D. The Contractor and each subcontractor shall submit monthly, in person, by mail, or electronically 
a certified payroll to the District.  The certified payroll shall consist of a complete copy of the 
records.  The certified payroll shall be accompanied by a statement signed by the contractor or 
subcontractor which avers that: 
1. such records are true and accurate; 
2. the hourly rate paid to each worker is not less than the general prevailing rate of hourly 

wages required; and 
3. the contractor or subcontractor is aware that filing a certified payroll that he or she knows to 

be false is a class B misdemeanor. 
E. Upon 2 business days’ notice, the contractor and each subcontractor shall make available for 

inspection for the records to the District, its officers and agents, and to the Director of Labor and 
his deputies and agents at all reasonable hours at a location within the State.  The Contractor and 
each subcontractor shall permit his/her employees to be interviewed on the job, during working 
hours, by compliance investigators of the Department or the Department of Labor. 

 
1.6 CHANGE ORDER PROCEDURES 

A. Promptly implement Change Order procedures. 
1. Provide full written data required to evaluate changes. 
2. Maintain detailed records of work done on time-and-material/force account basis. 
3. Provide full documentation to Architect. 

B. Designate in writing the member of Contractor's organization: 
1. Who is authorized to accept changes in Work. 
2. Who is responsible for informing others in Contractor's employ of authorization of changes in 

Work. 
3. If other than the Owner, the Owner will designate in writing the person(s) authorized to 

execute Change Orders. 
C. Initiation of Contract Changes: 

1. Requests for change by the Contractor shall be initiated in writing. 
2. Subcontractors initiating a request for change shall direct their requests to the Contractor.  
3. The Architect will review and direct the Contractor's requests for change to the Owner or 

Owner's Representative with recommendations. 
4. Requests for change affecting contract sum or contract completion shall be made prior to 

starting any changes to the construction work or purchasing of materials.  Failure to make 
appropriate written requests will invalidate any claims for additional costs or time for said 
work. 
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D. Owner Authorizes: 
1. The Owner or Owner's Representative, having considered the necessity of the requested 

change and availability of funds will authorize the Architect to prepare a request for proposal 
(RFP). 

E. Architect Prepares Request for Proposal: 
1. The Architect, following consultation with the Contractor regarding subcontracts which will be 

affected by the proposed change, will prepare a RFP for Contractor response. 
2. Two sets of the RFP and Supplemental Drawings and Specifications for each proposed 

change are transmitted to the Contractor. 
F. Contractors Prepare Proposals: 

1. Detailed Breakdown of Material Equipment and Labor: 
a. The Contractor or Subcontractor whose work is affected by a proposed change shall 

prepare a proposal for change. 
b. The detailed breakdown shall be prepared in accordance with the Contract Documents. 
c. If a change affects work covered by agreed on prices, such prices shall be used as the 

basis for adjustments to the contract sum. 
d. In all other cases, adjustments to the contract sum shall be based on the Contractor's 

direct cost, including costs of material, labor, equipment, bonds and taxes as applicable. 
e. Labor rates shall be itemized on the detailed breakdown indicating the trade base wage 

rate, total union fringe benefits, FICA, unemployment compensation insurance and 
workmen's compensation insurance.  Labor charges shall not include costs for 
inefficiencies of construction supervision or labor. 

f. Change order adjustments to the contract developed above shall include amounts for 
overhead and profit which do not exceed average amounts indicated in the Schedule of 
Values, or an amount of 15%, whichever is less, and that no overhead and profit shall be 
deducted from the total price for changes reducing the cost of the contract.  If the 
changed work is performed by a subcontractor, no more than 10% may be added to the 
subcontractor's costs for overhead and profit.  An additional not to exceed 5% may be 
included for the Contractor's overhead and profit on all work provided directly by a 
subcontractor employed on the project. 

G. Contractor Reviews: 
1. Reviews:  The Contractor shall review all proposals for: 

a. Conformance with the RFP to ensure that all items and only those items of work affected 
by the proposed change are included. 

b. Assurance that the proposals are submitted in conformance with the Contract 
Documents. 

2. Transmittal:  The Contractor shall forward to the Architect three complete sets of proposals 
with its recommendation regarding the proposal. 
a. In making recommendations, the Contractor shall certify that the price is appropriate and 

if it is not appropriate, shall state the reasons for not certifying the price. 
b. Proposals, complete with all required information, shall be submitted to the Architect 

within three weeks of the date of the RFP in order to receive further consideration. 
H. Architect Reviews: 

1. The Architect reviews the Contractor's proposals for completeness and conformance with the 
RFP and Contract Documents.  Proposals which are incomplete or have inadequate detailed 
breakdowns will be returned to the Contractors for resubmission. 

2. The Architect will review and, when appropriate, approve all price proposals recommending 
Owner approve issuance of a change order. 

3. When the Architect considers the costs or quantities to be inappropriate to the work 
requested, the Architect will notify the Contractor in writing of the concerns and the 
Contractor will provide the necessary backup materials to justify the submittal or modify the 
submittal. 
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4. Submittals not properly justified will not be forwarded to the Owner and written notice as to 
the reasons will be forwarded to the Contractor. After 30 days of said written notification and 
no further response by the Contractor, the request will be considered inappropriate and will 
receive no further consideration. 

I. Architect Issues Change Order: 
1. The Architect, having received what is believed to be an appropriate and acceptable 

Contractor proposal for the proposed change and having received Owner's approval to issue 
a change order, the Architect will issue a Change Order. 

2. The Change Order package prepared by the Architect for submittal to the Owner shall 
contain the following items: 
a. Three originals of the Change Order form with appropriate original signatures, along with 

supporting documentation including, but not limited to: 
1) Request for Proposal with signatures. 
2) Pristine copy of drawings and specifications. 
3) On changes initiated by the Architect, a letter explaining the circumstances related to 

the need for the change. 
4) On Owner requested Change Orders, a letter of request signed by the Owner's 

Representative. 
5) Change Order Authorization Form for Owner's Signature and permanent record in 

accord with Public Act 85-1295. When required on public work--for changes greater 
than $10,000.00 or 30 Days. 

J. Owner Approves or disapproves Change Order:  For change in Contract Sum and/or Contract 
Time. 

K. One copy of approved Change Order with original signatures will be returned to the Contractor, or 
notice and explanation as to why it has been rejected will be forwarded to the Contractor. 

 
1.7 APPLICATION FOR FINAL PAYMENT 

A. Submit all closeout documents and comply with all requirements as put forth in Section 01780 - 
Closeout Submittals. 

B. Once closeout submittal have been approved by Architect, prepare Application for Final Payment 
as specified for progress payments, identifying total adjusted Contract Sum, previous payments, 
and sum remaining due; including properly executed Consent of Surety. 

C. Application for Final Payment will not be considered until the following have been accomplished: 
1. All closeout procedures specified in Section 01780. 

 
 
PART 2 – PRODUCTS – NOT USED 
 
 
PART 3 – EXECUTION – NOT USED 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Cash allowances.  
B. Payment and modification procedures relating to allowances. 

 
1.2 RELATED SECTIONS 

A. Section 01200 - Price and Payment Procedures:  Additional payment and modification 
procedures. 

 
1.3 SELECTION AND PURCHASE 

A. At the earliest practical date after award of the Contract, advise Architect of the date when final 
selection and purchase of each product or system described by an allowance must be completed 
to avoid delaying the Work. 

B. At Architect's request, obtain proposals for each allowance for use in making final selections.  
Include recommendations that are relevant to performing the Work. 

C. Purchase products and systems selected by Architect from the designated supplier. 
D. Any unused allowance funds will be credited back to Owner by Change Order prior to close out. 

 
1.4 SUBMITTALS 

A. Submit proposals for purchase of products or systems included in allowances, in the form 
specified for Change Orders. 

B. Submit invoices or delivery slips to show actual quantities of materials delivered to the site for use 
in fulfillment of each allowance. 

C. Submit time sheets and other documentation to show labor time and cost for installation of 
allowance items that include installation as part of the allowance. 

D. Coordinate and process submittals for allowance items in same manner as for other portions of 
the Work. 

 
1.5 COORDINATION 

A. Coordinate allowance items with other portions of the Work.  Furnish templates as required to 
coordinate installation. 

B. Architect Responsibilities: 
1. Consult with Contractor for consideration and selection of products, suppliers, and installers. 
2. Select products in consultation with Owner and transmit decision to Contractor. 
3. Prepare Allowance Authorization. 

C. Contractor Responsibilities: 
1. Assist Architect in selection of products, suppliers, and installers. 
2. Obtain proposals from suppliers and installers and offer recommendations. 
3. On notification of which products have been selected, execute purchase agreement with 

designated supplier and installer. 
4. Arrange for and process shop drawings, product data, and samples.  Arrange for delivery. 

 
1.6 CASH ALLOWANCES 

A. Costs Included in cash allowances: 
1. Allowances shall cover the cost to the Contractor of materials and equipment delivered to the 

site and all required taxes, less applicable trade discounts. 
2. Contractor's costs for unloading and handling at the site, installation costs, overhead, profit 

and other expenses contemplated for stated allowance amounts shall be included in the Base 
Bid and not in the allowances. 

 
PART 2 – PRODUCTS – NOT USED 
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PART 3 – EXECUTION 
 
3.1 EXAMINATION 

A. Examine products covered by an allowance promptly on delivery for damage or defects.  Return 
damaged or defective products to manufacturer for replacement. 

 
3.2 PREPARATION 

A. Coordinate materials and their installation for each allowance with related materials and 
installations to ensure that each allowance item is completely integrated and interfaced with 
related work. 

 
3.3 SCHEDULE OF ALLOWANCES 

A. Allowance No. 1:  Cash Allowance:  Include contingency allowance of $50,000.00 for use 
according to owner’s instructions.  

 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Alternate submission procedures. 
B. Documentation of changes to Contract Sum and Contract Time. 

 
1.2 RELATED SECTIONS 

A. Section 00100 – Instructions to Bidders:  Instructions for preparation of pricing for alternatives. 
 
1.3 ACCEPTANCE OF ALTERNATES 

A. Alternates quoted on Bid Forms will be reviewed and accepted or rejected at Owner's option.  
Immediately accepted alternates will be identified in the Owner-Contractor Agreement. 

B. The Owner may accept any Alternate within 30 days of the date of contract. 
C. State the amount of Alternates prices to be added or deducted from the Base Bid price on the Bid 

Form. 
D. Perform all portions of the work affected by this Section in accordance with the requirements of 

the Contract Documents. 
E. Comply with requirements relative to materials and workmanship contained in the respective 

specification sections. 
F. Coordinate related work and modify surrounding work to integrate the Work of each Alternate. 

 
1.4 SCHEDULE OF ALTERNATES 

Alternate No. 1: Work in Existing Media Center M-1 and Existing Mechanical A-201 
State the amount to be ADDED to the lump sum base bid if the work shown in Existing 
Media Center M-1 and Existing Mechanical A-201 is completed in including but not limited to 
ceiling, lights, mechanical, sprinklers and paint and any other work related to new 
construction. 

 
 
PART 2 – PRODUCTS – NOT USED 
 
 
PART 3 – EXECUTION – NOT USED 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Preconstruction meeting. 
B. Site mobilization meeting. 
C. Progress meetings. 
D. Construction progress schedule. 
E. Progress photographs. 
F. Coordination drawings. 
G. Submittals for review, information, and project closeout. 
H. Number of copies of submittals. 
I. Submittal procedures. 

 
1.2 RELATED SECTIONS 

A. Document 00700 - General Conditions:  Dates for applications for payment. 
B. Section 01100 - Summary:  Stages of the Work, Work covered by each contract, occupancy,. 
C. Section 01200 - Price and Payment Procedures:  
D. Section 01325 - Construction Progress Schedule:  Form, content, and administration of 

schedules. 
E. Section 01700 - Execution Requirements:  Additional coordination requirements. 
F. Section 01780 - Closeout Submittals:  Project record documents. 

 
1.3 PROJECT COORDINATION 

A. Project Coordinator:  Contractor. 
B. Cooperate with the Contractor in allocation of mobilization areas of site; for field offices and 

sheds, for access, traffic, and parking facilities. 
C. During construction, coordinate use of site and facilities through the Contractor. 
D. Comply with procedures for intra-project communications; submittals, reports and records, 

schedules, coordination drawings, and recommendations; and resolution of ambiguities and 
conflicts. 

E. Comply with instructions of the Contractor for use of temporary utilities and construction 
facilities. 
1. Direct and check-out of utilities, operational systems and equipment. 
2. Record dates of start of operation of systems and equipment. 

F. Coordinate field engineering and layout work under instructions of the Contractor. 
G. Develop and implement procedure for review and processing of applications for progress and 

final payments:  Submit recommendation to Architect for Certification to Owner for Payment. 
H. Establish on-site lines of authority and communication; schedule and conduct project meetings 

among: 
1. Owner's Representative. 
2. Architect. 
3. Subcontractors. 

I. Cost Control: 
1. Maintain cost accounting records for authorized work performed under Unit Costs. 
2. Develop and implement procedure for review and processing of applications for progress 

and final payments:  Submit recommendation to Architect for Certification to Owner for 
Payment. 

J. Administer processing of: 
1. Shop drawings, product data and samples. 
2. Field drawings. 
3. Coordination drawings. 
4. Closeout submittals. 

K. Maintain Reports and Records at Job Site: 
1. Daily log of progress of work, available to Architect and Owner. 
2. Verify that all subcontractors maintain record documents on a current basis. 
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3. At completion of Project, assemble record documents from all subcontractors and deliver to 
the Architect in accordance with Section 01780. 

4. Assemble documentation for handling of claims and disputes. 
L. Contractor to verify that specified cleaning is done during progress of work and at the 

completion of each subcontractor's work. 
M. Make the following types of submittals to Architect through the Project Coordinator: 

1. Requests for interpretation. 
2. Requests for substitution. 
3. Shop drawings, product data, and samples. 
4. Submittals for information. 
5. Test and inspection reports. 
6. Design data. 
7. Manufacturer's instructions and field reports. 
8. Applications for payment and change order requests. 
9. Progress schedules. 
10. Coordination drawings. 
11. Closeout submittals. 

N. Upon contractor's determination of Substantial Completion of work or portion thereof, notify 
Architect in writing as to project status and request inspection and compilation of punch list of 
incomplete or unsatisfactory items. 

O. Upon Architect's Certification of Date of Substantial Completion, supervise correction and 
completion of work within specified period. 

P. Upon Contractor's determination that Work is finally complete: 
1. Submit written notice to Architect and Owner, that Work is ready for final inspection. 
2. Secure and transmit to Architect required closeout submittals as put forth in Section 01780. 

Q. Contractor to turn over to Architect for approval all items for closeout as put forth in Section 
01780. 

 
 
PART 2 - PRODUCTS - NOT USED 
 
 
PART 3 – EXECUTION 
 
3.1 PRECONSTRUCTION MEETING 

A. Architect will schedule a meeting within 10 days of date of Letter of Intent. 
B. Attendance Required: 

1. Owner. 
2. Architect. 
3. Contractor: 
4. Field Superintendent 
5. Project Manager 
6. Safety Representative. 
7. Contractor's Major Subcontractors. 

C. Minimum Agenda: 
1. Items required to be submitted by Contractor at Preconstruction Meeting: 

a. Fully executed bonds and Insurance Certificates 
b. List of major Subcontractors and suppliers. 
c. Tentative construction schedule. 
d. Letter from Project Safety Representative certifying that he/she will be empowered as 

the Contractor's Safety Engineer, is responsible for enforcing all safety requirements 
and is familiar with the Manual of Accident Prevention in Construction by the 
Associated General Contractors of America, current edition, and further that the 
Contractor will maintain at the project a copy of said publication and will strictly enforce 
the applicable requirements of same. 
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2. Distribute and discuss documents required to be submitted by Contractor at 
Preconstruction meeting. 

3. Execution of Owner-Contractor Agreement. 
4. Identify critical work sequencing. 
5. Discussion of schedule of values, and progress schedule. 
6. Discussion of list of Subcontractors, list of Products, schedule of values, and progress 

schedule. 
7. Designation of responsible personnel representing the parties to Contract; Owner, Architect 

and Contractor. 
8. Establish chain of Authority. 
9. Procedures and processing of field decisions, submittals, substitutions, applications for 

payments, proposal request, Change Orders, and Contract closeout procedures. 
10. Scheduling. 

a. Discuss major equipment deliveries and priorities. 
11. Review of use of premises: 

a. Office and storage areas. 
b. Access to site and facilities. 

12. Owner's requirements. 
13. Security procedures. 
14. Review requirements of and procedures for maintaining record documents. 
15. Architect will record minutes and distribute copies within five days after meeting to 

participants, with copies to Contractor, Owner, participants, and those directly affected by 
decisions made. 

 
3.2 SITE MOBILIZATION MEETING 

A. Contractor will schedule a meeting at the Project site prior to Contractor occupancy. 
B. Attendance Required: 

1. Contractor. 
2. Owner. 
3. Architect. 
4. Special Consultants. 
5. Contractor's Superintendent. 
6. Major Subcontractors. 
7. Safety Representative. 

C. Agenda: 
1. Use of premises by Owner and Contractor. 
2. Owner's requirements and occupancy prior to completion. 
3. Construction facilities and controls provided by Owner. 
4. Temporary utilities provided by Owner. 
5. Survey and building layout. 
6. Security and housekeeping procedures. 
7. Schedules. 
8. Application for payment procedures. 
9. Procedures for testing. 
10. Procedures for maintaining record documents. 
11. Requirements for start-up of equipment. 
12. Inspection and acceptance of equipment put into service during construction period. 
13. Establish safety and first aid procedures. 
14. Procedures and reviews of mock-up panels. 

D. Contractor will record minutes and distribute copies within five (5) days after meeting to 
participants, with two copies to Architect, Owner, participants, and those affected by decisions 
made. 

 
3.3 PROGRESS MEETINGS 

A. Contractor will schedule and administer meetings throughout progress of the Work at maximum 
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bi-monthly intervals. 
B. Contractor will make arrangements for meetings, prepare agenda with copies for participants 5 

business days in advance of meeting date, preside at meetings. 
C. Attendance Required:  Job superintendent, major Subcontractors and suppliers, Owner, 

Architect, as appropriate to agenda topics for each meeting. 
D. Agenda: 

1. Review minutes of previous meetings. 
2. Review of Work progress. 
3. Field observations, problems, and decisions. 
4. Identification of problems which impede planned progress. 
5. Review of submittals schedule and status of submittals. 
6. Review of off-site fabrication and delivery schedules. 
7. Maintenance of progress schedule. 
8. Corrective measures to regain projected schedules. 
9. Planned progress during succeeding work period. 
10. Coordination of projected progress. 
11. Maintenance of quality and work standards. 
12. Effect of proposed changes on progress schedule and coordination. 
13. Other business relating to Work. 
14. Process Payment Requests Monthly. 

E. Contractor shall record minutes and distribute copies within Five (5) calendar days after 
meeting to participants, with two copies to Architect, Owner, participants, and those affected by 
decisions made. 

 
3.4 CONSTRUCTION PROGRESS SCHEDULE - See Section 01325 
 
3.5 PROGRESS PHOTOGRAPHS 

A. Provide photographs of site and construction throughout progress of Work produced by an 
experienced photographer, acceptable to Architect. 

B. Submit samples of Photographer's work on similar projects if required by Architects. 
C. Take photographs on the first day of each month and as follows: 

1. Site clearing. 
2. Excavations. 
3. Foundations. 
4. Structural framing. 
5. Enclosure of building. 
6. Final completion. 

D. Take photographs as evidence of existing project conditions. 
E. Views: 

1. Provide aerial photographs from four cardinal views at each specified time, until structure is 
enclosed. 

2. Provide non-aerial photographs from four cardinal views at each specified time, until Date 
of Substantial Completion. 

3. Consult with Architect for instructions on views required. 
4. Provide factual presentation. 
5. Provide correct exposure and focus, high resolution and sharpness, maximum depth of 

field, and minimum distortion. 
F. Prints:  Full color; three prints of each view. 

1. Matte; smooth texture; white tint; single weight; contrast grade 4, extra hard. 
2. Size:  8 x 10 inch; mounted for binder and tabs. 
3. Identify each print on back.  Identify name of Project, contract number, phase, orientation of 

view, date and time of view, name and address of photographer, and photographer's 
numbered identification of exposure. 

G. Deliver prints with each Application for Payment with transmittal letter specified in this Section. 
H. Deliver one set of prints each to Architect and Project record documents file. 
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I. Negatives remain property of photographer.  Require that photographer maintain negatives for 
5 years from Date of Substantial Completion. 

 
3.6 COORDINATION DRAWINGS 

A. Conduct coordination meetings in accordance with each respective section as work 
progresses. Contractor shall coordinate with Architect for such meetings. 

B. Provide information required by Contractor for preparation of coordination drawings. 
C. Review drawings prior to submission to Architect. 

 
3.7 SUBMITTALS FOR REVIEW 

A. When the following are specified in individual sections, submit them for review: 
1. Product data. 
2. Shop drawings. 
3. Samples for selection. 
4. Samples for verification. 

B. Submit to Architect for review for the limited purpose of checking for conformance with 
information given and the design concept expressed in the contract documents. 

C. Samples will be reviewed only for aesthetic, color, or finish selection. 
D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES 

article below and for record documents purposes described in Section 01780 - CLOSEOUT 
SUBMITTALS. 

 
3.8 SUBMITTALS FOR INFORMATION 

A. When the following are specified in individual sections, submit them for information: 
1. Design data. 
2. Certificates. 
3. Test reports. 
4. Inspection reports. 
5. Manufacturer's instructions. 
6. Manufacturer's field reports. 
7. Other types indicated. 

B. Submit for Architect's knowledge as contract administrator or for Owner. 
 
3.9 SUBMITTALS FOR PROJECT CLOSEOUT 

A. When the following are specified in individual sections, submit them at project closeout: 
1. Project record documents. 
2. Operation and maintenance data. 
3. Warranties. 
4. Bonds. 
5. Lien Waivers. 
6. Other types as indicated. 

B. Submit for Owner's benefit during and after project completion. 
 
3.10 NUMBER OF COPIES OF SUBMITTALS 

A. Documents for Review or for information: 
1. The Contractor has the option of providing Submittals for review or for information either as 

a hard copy or electronically as outlined below. 
2. If Submittal is provided as a hard copy: 

a. Submit the number of copies which the Contractor requires, plus three copies which 
will be retained by the Architect. 

3. If Submittal is provided electronically: 
a. Deliver one copy of submittal to Architect via email or Compact Disc in PDF file format. 
b. At Architect’s discretion, the reviewed submittal, with any corrections, will be returned 

as one electronic copy in PDF format, or as one hard copy delivered to the Contractor. 
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B. Documents for Project Closeout:  Shall be submitted as hard copies only.  Make one 
reproduction of submittal originally reviewed.  Submit one extra of submittals for information. 

C. Samples:  Submit the number specified in individual specification sections; one of which will be 
retained by Architect. 
1. After review, produce duplicates. 
2. Retained samples will not be returned to Contractor unless specifically so stated. 

 
3.11 SUBMITTAL PROCEDURES 

A. Sequentially number the transmittal form and clearly indicate the respective specification 
section number for reference.  Revise submittals with original number and a sequential 
alphabetic suffix. 

B. Identify Project, Contractor, Subcontractor or supplier; pertinent drawing and detail number, 
and specification section number, as appropriate on each copy. 

C. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of 
Products required, field dimensions, adjacent construction Work, and coordination of 
information is in accordance with the requirements of the Work and Contract Documents. 

D. Deliver submittals to Architect at business address or via email. 
E. Schedule submittals to expedite the Project, and coordinate submission of related items. 
F. For each submittal for review, allow 10 days excluding delivery time to and from the Contractor. 
G. Identify variations from Contract Documents and Product or system limitations which may be 

detrimental to successful performance of the completed Work. 
H. Provide space for Contractor and Architect review stamps. 
I. Shop drawings which incorporate, in part or in whole, direct reproductions of the contract 

documents, are not acceptable and will be returned, without review, to the contractor, for 
resubmittal. 

J. All shop drawings which are poorly prepared or hand written will be returned, without review, to 
the contractor for resubmittal.  Architect’s determination of properly prepared shop drawings is 
final. 

K. Electronic Media/Files 
1. Construction drawings for this project have been prepared by the Architect and Engineer 

utilizing the following Computer Aided Drawing (CAD) System: Auto Cad Release 2015. 
2. Contractors and Subcontractors may purchase electronic media files of the Contract 

Documents.  Selected sheets will cost $ 300for all sheets within a single discipline. 
3. Upon request to purchase electronic media or files, the Contractor shall complete the 

“Request for Electronic Drawing Files” issued by the Architect and issue the appropriate fee 
to the Architect.   

4. Sheets can be formatted to provide background information only, background plus various 
layers of equipment; or of complete sheets as issued for construction. 

5. The Contractor may utilize these CAD Drawings in the preparation of their Shop Drawings 
and as built drawings only. 

6. The information issued is provided in a good faith effort to expedite the Project and simplify 
the efforts of the Contractor with no guarantee by the issuer as to the accuracy or 
correctness of the information provided.  The Architect accepts no responsibility or liability 
for the Contractor’s or subcontractor’s use of these CAD documents. 

7. The use of these CAD documents by the Contractor(s) does not relieve them of their 
responsibility to field measure existing conditions and to properly fit the work to the Project. 

8. These documents will be provided when purchased for the convenience of the Contractor 
and this Project.  Ownership and use of the issued documents are governed by the terms 
of the General Conditions. 
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L. Submittals 
1. Submit all submittals within 21 calendar days after date of Letter of Intent.  Failure to 

do so may cause scheduled contractor payments to be withheld.   
2. Submit all manufacturer’s letter’s confirming prompt ordering of all material and 

equipment within 21 calendar days after date of Letter of Intent.  Failure to do so may 
cause scheduled contractor payments to be withheld.  Confirmation Letters are to include 
the following: 
a. Order date. 
b. Manufacturing date. 
c. Delivery date. 
d. Confirmation that no factors will deter delivery on schedule.   
e. Any other pertinent information. 

3. Submit four prints of shop drawings, and number of copies of product data and samples 
which Contractor requires for distribution and future submission under Section 01700 plus 
one copy which will be retained by Architect. 

4. Submit number of samples specified in each of specification sections. 
5. Accompany submittals with transmittal letter, in duplicate, containing: 

a. Date. 
b. Project title and number. 
c. Contractor's name and address. 
d. Relevant Specification section number. 
e. The number of shop drawings, product data and samples submitted. 
f. Notification of any deviations from Contract Documents. 
g. Other pertinent data. 

6. Submittals shall include: 
a. Date and revision dates. 
b. Project title and number. 
c. Names of: 

1) Architect 
2) Architect's consultant(s) 
3) Subcontractor 
4) Sub-subcontractor. 
5) Supplier. 
6) Manufacturer. 
7) Separate detailer when pertinent. 

d. Identification of product or material. 
e. Relation to adjacent structure or material. 
f. Field dimensions, clearly identified as such. 
g. Specification section and page number. 
h. Specified standards, such as ASTM number or Federal Specification. 
i. A blank space, 4" x 6" for Architect's stamp. 
j. Identification of previously approved deviation(s) from Contract Documents. 
k. Identification of color selections required and color selection charts. 

7. All shop drawing submittals received by the Architect which do not bear the contractor's 
approval stamp and initials or signatures will be returned, without review, to the contractor, 
for resubmittal. 

8. All shop drawing submittals which do not contain a reproducible transparency set of the 
submittal will be returned without review, to the contractor, for resubmittal. 

M. Resubmission Requirements 
1. Shop Drawings: 

a. Definition:  Shop Drawings are original drawings prepared by Contractor, 
subcontractor, sub-subcontractor, supplier or distributor, which illustrates some portion 
of the work, showing fabrication, layout, setting or erection details. 

b. Revise initial drawings as directed and resubmit in accordance with submittal 
procedures. 
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c. Indicate on drawings all changes which have been made in addition to those requested 
by Architect. 

d. Clearly indicate by revision number and date, each resubmittal of each shop drawing. 
e. When revised for resubmission, identify all changes made since previous submission. 
f. Shop drawings which incorporate, in part or in whole, direct reproductions of the 

contract documents, will NOT be accepted and will be returned without review. 
2. Product data and samples:  Submit new data and samples as specified for initial submittal. 
3. Make all resubmittals within 10 business days after date of Architect's previous review. 

N. Distribution of Submittals After Review 
1. Contractor will distribute copies of shop drawings and product data which carry Architect's 

stamp to: 
a. Contractor's file. 
b. Job site file. 
c. Record documents file. 
d. Subcontractors. 
e. Suppliers. 
f. Fabricators. 
g. Other contractors as required. 

2. Distribute samples as directed in accordance with Contract Documents. 
3. Distribute copies of reviewed submittals as appropriate.  Instruct parties to promptly report 

any inability to comply with requirements. 
O. Contractor Responsibilities 

1. Review shop drawings, product data and samples prior to submission to the next level of 
authority. 

2. Verify: 
a. Field dimensions and drawing dimensions.  
b. Field construction criteria. 
c. Catalog numbers and similar data. 
d. Compliance of items submitted with Contract Documents. 
e. Dimensions and elevations requirements necessary to properly install product. 

3. Coordinate each submittal with requirements of: 
a. The Work. 
b. The Contract Documents. 
c. The work of other subcontractors. 

4. Contractor's responsibility for errors and omissions in submittals is not relieved by 
Architect/Engineer's review of submittals. 

5. Notify Architect in writing prior to submission and specifically on the submittal, of proposed 
deviations in submittals from contract requirements. 

6. Contractor's responsibility for notifying Architect of deviations and for correcting deviations 
not properly identified in submittals is not relieved by Architect's review of improperly 
documented submittals. 

7. Do not begin any work which requires submittals without having Architect's stamp and 
initials or signature indicating review.   

8. After Architect's review, make response required by Architect's stamp and distribute copies.  
Indicate by transmittal that copy of approved data has been distributed. 

9. Subcontractors: 
a. Subcontractors send their submittals to the Contractor. 
b. Contractor reviews and initials submittals for compliance with scope, coordination and 

integration with the work of all other subcontractors. 
c. Contractor transmits his reviewed copies of subcontractor's submittals to Architect. 
d. Contractor retains copy of submittals after review by Architect and distributes copies to 

submitting subcontractor and to other subcontractors for coordination and integration. 
e. Contractor:  Enforce resubmission requirements. 
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P. Architect's Duties 
1. Review submittals within 10 business days.  
2. Review for compliance to design concept of project. 
3. Review all requests for proposed deviations.  Obtain Owner's concurrence and respond to 

Contractor's request. 
4. Review of separate item does not constitute review of an assembly in which item functions. 
5. Affix stamp, date, and initials or signature certifying to review of submittal, and with 

instructions for contractor response. 
6. Return submittals to Contractor for response or distribution. 
7. Select product colors upon receipt of all shop drawings and submittals requiring color 

selections. 
Q. Submittals not requested will not be recognized or processed. 

 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Mechanical, Plumbing, Fire Protection and Electrical coordination. 
B. Coordination documents. 

 
1.2 RELATED SECTIONS 

A. Section 01100 - Summary:  Responsibilities of separate contractors. 
B. Section 01300 - Administrative Requirements:  Additional requirements for coordination. 
C. Section 01700 - Execution Requirements:  Starting of Systems.  Systems Demonstration. 
D. Section 01780 - Closeout Submittals:  Project record documents. 
E. Mechanical, Plumbing, Fire Protection and Electrical Spec Sections and Drawings. 

 
1.3 REFERENCES 

A. See individual sections in Division 15 and 16. 
B. Equipment, devices, systems, workmanship, shall be entirely suitable and safe for each 

respective application and shall be in full compliance with all specified standards and laws of 
state and utility companies. 

C. Where laws so require, written approval shall be obtained for system from proper authorities 
before ordering equipment. 

 
1.4 MECHANICAL, PLUMBING, FIRE PROTECTION AND ELECTRICAL COORDINATION 

A. General Contractor shall act as coordinator of all trades, including Plumbing, Heating, Ventilating, 
Air Conditioning, Fire Protection, and Electrical Sub-contract Work for the duration of 
construction. 

 
1.5 SUBMITTAL 

A. Provide coordination drawings to Architect for Engineer/Owner review and approval prior 
to start of related work. 

 
 
PART 2 – PRODUCTS – NOT USED 
 
 
PART 3 – EXECUTION 
 
3.1 COORDINATION REQUIRED 

A. Conduct meetings among Subcontractors and others concerned with the Work, to establish and 
maintain coordination and schedules, and to resolve coordination matters in dispute.   
1. Hold such meetings prior to standard meetings with Architect, Engineer and Owner. 
2. Conflicts and clarifications to be discussed at standard meting time (or directly after said 

meeting). 
B. Each subcontractor shall be responsible for all of their work fitting into place in a neat and concise 

manner in accordance with the specifications and intent of the drawings and to the approval of 
the Architect. 

C. Confer with other subcontractors regarding the location and size of pipes, equipment, fixtures, 
conduit, ducts, openings, switches, outlets, and other mechanical and electrical items, so that 
there shall be no interferences between the installation and the progress of the work of any 
contractor on the project. 

D. References to contractors in specifications and drawings include respective subcontractors. 
 
3.2 COORDINATION DRAWINGS 

A. Prepare coordination drawings to organize installation of Products for efficient use of available 
space, for proper sequence of installation, and to identify potential conflicts. 
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B. Coordinate electrical power characteristics and control wiring required for each item of 
equipment. 

C. Maintain documents for the duration of the Work, recording changes due to site instructions, 
modifications or adjustments. 

D. The Mechanical and Electrical drawings are diagrammatic and shall be followed as closely as 
actual construction of the building and the work of other contractors will permit.  Make minor 
changes from drawings to make the work of each contractor conform to general building 
construction and the work of other contractors. 

E. Provide a composite set of drawings showing all trades with sign offs of each trades project 
foreman. 

F. After Architect review of original and approval of revised documents, reproduce and distribute 
copies to concerned parties. 

 
3.3 COORDINATION OF SUBMITTALS AND SPACE REQUIREMENTS 

A. Check field dimensions and clearances and relationship to available space and anchors. 
B. Check compatibility with equipment and Work of other sections, electrical characteristics, and 

operational control requirements. 
C. Check motor voltages and control characteristics. 
D. Coordinate controls, interlocks, wiring of pneumatic switches, and relays. 
E. Coordinate wiring and control diagrams. 
F. Review the effect of any changes on work of other sections. 
G. Verify information and coordinate maintenance of record documents.  
H. Space Preference: 

1. Carefully verify and coordinate the location and level of conduit, pipes, and ducts.  
Preliminary levels shall be run and verified with other subcontractors so that conflicts may be 
avoided.  Where conflicts occur the following preference schedule shall be followed: 
a. Recessed Electrical Fixtures. 
b. Storm Drainage. 
c. Sprinkler Piping. 
d. High Pressure Ductwork 
e. Sanitary Drainage 
f. Hot and Chilled Water. 
g. Low Pressure Ductwork. 
h. Domestic Water, Storm, and Vent Lines. 
i. Electrical Conduits. 

I. No other work shall have preference over plumbing lines below plumbing fixtures or electrical 
work above or below switchgear and electrical panels. 

J. No piping conveying fluids shall be installed directly over electrical equipment. 
K. Change in equipment: 

1. When a change in specified or scheduled equipment including sizes shown, is made or 
directed for any reason, the contractor making the change shall be responsible for generating 
coordination drawings showing the new layout of all equipment, indicating required 
clearances, connection points, and the rerouting of piping, ductwork and conduit. 

2. The contractor making the change shall pay for all costs incurred by the other contractors to 
make the changes. 

L. Equipment requiring more than one type of connection, service or subcontractor to install it: 
1. Whenever a piece of equipment is to be supplied by one contractor, but various connections 

to the equipment must be made by other contractors, the contractor supplying the equipment 
shall consult with the other contractors before ordering this equipment. 

2. Opening size and location for access to any mechanical or electrical equipment, or the 
placement, maintenance or removal of that equipment shall be coordinated between 
contractors. 

 
END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Preliminary schedule. 
B. Construction progress schedule, bar chart type. 

 
1.2 RELATED SECTIONS 

A. Section 01100 - Summary: Work sequence. 
 
1.3 REFERENCES 

A. AGC (CPM) - The Use of CPM in Construction - A Manual for General Contractors and the 
Construction Industry; Associated General Contractors of America; 1976. 

 
1.4 PRECONSTRUCTION MEETING 

A. Within 10 days after date of Agreement, submit preliminary schedule defining planned operations 
for the first 90 days of Work, with a general outline for remainder of Work 

B. If preliminary schedule requires revision after review, submit revised schedule within 10 days. 
C. Within 20 days after review of preliminary schedule, submit draft of proposed complete schedule 

for review. 
1. Include written certification that major contractors have reviewed and accepted proposed 

schedule. 
a. Within 10 days after joint review, submit complete schedule. 

D. Submit updated schedule every 30 days or as requested by Architect. 
E. Submit the number of opaque reproductions that Contractor requires, plus one copy which will be 

retained by Architect and Owner.  Furnish additional copies when directed. 
F. Submit under transmittal letter form specified in Section 01300. 

 
1.5 QUALITY ASSURANCE 

A. Scheduler:  Contractor's personnel or specialist Consultant specializing in CPM scheduling with 
five years minimum experience in scheduling construction work of a complexity comparable to 
this Project, and having use of computer facilities capable of delivering a detailed graphic printout 
within 48 hours of request. 

 
1.6 SCHEDULE FORMAT 

A. Listings:  In chronological order according to the start date for each activity.  Identify each activity 
with the applicable specification section number. 

B. Diagram Sheet Size:  Maximum 11x17 inches or width required. 
C. Sheet Size:  Minimum of 8-1/2 x 11 inches, Maximum of 24" x 36". 
D. Scale and Spacing:  To allow for notations and revisions. 

 
1.7 START OF CONSTRUCTION SERVICES 

A. Construction services as specified herein shall commence upon issuance of the Letter of Intent to 
Award a Construction Contract. 

 
 
PART 2 – PRODUCTS - NOT USED 
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PART 3 – EXECUTION 
 
3.1 PRELIMINARY SCHEDULE 

A. Prepare (preliminary) schedule in the form of a horizontal bar chart. 
 
3.2 CONTENT 

A. Show complete sequence of construction by activity, with dates for beginning and completion of 
each element of construction. 

B. Identify each item by specification section number. 
C. Identify work of separate stages and other logically grouped activities. 
D. Provide sub-schedules for each stage of Work identified in Section 01100. 
E. Provide sub-schedules to define critical portions of the entire schedule. 
F. Include conferences and meetings in schedule. 
G. Show accumulated percentage of completion of each item, and total percentage of Work 

completed, as of the first day of each month. 
H. Provide separate schedule of submittal dates for shop drawings, product data, and samples, 

owner-furnished products, Products identified under Allowances, and dates reviewed submittals 
will be required from Architect.  Indicate decision dates for selection of finishes. 

I. Indicate delivery dates for owner-furnished products. 
J. Coordinate content with schedule of values specified in Section 01200. 
K. Provide legend for symbols and abbreviations used. 

 
3.3 BAR CHARTS 

A. Include a separate bar for each major portion of Work or operation. 
B. Identify the first work day of each week. 

 
3.4 NETWORK ANALYSIS 

A. Prepare network analysis diagrams and supporting mathematical analyses using the Critical Path 
Method. 

B. Illustrate order and interdependence of activities and sequence of work; how start of a given 
activity depends on completion of preceding activities, and how completion of the activity may 
restrain start of subsequent activities. 

C. Mathematical Analysis:  Tabulate each activity of detailed network diagrams, using calendar 
dates, and identify for each activity: 
1. Preceding and following event numbers. 
2. Activity description. 
3. Estimated duration of activity, in maximum 15 day intervals. 
4. Earliest start date. 
5. Earliest finish date. 
6. Actual start date. 
7. Actual finish date. 
8. Latest start date. 
9. Latest finish date. 
10. Total and free float; float time shall accrue to Owner and to Owner's benefit. 
11. Monetary value of activity, keyed to Schedule of Values. 
12. Percentage of activity completed. 
13. Responsibility. 

D. Analysis Program:  Capable of compiling monetary value of completed and partially completed 
activities, accepting revised completion dates, and re-computation of all dates and float. 

E. Required Reports:  List activities in sorts or groups: 
1. By preceding work item or event number from lowest to highest. 
2. By amount of float, then in order of early start. 
3. By responsibility in order of earliest possible start date. 
4. In order of latest allowable start dates. 
5. In order of latest allowable finish dates. 
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6. Contractor's periodic payment request sorted by Schedule of Values listings. 
7. Listing of basic input data which generates the report. 
8. Listing of activities on the critical path. 

 
3.5 REVIEW AND EVALUATION OF SCHEDULE 

A. Participate in joint review and evaluation of schedule with Architect at each submittal. 
B. Evaluate project status to determine work behind schedule and work ahead of schedule. 
C. After review, revise as necessary as result of review, and resubmit within 5 days. 

 
3.6 UPDATING SCHEDULE 

A. Maintain schedules to record actual start and finish dates of completed activities. 
B. Indicate progress of each activity to date of revision, with projected completion date of each 

activity. 
C. Annotate diagrams to graphically depict current status of Work. 
D. Identify activities modified since previous submittal, major changes in Work, and other identifiable 

changes. 
E. Indicate changes required to maintain Date of Substantial Completion. 
F. Submit reports required to support recommended changes. 
G. Provide narrative report to define problem areas, anticipated delays, and impact on the schedule.  

Report corrective action taken or proposed and its effect including the effects of changes on 
schedules of separate contractors. 

 
3.7 DISTRIBUTION OF SCHEDULE 

A. Distribute copies of updated schedules to Contractor's project site file, to Subcontractors, 
suppliers, Architect, Owner, and other concerned parties. 

B. Instruct recipients to promptly report, in writing, problems anticipated by projections shown in 
schedules. 

 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. References and standards. 
B. Quality assurance submittals. 
C. Mock-ups. 
D. Control of installation. 
E. Tolerances. 
F. Testing and Inspection Agencies. 
G. Manufacturers' field services. 

 
1.2 RELATED SECTIONS 

A. Section 01210 - Allowances:  Allowance for payment of testing services. 
B. Section 01300 - Administrative Requirements:  Submittal procedures. 
C. Section 01600 - Product Requirements:  Requirements for material and product quality. 

 
1.3 SUBMITTALS 

A. Design Data:  Submit for Architect's knowledge as contract administrator or for the Owner, for 
information for the limited purpose of assessing conformance with information given and the 
design concept expressed in the contract documents. 

B. Test Reports:  After each test/inspection, promptly submit five copies of report to Architect and to 
Contractor. 
1. Include: 

a. Date issued. 
b. Project title and number. 
c. Testing laboratory name and address. 
d. Name and signature of inspector. 
e. Date and time of sampling or inspection. 
f. Record of temperature and weather. 
g. Identification of product and specifications section. 
h. Location in the Project. 
i. Type of test/inspection. 
j. Date of test/inspection. 
k. Results of test/inspection. 
l. Conformance with Contract Documents. 
m. When requested by Architect, provide interpretation of results. 

2. Test reports are submitted for Architect's knowledge as contract administrator or for the 
Owner, for information for the limited purpose of assessing conformance with information 
given and the design concept expressed in the contract documents. 

C. Certificates:  When specified in individual specification sections, submit certification by the 
manufacturer and Contractor or installation/application subcontractor to Architect, in quantities 
specified for Product Data. 
1. Indicate material or product conforms to or exceeds specified requirements.  Submit 

supporting reference data, affidavits, and certifications as appropriate. 
2. Certificates may be recent or previous test results on material or product, but must be 

acceptable to Architect. 
D. Manufacturer's Instructions:  When specified in individual specification sections, submit printed 

instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, for the 
Owner's information.  Indicate special procedures, perimeter conditions requiring special 
attention, and special environmental criteria required for application or installation. 

E. Manufacturer's Field Reports:  Submit reports for Architect's benefit as contract administrator or 
for Owner. 
1. Submit report in duplicate within 30 days of observation to Architect for information. 
2. Submit for information for the limited purpose of assessing conformance with information 

given and the design concept expressed in the contract documents. 
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F. Erection Drawings:  Submit drawings for Architect's benefit as contract administrator or for 
Owner. 
1. Submit for information for the limited purpose of assessing conformance with information 

given and the design concept expressed in the contract documents. 
2. Data indicating inappropriate or unacceptable Work may be subject to action by Architect or 

Owner. 
 
1.4 REFERENCES AND STANDARDS - See Section 01425 
 
1.5 TESTING AND INSPECTION AGENCIES 

A. Contractor will employ and pay for services, from Testing Allowances, of an independent testing 
agency to perform specified testing and inspection. 

B. Testing Agency of record:  The Testing Agency of Record shall be identified by the Owner within 
15 days of the Letter of Intent. 

C. Employment of agency in no way relieves Contractor of obligation to perform Work in accordance 
with requirements of Contract Documents. 

D. Testing Agency: 
1. Testing agency:  Comply with requirements of ASTM E 329, ASTM E 548, ASTM E 543, 

ASTM C 1021, ASTM C 1077, ASTM C 1093, and ASTM C 1021. 
2. Inspection agency:  Comply with requirements of ASTM D290. 
3. Laboratory:  Authorized to operate in State in which Project is located. 
4. Laboratory Staff:  Maintain a full time registered Engineer on staff to review services. 
5. Testing Equipment:  Calibrated at reasonable intervals with devices of accuracy traceable to 

either National Bureau of Standards or accepted values of natural physical constants. 
 
 
PART 2 – PRODUCTS – NOT USED 
 
 
PART 3 – EXECUTION 
 
3.1 CONTRACTOR CONTROL OF INSTALLATION 

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and 
workmanship, to produce Work of specified quality. 

B. Comply with manufacturers' instructions, including each step in sequence. 
C. Should manufacturers' instructions conflict with Contract Documents, request clarification from 

Architect before proceeding. 
D. Comply with specified standards as minimum quality for the Work except where more stringent 

tolerances, codes, or specified requirements indicate higher standards or more precise 
workmanship. 

E. Have Work performed by persons qualified to produce required and specified quality. 
F. Verify that field measurements are as indicated on shop drawings or as instructed by the 

manufacturer. 
G. Secure products in place with positive anchorage devices designed and sized to withstand 

stresses, vibration, physical distortion, and disfigurement. 
 
3.2 MOCK-UPS 

A. Tests will be performed under provisions identified in this section and identified in the respective 
product specification sections. 

B. Assemble and erect specified items with specified attachment and anchorage devices, flashings, 
seals, accessories and finishes. 

C. Accepted mock-ups shall be a comparison standard for the remaining Work. 
D. Where mock-up has been accepted by Architect and is specified in product specification sections 

to be removed, remove mock-up and clear area when directed to do so. 
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3.3 TOLERANCES 
A. Monitor fabrication and installation tolerance control of products to produce acceptable Work.  Do 

not permit tolerances to accumulate. 
B. Comply with manufacturer's tolerances.  Should manufacturer's tolerances conflict with Contract 

Documents, request clarification from Architect before proceeding. 
C. Where specified tolerances within individual sections exceed those accepted by the 

Manufacturer, comply with the more astringent tolerances specified. 
D. Adjust products to appropriate dimensions; position before securing products in place. 

 
3.4 TESTING AND INSPECTION 

A. See individual specification sections for testing and inspection required. 
B. Testing Agency Duties: 

1. Test samples of mixes submitted by Contractor. 
2. Provide qualified personnel at site.  Cooperate with Architect and Contractor in performance 

of services. 
3. Acquaint Architect's personnel with testing procedures and with all special conditions 

encountered at the site. 
4. Perform specified inspections, sampling and testing of products in accordance with specified 

standards. 
5. Ascertain compliance of materials and mixes with requirements of Contract Documents. 
6. Promptly notify Architect and Contractor of observed irregularities or non-conformance of 

Work or products. 
7. Perform additional tests and inspections required by Architect. 
8. Attend preconstruction meetings and progress meetings as directed by Architect. 
9. Submit reports of all tests/inspections specified. 
10. Obtain written acknowledgement of each inspection, sampling and test made from 

subcontractor whose work is being tested. 
C. Limits on Testing/Inspection Agency Authority: 

1. Agency may not release, revoke, alter, or enlarge on requirements of Contract Documents. 
2. Agency may not approve or accept any portion of the Work. 
3. Agency may not assume any duties of Contractor. 
4. Agency has no authority to stop the Work. 

D. Contractor Responsibilities: 
1. Provide to agency at designated location, adequate samples of materials proposed to be 

used which require testing, along with proposed mix designs. 
2. Cooperate with laboratory personnel, and provide access to the Work and to manufacturers' 

facilities. 
a. Monitor or direct superintendent to monitor each inspection, sampling and test. 
b. Provide laboratory with written acknowledgement of each inspection, sampling or test. 
c. Within 24 hours notify Architect in writing of reasons for not acknowledging laboratory 

field procedures. 
3. Furnish copies of mill test reports. 
4. Furnish verification of compliance with contract requirements for materials and equipment 
5. Provide incidental labor and facilities: 

a. To provide access to Work to be tested/inspected. 
b. To obtain and handle samples at the site or at source of Products to be tested/inspected. 
c. To facilitate tests/inspections. 
d. To provide storage and curing of test samples. 

6. Notify Architect and laboratory 48 hours prior to expected time for operations requiring 
testing/inspection services. 

7. Employ services of an independent qualified testing laboratory and pay for additional 
samples, tests, and inspections required by Contractor beyond specified requirements. 

8. Arrange with Owner's agency and pay for additional samples, tests, and inspections required 
by Contractor beyond specified requirements. 

  



SECTION 01400 
 

QUALITY REQUIREMENTS 
 

18-060 QUALITY REQUIREMENTS 
 01400 - 4 

9. Correct work which is defective or which fails to conform to the Contract Documents in 
accordance with the General conditions. Corrective work shall not delay the project schedule 
or the work of other subcontractors. 

10. Re-testing required because of non-conformance to specified requirements shall be 
performed by the same agency on instructions by Architect.  Payment for re testing will be 
charged to the Contractor by deducting testing charges from the Contract Price. 

 
3.5 MANUFACTURERS' FIELD SERVICES 

A. When specified in individual specification sections, require material or product suppliers or 
manufacturers to provide qualified staff personnel to observe site conditions, conditions of 
surfaces and installation, quality of workmanship, start-up of equipment, test, adjust and balance 
of equipment as applicable, and to initiate instructions when necessary. 

B. Submit qualifications of observer to Architect 30 days in advance of required observations. 
1. Observer subject to approval of Architect. 
2. Observer subject to approval of Owner. 

C. Report observations and site decisions or instructions given to applicators or installers that are 
supplemental or contrary to manufacturer's written instructions. 

 
3.6 DEFECT ASSESSMENT 

A. Replace Work or portions of the Work not conforming to specified requirements. 
B. If, in the opinion of Architect, it is not practical to remove and replace the Work, Architect will 

direct an appropriate remedy or adjust payment. 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Requirements relating to referenced standards. 
B. Reference standards full title and edition date. 

 
1.2 RELATED SECTIONS 

A. Document 00700 - General Conditions:  Reference standards. 
 
1.3 QUALITY ASSURANCE 

A. For products or workmanship specified by reference to a document or documents not included in 
the Project Manual, also referred to as reference standards, comply with requirements of the 
standard, except when more rigid requirements are specified or are required by applicable codes. 

B. Conform to reference standard of date of issue specified in this section, except where a specific 
date is established by applicable code. 

C. Obtain copies of standards when required by the Contract Documents. 
D. Maintain copy at project site during submittals, planning, and progress of the specific work, until 

Substantial Completion. 
E. Should specified reference standards conflict with Contract Documents, request clarification from 

the Architect before proceeding. 
F. Neither the contractual relationships, duties or responsibilities of the parties in Contract nor those 

of the Architect shall be altered by the Contract Documents by mention or inference otherwise in 
any reference document. 

 
 
PART 2 – CONSTRUCTION INDUSTRY ORGANIZATION DOCUMENTS 
 
2.1 AA – ALUMINUM ASSOCIATION, INC. 

A. AA ADM-1 - Aluminum Design Manual; 2000. 
B. AA DAF-45 - Designation System for Aluminum Finishes; 2003. 
C. AA SAAA-46 - Standards for Anodized Architectural Aluminum; 1978. 
D. AA BDAS-516161 - Behavior and Design of Aluminum Structures; 1992. 

 
2.2 AABC -- ASSOCIATED AIR BALANCE COUNCIL 

A. AABC MN-1 - AABC National Standards for Total System Balance; 2002. 
 

2.3 AAMA -- AMERICAN ARCHITECTURAL MANUFACTURERS ASSOCIATION 
A. AAMA/NWWDA 101/I.S.2 - Voluntary Specifications for Aluminum, Vinyl (PVC) and Wood 

Windows and Glass Doors; 1997 with revisions contained in "reprinting" of 12/99. 
B. AAMA 303 - Voluntary Specification for Poly (Vinyl Chloride) (PVC) Exterior Profile Extrusions; 

2000. 
C. AAMA 501 - Methods of Test for Exterior Walls; 1994. 
D. AAMA 501.1 - Standard Test Method for Exterior Windows, Curtain Walls and Doors for Water 

Penetration Using Dynamic Pressure; 1994 (part of AAMA 501). 
E. AAMA 501.2 - Field Check of Metal Storefronts, Curtain Walls, and Sloped Glazing Systems for 

Water Leakage; 1994 (part of AAMA 501). 
F. AAMA 501.3 - Field Check of Water Penetration Through Installed Exterior Windows, Curtain 

Walls, and Doors by Uniform Air Pressure Difference (part of AAMA 501); 1994. 
G. AAMA 603.8 - Voluntary Performance Requirements and Test Procedures for Pigmented Organic 

Coatings on Extruded Aluminum; 1998. 
H. AAMA 605.2 - Voluntary Specification for High Performance Organic Coatings on Architectural 

Aluminum Extrusions and Panels; 1998. 
I. AAMA 606.1 - Voluntary Guide Specifications and Inspection Methods for Integral Color Anodic 

Finishes for Architectural Aluminum; 1976. 
J. AAMA 607.1 - Voluntary Guide Specification and Inspection Methods for Clear Anodic Finishes 
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For Architectural Aluminum; 1977. 
K. AAMA 608.1 - Voluntary Guide Specification and Inspection Methods for Electrolytically 

Deposited Color Anodic Finishes for Architectural Aluminum; 1977. 
L. AAMA 609 - Voluntary Guide Specification for Cleaning and Maintenance of Architectural 

Anodized Aluminum; 2002. 
M. AAMA 610.1 - Voluntary Guide Specification for Cleaning and Maintenance of Painted Aluminum 

Extrusions and Curtain Wall Panels; 1979. 
N. AAMA 611 - Voluntary Specification for Anodized Architectural Aluminum; 1998. 
O. AAMA 701/702 - Combined Voluntary Specifications for Pile Weatherstrip and Replaceable 

Fenestration Weatherseals; 2000. 
P. AAMA 800 - Voluntary Specifications and Test Methods for Sealants; 1992, Addendums 1994, 

2000. 
Q. AAMA 802.3 - Compound (Part of AAMA 800); 1992. 
R. AAMA 803.3 - Voluntary Specifications and Test Methods for Narrow Joint Seam Sealer (Part of 

AAMA 800); 1992. 
S. AAMA 804.3 - Sealants:  Back Bedding Mastic Type Glazing Tapes (Part of AAMA 800); 1992. 
T. AAMA 806.3 - Tape (Part of AAMA 800); 1992. 
U. AAMA 807.3 - Glazing Tape (Part of AAMA 800); 1992. 
V. AAMA 809.2 - Sealants:  Non-Drying Sealant (Part of AAMA 800); 1992. 

 
 
PART 3 – EXECUTION – NOT USED 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Temporary utilities. 
B. Temporary telephone and facsimile service. 
C. Temporary sanitary facilities. 
D. Temporary Controls:  Barriers, enclosures, and fencing. 
E. Waste removal facilities and services. 

 
1.2 RELATED SECTIONS 

A. Section 01510 - Temporary Utilities. 
 
1.3 TEMPORARY UTILITIES 

A. Refer to Section 01510 – Temporary Utilities for additional information 
B. Provide and pay for all electrical power, lighting, water, heating and cooling, and ventilation 

required for construction purposes. 
C. Existing facilities may not be used. 
D. New permanent facilities may be used. 

 
1.4 TELEPHONE SERVICE 

A. Provide, maintain, and pay for telephone service to field office at time of project mobilization. 
B. Provide, maintain and pay for facsimile service and a dedicated telephone line to field office at 

time of project mobilization. 
 
1.5 TEMPORARY SANITARY FACILITIES 

A. Provide and maintain required facilities and enclosures.  Provide at time of project mobilization. 
B. Provide and maintain a temporary toilet for all workers on the project, in an enclosed, roofed 

structure housing adequate plumbing fixtures. 
C. Portable toilets shall be serviced twice weekly, including emptying tanks, recharging with a 

germicidal and deodorizing solution and scrubbing entire interior with germicidal solution. 
D. As soon as plumbing is installed in building, temporary fixtures may be provided for all workers 

and portable toilet facilities may be removed from the site. 
E. Use of existing facilities is not permitted. 
F. New permanent facilities may be used during construction operations. 
G. Maintain daily in clean and sanitary condition. 
H. At end of construction, return facilities to same or better condition as originally found. 

 
1.6 TEMPORARY ENVIROMENTAL CONTROLS 

A. Provide controls over environmental conditions at the construction site and related areas under 
the Contractor's control. 

B. Equip internal combustion engines on compressors with mufflers to reduce noise to a minimum.  
Do not operate in enclosed areas without adequate ventilation. 

C. Do not use power actuated tools except where specified in individual specifications 
D. Provide dust control materials to minimize dust from construction operations. Prevent air-borne 

dust from dispersing into the atmosphere. 
E. Control surface water to prevent damage to the project, the site or adjoining properties.  

Provide, operate and maintain hydraulic equipment of adequate capacity to control surface 
water. 

F. Dispose of drainage water in a manner to prevent flooding, erosion, silting, or runoff of silt or 
sediment or other damage to all portions of the site or to adjoining areas. 

G. Provide rodent control to prevent infestation of construction or storage areas.  Employ methods 
and use materials which will not adversely affect condition at the site or on adjoining properties. 

H. When the use of rodenticides is deemed necessary, submit a copy of proposed program to 
Architect with a copy to the Owner.  Clearly indicate: 
1. Areas to be treated. 
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2. Rodenticides to be used, with copy of manufacturer's current printed instructions. 
3. Pollution preventative measures to be employed. 

I. Plan and execute construction and earthwork by methods to control surface drainage from cuts 
and fills, and from borrow waste disposal areas, to prevent erosion and sedimentation. 

J. Construct fills and waste areas by selective placement to eliminate surface silts or clays which 
will erode.  Periodically inspect earthwork to detect evidence of the start of erosion.  Apply 
corrective measures to control erosion. 

 
1.7 BARRIERS 

A. Provide barriers to prevent unauthorized entry to construction areas, to allow for owner's use of 
site and to protect existing facilities and adjacent properties from damage from construction 
operations and demolition. 

B. Provide barricades and covered walkways required by governing authorities for public rights-of-
way and for public access to existing building. 

C. Provide protection for plants designated to remain.  Replace damaged plants. 
D. Provide temporary barriers 4 foot high around each, or around each group of trees and plants 

at drip line. 
E. Carefully supervise excavating, grading, and filling and subsequent construction operations, to 

prevent damage. 
F. Protect non-owned vehicular traffic, stored materials, site, and structures from damage. 
G. Materials may be new or used, suitable for purpose.  Materials at Contractor's options, 

appropriate for purpose.  Do not violate code requirements. 
 
1.8 FENCING 

A. Construction:  Chain Link Cyclone Fence. 
B. Provide minimum 6 foot high fence around construction site; equip with vehicular and 

pedestrian gates, with chain link gates and steel posts spaced a 6'-0" on center, maximum.  
Gates shall be kept locked during all non-working hours. Two sets of keys shall be provided to 
the Owner. 

C. Contractor shall provide and maintain a temporary construction fence, and where necessary, 
warning lights in connection therewith in compliance with the requirements of applicable codes 
and regulations of public agencies having jurisdiction, for the duration of this project. 

D. Maintain and relocate fences and barriers during entire construction period. 
 
1.9 CONSTRUCTION AIDS 

A. Provide and maintain all miscellaneous temporary facilities such as ladders, ramps, scaffolds, 
hoists, railings, chutes, barricades, enclosures, platforms, walks, etc., as required for the proper 
execution of the Work. 

B. Materials may be new or used, suitable for purpose.  Comply with specified codes and 
standards. 

C. Consult with Owner's representative, review site conditions and factors which affect 
construction procedures and construction aids, including adjacent properties and public 
facilities which may be affected by execution of the work. 

D. Installation: 
1. Comply with respective Project Manual Specifications Sections. 
2. Relocate construction aids as construction progresses to expedite storage or work 

requirements and to accommodate legitimate requirements of Owners and other 
contractors at the site. 

 
1.10 EXTERIOR ENCLOSURES 

A. Provide temporary insulated weather tight closure of exterior openings to accommodate 
acceptable working conditions and protection for Products, to allow for temporary heating and 
maintenance of required ambient temperatures identified in individual specification sections, 
and to prevent entry of unauthorized persons.  Provide access doors with self-closing hardware 
and locks. 
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B. All openings under construction or renovation, for which permanent construction will not serve 
as a security closure, shall be protected by a weatherproof security closure at the end of each 
working day. 

C. Contractor shall be responsible for inspection and repair, of all security closures, on a daily 
basis, including non-working days. 

 
1.11 INTERIOR ENCLOSURES 

A. Provide temporary partitions and ceilings as indicated to separate work areas from Owner-
occupied areas, to prevent penetration of dust and moisture into Owner-occupied areas, and to 
prevent damage to existing materials and equipment. 

B. Construction:  Framing and reinforced polyethylene sheet materials with closed joints and 
sealed edges at intersections with existing surfaces: 
1. Insulated to R 15. 
2. STC rating of 35 in accordance with ASTM E 90. 
3. Maximum flame spread rating of 75 in accordance with ASTM E 84. 

C. Paint surfaces exposed to view from Owner-occupied areas. 
 
1.12 WASTE REMOVAL 

A. Provide waste removal facilities and services as required to maintain the site in clean and 
orderly condition.  Do not burn or bury rubbish on project site. 

B. Provide additional collections and disposal of debris whenever regular schedule is inadequate 
to prevent accumulation. 

C. Provide containers with lids.  Remove trash from site periodically. 
D. If materials to be recycled or re-used on the project must be stored on-site, provide suitable 

non-combustible containers; locate containers holding flammable material outside the structure 
unless otherwise approved by the authorities having jurisdiction. 

E. Open free-fall chutes are not permitted.  Terminate closed chutes into appropriate containers 
with lids. 

F. Prevent contamination of soil, water or atmosphere by the discharge of noxious substances 
from construction operations. 

G. Provide equipment and personnel; perform emergency measures to contain all spillages, and to 
remove contaminated soils or liquids. 

H. Take special measures to prevent harmful substances from entering public waters.  Prevent 
disposal of wastes, effluents, chemicals, or other such substances adjacent to streams, or in 
sanitary or storm sewer. 

I. Provide systems for control of atmospheric pollutants. 
J. Cleaning 

1. Maintain areas under Contractor's control free of waste materials, debris and rubbish. 
2. Remove debris and rubbish from closed or remote spaces, prior to closing the space. 
3. Control cleaning operations so that dust and other particulates will not adhere to wet or 

newly-coated surfaces. 
 
1.13 REMOVAL OF UTILITIES, FACILITIES, AND CONTROLS 

A. Remove temporary utilities, equipment, facilities, and materials prior to Substantial Completion. 
B. Restore existing facilities used during construction to original condition. 
C. Restore new permanent facilities used during construction to specified condition. 
D. Completely remove fences and barriers, including foundations when construction has 

progressed to the point that they are no longer needed, and when approved by the Architect.  
 
PART 2 – PRODUCTS – NOT USED 
 
PART 3 – EXECUTION – NOT USED 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Temporary Utilities:  Electricity, lighting, heat, ventilation, and water. 
 
1.2 RELATED SECTIONS 

A. Section 01500 - Temporary Facilities and Controls:  Telephone service for administrative 
purposes. 

 
1.3 TEMPORARY ELECTRICITY 

A. Cost:  By Contractor. 
B. Provide power service required from utility source. 
C. Power Service Characteristics:  120/240 volt, 15 ampere, three phase, four wire, complete with 

circuit breakers, disconnect switches and other devices required. 
D. Provide power outlets for construction operations, with branch wiring and distribution boxes 

located at each floor.  Provide flexible power cords as required, 50 ft. maximum. 
E. Provide main service disconnect and over-current protection at convenient location and meter. 
F. Permanent convenience receptacles may be utilized during construction. 
G. Provide adequate distribution equipment, wiring, and outlets to provide single phase branch 

circuits for power and lighting. 
1. Provide 20 ampere duplex outlets, single phase circuits for power tools for every 75 feet of 

active work area. 
2. Provide 20 ampere, single phase branch circuits for lighting. 

H. All temporary equipment and wiring for power and lighting shall be in accordance with the 
applicable provisions of the governing codes.  Maintain in a safe manner and utilize so as not to 
constitute a hazard to persons or property. 

I. All extension cords shall be furnished by the Contractor.  Any subcontractor requiring special 
electrical power shall arrange for the installation and costs thereof with contractor. 

 
1.4 TEMPORARY LIGHTING FOR CONSTRUCTION PURPOSES 

A. Provide and maintain incandescent lighting for construction operations to achieve a minimum 
lighting level of 2 watt/sq ft. 

B. Provide and maintain 1 watt/sq ft lighting to exterior staging and storage areas after dark for 
security purposes. 

C. Provide and maintain 0.25 watt/sq ft H.I.D. lighting to interior work areas after dark for security 
purposes. 

D. Provide branch wiring from power source to distribution boxes with lighting conductors, pigtails, 
and lamps as required. 

E. Maintain lighting and provide routine repairs.  Equip all lamps with guards. 
F. Permanent building lighting may be utilized during construction. 

 
1.5 TEMPORARY HEATING 

A. Cost of Energy:  By Contractor. 
B. Provide heating devices and heat as needed to maintain specified conditions for construction 

operations. 
1. Temporary heating shall be smokeless portable space heaters of type approved by UL, 

Factory Mutual, the Fire Marshal or other governing authorities. 
C. Maintain minimum ambient temperature of 45 degrees F at surfaces where construction is in 

progress, unless indicated otherwise in specifications. 
D. Existing facilities shall not be used. 

 
1.6 TEMPORARY COOLING 

A. Cost of Energy:  By Contractor. 
B. Provide cooling devices and cooling as needed to maintain specified conditions for construction 

operations. 
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C. Maintain maximum ambient temperature of 85 degrees F at surfaces where construction is in 
progress, unless indicated otherwise in specifications. 

D. Existing facilities shall not be used. 
E. Prior to operation of permanent equipment for temporary cooling purposes, verify that installation 

is approved for operation, equipment is lubricated and filters are in place.  Provide and pay for 
operation, maintenance, and regular replacement of filters and worn or consumed parts. 

 
1.7 TEMPORARY VENTILATION 

A. Existing ventilation equipment may not be used. 
 
1.8 TEMPORARY WATER SERVICE 

A. Cost of Water Used:  By Contractor. 
B. Provide and maintain suitable quality water service for construction operations at time of project 

mobilization. 
C. Connect to existing water source. 

1. Exercise measures to conserve water. 
2. Provide separate metering and reimburse Owner for cost of water used. 

D. Extend branch piping with outlets located so water is available by hoses with threaded 
connections.  Provide temporary pipe insulation to prevent freezing. 

E. If required, provide a house pump complete with necessary operating controls, starters and 
switches, to supply adequate capacity with minimum 20 lb. pressure at each outlet. 
1. Do not use pumps specified for permanent installation. 

 
1.9 PERMANENT SYSTEM USED AS TEMPORARY FACILITIES 

A. When any portions of the Permanent Systems are in operating condition, that part of the system 
may be used as a temporary facility, provided that the Contractor: 
1. Obtains the Architect's written approval. 
2. Assumes full responsibility for the system used. 
3. Pays all costs for operation, maintenance, cleaning, and restoration of the system. 
4. Operates the system under the supervision of the subcontractors' responsible for the systems 

installation and ultimate performance. 
5. Operates the Air Circulating System without refrigeration or chilling and: 

a. Provides temporary approved filters within the fan enclosure to adequately filter air being 
distributed through the ductwork to the supply outlets. 

b. Places disposable filters in front of the exhaust registers to keep construction dirt out of 
exhaust ductwork. 

c. Clean all ductwork upon completion of temporary use. 
6. Pay all costs for fuel and energy consumed.  Upon receipt of the Certificate of Substantial 

Completion arrange with utility companies to make a final reading of meters.  Submit a copy 
of meter readings to Owner. 

 
 
PART 2 – PRODUCTS – NOT USED 
 
 
PART 3 – EXECUTION – NOT USED 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. General product requirements. 
B. Transportation, handling, storage and protection. 
C. Product option requirements. 
D. Substitution limitations and procedures. 
E. Procedures for Owner-supplied products. 
F. Spare parts and maintenance materials. 

 
1.2 RELATED SECTIONS 

A. Document 00100 - Instructions to Bidders:  Product options and substitution procedures prior to 
bid date. 

B. Section 01400 - Quality Requirements:  Product quality monitoring. 
 
1.3 REFERENCES 

A. NFPA 70 - National Electrical Code; National Fire Protection Association; 2002. 
 
1.4 SUBMITTALS 

A. Proposed Products List:  Submit list of major products proposed for use, with name of 
manufacturer, trade name, and model number of each product; submit 3 copies to Architect. 
1. Submit within 20 days after date of Letter of Intent. 
2. For products specified only by reference standards, list applicable reference standards. 

B. Product Data Submittals:  Submit manufacturer's standard published data.  Mark each copy to 
identify applicable products, models, options, and other data.  Supplement manufacturers' 
standard data to provide information specific to this Project. 

C. Shop Drawing Submittals:  Prepared specifically for this Project. 
D. Sample Submittals:  Illustrate functional and aesthetic characteristics of the product, with integral 

parts and attachment devices. Coordinate sample submittals for interfacing work. 
1. For selection from standard finishes, submit samples of the full range of the manufacturer's 

standard colors, textures, and patterns. 
E. Indicate utility and electrical characteristics, utility connection requirements, and location of utility 

outlets for service for functional equipment and appliances. 
F. Provide name and address of similar projects on which product was used and date of installation. 
G. Provide detailed description and drawings illustrating construction methods. 
H. Provide itemized comparison and accurate cost data of proposed substitution in comparison with 

product or method specified. 
I. Provide data relating to changes in contracts, coordination issues, and construction schedules. 
J. Manufacturer's Instructions: When Contract Documents specify that installation shall comply with 

manufacturer's printed instructions, obtain and distribute copies of such instructions to all parties 
involved in the installation, including three copies to the Architect. 

 
 
PART 2 – PRODUCTS 
 
2.1 NEW PRODUCTS 

A. Provide new products unless specifically required or permitted by the Contract Documents. 
B. Motors:  Refer to Section 15065, NEMA MG 1 Type.  Specific motor type is specified in individual 

specification sections. 
C. Materials and Equipment Incorporated Into The Work 

1. NO MATERIAL OR PRODUCT SHALL BE DELIVERED TO, PROVIDED FOR OR 
INSTALLED ON PROJECT WHICH CONTAINS ANY ASBESTOS OR ASBESTOS-
CONTAINING MATERIAL. 

2. Conform to project specifications and standards. 
3. Comply with size, make, type and quality specified. 
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4. Manufactured and fabricated products: 
a. Design, fabricate and assemble in accord with best engineering and shop practices. 
b. Manufacture like parts of duplicate units to standard sizes and gages, to be 

interchangeable. 
c. Two or more items of the same kind shall be identical from the same manufacturer. 
d. All parts of systems shall be from the same manufacturer to the greatest extent 

practicable. 
e. Adhere to equipment capacities, sizes and dimensions shown or specified unless 

variations are specifically approved by Change Order. 
 
2.2 PRODUCT OPTIONS 

A. Base all bids on providing all products exactly as specified. 
B. Products Specified by Reference Standards or by Description Only:  Use any product meeting 

those standards or description. 
C. Products Specified by Naming One or More Manufacturers:  Use a product of one of the 

manufacturers named and meeting specifications, no options or substitutions allowed. 
D. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions:  

Submit a request for substitution for any manufacturer not named. 
 
2.3 SPARE PARTS AND MAINTENANCE PRODUCTS 

A. Provide spare parts, maintenance, and extra products of types and in quantities specified in 
individual specification sections. 

B. Deliver to Project site; obtain receipt prior to final payment. 
 
 
PART 3 – EXECUTION 
 
3.1 SUBSTITUTION PROCEDURES 

A. Instructions to Bidders specify time restrictions for submitting requests for substitutions during the 
bidding period.  Comply with requirements specified in this section. 

B. Architect will consider requests for substitutions only within 20 days after date of Letter of Intent. 
C. Substitutions may be considered at a later date only when a product becomes unavailable 

through no fault of the Contractor. 
D. Document each request with complete data substantiating compliance of proposed substitution 

with Contract Documents. 
E. For products specified only by reference or performance standards, select any product which 

meets or exceeds standards, by any manufacturers, subject to the Architect's approval. 
F. For products specified by naming several products or manufacturers, select any product and 

manufacturer named which conforms to the intent of the documents. 
G. Substitutions, Bidder/Contractor Options 

1. Prior to Bid Opening: The Architect will consider written requests to amend the bidding 
documents to add products not specified provided such requests are received at least 10 
calendar days prior to bid opening date.  Requests received after that time will not be 
considered.  When a request is approved, the Architect will issue an appropriate addendum 
not less than three calendar days prior to the bid opening.  

2. With Bid:  A bidder may propose substitutions with his bid by completing the Substitution 
Sheet with the Bid Form, subject to the provisions stated thereon.  Architect will review 
Substitution Sheet of low bidder and recommend approval or rejection by Owner prior to 
award of Contract. 

3. After Award of Contract:  No substitutions will be considered after Notice of Award except 
under one or more of the following conditions: 
a. Substitutions required for compliance with final interpretations of code requirements or 

insurance regulations. 
b. Unavailability of specified products, through no fault of Contractor or subcontractor. 
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c. Subsequent information discloses inability of all specified products to perform properly or 
to fit in designated space. 

d. Manufacturer/fabricator refusal to certify or guarantee performance of specified product 
as specified. 

e. When a substitution would be substantially beneficial to the Owner. 
H. A request for substitution constitutes a representation that the submitter: 

1. Has investigated proposed product and determined that it meets or exceeds the quality level 
of the specified product. 

2. Will provide the same warranty for the substitution as for the specified product. 
3. Will coordinate installation and make changes to other Work which may be required for the 

Work to be complete with no additional cost to Owner. 
4. Waives claims for additional costs or time extension which may subsequently become 

apparent. 
5. Will reimburse Owner and Architect for review or redesign services associated with re-

approval by authorities. 
I. Substitutions will not be considered when they are indicated or implied on shop drawing or 

product data submittals, without separate written request, or when acceptance will require 
revision to the Contract Documents. 

J. Substitution Submittal Procedure: 
1. Submit three copies of request for substitution for consideration.  Limit each request to one 

proposed substitution. 
2. Submit shop drawings, product data, and certified test results attesting to the proposed 

product equivalence.  Burden of proof is on proposer. 
3. The Architect will notify Contractor in writing of decision to accept or reject request. 
4. Complete data substantiating compliance of proposed substitution with Contract Documents. 
5. For products: 

a. Product identification, including manufacturer's name and address. 
b. Manufacturer's literature: 

1) Product description. 
2) Performance and test data. 
3) Reference standards. 

c. Samples. 
d. Name and address of similar projects on which product was used and date of installation. 

6. For construction methods: 
a. Detailed description of proposed method. 
b. Drawings illustrating methods. 

7. Itemized comparison of proposed substitutions with product or method specified. 
8. Data relating to changes in construction schedules.  
9. Identify: 

a. Other contract affected. 
b. Changes or coordination required. 

10. Accurate cost data on proposed substitution in comparison with product or method specified. 
K. Provide cost data that is complete and includes all related costs under Bidder/Contractor contract, 

but excludes: 
1. Costs under separate contracts. 
2. Architect's redesign. 
3. Administrative costs of Architect. 

 
3.2 OWNER-SUPPLIED PRODUCTS 

A. See Section 01100 - Summary for identification of Owner-supplied products. 
B. Owner's Responsibilities: 

1. Arrange for and deliver Owner reviewed shop drawings, product data, and samples, to 
Contractor. 

2. Arrange and pay for product delivery to site. 
3. On delivery, inspect products jointly with Contractor. 
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4. Submit claims for transportation damage and replace damaged, defective, or deficient items. 
5. Arrange for manufacturer's warranties, inspections, and service. 

C. Contractor's Responsibilities: 
1. Review Owner reviewed shop drawings, product data, and samples. 
2. Receive and unload products at site; inspect for completeness or damage jointly with Owner. 
3. Handle, store, install and finish products. 
4. Repair or replace items damaged after receipt. 

 
3.3 TRANSPORTATION AND HANDLING 

A. Coordinate schedule of product delivery to designated prepared areas in order to minimize site 
storage time and potential damage to stored materials. 

B. Transport and handle products in accordance with manufacturer's instructions. 
C. Transport materials in covered trucks to prevent contamination of product and littering of 

surrounding areas. 
D. Arrange for transportation and deliveries of materials and equipment in accordance with approved 

current construction schedules and in ample time to facilitate inspection prior to installation. 
E. Coordinate deliveries to avoid conflict with work and condition at site. 
F. Deliver products in undamaged condition in original containers or packaging, with identifying 

labels intact and legible.  Clearly mark partial deliveries of component parts of assemblies or 
equipment to permit easy identification of parts and to facilitate assembly. 

G. Lift packages, equipment, or components only at designated lift points. 
H. Promptly inspect shipments to ensure that products comply with requirements, quantities are 

correct, and products are undamaged. 
I. Provide equipment and personnel, including those furnished by Owner, to handle products by 

methods to prevent soiling, disfigurement, or damage. 
J. Arrange for the return of packing materials, such as wood pallets, where economically feasible. 

 
3.4 STORAGE AND PROTECTION 

A. Designate receiving/storage areas for incoming products so that they are delivered according to 
installation schedule and placed convenient to work area in order to minimize waste due to 
excessive materials handling and misapplication. 

B. Store and protect products in accordance with manufacturer's instructions. 
C. Store with seals and labels intact and legible. 
D. Store sensitive products in weather tight, climate controlled, enclosures in an environment 

favorable to product.  Materials may be new or used at Contractor's option, but shall be non-
staining, non-hazardous, and of sufficient strength and durability for proposed use. 

E. Submittals 
1. Request for allocation of storage space. 
2. List of materials and equipment to be stored. 
3. Proposed location for storage. 
4. Special storage requirements. 
5. Schedule of anticipated storage dates. 

F. For exterior storage of fabricated products, place on sloped supports above ground. 
G. Provide bonded off-site storage and protection when site does not permit on-site storage or 

protection.  Off-site storage will be permitted only on Owner's prior written authorization in 
accordance with General Conditions. 

H. Cover products subject to deterioration with impervious sheet covering.  Provide ventilation to 
prevent condensation and degradation of products. 

I. Store loose granular materials on solid flat surfaces in a well-drained area.  Prevent mixing with 
foreign matter. 

J. Prevent contact with material that may cause corrosion, discoloration, or staining. 
K. Provide equipment and personnel to store products by methods to prevent soiling, disfigurement, 

or damage. 
L. Arrange storage of products to permit access for inspection. Periodically inspect to verify products 

are undamaged and are maintained in acceptable condition. 
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M. Locate storage areas where authorized by Architect, Contractor will resolve conflicts in storage 
requirements of all subcontractors.  Do not inhibit use of: 
1. Fire exits. 
2. Fire lanes. 
3. Parking. 
4. Work of other contractors. 
5. Owner. 

N. Provide separate storage for combustible and non-combustible products.  Store combustible 
materials in accordance with Fire Protection Agency's regulations. 

O. Remove all temporary storage, contents and utilities at completion of construction activities or 
when requested by the Architect. 

 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Examination, preparation, and general installation procedures. 
B. Pre-installation meetings. 
C. Cutting and patching. 
D. Surveying for laying out the work. 
E. Cleaning and protection. 
F. Starting of systems and equipment. 
G. Demonstration and instruction of Owner personnel. 
H. Closeout procedures, except payment procedures. 

 
1.2 RELATED SECTIONS 

A. Section 01300 - Administrative Requirements:  Submittals procedures. 
B. Section 01400 - Quality Requirements:  Testing and inspection procedures. 
C. Section 01500 - Temporary Facilities and Controls:   Temporary exterior enclosures. 
D. Section 01780 - Closeout Submittals:  Project record documents, operation and maintenance 

data, warranties and bonds. 
E. Section 15950 - HVAC Systems: Testing, Adjusting and Balancing 

 
1.3 SUBMITTALS 

A. See Section 01300 - Administrative Requirements, for submittal procedures. 
B. Survey work:  Submit name, address, and telephone number of Surveyor before starting survey 

work. 
1. On request, submit documentation verifying accuracy of survey work. 
2. Submit a copy of site drawing signed by the Land Surveyor, that the elevations and 

locations of the work are in conformance with Contract Documents.  Include the following 
data: 

3. Architect may at any time require written verifications of grades, lines and levels by a 
licensed surveyor as work progresses. 

4. All areas found to be non-conforming to the Contract Documents shall be corrected by the 
responsible Contractor. 

5. Submit surveys and survey logs for the project record. 
C. Cutting and Patching:  Submit written request in advance of cutting or alteration which affects: 

1. Structural integrity of any element of Project. 
2. Integrity of weather exposed or moisture resistant element. 
3. Efficiency, maintenance, or safety of any operational element. 
4. Visual qualities of sight exposed elements. 
5. Work of Owner or separate Contractor. 
6. Include in request: 

a. Identification of Project. 
b. Location and description of affected work. 
c. Necessity for cutting or alteration. 
d. Contractor and crafts to execute the work. 
e. Description of proposed work and products to be used. 
f. Extent of refinishing. 
g. Alternatives to cutting and patching. 
h. Effect on work of Owner or separate Contractor. 
i. Written permission of affected separate Contractor. 
j. Date and time work will be executed. 

D. Designation of party responsible for cost of cutting and patching. 
E. When conditions of work, or schedule, indicate change of materials or methods, submit 

recommendation to Architect, including: 
1. Condition indicating change. 
2. Recommendation for alternative materials or methods. 
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3. Submittals specified for substitutions. 
F. Submit written notice to Architect, designating time work will be uncovered, to provide for 

observation. 
G. Payment for Costs: 

1. Costs caused by ill-timed or defective work, or work not conforming to Contract Documents, 
including costs for additional services of Architect - party responsible for ill timed, rejected 
or non-conforming work. 

2. Work done by change order, other than defective or non-conforming work - Owner. 
 
1.4 GRADES, LINES AND LEVELS 

A. Contractor lay out all of the work under this contract. 
1. Establish all working lines, levels, elevations and measurements. 

B. Owner will furnish: 
1. A certified topographic survey of existing site, giving all grades and lines of streets, alleys, 

pavements and adjoining property, rights-of-way, encroachments, boundaries and contours 
of building site. 

2. Locations, dimensions and data pertaining to existing: 
a. Buildings. 
b. Underground obstructions. 
c. Trees and landscaping. 
d. Other improvements. 

3. Information as to available service and utility lines, both public and private. 
C. Location of survey's baseline control points. 

1. Benchmark and temporary benchmark location and elevation of each. 
D. Quality Assurance 

1. All layout work which establishes site layout dimensions or elevations or exterior building 
dimensions, angles or grade floor elevations shall be done by a qualified engineer or 
surveyor. 

2. Qualifications of Contractor's Engineer/Surveyor: 
a. Experienced in layout work of similar complexity. 
b. Licensed by State of Illinois. 

E. Submittals.  Architect may at any time require written verification of grades, lines and levels by 
a licensed surveyor as work progresses. 

F. Laying Out The Work 
1. Prior to the beginning of the actual work, perform the following: 

a. Each subcontractor shall lay out their portion of the work. 
b. Establish all required bench marks and reference lines. 
c. Verify all building dimensions. 
d. Verify conformance of all actual general dimensions with those indicated on the 

Architect's plan. 
e. Notify the Architect immediately if any conflict whatsoever exists. 

G. Survey Upon Completion 
1. Upon completion, Owner may provide a survey performed by a licensed surveyor indicating 

the location of the Work of this Contract and including the following data: 
a. Building location and dimensions of all walls. 
b. Elevations of finished floor at all exterior exits. 
c. Spot elevations, storm, sanitary and watermain manholes, and all invert elevations. 
d. Spot elevations of corners of all new pavement and on a 50' grid within paved areas. 

2. All areas found to be non-conforming to the Contract Documents shall be corrected by the 
responsible Contractor. 

 
  



SECTION 01700 
 

EXECUTION REQUIREMENTS 
 

18-060 EXECUTION REQUIREMENTS 
 01700 - 3 

1.5 QUALIFICATIONS 
A. For survey work, employ a land surveyor registered in the State in which the Project is located 

and acceptable to Architect.  Submit evidence of Surveyor's Errors and Omissions insurance 
coverage in the form of an Insurance Certificate. 

B. For field engineering, employ a professional engineer of the discipline required for specific 
service on Project, licensed in the State in which the Project is located. 

 
1.6 PROJECT CONDITIONS 

A. Grade site to drain.  Maintain excavations free of water.  Provide, operate, and maintain 
pumping equipment. 

B. Protect site from puddling or running water.  Provide water barriers as required to protect site 
from soil erosion. 

C. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent 
accumulation of dust, fumes, vapors, or gases. 

D. Dust Control:  Execute work by methods to minimize raising dust from construction operations.  
Provide positive means to prevent air-borne dust from dispersing into atmosphere. 

E. Erosion and Sediment Control:  Plan and execute work by methods to control surface drainage 
from cuts and fills, from borrow and waste disposal areas.  Prevent erosion and sedimentation. 
1. Minimize amount of bare soil exposed at one time. 
2. Provide temporary measures such as berms, dikes, and drains, to prevent water flow. 
3. Construct fill and waste areas by selective placement to avoid erosive surface silts or clays. 
4. Periodically inspect earthwork to detect evidence of erosion and sedimentation; promptly 

apply corrective measures. 
F. Noise Control:  Provide methods, means, and facilities to minimize noise produced by 

construction operations. 
G. Pest Control:  Provide methods, means, and facilities to prevent pests and insects from 

damaging the work. 
H. Rodent Control:  Provide methods, means, and facilities to prevent rodents from accessing or 

invading premises. 
I. Pollution Control:  Provide methods, means, and facilities to prevent contamination of soil, 

water, and atmosphere from discharge of noxious, toxic substances, and pollutants produced 
by construction operations. 

 
1.7 COORDINATION 

A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to 
ensure efficient and orderly sequence of installation of interdependent construction elements, 
with provisions for accommodating items installed later. 

B. Notify affected utility companies and comply with their requirements. 
C. Verify that utility requirements and characteristics of new operating equipment are compatible 

with building utilities.  Coordinate work of various sections having interdependent 
responsibilities for installing, connecting to, and placing in service, such equipment. 

D. Coordinate space requirements, supports, and installation of mechanical and electrical work 
which are indicated diagrammatically on Drawings.  Follow routing shown for pipes, ducts, and 
conduit, as closely as practicable; place runs parallel with lines of building. Utilize spaces 
efficiently to maximize accessibility for other installations, for maintenance, and for repairs. 

E. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within the 
construction.  Coordinate locations of fixtures and outlets with finish elements. 

F. Coordinate completion and clean-up of work of separate sections. 
G. After Owner occupancy of premises, coordinate access to site for correction of defective work 

and work not in accordance with Contract Documents, to minimize disruption of Owner's 
activities. 
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PART 2 – PRODUCTS 
 
2.1 PATCHING MATERIALS 

A. New Materials:  As specified in product sections; match existing products and work for patching 
and extending work. 

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where 
necessary, referring to existing work as a standard. 

C. Product Substitution:  For any proposed change in materials, submit request for substitution 
described in Section 01600. 

 
 
PART 3 – EXECUTION 
 
3.1 EXAMINATION 

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work.  
Start of work means acceptance of existing conditions. 

B. Verify that demolition is complete in alterations areas and areas are ready for installation of 
new work. 

C. Verify that existing substrate is capable of structural support or attachment of new work being 
applied or attached. 

D. Examine and verify specific conditions described in individual specification sections. 
E. Verify in field all measurements before confirming product orders or beginning fabrication, to 

minimize waste due to over-ordering or mis-fabrication. 
F. Verify that utility services are available, of the correct characteristics, and in the correct 

locations. 
G. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements 

subject to damage or movement during cutting and patching.  After uncovering existing work, 
assess conditions affecting performance of work.  Beginning of cutting or patching means 
acceptance of existing conditions. 

 
3.2 PREPARATION 

A. Clean substrate surfaces prior to applying next material or substance. 
B. Seal cracks or openings of substrate prior to applying next material or substance. 
C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to 

applying any new material or substance in contact or bond. 
 
3.3 PREINSTALLATION MEETINGS 

A. When required in individual specification sections, convene a pre-installation meeting at the site 
prior to commencing work of the section. 

B. Require attendance of parties directly affecting, or affected by, work of the specific section. 
C. Notify Architect four days in advance of meeting date. 
D. Prepare agenda and preside at meeting: 

1. Review conditions of examination, preparation and installation procedures. 
2. Review coordination with related work. 

E. Record minutes and distribute copies within two days after meeting to participants, with two 
copies to Architect, Owner, participants, and those affected by decisions made. 

 
3.4 LAYING OUT THE WORK 

A. Verify locations of survey control points prior to starting work. 
B. Promptly notify Architect of any discrepancies discovered. 
C. Contractor shall locate and protect survey control and reference points. 
D. Control datum for survey is that established by Owner provided survey. 
E. Protect survey control points prior to starting site work; preserve permanent reference points 

during construction. 
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F. Promptly report to Architect the loss or destruction of any reference point or relocation required 
because of changes in grades or other reasons. 

G. Replace dislocated survey control points based on original survey control.  Make no changes 
without prior written notice to Architect. 

H. Utilize recognized engineering survey practices. 
I. Establish a minimum of two permanent bench marks on site, referenced to established control 

points.  Record locations, with horizontal and vertical data, on project record documents. 
J. Establish elevations, lines and levels.  Locate and lay out by instrumentation and similar 

appropriate means: 
1. Site improvements including pavements; stakes for grading, fill and topsoil placement; 

utility locations, slopes, and invert elevations. 
2. Grid or axis for structures. 
3. Building foundation, column locations, and ground floor elevations. 

K. Periodically verify layouts by same means. 
L. Maintain a complete and accurate log of control and survey work as it progresses. 
M. On completion of foundation walls and major site improvements, prepare a certified survey 

illustrating dimensions, locations, angles, and elevations of construction and site work. 
 
3.5 GENERAL INSTALLATION REQUIREMENTS 

A. Install products as specified in individual sections, in accordance with manufacturer's 
instructions and recommendations, and so as to avoid waste due to necessity for replacement. 

B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated. 
C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and 

horizontal lines, unless otherwise indicated. 
D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated. 
E. Make neat transitions between different surfaces, maintaining texture and appearance.   

 
3.6 CUTTING AND PATCHING 

A. Execute cutting and patching including excavation and fill to complete the work, to uncover 
work in order to install improperly sequenced work, to remove and replace defective or non-
conforming work, to remove samples of installed work for testing when requested, to provide 
openings in the work for penetration of mechanical and electrical work, to execute patching to 
complement adjacent work, and to fit products together to integrate with other work. 

B. Execute work by methods to avoid damage to other work, and which will provide appropriate 
surfaces to receive patching and finishing.  In existing work, minimize damage and restore to 
original condition. 

C. Employ original installer to perform cutting for weather exposed and moisture resistant 
elements, and sight exposed surfaces. 

D. Cut rigid materials using masonry saw or core drill.  Pneumatic tools not allowed without prior 
approval. 

E. Restore work with new products in accordance with requirements of Contract Documents. 
F. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces. 
G. At penetrations of fire rated walls, partitions, ceiling, or floor construction, completely seal voids 

with fire rated material in accordance with Section 07840, to full thickness of the penetrated 
element. 

H. Refinish surfaces to match adjacent finish.  For continuous surfaces, refinish to nearest 
intersection or natural break.  For an assembly, refinish entire unit. 

I. Make neat transitions.  Patch work to match adjacent work in texture and appearance.  Where 
new work abuts or aligns with existing, perform a smooth and even transition. 

J. In addition to contract requirements, upon written instructions of Architect. 
1. Uncover work to provide for observation of covered work. 
2. Remove samples of installed materials for testing. 

K. Do not endanger work by cutting or altering work or any part of it. 
L. Do not cut or alter work without written consent of Architect. 
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M. Patch or replace surfaces that are damaged, lifted, discolored, or showing other imperfections 
due to patching work.  Repair substrate prior to patching finish.  Finish patches to produce 
uniform finish and texture over entire area.  When finish cannot be matched, refinish entire 
surface to nearest intersections. 

 
3.7 PROGRESS CLEANING 

A. Wipe Clean and Dust all walls and areas above ceiling after all demolition work occurs and 
before new construction begins.  Area includes Second Floor Existing Mechanical A-201. 

 
3.8 PROTECTION OF INSTALLED WORK 

A. Protect installed work from damage by construction operations. 
B. Provide special protection where specified in individual specification sections. 
C. Provide temporary and removable protection for installed products. Control activity in immediate 

work area to prevent damage. 
D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings. 
E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement 

of heavy objects, by protecting with durable sheet materials. 
F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is 

necessary, obtain recommendations for protection from waterproofing or roofing material 
manufacturer. 

G. Prohibit traffic from landscaped areas. 
H. Remove protective coverings when no longer needed; reuse or recycle plastic coverings if 

possible. 
 
3.9 STARTING SYSTEMS 

A. Coordinate schedule for start-up of various equipment and systems with Architect and Owner's 
Representative.. 

B. Notify Architect and owner two days prior to start-up of each item. 
C. Verify that each piece of equipment or system has been checked for proper lubrication, drive 

rotation, belt tension, control sequence, and for conditions which may cause damage. 
D. Verify tests, meter readings, and specified electrical characteristics agree with those required 

by the equipment or system manufacturer. 
E. Verify that wiring and support components for equipment are complete and tested. 
F. Execute start-up under supervision of applicable Contractor personnel and manufacturer's 

representative in accordance with manufacturers' instructions. 
G. When specified in individual specification Sections, require manufacturer and/or equipment 

supplier to provide authorized representative to be present at site to inspect, check, and 
approve equipment or system installation prior to start-up, and to supervise placing equipment 
or system in operation. 

H. Submit a written report that equipment or system has been properly installed and is functioning 
correctly. 

 
3.10 DEMONSTRATION AND INSTRUCTION 

A. Demonstrate operation and maintenance of products to Owner's personnel two weeks prior to 
date of Substantial Completion. 

B. Demonstrate start-up, operation, control, adjustment, trouble-shooting, servicing, maintenance, 
and shutdown of each item of equipment at scheduled time, at equipment location. 

C. For equipment or systems requiring seasonal operation, perform demonstration for other 
season within six months. 

D. Provide a qualified person who is knowledgeable about the Project to perform demonstration 
and instruction of owner personnel. 

E. Utilize operation and maintenance manuals as basis for instruction.  Review contents of manual 
with Owner's personnel in detail to explain all aspects of operation and maintenance. 

F. Prepare and insert additional data in operations and maintenance manuals when need for 
additional data becomes apparent during instruction. 
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G. The amount of time required for instruction on each item of equipment and system is that 
specified in individual sections. 

H. Air and Water Testing, Adjusting and Balancing 
1. Testing, adjusting and balancing will be part of the mechanical contract. 
2. The mechanical subcontractor will perform services specified in Division 15. 
3. Reports will be submitted by the Mechanical subcontractor to the Architect indicating 

observation and results of test and indicating compliance or non-compliance with the 
specified requirements and with the requirements of the Contract Documents. 

 
3.11 ADJUSTING 

A. Adjust operating products and equipment to ensure smooth and unhindered operation. 
B. Testing, adjusting, and balancing HVAC systems:  See Section 15990 and 01400. 

 
3.12 FINAL CLEANING 

A. Execute final cleaning prior to final project assessment. 
1. Clean areas to be occupied by Owner prior to final completion before Owner occupancy. 

B. Use cleaning materials that are non-hazardous. 
C. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains 

and foreign substances, polish transparent and glossy surfaces, vacuum carpeted and soft 
surfaces. 

D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the 
surface and material being cleaned. 

E. Clean filters of operating equipment. 
F. Clean debris from roofs, gutters, downspouts, and drainage systems. 
G. Clean site; sweep paved areas, rake clean landscaped surfaces. 
H. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site; 

dispose of in legal manner; do not burn or bury. 
I. Contractor provide final cleaning at completion of work, or at such other times as directed by 

the Architect, remove all waste, debris, rubbish, tools, equipment, machinery and surplus 
materials.  Clean all sight exposed surfaces; leave work clean and ready for occupancy. 

J. Safety Requirements 
1. Standards:  Maintain project in accord with following safety and insurance standards: 

a. Federal and state regulations. 
b. National Fire Protection Association (NFPA). 

2. Hazards Control: 
a. Store volatile wastes in covered metal containers and remove from premises daily. 
b. Prevent accumulation of wastes which create hazardous conditions. 
c. Provide adequate ventilation during use of volatile or noxious substances. 

3. Conduct cleaning and disposal operations to comply with Federal and State anti-pollution 
laws. 
a. Do not burn or bury rubbish and waste materials on project site. 
b. Do not dispose of volatile wastes such as mineral spirits, oil or paint thinner in storm or 

sanitary drains. 
c. Do not dispose of wastes into streams or waterways. 

K. Submittals 
1. Manufacturer's recommendations for cleaning specified products. 
2. Proposed cleaning products for products where manufacturer's recommendations are not 

specified. 
L. Materials 

1. Select and use all cleaning materials and equipment with care to avoid scratching, marring, 
defacing, staining or discoloring surfaces cleaned. 

2. Use only cleaning materials recommended by manufacturer of surface to be cleaned. 
3. Use cleaning materials only on surfaces recommended by cleaning material manufacturer. 
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M. Final Cleaning 
1. Employ experienced workers or professional cleaners for final cleaning. 
2. Remove grease, dust, dirt, stains, labels, fingerprints, protection and other foreign materials 

from sight-exposed finished surfaces.   
a. In preparation for substantial completion or occupancy, conduct final inspection of 

sight-exposed surfaces, and of concealed spaces to insure performance. 
3. Repair, patch and touch up marred surfaces to specified finish, to match adjacent surfaces. 
4. Soft broom clean all exposed concrete surfaces clean; other paved areas with soft or stiff 

broom as directed.  Rake clean other surfaces on grounds. 
5. Sweep and mop clean all resilient, quarry and ceramic flooring. 
6. Vacuum all carpeting. 
7. Remove ice and snow from access to buildings. 
8. Replace air handling and conditioning filters if units were operated during construction. 
9. Clean all ductwork used for temporary heating. 
10. Clean windows and mirrors to be free from labels, dust, fingerprints and other foreign 

materials. 
11. Maintain finally cleaned areas until project, or designated portion thereof, is accepted by 

Owner. 
 
3.13 CLOSEOUT PROCEDURES 

A. Make submittals that are required by governing or other authorities. 
1. Provide copies to Architect and Owner. 

B. Contractor to determine items to be listed for completion or correction in Contractor's Notice of 
Substantial Completion. 

C. Notify Architect when work is considered ready for Substantial Completion.   
D. Submit written certification that Contract Documents have been reviewed, work has been 

inspected, and that work is complete in accordance with Contract Documents and ready for 
Architect's review. 

E. Substantial Completion Meeting will be scheduled by Architect.  Architect will issue notice of 
meeting. 
1. Agenda will consist of the inspection, discussion of the punch list, determination of final 

completion dates, and the date and time the Owner will take occupancy.  Architect will also 
review the requirements for contractor closeout in accord with the contract documents. 

2. Upon completion of this meeting, the Architect shall prepare the Certificate of Substantial 
Completion with the completed punch list and forward the package to the Contractor. 

F. Owner will occupy all of the building as specified in Section 01100. 
G. Contractor will correct items of work listed in punch list and comply with requirements for 

access to Owner-occupied areas. 
H. Notify Architect when work is considered finally complete. 
I. Accompany Architect on final inspection. 
J. Complete items of work determined by Architect's final inspection. 
K. Examine system components at a frequency consistent with reliable operation.  Clean, adjust, 

and lubricate as required. 
L. Include systematic examination, adjustment, and lubrication of components.  Repair or replace 

parts whenever required.  Use parts produced by the manufacturer of the original component. 
M. Maintenance service shall not be assigned or transferred to any agent or Subcontractor without 

prior written consent of the Owner. 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Project Record Documents. 
B. Operation and Maintenance Data. 
C. Warranties and bonds. 

 
1.2 RELATED SECTIONS 

A. Conditions of the Contract:  Performance bond and labor and material payment bonds, warranty, 
and correction of work. 

B. Section 01300 - Administrative Requirements:  Submittals procedures, shop drawings, product 
data, and samples. 

C. Section 01700 - Execution Requirements:  Contract closeout procedures. 
D. Individual Product Sections:  Specific requirements for operation and maintenance data. 
E. Individual Product Sections:  Warranties required for specific products or Work. 

 
1.3 SUBMITTALS 

A. Substantial Completion 
1. When Contractor considers work substantially complete, submit written declaration to 

Architect that work, or designated portion thereof, is substantially complete. Include list of 
items to be completed or corrected. 

2. Architect will make a preliminary inspection within seven business days after receipt of 
Contractor's declaration. 

3. Upon determining that work is substantially complete, Architect will: 
a. Prepare a punch list of items to be completed or corrected, as determined by the 

inspection. 
b. Prepare and process a certificate of substantial completion, containing: 

1) Date of substantial completion. 
2) Punch list of items to be completed or corrected. 
3) The time within which punch list items shall be completed or corrected. 
4) Date and time Owner will take occupancy of project or designated portion thereof. 
5) Responsibilities of Owner and Contractor for: 

a) Insurance 
b) Utilities. 
c) Operation and maintenance of mechanical, electrical and other systems. 
d) Maintenance and cleaning. 
e) Security 

6) Signatures of: 
a) Architect 
b) Contractor. 
c) Owner. 

4. Contractor: 
a. Complete all work listed for completion or correction within designated time. 
b. Perform final cleaning in accordance with 01700. 

5. At time of inspection, should substantial completion not be certified, complete the work and 
resubmit declaration in accord with Paragraph A.1 above. 

B. Final Completion 
1. Contractor: 

a. Submit written declaration to Architect that: 
1) Work complies with all aspects of Contract Documents.    
2) All items on substantial completion punch list have been completed or corrected. 
3) All tools, construction equipment and surplus materials have been removed from site. 
4) Required surveys have been completed and verified. 

2. Architect will make final inspection with Contractor to ensure completion of all contract 
requirements. 
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3. When Architect considers that all work is finally complete in accordance with contract 
document requirements, he will prepare and process closeout documents. 

C. Application for Final Payment 
1. Contractor submit duly executed: 

a. Final Affidavit and Sworn Statement.   
b. Contractor's Final Waiver of Lien. 
c. Separate releases of waivers of liens for all subcontractors, suppliers and others with lien 

rights against property of Owner, together with complete list of those parties. 
d. Final accounting statement, reflecting all adjustments to contract sum. 

1) Original contract sum. 
2) Additions and deductions resulting from: 

a) All change orders. 
b) Deductions for uncorrected work. 
c) Deductions for liquidated damages. 

e. Total contract sum, as adjusted. 
f. Previous payments. 
g. Sum remaining due. 

2. Architect will process final statement in accordance with Conditions of the Contract. 
D. Project Record Documents:  Submit documents to Architect with claim for final Application for 

Payment. 
1. Accompany submittal with transmittal letter, in duplicate, containing: 

a. Date. 
b. Project title and number. 
c. Contractor's name and address. 
d. Title and number of each record document. 

2. Certification that each document submitted is complete and accurate. 
a. Signature of contractor, or his authorized representative. 

3. Submit 1 copy of completed documents 15 days prior to final inspection.  This copy will be 
reviewed and returned after final inspection, with Architect comments.  Revise content of all 
document sets as required prior to final submission. 

4. Submit two hard copies and two Compact Disc containing electronic copies (in PDF file 
format) of revised final documents in final form within 10 days after final inspection. 

E. Operation and Maintenance Data: 
1. The contractor shall cause each mechanical and electrical subcontractor to provide the 

Contractor with two hard copies and one electronic copy of all operating manuals at the time 
of delivery of each major piece of equipment. 

2. Submit two copies of preliminary draft or proposed formats and outlines of contents before 
start of Work.  Architect will review draft and return one copy with comments. 

3. For equipment, or component parts of equipment put into service during construction and 
operated by Owner, submit completed documents within ten days after acceptance. 

4. Submit 1 copy of completed documents 15 days prior to final inspection.  This copy will be 
reviewed and returned after final inspection, with Architect comments.  Revise content of all 
document sets as required prior to final submission. 

5. Submit two hard copy sets and two Compact Disc containing electronic copies (in PDF file 
format) of revised final documents in final form within 10 days after final inspection. 

F. Warranties and Bonds: 
1. For equipment or component parts of equipment put into service during construction with 

Owner's permission, submit documents within ten days after acceptance. 
2. Make other submittals within ten days after Date of Substantial Completion, prior to final 

Application for Payment. 
3. For items of Work for which acceptance is delayed beyond Date of Substantial Completion, 

submit within ten days after acceptance, listing the date of acceptance as the beginning of 
the warranty period. 
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4. Because the warranty period begins with the issuance of the final payment from The District 
to the general contractor, all warranties should include the verbiage “…for a period of (X) 
year(s) after the date The District issues the final payment to the General Contractor…” 

 
 
PART 2 – PRODUCTS – NOT USED 
 
 
PART 3 – EXECUTION 
 
3.1 PROJECT RECORD DOCUMENTS 

A. Contractor and all subcontractors shall maintain an accurate record of deviations and changes 
from the Contract Documents which occur in the work. 

B. Indicate all such deviations and changes on a record set of the Contract Documents and turn 
same over to the Architect and Owner upon completion of the Work all such documents and 
information such as final shop drawings and sketches, marked prints and similar data indicating 
the as-built conditions. 

C. Create an electronic copy of all approved Project Record Documents in PDF file format and 
deliver to Architect and Owner on Compact Disc.  

D. Compact Discs: High quality CD-R format Compact Disc formatted for use by Microsoft Windows 
based computers.  Rewriteable Compact Discs will not be accepted.  Provide labels on all 
Compact Discs listing the Owner’s name, Project name, Contractor’s name, Date of Submittal, 
and the title “Project Record Documents”. 

E. Flash Drives area also acceptable. 
F. Maintain on site one set of the following record documents; record actual revisions to the Work: 

1. Drawings. 
2. Project Manual. 
3. Interpretations and supplemental instructions. 
4. Specifications. 
5. Addenda. 
6. Change Orders and other modifications to the Contract. 
7. Reviewed shop drawings, product data, and samples. 
8. Manufacturer's instruction for assembly, installation, and adjusting. 
9. Other modifications to contract. 
10. Field test records. 
11. All schedules. 
12. Correspondence file. 

G. Ensure entries are complete and accurate, enabling future reference by Owner. 
H. Store record documents separate from documents used for construction. 
I. Record information concurrent with construction progress. 
J. File documents in format in accord with Project Manual Table of Contents. 
K. Do not use record documents for field construction purposes. 
L. Make documents available at all times for inspection by Architect and Owner. 
M. Plans and sections of all concealed work, particularly concealed piping and conduit, and 

deviations from conditions shown on the contract drawings, shall be shown and dimensioned on 
the "as-built" drawings. 

N. Contractor shall develop layout drawings for all concealed work that is schematically indicated on 
contract drawings. 

O. Provide red colored pencils or felt marking pens for marking devices. 
P. Do not permanently conceal any work until specified information has been recorded. 
Q. Specifications:  Legibly mark and record at each product section description of actual products 

installed, including the following: 
1. Manufacturer's name and product model and number. 
2. Product substitutions or alternates utilized. 
3. Changes made by Change Order or Field Order. 
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4. Other matters not originally specified. 
R. Label each record document "PROJECT RECORD DOCUMENTS" in large print.  Keep record 

documents current. 
S. Record Drawings and Shop Drawings:  Legibly mark each item to record actual construction 

including: 
1. Measured depths of foundations in relation to finish first floor datum. 
2. Measured horizontal and vertical locations of underground utilities and appurtenances, 

referenced to permanent surface improvements. 
3. Measured locations of internal utilities and appurtenances concealed in construction, 

referenced to visible and accessible features of the Work. 
4. Field changes of dimension and detail. 
5. Changes made by change order. 
6. Details not on original Contract drawings. 

T. Shop Drawings:  Maintain as record documents; legibly annotate drawings to record changes 
made after review. 

U. Completed Work Survey:  Requirements specified in Section 01700 - Execution Requirements. 
 
3.2 OPERATION AND MAINTENANCE DATA 

A. Compile product data and related information appropriate for Owner's maintenance and operation 
of products and equipment provided under the Contract. 

B. For Each Product or System:  List names, addresses and telephone numbers of Subcontractors 
and suppliers, including local source of supplies and replacement parts. 

C. Product Data:  Mark each sheet to clearly identify specific products and component parts, and 
data applicable to installation.  Delete inapplicable information. 

D. Drawings:  Supplement product data to illustrate relations of component parts of equipment and 
systems, to show control and flow diagrams.  Coordinate drawings with information in Product 
Record Documents to assure correct illustration of completed installation. Do not use Project 
Record Documents as maintenance drawings. 

E. Typed Text:  As required to supplement product data.  Provide logical sequence of instructions for 
each procedure, incorporating manufacturer's instructions. 

F. Warranty, Bond, and Service Contract:  Provide information sheet for Owner's personnel with 
proper procedures in event of failure and instances which might affect validity of warranties of 
bonds. 

 
3.3 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES 

A. Submit two hard copies and two Compact Discs (or flash drives) with electronic copies (in PDF 
file format) of complete manual in final form. 

B. For Each Product, Applied Material, and Finish: 
1. Product data, with catalog number, size, composition, and color and texture designations. 
2. Information for re-ordering custom manufactured products. 

C. Instructions for Care and Maintenance:  Manufacturer's recommendations for cleaning agents 
and methods, precautions against detrimental cleaning agents and methods, and recommended 
schedule for cleaning and maintenance. 

D. Moisture protection and weather-exposed products:  Include product data listing applicable 
reference standards, chemical composition, and details of installation.  Provide recommendations 
for inspections, maintenance, and repair. 

E. Additional information as specified in individual product specification sections. 
F. Provide a listing in Table of Contents for design data, with tabbed fly sheet and space for 

insertion of data. 
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3.4 OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS 
A. Submit two hard copies and two Compact Discs (or flash drives) with electronic copies (in PDF 

file format) of complete manual in final form. 
B. For Each Item of Equipment and Each System: 

1. Description of unit or system, and component parts. 
2. Identify function, normal operating characteristics, and limiting conditions. 
3. Include performance curves, with engineering data and tests. 
4. Complete nomenclature and model number of replaceable parts. 

C. Panelboard Circuit Directories:  Provide electrical service characteristics, controls, and 
communications; typed. 

D. Include color coded wiring diagrams as installed. 
E. Operating Procedures:  Include start-up, break-in, and routine normal operating instructions and 

sequences.  Include regulation, control, stopping, shut-down, and emergency instructions.  
Include summer, winter, and any special operating instructions. 

F. Maintenance Requirements:  Include routine procedures and guide for preventative maintenance 
and trouble-shooting; disassembly, repair, and reassembly instructions; and alignment, adjusting, 
balancing, and checking instructions. 

G. Provide servicing and lubrication schedule, and list of lubricants required. 
H. Include manufacturer's printed operation and maintenance instructions. 
I. Include sequence of operation by controls manufacturer. 
J. Provide original manufacturer's parts list, illustrations, assembly drawings, and diagrams required 

for maintenance. 
K. Provide control diagrams by controls manufacturer as installed. 
L. Provide Contractor's coordination drawings, with color coded piping diagrams as installed. 
M. Provide charts of valve tag numbers, with location and function of each valve, keyed to flow and 

control diagrams. 
N. Provide list of original manufacturer's spare parts, current prices, and recommended quantities to 

be maintained in storage. 
O. Include test and balancing reports. 
P. Additional Requirements:  As specified in individual product specification sections. 

 
3.5 OPERATION AND MAINTENANCE MANUALS 

A. Prepare instructions and data by personnel experienced in maintenance and operation of 
described products. 

B. Prepare data in the form of an instructional manual. 
C. Submit one copy of completed instruction manual 15 business days prior to final inspection or 

acceptance. 
1. Copy will be returned after final inspection or acceptance, with comments. 

D. Binders:  Commercial quality, 8-1/2 x 11 inch three D side ring binders with durable plastic 
covers; 2 inch maximum ring size.  When multiple binders are used, correlate data into related 
consistent groupings. 

E. Compact Discs: High quality CD-R format Compact Disc formatted for use by Microsoft Windows 
based computers.  Rewriteable Compact Discs will not be accepted.  Provide labels on all 
Compact Discs listing the Owner’s name, Project name, Contractor’s name, Date of Submittal, 
and the title “Operation and Maintenance Manuals”. 

F. Flash Drives are also acceptable. 
G. Cover:  Identify each binder with typed or printed title OPERATION AND MAINTENANCE 

INSTRUCTIONS; identify title of Project; identify subject matter of contents. 
H. Provide tabbed dividers for each separate product and system, with typed description of product 

and major component parts of equipment. 
I. Text:  Manufacturer's printed data, or typewritten data on 24 pound paper. 
J. Drawings:  Provide with reinforced punched binder tab.  Bind in with text; fold larger drawings to 

size of text pages. 
K. Arrange content by systems under section numbers and sequence of Table of Contents of this 

Project Manual. 
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L. Contents:  Prepare a Table of Contents for each volume, with each product or system description 
identified, in three parts as follows: 
1. Part 1:  Directory, listing names, addresses, and telephone numbers of Architect, Contractor, 

Subcontractors, and major equipment suppliers. 
2. Part 2:  Operation and maintenance instructions arranged by system and subdivided by 

specification section.  For each category, identify names, addresses, and telephone numbers 
of Subcontractors and suppliers.  Identify the following: 
a. Significant design criteria. 
b. List of equipment. 
c. Parts list for each component. 
d. Operating instructions. 
e. Maintenance instructions for equipment and systems. 
f. Maintenance instructions for special finishes, including recommended cleaning methods 

and materials, and special precautions identifying detrimental agents. 
3. Part 3:  Project documents and certificates, including the following: 

a. Shop drawings and product data. 
b. Air and water balance reports. 
c. Certificates. 
d. Photocopies of warranties and bonds. 

M. Provide a listing in Table of Contents for design data, with tabbed dividers and space for insertion 
of data. 

N. Table of Contents:  Provide title of Project; names, addresses, and telephone numbers of 
Architect, Consultants, and Contractor with name of responsible parties; schedule of products 
and systems, indexed to content of the volume. 

 
3.6 WARRANTIES AND BONDS 

A. Obtain warranties and bonds, executed in duplicate by responsible Subcontractors, suppliers, 
and manufacturers, within ten days after completion of the applicable item of work.  Except for 
items put into use with Owner's permission, leave date of beginning of time of warranty until the 
Date of Substantial completion is determined. 

B. Verify that documents are in proper form, contain full information, and are notarized. 
C. Co-execute submittals when required. 
D. Retain warranties and bonds until time specified for submittal. 
E. Manual:  Bind in commercial quality 8-1/2 x 11 inch three D side ring binders with durable plastic 

covers and provide electronic copies of all warranties and bonds in PDF file format on two 
Compact Discs. 

F. Compact Discs: High quality CD-R format Compact Disc formatted for use by Microsoft Windows 
based computers.  Rewriteable Compact Discs will not be accepted.  Provide labels on all 
Compact Discs listing the Owner’s name, Project name, Contractor’s name, Date of Submittal, 
and the title “Warranties and Bonds”. 

G. Flash Drives are also acceptable. 
H. Binder Cover:  Identify each binder with typed or printed title WARRANTIES AND BONDS, with 

title of Project; name, address and telephone number of Contractor and equipment supplier; and 
name of responsible company principal. 

I. Table of Contents:  Neatly typed, in the sequence of the Table of Contents of the Project Manual, 
with each item identified with the number and title of the specification section in which specified, 
and the name of product or work item. 

J. Separate each warranty or bond with index tab sheets keyed to the Table of Contents listing.  
Provide full information, using separate typed sheets as necessary.  List Subcontractor, supplier, 
and manufacturer, with name, address, and telephone number of responsible principal. 

 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Batt insulation and vapor retarder at above ceiling construction. 
 
1.2 REFERENCES 

A. ASTM C578 - Preformed, Cellular Polystyrene Thermal Insulation. 
B. ASTM C 665 - Standard Specification for Mineral-Fiber Blanket Thermal Insulation for Light 

Frame Construction and Manufactured Housing; 2001. 
C. ASTM D 2842 - Standard Test Method for Water Absorption of Rigid Cellular Plastics; 2001. 
D. ASTM E 84 - Standard Test Method for Surface Burning Characteristics of Building Materials; 

2001. 
E. ASTM E 96 - Standard Test Methods for Water Vapor Transmission of Materials; 2000. 

 
1.3 SYSTEM DESCRIPTION 

A. Materials of This Section:  Provide continuity of thermal barrier at ceiling areas. 
 
1.4 SUBMITTALS 

A. See Section 01300 - Administrative Requirements, for submittal procedures. 
B. Product Data:  Provide data on product characteristics, performance criteria, and product 

limitations, ASTM Test Compliance and data. 
1. Provide product data on all materials and accessories comprising a complete installation 

including but not limited to all adhesives, clips and other accessories. 
C. Manufacturer's Installation Instructions:  Include information on special environmental conditions 

required for installation and installation techniques. 
D. Manufacturer's Certificate:  Certify that products meet or exceed specified requirements. 

 
1.5 ENVIRONMENTAL REQUIREMENTS 

A. Do not install insulation adhesives when temperature or weather conditions are detrimental to 
successful installation. 

 
1.6 SEQUENCING 

A. Sequence work to ensure fireproofing, firestop, vapor retarder, air barrier, and other related 
materials are in place before beginning work of this section. 

 
1.7 COORDINATION 

A. Coordinate work under provisions of Section 01300 
 
PART 2 – PRODUCTS 
 
2.1 BATT INSULATION MATERIALS 

A. Batt Insulation:  ASTM C 665; preformed glass fiber batt; friction fit, conforming to the following: 
1. Manufacturers: 

a. CertainTeed Corporation:  www.certainteed.com. 
b. Johns Manville Corporation:  www.jm.com. 
c. Owens Corning Corp:  www.owenscorning.com. 

2. Substitutions:  See Section 01600 - Product Requirements. 
B. 6” thickness with one side foil faced to match existing  

1. R value: 19 
 
2.2 VAPOR RETARDER MATERIALS 

A. Vapor-Retarder Facing:  
1. Basis of Design: Silvercote (silvercote.com) Contact: Mike Mitchell, 636-345-6993 

a. SILVERCOTE WMP-50  
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2. Facing: Silvercote WMP-50. The facing should comply with ASTM C 1136, with permeance 
not greater than 0.10 perm (5.75 ng/N x s) when tested according to ASTM E 96/E 96M, 
Procedure A.. In applications where a higher permeance is required, the facings below may 
be perforated; however, facings must comply with all requirements of ASTM C 1136, except 
for permeance. 

1) Composition: 0.0015-inch (38.1-micron) white polypropylene film, reinforcing layer, 
proprietary inner core, and 0.0005-inch (12.7-micron) metallized polyester film. 
a) Reinforcement: 5x5 tri-directional scrim that has a blend of fiberglass and 

polyester yarns. 
b) Color: White (standard) 

2) Performance:  
a) Water Vapor Permeance: 0.02 perm (1.15 ng/N x s) per ASTM E 96, 

Procedure A. 
b) Mullen Burst: 120 psi (8.4 kg/sq. cm).  
c) Tensile Strength: 65 lb/inch (11.4 kN/m) in the machine direction and 60 lb/inch 

(10.5 kN/m) in the cross-machine direction. 
3) Compliance: ASTM C 1136, ASTM C 991, ASTM E 84, ASTM E 96, ASTM C 1258, 

ASTM C 1338, FM 4880, and UL 723. 
3. The facing should comply with ASTM C 1136, with permeance not greater than 0.10 perm 

(5.75 ng/N x s) when tested according to ASTM E 96/E 96M, Procedure A.. In applications 
where a higher permeance is required, the facings below may be perforated; however, 
facings must comply with all requirements of ASTM C 1136, except for permeance. 

4. Substitutions:  See Section 01600 - Product Requirements. 
 
2.3 ACCESSORIES 

A. Tape:  Bright aluminum self-adhering type, mesh reinforced and 2 inch wide. 
B. Vapor Barrier Fasteners: Glue vapor barrier to existing steel channels every foot. Provide and 

install 1” wide banding coils and steel screws and washers be mechanically fastened to existing 
steel channels. Steel banding coils to be installed at 4ft on center. 

 
 
PART 3 – EXECUTION 
 
3.1 EXAMINATION 

A. Verify site conditions under provisions of Section 01300. 
B. Verify that substrate, adjacent materials, and insulation materials are dry and that substrates are 

ready to receive insulation and adhesive. 
C. Verify substrate surfaces are flat, free of honeycomb, fins, irregularities, or materials or 

substances that may impede adhesive bond. 
 
3.2 PROTECTION OF UNFINISHED WORK 

A. Do not permit work to be damaged prior to covering insulation. 
 
3.3 BATT INSTALLATION 

A. Install insulation in accordance with manufacturer's instructions. 
B. Install in exterior wall and roof spaces without gaps or voids.  Do not compress insulation. 
C. Trim insulation neatly to fit spaces.  Insulate miscellaneous gaps and voids. 
D. Fit insulation tightly in cavities and tightly to exterior side of mechanical and electrical services 

within the plane of the insulation. 
E. Install with factory applied vapor retarder membrane facing warm side of building spaces.  Lap 

ends and side flanges of membrane over framing members. 
F. Staple facing flanges in place at maximum 6 inches on center. 
G. Tape seal butt ends, lapped flanges, and tears or cuts in membrane. 
H. At metal framing, place vapor retarder on warm side of insulation; lap and seal sheet retarder 

joints over member face. 
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I. Extend vapor retarder tightly to full perimeter of adjacent window and door frames and other 
items interrupting the plane of the membrane.  Tape seal in place. 

 
3.4 VAPOR BARRIER INSTALLATION 

A. Install vapor retarder in accordance with manufacturer's instructions.  Glue fabric to existing steel 
channels and install steel banding at 4ft on center with steel screws. 

B. Lap all vapor barrier seams 6” and tape. 
C. Tape and seal all tears and cuts in vapor barrier. 

 
3.5 PROTECTION OF FINISHED WORK 

A. Do not permit installed insulation to be damaged prior to its concealment. 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Sealants and joint backing. 
 
1.2 RELATED SECTIONS  

A. Section 09260 – Gypsum Board Assemblies:  Acoustic Sealant. 
 
1.3 REFERENCES 

A. ASTM C 834 - Standard Specification for Latex Sealants; 2000. 
B. ASTM C 919 - Standard Practice for Use of Sealants in Acoustical Applications; 2002. 
C. ASTM C 920 - Standard Specification for Elastomeric Joint Sealants; 2002. 
D. ASTM C 1193 - Standard Guide for Use of Joint Sealants; 2000. 
E. ASTM D 1667 - Standard Specification for Flexible Cellular Materials--Vinyl Chloride Polymers 

and Copolymers (Closed-Cell Foam); 1997. 
 
1.4 SUBMITTALS 

A. See Section 01300 - Administrative Requirements, for submittal procedures. 
B. Product Data:  Provide data indicating sealant chemical characteristics, performance criteria, 

substrate preparation, limitations, and color availability. 
 
1.5 QUALITY ASSURANCE 

A. Applicator Qualifications: Company specializing in performing the work of this section with 
minimum 3 years’ experience and approved by manufacturer. 

 
1.6 ENVIRONMENTAL REQUIREMENTS 

A. Maintain temperature and humidity recommended by the sealant manufacturer during and after 
installation.  

 
1.7 WARRANTY 

A. See section 01780 – Closeout Submittals, for additional warranty requirements. 
B. Correct defective work within a five year period after the Date of Substantial Completion. 
C. Warranty:  Include coverage for installed sealants and accessories which fail to achieve airtight 

seal, exhibit loss of adhesion or cohesion, or do not cure. 
 
 
PART 2 – PRODUCTS 
 
2.1 MANUFACTUERS 

A. Silicone Sealants: 
1. Bostik Findley; www.bostikfindley-us.com. 
2. GE Plastics:  www.geplastics.com. 
3. Pecora Corporation:  www.pecora.com. 
4. Sonneborn, ChemRex, Inc; www.chemrex.com. 
5. Dow Corning:  www.dowcorning.com 
6. Tremco, Inc:  www.tremcosealants.com. 
7. Substitutions:  See Section 01600 - Product Requirements. 

B. Polyurethane Sealants: 
1. Bostik Findley; www.bostikfindley-us.com. 
2. Pecora Corporation:  www.pecora.com. 
3. Sonneborn, ChemRex, Inc; www.chemrex.com. 
4. Tremco, Inc:  www.tremcosealants.com. 
5. Substitutions:  See Section 01600 - Product Requirements. 

C. Butyl Sealants: 
1. Bostik Findley; www.bostikfindley-us.com. 
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2. Pecora Corporation:  www.pecora.com. 
3. TEC Specialty Products Inc. 
4. Tremco, Inc:  www.tremcosealants.com. 
5. Substitutions:  See Section 01600 - Product Requirements. 

D. Preformed Compressible Foam Sealers: 
1. Emseal Joint Systems, Ltd:  www.emseal.com. 
2. Sandell Manufacturing Company, Inc:  www.sandellmfg.com. 
3. Polytite Manufacturing Corporation:  www.polytite.com. 
4. Substitutions:  See Section 01600 - Product Requirements. 

 
2.2 SEALANTS 

A. Type S1 - General Purpose Exterior Sealant:  Polyurethane; ASTM C 920, Grade NS, Class 25, 
Uses M, G, and A; single component. 
1. Color:  As selected by Architect from Manufacturer’s full line of colors. 
2. Applications: 

a. Control, expansion and soft joints in masonry. 
b. Joints between concrete and other materials. 
c. Joints between metal frames and other materials. 
d. Other exterior joints for which no other sealant is indicated. 

B. Type S2 - General Purpose Interior Sealant:  Acrylic emulsion latex; ASTM C 834, Type OP, 
Grade NF single component, paintable.  
1. Color:  As selected by Architect from Manufacturer’s full line of colors. 
2. Applications: 

a. Interior wall and ceiling control joints. 
b. Joints between door and window frames and wall surfaces. 
c. Other interior joints for which no other sealant is indicated. 

C. Type S3 - Acoustical Sealant:  Butyl or acrylic sealant; ASTM C 920, Grade NS, Class 12-1/2, 
Uses M and A; single component, solvent release curing, non-skinning. 
1. Color:  N/A. 
2. Applications: 

a. For concealed locations only. 
b. Sealant bead between top stud runner and structure; and between bottom stud track and 

floor.   
D. Type S4 - Interior Floor Joint Sealant:  Polyurethane, self-leveling; ASTM C 920, Grade P, Class 

25, Uses T, M and A; single component.  
1. Color:  As selected by Architect from Manufacturer’s full line of colors. 
2. Applications: 

a. Approved by manufacturer for wide joints up to 1-1/2 inches. 
b. Expansion joints in floors.   

E. Type S5 - Concrete Paving Joint Sealant:  Polyurethane, self-leveling; ASTM C 920, Class 25, 
Uses T, I, M and A; single component.  
1. Color:  As selected by Architect from Manufacturer’s full line of colors. 
2. Applications: 

a. Joints in sidewalks and vehicular paving. 
b. Compressible filler joints adjacent to foundations. 

 
2.3 ACCESSORIES 

A. Primer:  Non-staining type, recommended by sealant manufacturer to suit application. 
B. Joint Cleaner:  Non-corrosive and non-staining type, recommended by sealant manufacturer; 

compatible with joint forming materials. 
C. Joint Backing:  Round foam rod compatible with sealant; ASTM D 1667, closed cell PVC; 

oversized 30 to 50 percent larger than joint width. 
D. Bond Breaker:  Pressure sensitive tape recommended by sealant manufacturer to suit 

application. 
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PART 3 – EXECUTION 
 
3.1 EXAMINATION 

A. Verify that substrate surfaces are ready to receive work. 
B. Verify that joint backing and release tapes are compatible with sealant. 

 
3.2 PREPARATION 

A. Remove loose materials and foreign matter which might impair adhesion of sealant. 
B. Clean and prime joints in accordance with manufacturer's instructions. 
C. Perform preparation in accordance with manufacturer's instructions and ASTM C 1193. 
D. Protect elements surrounding the work of this section from damage or disfigurement. 

 
3.3 INSTALLATION 

A. Perform work in accordance with sealant manufacturer's requirements for preparation of surfaces 
and material installation instructions. 

B. Perform installation in accordance with ASTM C 1193. 
C. Perform acoustical sealant application work in accordance with ASTM C 919. 
D. Measure joint dimensions and size joint backers to achieve width-to-depth ratio, neck dimension, 

and surface bond area as recommended by manufacturer, except where specific dimensions are 
indicated. 

E. Install bond breaker where joint backing is not used. 
F. Install sealant free of air pockets, foreign embedded matter, ridges, and sags. 
G. Apply sealant within recommended application temperature ranges.  Consult manufacturer when 

sealant cannot be applied within these temperature ranges. 
H. Tool joints concave. 

 
3.4 CLEANING 

A. Clean adjacent soiled surfaces. 
 
3.5 PROTECTION OF FINISHED WORK 

A. Protect sealants until cured. 
 
3.6 SCHEDULE 

A. Exterior Joints for Which No Other Sealant Type is Indicated:  Type S1; colors as selected. 
B. Control and Expansion Joints in Paving:  Type S5. 
C. Exterior Wall Expansion Joints:  Type S1. 
D. Joints Between Exterior Metal Frames and Adjacent Work (except masonry):  Type S1. 
E. Interior Joints for Which No Other Sealant is Indicated:  Type S2. 
F. Control and Expansion Joints in Interior Concrete Slabs and Floors:  Type S4. 
G. In STC-Rated Walls, Between Metal Stud Track/Runner and Adjacent Construction:  Type S3. 
H. Joints Between Plumbing Fixtures and Walls and Floors, and Between Countertops and Walls:  

Type S2. 
 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Metal stud wall framing. 
B. Metal channel ceiling framing. 
C. Gypsum wallboard. 
D. Joint treatment and accessories. 

 
1.2 RELATED SECTIONS 

A. Section 06100 – Rough Carpentry:  Building framing system and Gypsum sheathing. 
B. Section 06114 - Wood Blocking and Curbing:  Wood blocking for support of wall-mounted 

equipment. 
 
1.3 REFERENCES 

A. Unless noted otherwise, the most current issue of the reference shall be used. 
B. ASTM C 645 - Standard Specification for Nonstructural Steel Framing Members. 
C. ASTM C 665 - Standard Specification for Mineral-Fiber Blanket Thermal Insulation for Light 

Frame Construction and Manufactured Housing. 
D. ASTM C 754 - Standard Specification for Installation of Steel Framing Members to Receive 

Screw-Attached Gypsum Panel Products. 
E. Application of Gypsum Panel Products or Metal Plaster Bases to Wood Studs or Steel Studs. 
F. GA-600 - Fire Resistance Design Manual; Gypsum Association. 

 
1.4 SUBMITTALS 

A. See Section 01300 - Administrative Requirements, for submittal procedures. 
B. Product Data:  Provide data on metal framing, gypsum board, accessories, and joint finishing 

system. 
C. Product Data:  Provide manufacturer's data on partition head to structure connectors, showing 

compliance with requirements. 
 
1.5 QUALITY ASSURANCE 

A. Perform in accordance with ASTM C 840. Comply with requirements of GA-600 for fire-rated 
assemblies. 

B. Applicator Qualifications:  Company specializing in performing gypsum board application and 
finishing, with minimum five years of documented experience. 

 
1.6 REGULATORY REQUIREMENTS 

A. Conform to applicable code for fire rated assemblies as indicated on drawings. 
 
 
PART 2 – PRODUCTS 
 
2.1 METAL FRAMING MATERIALS 

A. Metal Framing Manufacturers: 
1. Clark Dietrich Building Systems; www.clarkdietrich.com  
2. Marino-Ware; www.marinoware.com. 
3. Telling Industries; www.buildstrong.com  
4. Substitutions:  See Section 01600 - Product Requirements. 

B. Metal Framing Connectors and Accessories: 
1. Same manufacturer as framing. 

C. Non-Load bearing Framing System Components:  ASTM C 645; galvanized sheet steel, of size 
and properties necessary to comply with ASTM C 754 for the spacing indicated unless exceeded 
herein, with maximum deflection of wall framing of L/240 at 5 psf. All interior framing shall be a 
minimum of 20 gauge. 
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1. Studs:  C shaped with knurled faces. 
2. Runners:  U shaped, sized to match studs. 
3. Ceiling Channels:  C shaped. 
4. Furring:  Hat-shaped sections, minimum depth of 7/8 inch. 

D. Ceiling Hangers: Type and size as specified in ASTM C 754 for spacing required. 
E. Partition Head to Structure Connections:  Provide mechanical anchorage devices that 

accommodate deflection using slotted holes, screws and anti-friction bushings, preventing 
rotation of studs while maintaining structural performance of partition. 
1. Material:  ASTM A 653/A 653M steel sheet, SS Grade 50, with G60/Z180 hot dipped 

galvanized coating. 
 
2.2 GYPSUM BOARD MATERIALS 

A. Manufacturers: 
1. Georgia Pacific Gypsum Corporation; www.gp.com. 
2. National Gypsum Company; www.nationalgypsum.com. 
3. USG Corporation; www.usg.com. 
4. Lafarge North America Inc.; www.lafargenorthamerica.com 
5. Substitutions:  See Section 01600 - Product Requirements. 

B. Gypsum Wallboard:  ASTM C 36/C 36M and ASTM C 1396/C 1396M. Sizes to minimize joints in 
place; ends square cut. 
1. Thickness:  5/8 inch. 
2. Edges: Tapered. 

C. Type X: Fire resistant, UL or WH rated. 
1. Application: Vertical surfaces, unless otherwise indicated. 

a. Thickness:  5/8 inch. 
D. Water-Resistant Gypsum Backing Board:  ASTM C 630/C 630M and ASTM C 1396/C 1396M; 

ends square cut. 
E. Fiber Reinforced Gypsum Board for Partition Walls: Laminated ply panel with reinforced gypsum 

core with multiple ply abrasion resistant paper on front, back and long edges  
1. Thickness: 5/8 in. 
2. Width:  4 ft. 
3. Length: maximum available length in place 
4. Edges:  ends square cut, beveled edges  
5. Impact Resistance:  Board shall show no failure and withstand 17 impacts when tested in 

accordance with ASTM E 695, modified. 
6. Indentation Resistance: Not less than the following loads to produce the indicated depth of 

surface indentation when tested in accordance with ASTM D 1037, modified: 
a. 0.100 in.:  232 lbs. 

7. 3M Surface Abrasion Resistance:  Not greater than the following depths when tested using 
the indicated number of cycles in accordance with ASTM D 4977, modified: 
a. 100:  0.000 in. 

8. Taber Surface Abrasion Resistance:  Not greater than the following depths when tested using 
the indicated number of cycles in accordance with ASTM D 4060, modified: 
a. 50:  0.004 in. 

9. Impact/Penetration Resistance Rating: Not less than 36 ft.-lbs. When tested in accordance 
with ASTM D 2394, modified. 

 
2.3 ACCESSORIES 

A. Acoustic Insulation:  ASTM C 665; preformed glass fiber, friction fit type, unfaced. Thickness of 3-
1/2 inches unless indicated otherwise. 

B. Acoustic Sealant:  Non-hardening, non-skinning, for use in conjunction with gypsum board. 
C. Finishing Accessories: ASTM C 1047, galvanized steel or rolled zinc, unless otherwise indicated. 
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D. Joint Materials:  ASTM C 475 and as recommended by gypsum board manufacturer for project 
conditions. 
1. Tape: 2 inch wide, creased paper tape for joints and corners, except as otherwise indicated. 

E. Screws:  ASTM C 1002; self-piercing tapping type; cadmium-plated for exterior locations. 
 
 
PART 3 – EXECUTION  
 
3.1 EXAMINATION 

A. Verify that project conditions are appropriate for work of this section to commence. 
 
3.2 FRAMING INSTALLATION 

A. Metal Framing:  Comply with ASTM C 754 and manufacturer's instructions. 
B. Suspended Ceilings and Soffits:  Space framing and furring members as indicated. 

1. Level ceiling system to a tolerance of 1/1200. 
2. Laterally brace entire suspension system. 

C. Studs:  Space studs as permitted by standard. 
1. Extend partition framing to structure where indicated and to ceiling in other locations. 
2. Partitions Terminating at Ceiling:  Attach ceiling runner securely to ceiling track in accordance 

with manufacturer's instructions. 
3. Partitions Terminating at Structure:  Attach top runner to structure, maintain clearance 

between top of studs and structure, and connect studs to track using specified mechanical 
devices in accordance with manufacturer's instructions; verify free movement of top of stud 
connections; do not leave studs unattached to track. 

D. T intersections: Construct T intersections by using minimum of three studs with top, bottom and 
intermediate blocking or four full studs.  Lock all walls together by fastening framing members 
together at 16 inches on center vertically. Walls secured through Gypsum materials only shall not 
be permitted. 

E. Corners: Construct corners using minimum of three studs with top, bottom and intermediate 
blocking or four full studs. Lock all walls together by fastening framing members together at 16 
inches on center vertically. Walls secured through Gypsum materials only shall not be permitted. 

F. Openings:  Install minimum double studs at wall openings, sides, top and bottom at door and 
window jambs and all other openings. 

G. Standard Wall Furring:  Install at concrete and masonry walls scheduled to receive gypsum 
board, not more than 4 inches from floor and ceiling lines and abutting walls.  Secure in place on 
alternate channel flanges at maximum 24 inches on center. 
1. Orientation:  Vertical. 
2. Spacing:  As indicated.  

H. Acoustic Furring:  Install resilient channels at maximum 24 inches on center.  Locate joints over 
framing members. 

I. Furring for Fire Ratings:  Install as required for fire resistance ratings indicated and to GA-600 
requirements. 

J. Blocking:  Install blocking for support of plumbing fixtures, toilet partitions, wall cabinets, wood 
frame openings, toilet accessories, hardware, and other wall mounted items.  Comply with 
Section 06100 for wood blocking.  

 
3.3 ACOUSTIC ACCESSORIES INSTALLATION 

A. Acoustic Insulation:  Place tightly within spaces, around cut openings, behind and around 
electrical and mechanical items within partitions, and tight to items passing through partitions. 

B. Acoustic Sealant:  Install in accordance with manufacturer's instructions.  
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3.4 GYPSUM BOARD INSTALLATION 
A. Comply with ASTM C 840.  Install to minimize butt end joints, especially in highly visible locations.  
B. Single Layer Non-Rated:  Install gypsum board in most economical direction, with ends and 

edges occurring over firm bearing.  
C. Single Layer Fire-Rated:  Install gypsum board vertically, with ends and edges occurring over firm 

bearing. 
D. Cementitious Backing Board:  Install over studs in accordance with manufacturer’s instructions. 
E. Installation on Metal Framing:  Use screws for attachment of all gypsum board.  

 
3.5 INSTALLATION OF TRIM AND ACCESSORIES 

A. Control Joints:  Place control joints consistent with lines of building spaces and as indicated. 
1. Not more than 30 feet apart on walls and ceilings over 50 feet long. 

B. Corner Beads:  Install at external corners, using longest practical length. 
C. Edge Trim:  Install at locations where gypsum board abuts dissimilar materials and as indicated 

on drawings. 
 
3.6 JOINT TREATMENT 

A. Finish gypsum board in scheduled areas in accordance with levels defined in ASTM C 840 and 
as scheduled below. 

B. Fill and finish joints and corners of cementitious backing board as recommended by 
manufacturer. 

 
3.7 TOLERANCES 

A. Maximum Variation of Finished Gypsum Board Surface from True Flatness:  1/8 inch in 10 feet in 
any direction. 

 
3.8 FINISH LEVEL SCHEDULE 

A. Level 1:  Above finished ceilings concealed from view. 
B. Level 2:  Utility areas and areas behind cabinetry. 
C. Level 3:  Walls scheduled to receive textured wall finish. 
D. Level 4:  Walls and ceilings scheduled to receive flat or eggshell paint finish. 
E. Level 5:  Walls and ceilings scheduled to receive semi-gloss or gloss paint finish. 

 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Acoustical ceiling panels. 
B. Suspension system. 
C. Wire hangers, fasteners, main runners, cross tees, and wall angle moldings. 

 
1.2 RELATED SECTIONS 

A. Division 15 – Air Outlets and Inlets. 
B. Division 16 – Lighting, Lighting Systems, and Controls. 

 
1.3 REFERENCES 

A. Unless noted otherwise, the most current issue of the reference shall be used. 
B. ASTM A 1008 Standard Specification for Steel, Sheet, Cold Rolled, Carbon, Structural, High-

Strength Low-Alloy and High-Strength Low-Alloy with Improved Formability. 
C. ASTM A 641 Standard Specification for Zinc-Coated (Galvanized) Carbon Steel Wire. 
D. ASTM A 653 Standard Specification for Steel Sheet, Zinc-Coated (Galvanized) by the Hot-Dip 

Process. 
E. ASTM C 423 Sound Absorption and Sound Absorption Coefficients by the Reverberation Room 

Method. 
F. ASTM C 635 - Standard Specification for the Manufacture, Performance, and Testing of Metal 

Suspension Systems for Acoustical Tile and Lay-in Panel Ceilings. 
G. ASTM C 636 - Standard Practice for Installation of Metal Ceiling Suspension Systems for 

Acoustical Tile and Lay-in Panels. 
H. ASTM E 84 Standard Test Method for Surface Burning Characteristics of Building Materials. 
I. ASTM E 580 – Standard Practice for Application of Ceiling Suspension Systems for Acoustical 

Tile and Lay-in Panels in Areas Requiring Seismic Restraint. 
J. ASTM E 1414 Standard Test Method for Airborne Sound Attenuation Between Rooms Sharing 

a Common Ceiling Plenum. 
K. ASTM E 1111 Standard Test Method for Measuring the Interzone Attenuation of Ceilings 

Systems. 
L. ASTM E 1264 - Standard Classification for Acoustical Ceiling Products. 
M. ASTM E 1477 Standard Test Method for Luminous Reflectance Factor of Acoustical Materials 

by Use of Integrating-Sphere Reflectometers. 
N. ASTM D 3273 Standard Test Method for Resistance to Growth of Mold on the Surface of 

Interior Coatings in an Environmental Chamber. 
O. UL (FRD) - Fire Resistance Directory; Underwriters Laboratories Inc. 

 
1.4 SUBMITTALS 

A. See Section 01300 - Administrative Requirements, for submittal procedures. 
B. Shop Drawings:  Indicate grid layout and related dimensioning. 
C. Product Data: Provide data on suspension system components. 
D. Certifications: Manufacturer's certifications that products comply with specified requirements, 

including laboratory reports showing compliance with specified tests and standards. For 
acoustical performance, each carton of material must carry an approved independent 
laboratory classification of NRC, CAC, and AC. 

E. Samples:  Submit two samples of each panel type; 12 x 12 inch in size illustrating material and 
finish of acoustical units. 

F. Samples: Submit two samples of each suspension system type; 12 inches long, of main runner, 
cross runner, and perimeter molding. 

G. Manufacturer’s Installation Instructions: Indicate special procedures. 
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1.5 QUALITY ASSURANCE 
A. Single-Source Responsibility: Provide acoustical panel units and grid components by a single 

manufacturer. 
B. Fire-Resistive Assemblies:  Complete assembly listed and classified by UL for the fire 

resistance indicated. 
C. Fire Performance Characteristics: Identify acoustical ceiling components with appropriate 

markings of applicable testing and inspecting organization. 
1. Surface Burning Characteristics: As follows, tested per ASTM E 84 and complying with 

ASTM E 1264 for Class A products. 
a. Flame Spread: 25 or less 
b. Smoke Developed: 50 or less 

D. Suspension System Manufacturer Qualifications:  Company specializing in manufacturing the 
products specified in this section with minimum three years documented experience. 

E. Acoustical Unit Manufacturer Qualifications:  Company specializing in manufacturing the 
products specified in this section with minimum three years documented experience. 

 
1.6 ENVIRONMENTAL REQUIREMENTS 

A. Maintain uniform temperature of minimum 60 degrees F and maximum humidity of 40 percent 
prior to, during, and after acoustical unit installation. 

 
1.7 DELIVERY, STORAGE, AND HANDLING 

A. Deliver acoustical ceiling units to project site in original, unopened packages and store them in 
a fully enclosed space where they will be protected against damage from moisture, direct 
sunlight, surface contamination, and other causes. 

B. Before installing acoustical ceiling units, permit them to reach room temperature and a 
stabilized moisture content. 

C. Handle acoustical ceiling units carefully to avoid chipping edges or damaged units in any way. 
 
1.8 PROJECT CONDITIONS 

A. All ceiling products and suspension systems must be installed and maintained in accordance 
with manufacturer’s written installation instructions for that product in effect at the time of 
installation and best industry practice. 

B. Prior to installation, the ceiling product must be kept clean and dry, in an environment that is 
between 32°F and 120°F and not subject to Abnormal Conditions.  Abnormal conditions include 
exposure to chemical fumes, vibrations, moisture from conditions such as building leaks or 
condensation, excessive humidity, or excessive dirt or dust buildup. 

C. Sequence work to ensure acoustical ceilings are not installed until building is enclosed, 
sufficient heat is provided, dust generating activities have terminated, and overhead work is 
completed, tested, and approved. 

D. Install acoustical units after interior wet work is dry. 
 
1.9 WARRANTY 

A. Acoustical Panel: Submit a written warranty executed by the manufacturer, agreeing to repair or 
replace acoustical panels that fail within the warranty period. Failures include, but are not 
limited to: 
1. Acoustical Panels: Sagging and warping as a result of defects in materials or factory 

workmanship. 
2. Grid System: Rusting and manufacturer's defects 
3. Acoustical Panels designated as inherently resistive to the growth of micro-organisms: 

Visible sag and will resist the growth of mold/mildew and gram positive and gram negative 
odor and stain causing bacteria. 

B. The Warranty shall not deprive the Owner of other rights the Owner may have under other 
provisions of the Contract Documents and will be in addition to and run concurrent with other 
warranties made by the Contractor under the requirements of the Contract Documents.  
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1.10 EXTRA MATERIALS 
A. See Section 01600 - Product Requirements, for additional provisions. 
B. Provide 10 percent of total acoustical unit area of each type of acoustical unit for Owner's use 

in maintenance of project. 
 
 
PART 2 – PRODUCTS 
 
2.1 ACOUSTICAL UNITS 

A. Manufacturers: 
1. Basis of Design: USG Interiors, Inc.: www.usg.com  
2. Substitutions:  See Section 01600 - Product Requirements. 

B. Acoustical Units - General:  ASTM E 1264, Class A. 
1. Units for Installation in Fire-Rated Suspension System:  Listed and classified for the fire-

resistive assembly the suspension system is a part of. 
C. Acoustical Panels – Type I: Painted mineral fiber, ASTM E 1264 Type III, with the following 

characteristics: 
1. Size:  24 x 48 inches. 
2. Thickness:  5/8 inches. 
3. Composition:  Wet felted. 
4. Density:  1.05 lb/cu ft. 
5. Light Reflectance:  84 percent, determined as specified in ASTM E 1264. 
6. NRC Range:  .55 to .65, determined as specified in ASTM E 1264. 
7. Edge:  Square. 
8. Surface Color:  White. 
9. Surface Pattern:  Non-directional fissured. 
10. Products: 

a. Basis of Design: USG Interiors: “Radar Clima Plus #2410”. 
11. Suspension System:  Exposed grid. 

D. Acoustical Panels – Type 2: USG Radar Acoustical Painted mineral fiber, ASTM E 1264 Type 
III, with the following characteristics: 
1. Size:  24 x 48 inches. 
2. Thickness:  5/8 inches. 
3. Composition:  Wet felted. 
4. Density:  1.05 lb/cu ft. 
5. Light Reflectance:  84 percent, determined as specified in ASTM E 1264. 
6. NRC Range:  .55 to .65, determined as specified in ASTM E 1264. 
7. Edge:  Square. 
8. Surface Color:  Silvertone 052 
9. Surface Pattern:  Non-directional fissured. 
10. Products: 

a. Basis of Design: USG Interiors: “Radar Clima Plus #2410”. 
11. Suspension System:  Exposed grid color to match ceiling tile color. 

 
2.2 SUSPENSION SYSTEMS 

A. Manufacturers: 
1. USG Interiors, Inc.: www.usg.com  
2. Substitutions:  See Section 01600 - Product Requirements. 

B. Suspension Systems - General:  ASTM C 635; die cut and interlocking components, with 
stabilizer bars, clips, splices, and perimeter moldings as required. 

C. Exposed Steel Suspension System: Formed galvanized steel, commercial quality cold rolled; 
intermediate-duty. 
1. Profile: Tee, 15/16 inch wide face. 
2. Finish: Grid color to match ceiling tile color. 
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2.3 ACCESSORIES 
A. Support Channels and Hangers:  Match material and finish of suspension system; size and 

type to suit application, seismic requirements, and ceiling system flatness requirement 
specified. 

B. Dividing Wall Panel Clips – match existing. 
C. Perimeter Moldings:  Same material and finish as suspension system. 

1. At Exposed Grid:  Provide L-shaped molding for mounting at same elevation as face of 
grid. 

2. L-Shaped molding to match color of ceiling tiles. 
D. Gasket for Perimeter Moldings:  Closed cell rubber sponge tape. 
E. Touch-up Paint:  Type and color to match acoustical and grid units. 

 
 
PART 3 – EXECUTION 
 
3.1 EXAMINATION 

A. Verify existing conditions before starting work. 
B. Verify that layout of hangers will not interfere with other work. 
C. Do not proceed with installation until all wet work such as concrete, terrazzo, plastering and 

painting has been completed and thoroughly dried out, unless expressly permitted by 
manufacturer's printed recommendations. 

 
3.2 INSTALLATION - SUSPENSION SYSTEM 

A. Install suspension system in accordance with ASTM C 636, ASTM E 580, and manufacturer's 
instructions and as supplemented in this section. 

B. Rigidly secure system, including integral mechanical and electrical components, for maximum 
deflection of 1:360. 

C. Lay out system to a balanced grid design with edge units no less than 50 percent of acoustical 
unit size. 

D. Install after major above-ceiling work is complete.  Coordinate the location of hangers with other 
work. 

E. Hang suspension system independent of walls, columns, ducts, pipes and conduit.  Where 
carrying members are spliced, avoid visible displacement of face plane of adjacent members. 

F. Where ducts or other equipment prevent the regular spacing of hangers, reinforce the nearest 
affected hangers and related carrying channels to span the extra distance. 

G. Do not support components on main runners or cross runners if weight causes total dead load 
to exceed deflection capability. 

H. Support fixture loads using supplementary hangers located within 6 inches of each corner, or 
support components independently. 

I. Do not eccentrically load system or induce rotation of runners. 
J. Perimeter Molding:  Install at intersection of ceiling and vertical surfaces and at junctions with 

other interruptions. 
1. Install with continuous gasket. 
2. Use longest practical lengths. 
3. Overlap and rivet corners. 

K. Coordinate all existing pipe, conduit, and power pole penetrations through ceiling system.  
Provide trim plates at all penetrations to match finish of ceiling grid. 

 
3.3 INSTALLATION - ACOUSTICAL UNITS 

A. Install acoustical units in accordance with manufacturer's instructions. 
B. Fit acoustical units in place, free from damaged edges or other defects detrimental to 

appearance and function. 
C. Fit border trim neatly against abutting surfaces. 
D. Install units after above-ceiling work is complete. 
E. Install acoustical units level, in uniform plane, and free from twist, warp, and dents. 
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F. Cutting Acoustical Units: 
1. Make field cut edges of same profile and finish as factory edges. 

G. Coordinate all existing pipe, conduit, and power pole penetrations through ceiling system.  
Provide trim plates at all penetrations to match finish of ceiling grid. 

 
3.4 ERECTION TOLERANCES 

A. Maximum Variation from Flat and Level Surface: 1/8 inch in 10 feet. 
B. Maximum Variation from Plumb of Grid Members Caused by Eccentric Loads:  2 degrees. 

 
3.5 ADJUSTING AND CLEANING 

A. Replace damaged and broken panels. 
B. Clean exposed surfaces of acoustical ceilings, including trim, edge moldings, and suspension 

members. Comply with manufacturer's instructions for cleaning and touch up of minor finish 
damage.  

C. Remove and replace work that cannot be successfully cleaned and repaired to permanently 
eliminate evidence of damage. 

 
 
 

END OF SECTION 
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PART 1 – GENERAL 
 
1.1 SECTION INCLUDES 

A. Surface preparation. 
B. Field application of paints, stains, varnishes, and other coatings. 
C. See Schedule - Surfaces to be Finished, at end of Section. 

 
1.2 RELATED SECTIONS 

A. Section 05500 - Metal Fabrications:  Shop-primed items. 
B. Section 05510 - Metal Stairs:  Shop-primed items. 

 
1.3 REFERENCES 

A. Unless noted otherwise, the most current issue of the reference shall be used. 
B. ASTM D 16 - Standard Terminology for Paint, Related Coatings, Materials, and Applications. 

 
1.4 DEFINITIONS 

A. Conform to ASTM D 16 for interpretation of terms used in this section. 
 
1.5 SUBMITTALS 

A. See Section 01300 - Administrative Requirements, for submittal procedures. 
B. Samples:  Submit two paper chip samples, 4 x 4 inch in size illustrating range of colors and 

textures available for each surface finishing product scheduled. 
 
1.6 QUALITY ASSURANCE 

A. Applicator Qualifications:  Company specializing in performing the work of this section with 
minimum five years’ experience. 

 
1.7 REGULATORY REQUIREMENTS 

A. Comply with applicable code for flame and smoke rating requirements for products and 
finishes. 

 
1.8 MOCK-UP 

A. See Section 01400 - Quality Requirements, for general requirements for mock-up. 
B. Provide 8’ x 8’ panel as directed by Architect, illustrating special coating color, texture and 

finish. 
C. Provide door frame assembly illustrating paint color, texture and finish. 
D. Approved mock-up may remain as part of the work.  Rejected mock-up must be re-done.   

 
1.9 DELIVERY, STORAGE, AND PROTECTION 

A. Deliver products to site in sealed and labeled containers; inspect to verify acceptability. 
B. Container Label:  Include manufacturer's name, type of paint, brand name, lot number, brand 

code, coverage, surface preparation, drying time, cleanup requirements, color designation, and 
instructions for mixing and reducing. 

C. Paint Materials:  Store at minimum ambient temperature of 45 degrees F and a maximum of 90 
degrees F, in ventilated area, and as required by manufacturer's instructions. 

 
1.10 ENVIRONMENTAL REQUIREMENTS 

A. Do not apply materials when surface and ambient temperatures are outside the temperature 
ranges required by the paint product manufacturer. 

B. Do not apply exterior coatings during rain or snow, or when relative humidity is outside the 
humidity ranges required by the paint product manufacturer. 

C. Minimum Application Temperatures for Latex Paints:  45 degrees F for interiors; 50 degrees F 
for exterior; unless required otherwise by manufacturer's instructions. 
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D. Minimum Application Temperature for Varnish Finishes:  65 degrees F for interior or exterior, 
unless required otherwise by manufacturer's instructions. 

E. Provide lighting level of 80 ft candles measured mid-height at substrate surface. 
 
1.11 EXTRA MATERIALS 

A. See Section 01600 - Product Requirements, for additional provisions. 
B. Supply 1 gallon of each color; store where directed. 
C. Label each container with color in addition to the manufacturer's label. 

 
 
PART 2 – PRODUCTS 
 
2.1 MANUFACTURERS 

A. Paints: 
1. Glidden Professional; www.gliddenprofessional.com  
2. Benjamin Moore & Co.; www.benjaminmoore.com  
3. PPG Pittsburgh Paints:  www.ppg.com  
4. Sherwin-Williams Co:  www.sherwin-williams.com  

B. Transparent Finishes: 
1. Glidden Professional; www.gliddenprofessional.com  
2. Benjamin Moore & Co.; www.benjaminmoore.com  
3. PPG Pittsburgh Paints:  www.ppg.com  
4. Sherwin-Williams Co:  www.sherwin-williams.com  

C. Stains: 
1. Glidden Professional; www.gliddenprofessional.com  
2. Benjamin Moore & Co.; www.benjaminmoore.com  
3. PPG Pittsburgh Paints:  www.ppg.com  
4. Sherwin-Williams Co:  www.sherwin-williams.com  

D. Primer Sealers: 
1. Glidden Professional; www.gliddenprofessional.com  
2. Benjamin Moore & Co.; www.benjaminmoore.com  
3. PPG Pittsburgh Paints:  www.ppg.com  
4. Sherwin-Williams Co:  www.sherwin-williams.com  

E. Block Fillers: 
1. Glidden Professional; www.gliddenprofessional.com  
2. Benjamin Moore & Co.; www.benjaminmoore.com  
3. PPG Pittsburgh Paints:  www.ppg.com  
4. Sherwin-Williams Co:  www.sherwin-williams.com  

F. Substitutions:  See Section 01600 - Product Requirements. 
 
2.2 PAINTS AND COATINGS – GENERAL 

A. Paints and Coatings:  Ready mixed, except field-catalyzed coatings.  Prepare pigments: 
1. To a soft paste consistency, capable of being readily and uniformly dispersed to a 

homogeneous coating. 
2. For good flow and brushing properties. 
3. Capable of drying or curing free of streaks or sags. 

 
2.3 PAINT SYSTEMS - EXTERIOR 

A. Paint ME-OP-3A - Ferrous Metals, Unprimed, Alkyd, 3 Coat: 
1. One coat of alkyd primer. 

a. Glidden Professional: 4360-XXXX Devguard Low VOC Multi-Purpose Tank & Structural 
Primer. 

b. Benjamin Moore & Co.:  P06 Super Spec HP® Alkyd Metal Primer 
c. Sherwin-Williams Kem Bond HS, B50WZ Series 
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2. Semi-gloss:  Two coats of alkyd enamel. 
a. Glidden Professional: GP2406-XXXX Fortis 350 Exterior 100 Percent Acrylic Semi-

Gloss Finish.  
b. Benjamin Moore & Co.:  Moorcraft Super Spec Latex House & Trim #170 
c. Sherwin-Williams A-100 Exterior Coating, A8 Series 

B. Paint MgE-OP-3A - Galvanized Metals, Alkyd, 3 Coat: 
1. Galvanize primer. 

a. Glidden Professional: Devoe Coatings 4360 Devguard Low VOC Multi-Purpose Tank & 
Structural Primer.  

b. Benjamin Moore: Super Spec HP® Acrylic Metal Primer P04 
c. Sherwin Williams ProIndustrial ProCryl Metal Primer,  B66-310 Series  

2. Gloss:  Alkyd enamel. 
a. Glidden Professional: Devoe Coatings 4309 Devguard Rust Preventative Gloss 

Enamel. 
b. Benjamin Moore: Super Spec HP D.T.M. Alkyd Gloss Enamel #P26 
c. Sherwin-Williams ProIndustrial Industrial Urethane Alkyd Enamel, B54-150 Series 

3. Semi-gloss:  Alkyd enamel. 
a. Glidden Professional: Devoe Coatings 4306 Devguard Rust Preventative Semi-Gloss 

Enamel. 
b. Benjamin Moore: Super Spec HP D.T.M. Alkyd Semi-Gloss #P24 
c. Sherwin-Williams Metalastic DTM Alkyd Enamel, B55 series 

 
2.4 PAINT SYSTEMS – INTERIOR 

A. Paint WI-OP-3L - Wood, Opaque, Latex, 3 Coat: 
1. Latex primer sealer. 

a. Glidden Professional:  GP3210 Gripper Interior/Exterior Primer. 
b. Benjamin Moore: Fresh Start All Purpose 100% Acrylic Primer #046 
c. Sherwin-Williams:  Problock Latex Primer/Sealer, B51W20 

2. Gloss:  Two coats of latex enamel. 
a. Glidden Professional:  GP3028 Ultra-Hide 250 Interior Gloss Paint. 
b. Benjamin Moore: Super Spec HP Acrylic Gloss Enamel #P28 
c. Sherwin-Williams:  All Surface Enamel Latex Gloss, A41 Series 

3. Semi-gloss: Two coats of latex enamel. 
a. Glidden Professional:  GP1416 Ultra-Hide 150 Interior Semi-Gloss Paint. 
b. Benjamin Moore: Super Spec Latex Semi-Gloss Enamel #276 
c. Sherwin-Williams:  ProMar 400 Interior Latex Semi-Gloss, B31-4450 Series 

4. Eggshell:  Two coats of latex enamel. 
a. Glidden Professional:  GP1412 Ultra-Hide 150 Interior Eggshell Paint. 
b. Benjamin Moore: Super Spec Latex Eggshell Enamel #274 
c. Sherwin-Williams:  ProMar 400 Interior Latex EgShel, B20-4450 Series 

5. Flat:  Latex enamel. 
a. Glidden Professional:  GP1210 Ultra-Hide 150 Interior Flat Paint. 
b. Benjamin Moore: Super Spec Latex Flat #275 
c. Sherwin-Williams: ProMar 400 Interior Latex Flat, B30-4450 Series  

B. Paint WI-TR-VS - Wood, Transparent, Varnish, Stain: 
1. Light sanding of existing wood surfaces to remove existing varnish. 
2.  Filler coat as necessary to repair imperfections in existing wood surfaces. 
3.  One coat of stain if necessary to match existing wood surface color.  

 Provide three variations for each type of wood surface to be refinished. 
4.  Satin:  Two coats of varnish. 

a. Glidden Professional: GP1802 Woodpride Interior Satin, Water-Based Varnish. 
b. Benjamin Moore & Co.: Benwood Finishes® Polyurethane Finish Low Lustre C435 
c. Sherwin Williams WoodClassics WB Polyurethane Satin, A68F90 
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C. Paint CI-OP-3L - Concrete/Masonry, Opaque, Latex, 3 Coat: 
1. Primer. 

a. Glidden Professional: GP3210 Gripper Interior /Exterior Primer  
b. Benjamin Moore: Fresh Start All Purpose 100% Acrylic Primer #046 
c. Sherwin-Williams:  Problock Latex Primer/Sealer, B51W20  

2. Semi-gloss:  Latex enamel. 
a. Glidden Professional: GP1416 Ultra-Hide 150 Interior Semi-Gloss Paint 
b. Benjamin Moore: Super Spec Latex Semi-Gloss Enamel #276 
c. Sherwin-Williams:  ProMar 400 Interior Latex Semi-Gloss, B31-4450 Series 

3. Flat:  Latex enamel. 
a. Glidden Professional:  GP1210 Ultra-Hide 150 Interior Flat Paint 
b. Benjamin Moore: Super Spec Latex Flat #275 
c. Sherwin-Williams:  ProMar 400 Interior Latex Flat, B30-4450 Series 

D. Paint MI-OP-3A - Ferrous Metals, Unprimed, Alkyd, 3 Coat: 
1. One coat of alkyd primer. 

a. Glidden Professional:  Devoe Coatings 4360 Devguard Low VOC Multi-Purpose Tank 
& Structural Prime. 

b. Benjamin Moore: P06 Super Spec HP® Alkyd Metal Primer 
c. Sherwin-Williams:  Kem Bond HS Metal Primer, B50WZ Series 

2. Gloss:  Two coats of alkyd enamel. 
a. Glidden Professional:  Devoe Coatings 4309 Devguard Rust Preventative Gloss 

Enamel. 
b. Benjamin Moore: Super Spec HP D.T.M. Alkyd Gloss Enamel #P26 
c. Sherwin-Williams:  ProIndustrial Industrial Urethane Alkyd Enamel, B54-150 Series 

3. Semi-gloss:  Two coats of alkyd enamel. 
a. Glidden Professional:  Devoe Coatings 4306 Devguard Rust Preventative Semi-Gloss 

Enamel. 
b. Benjamin Moore: Super Spec HP D.T.M. Alkyd Semi-Gloss #P24 
c. Sherwin-Williams:  Metalastic DTM Alkyd Enamel, B55 Series 

E. Paint MI-OP-2A -  Ferrous Metals, Primed, Alkyd, 2 Coat: 
1. Touch-up with alkyd primer. 

a. Glidden Professional:  Devoe Coatings 4360 Devguard Low VOC Multi-Purpose Tank 
& Structural Primer. 

b. Benjamin Moore: P06 Super Spec HP® Alkyd Metal Primer  
c. Sherwin-Williams:  Kem Bond HS Metal Primer, B50WZ Series 

2. Gloss:  Two coats of alkyd enamel. 
a. Glidden Professional:  Devoe Coatings 4309 Devguard Rust Preventative Gloss 

Enamel. 
b. Benjamin Moore: Super Spec HP D.T.M. Alkyd Gloss Enamel #26 
c. Sherwin-Williams:  ProIndustrial Industrial Urethane Alkyd Enamel, B54-150 Series 

3. Semi-gloss:  Two coats of alkyd enamel. 
a. Glidden Professional:  Devoe Coatings 4306 Devguard Rust Preventative Semi-Gloss 

Enamel. 
b. Benjamin Moore: Super Spec HP D.T.M. Alkyd Semi-Gloss #P24 
c. Sherwin-Williams:  Metalastic DTM Alkyd Enamel, B55 Series 

F. Paint GI-OP-3L - Gypsum Board/Plaster, Latex, 3 Coat: 
1. One coat of fast-drying latex primer sealer. 

a. Glidden Professional:  1000 High-Hiding Interior Primer. 
b. Benjamin Moore: Moorcraft Super Spec Latex Enamel Undercoater & Primer Sealer 

#253 
c. Sherwin-Williams:  ProMar 400 Interior Latex Primer, B28W8400 

2. Semi-gloss: Latex enamel. 
a. Glidden Professional:  GP1416 Ultra-Hide 150 Interior Semi-Gloss Paint. 
b. Benjamin Moore: Super Spec Latex Eggshell Enamel #274 
c. Sherwin-Williams:  ProMar 400 Interior Latex Semi-Gloss, B31-4450 Series 
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3. Eggshell:  Latex enamel. 
a. Glidden Professional:  GP1412 Ultra-Hide 150 Interior Eggshell Paint. 
b. Benjamin Moore: Super Spec Latex Eggshell Enamel #274 
c. Sherwin-Williams:  ProMar 400 Interior Latex EgShel, B20-4450 Series 

4. Flat:  Latex enamel. 
a. Glidden Professional:  GP1210 Ultra-Hide 150 Interior Flat Paint. 
b. Benjamin Moore: Super Spec Latex Flat #275 
c. Sherwin-Williams: ProMar 400 Interior Latex Flat, B30-4450 Series 

 
2.5 ACCESSORY MATERIALS 

A. Accessory Materials:  Linseed oil, shellac, turpentine, paint thinners and other materials not 
specifically indicated but required to achieve the finishes specified; commercial quality. 

B. Patching Material:  Latex filler. 
C. Fastener Head Cover Material:  Latex filler. 

 
 
PART 3 – EXECUTION 
 
3.1 EXAMINATION 

A. Verify that surfaces are ready to receive Work as instructed by the product manufacturer. 
B. Examine surfaces scheduled to be finished prior to commencement of work.  Report any 

condition that may potentially affect proper application. 
C. Test shop-applied primer for compatibility with subsequent cover materials. 
D. Measure moisture content of surfaces using an electronic moisture meter.  Do not apply 

finishes unless moisture content of surfaces are below the following maximums: 
1. Plaster and Gypsum Board:  12 Percent 
2. Masonry, Concrete and Concrete Masonry Unit:  12 Percent 
3. Interior Wood:  15 Percent, measured in accordance with ASTM D 4442. 
4. Concrete Floors:  8 Percent. 

 
3.2 PREPARATION 

A. Surface Appurtenances:  Remove or mask electrical plates, hardware, light fixture trim, 
escutcheons, and fittings prior to preparing surfaces or finishing. 

B. Surfaces:  Correct defects and clean surfaces which affect work of this section.  Remove or 
repair existing coatings that exhibit surface defects. 

C. Marks:  Seal with shellac those which may bleed through surface finishes. 
D. Impervious Surfaces:  Remove mildew by scrubbing with solution of tetra-sodium phosphate 

and bleach.  Rinse with clean water and allow surface to dry. 
E. Concrete and Unit Masonry Surfaces to be Painted:  Remove dirt, loose mortar, scale, salt or 

alkali powder, and other foreign matter.  Remove oil and grease with a solution of tri-sodium 
phosphate; rinse well and allow to dry.  Remove stains caused by weathering of corroding 
metals with a solution of sodium metasilicate after thoroughly wetting with water.  Allow to dry. 

F. Gypsum Board Surfaces to be Painted:  Fill minor defects with filler compound.  Spot prime 
defects after repair. 

G. Galvanized Surfaces to be Painted:  Remove surface contamination and oils and wash with 
solvent.  Apply coat of etching primer. 

H. Uncoated Steel and Iron Surfaces to be Painted:  Remove grease, mill scale, weld splatter, dirt, 
and rust.  Where heavy coatings of scale are evident, remove by hand wire brushing or 
sandblasting; clean by washing with solvent.  Apply a treatment of phosphoric acid solution, 
ensuring weld joints, bolts, and nuts are similarly cleaned.  Prime paint entire surface; spot 
prime after repairs. 

I. Shop-Primed Steel Surfaces to be Finish Painted:  Sand and scrape to remove loose primer 
and rust.  Feather edges to make touch-up patches inconspicuous.  Clean surfaces with 
solvent.  Prime bare steel surfaces.  Re-prime entire shop-primed item. 
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J. Interior Wood Items to Receive Opaque Finish:  Wipe off dust and grit prior to priming.  Seal 
knots, pitch streaks, and sappy sections with sealer.  Fill nail holes and cracks after primer has 
dried; sand between coats.  Back prime concealed surfaces before installation. 

K. Interior Wood Items to Receive Transparent Finish:  Wipe off dust and grit prior to sealing, seal 
knots, pitch streaks, and sappy sections with sealer.  Fill nail holes and cracks after sealer has 
dried; sand lightly between coats.  Prime concealed surfaces with gloss varnish reduced 25 
percent with thinner. 

L. Wood Doors to be Field-Finished:  Seal wood door top and bottom edge surfaces with clear 
sealer. 

M. Metal Doors to be painted:  Prime metal door top and bottom edge surfaces. 
 
3.3 APPLICATION 

A. Apply products in accordance with manufacturer's instructions. 
B. Do not apply finishes to surfaces that are not dry.  Allow applied coats to dry before next coat is 

applied. 
C. Apply each coat to uniform appearance.  Apply each coat of paint slightly darker than preceding 

coat unless otherwise approved. 
D. Vacuum clean surfaces of loose particles.  Use tack cloth to remove dust and particles just prior 

to applying next coat. 
 
3.4 FINISHING MECHANICAL AND ELECTRICAL EQUIPMENT 

A. Refer to Section 15075 and Section 16075 for schedule of color coding of equipment, duct 
work, piping, and conduit. 

B. Remove unfinished louvers, grilles, covers, and access panels on mechanical and electrical 
components and paint separately. 

C. Reinstall electrical cover plates, hardware, light fixture trim, escutcheons, and fittings removed 
prior to finishing. 

 
3.5 CLEANING 

A. Collect waste material, which may constitute a fire hazard, place in closed metal containers, 
and remove daily from site. 

 
3.6 SCHEDULE - SURFACES TO BE FINISHED 

A. Do Not Paint or Finish the Following Items: 
1. Items fully factory-finished unless specifically noted. 
2. Fire rating labels, equipment serial number and capacity labels. 

B. Paint the surfaces described below under Schedule - Paint Systems. 
C. Mechanical and Electrical:  Use paint systems defined for the substrates to be finished. 

1. Paint all insulated and exposed pipes occurring in finished areas to match background 
surfaces, unless otherwise indicated. 

2. Paint shop-primed items occurring in finished areas. 
3. Paint interior surfaces of air ducts and convector and baseboard heating cabinets that are 

visible through grilles and louvers with one coat of flat black paint to visible surfaces. 
4. Paint dampers exposed behind louvers, grilles, and convector and baseboard cabinets to 

match face panels. 
 
3.7 SCHEDULE - PAINT SYSTEMS 

A. Concrete, Concrete Block, Brick Masonry:  Finish all surfaces exposed to view. 
1. Exterior:  CE-OP-3A, flat. 
2. Interior:  CI-OP-3L, semi-gloss. 

B. Gypsum Board:  Finish all surfaces exposed to view. 
1. Interior Ceilings and Bulkheads:  GI-OP-3L, flat. 
2. Interior Walls:  GI-OP-3A, semi-gloss. 

C. Wood Doors:  WI-TR-VS. 
D. Steel Doors and Frames:  Finish all surfaces exposed to view; MI-OP-3A, gloss. 
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E. Steel Fabrications:  Finish all surfaces exposed to view. 
1. Exterior:  ME-OP-3A, gloss; finish all surfaces, including concealed surfaces, before 

installation. 
2. Interior:  MI-OP-3L, gloss. 

F. Shop-Primed Metal Items:  Finish all surfaces exposed to view. 
1. Finish the following items: 

a. Exposed surfaces of lintels. 
b. Exposed surfaces of steel stairs and railings. 
c. Mechanical equipment. 
d. Electrical equipment. 

 
3.8 SCHEDULE - PAINT COLORS 

A. PT-1: Field Color 
B. PT-2: Accent 1 
C. PT-3: Accent Color 2 
D. PT-4: Paint to match door louver and louver frame at classroom doors 
E. Additional colors may be required for miscellaneous patching and painting throughout the project.  

The Contractor shall verify in-field, and match to existing, adjacent surfaces.   
 
 
 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. Drawings and general provisions of Contract, including General and Supplementary Conditions 

and Division 1 Specification Sections, apply to this and the other sections of Division 15, and 
Division 16. 

1.2 SUMMARY 
A. This Section includes general administrative and procedural requirements for mechanical 

installations. The following administrative and procedural requirements are included in this 
Section to expand the requirements specified in Division 1: 
1. Submittals. 
2. Coordination drawings. 
3. Record documents. 
4. Maintenance manuals. 
5. Rough-ins. 
6. Mechanical installations. 
7. Cutting and patching. 

1.3 DEFINITIONS 
A. Furnish: To purchase; fabricate, as applicable; and deliver to designated location on job site. 
B. Install: To locate and make all necessary connections for complete and operating system. 

Installing contractor shall provide all necessary labor and miscellaneous piping, fittings, 
connectors, ductwork, etc. as required for installation and startup. Installing contractor shall also 
be responsible for all warranties, including the coordination and implementation of all factory 
warranties, regardless of whether or not the installing contractor has furnished the equipment. 

C. Provide: To furnish and install. 

1.4 CODES AND STANDARDS 
A. Code Compliance: Comply with all applicable codes pertaining to product materials and 

installations. 
B. All product materials and work shall comply to all local codes, including but not limited to the 

following codes and standards as applicable, in addition to any codes and standards referenced 
within individual specification sections. These codes and standards shall apply to all Division 15 
Sections as applicable. 
1. Americans with Disabilities Act (ADA) 
2. American Gas Association (AGA) 
3. American Society of Heating, Refrigeration, and Air-Conditioning Engineers (ASHRAE) 
4. American Society of Mechanical Engineers (ASME) 
5. Air Moving and Conditioning Associates (AMCA) 
6. American Society for Testing and Materials (ASTM) 
7. American Society of Plumbing Engineers (ASPE) 
8. American National Standard Institute (ANSI) 
9. Air Conditioning and Refrigeration Institute (ARI) 
10. International Building Code 
11. International Mechanical Code  
12. Factory Mutual 
13. Illinois Administrative Code, including, but not limited to: 

a. Illinois State Plumbing Code  
b. Illinois Accessibility Code 

14. National Electric Code (NEC)  
15. National Electric Manufacturers' Association (NEMA) 
16. All applicable sections of National Fire Protection Association (NFPA) 
17. Underwriters' Laboratories (UL) 
18. Sheet Metal and Air Conditioning Contractors' National Association (SMACNA) 
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1.5 SUBMITTALS 
A. General: Follow the procedures specified in Division 1 Sections, and additional defined below.  
B. Increase by one copy the number of mechanical related shop drawings, product data, and 

samples submitted, as required and defined in Division 2, to allow for required distribution. This 
copy will be retained by the Consulting Engineer. 

C. Additional copies may be required by individual sections of these Specifications. 
D. Highlight, encircle, or otherwise indicate deviations from the Contract Documents. Deviations 

included within shop drawings shall not be acceptable unless they are clearly identified as 
deviations. Deviations from the Contract Documents shall only be acceptable subsequent to the 
deviation being specifically submitted in writing and responded to by the architect and engineer. 

1.6 COORDINATION DRAWINGS 
A. Each trade shall prepare original coordination drawings in accordance with Division 1 Sections, 

other Division 15, and 16 Sections and as additionally defined below. Provide individual 
drawings for each trade, including (1) reproducible copy. Provide original drawings meeting the 
requirements as described in this section. Marked up copies of the design documents are not 
acceptable. 

B. Drawings shall include the latest architectural floor plan with column lines identified. These 
drawings shall detail all elements, components, and systems of the applicable mechanical, 
plumbing, or fire protection trade. Drawings shall also indicate the locations of other trades and 
indicate their relationship in all areas where limited space requires detailed coordination. All 
system components of trade being presented shall appear dark and be easily distinguished 
from architectural information or other system information included for coordination purposes. 
All information included that is not a part of the system being presented shall be indicated light 
or half tone. Indicate locations where space is limited for installation and access and where 
sequencing and coordination of installations are of importance to the efficient flow of the Work, 
including (but not necessarily limited to) the following: 
1. Indicate the proposed locations of piping, ductwork, equipment, and materials. Include the 

following: 
a. Ductwork mains and branches, size and location, for both exterior and interior; 

locations of dampers and other control devices; filters, boxes, and terminal units 
requiring periodic maintenance or repair.  

b. Mains and branches of all piping systems, with valves and control devices located and 
numbered, concealed unions located, and with items requiring maintenance located 
(i.e., air separators, strainers, expansion compensators, tanks, etc.). Indicate actual 
inverts and horizontal locations of underground piping. 

c. Equipment locations (exposed and concealed), dimensioned from prominent building 
lines. 

d. Clearances for installing and maintaining insulation. 
e. Clearances for servicing and maintaining equipment, including tube removal, filter 

removal, and space for equipment disassembly required for periodic maintenance. 
f. Equipment connections and support details. 
g. Exterior wall and foundation penetrations. 
h. Fire-rated wall and floor penetrations. 
i. Sizes and location of required concrete pads and bases. 
j. Valve stem movement. 
k. Indicate location of all equipment, ductwork, plumbing fixtures, piping etc., with 

dimensions from prominent building lines; and elevations above corresponding floors, 
roofs or grade as applicable. 

2. Indicate scheduling, sequencing, movement, and positioning of large equipment into the 
building during construction. 

3. Prepare floor plans, elevations, and details to indicate penetrations in floors, walls, and 
ceilings and their relationship to other penetrations and installations. 
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4. Prepare reflected ceiling plans to coordinate and integrate installations, air outlets and 
inlets, light fixtures, communication systems components, sprinklers, and other ceiling-
mounted items. Dimension all items from prominent building lines except for those located 
in modular type ceilings. 

5. Submit all coordination drawings and/or shop drawings prior to purchase, fabrication, or 
installation of any equipment. Any work started or equipment purchased prior to the review 
of submitted drawings by the design engineer is done at the contractor's risk. The offending 
contractor shall be entirely responsible for all changes, modifications, and/or extra services 
required resulting from the improper coordination and/or improper submittal procedures. 

6. Encircle or bubble any revisions made on drawings being submitted more than one time. 
Indicate all revisions or changes made subsequent to the previous submittal reviewed by 
the engineer. 

C. Electronic backgrounds (plan sheets only) are available from the office of the Consulting 
Engineer for a flat fee of $250.00 per trade (i.e.: mechanical, plumbing, electrical, fire 
protection). Contractor will be required to sign a waiver of release of the documents prior to 
electronic transmittal. 

D. See front end documents for additional coordination requirements. 

1.7 RECORD DOCUMENTS 
A. Prepare record documents in accordance with the requirements in Division 1 Sections and other 

Division 15 Sections. In addition to the requirements specified in Division 1, indicate the 
following installed conditions: 
1. Provide one (1) digital copy (CD) and one (1) full size paper copy of “as-built” drawings with 

all information and meeting the requirements as described under “Coordination Drawings” 
in these sections.  MARKED UP COPIES OF THE DESIGN DOCUMENTS ARE NOT 
ACCEPTABLE. 

2. Approved substitutions, Contract Modifications, and actual equipment and materials 
installed. 

3. The as-built drawings shall indicate the electrical installations as “installed” and required as 
described under “Coordination Drawings” and “Record Drawings”. 

4. As-Built drawings shall be complete on contractors own “Title Block”. 

1.8 MAINTENANCE MANUALS 
A. Prepare maintenance manuals in accordance with Division 1 Sections. In addition to the 

requirements specified in Division 1, include the following information for equipment items: 
1. Description of function, normal operating characteristics and limitations, performance 

curves, engineering data and tests, and complete nomenclature and commercial numbers 
of replacement parts. 

2. Manufacturer's printed operating procedures to include start-up, break-in, and routine and 
normal operating instructions; regulation, control, stopping, shutdown, and emergency 
instructions; and summer and winter operating instructions. 

3. Maintenance procedures for routine preventative maintenance and troubleshooting; 
disassembly, repair, and reassembly; aligning and adjusting instructions. 

4. Servicing instructions and lubrication charts and schedules. 

1.9 WARRANTIES 
A. The Contractor shall warrant all Mechanical Work to be free of faults and defects in accordance 

with the General Conditions and Supplementary Conditions for a minimum period of one (1) 
year from final acceptance of the work. This shall include all materials and labor. Extended 
warranties shall be provided as indicated in other sections of these Specifications. 

B. The Contractor shall submit signed warranties for installations, equipment and fixtures required 
by this section and other sections of these Specifications. 
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1.10 DELIVERY, STORAGE, AND HANDLING 
A. Deliver products to the project properly identified with names, model numbers, types, grades, 

compliance labels, and other information needed for identification. 
B. Store and protect products under provisions of Division 1 General Requirements. 
C. Deliver and store material in shipping containers with labeling in place. 
D. Contractor shall store all materials shipped to this site in a protected area. If material is stored 

outside of the building, it must be stored off the ground a minimum of six inches set on 6 x 6 
planks and/or wood pallets. All material must be completely covered with waterproof tarps or 
visqueen. All piping will have the ends closed to keep out dirt and other debris. No equipment 
will be allowed to be stored on the site unless it is sitting on wood planks and is completely 
protected with weatherproof covers. 

PART 2 - PART 2 – PRODUCTS 

2.1 MANUFACTURERS 
(Not Applicable) 

PART 3 - PART 3 – EXAMINATION 

3.1 ROUGH-IN 
A. Verify final locations for rough-ins with field measurements and with the requirements of the 

actual equipment to be connected. 
B. Refer to equipment specifications in Divisions 2 through 17 for additional rough-in requirements. 

3.2 MECHANICAL INSTALLATIONS 
A. General: Sequence, coordinate, and integrate the various elements of mechanical systems, 

materials, and equipment. Comply with the following requirements: 
1. Coordinate mechanical systems, equipment, and materials installation with other building 

components. 
2. Verify all dimensions by field measurements. 
3. Confirm and arrange for chases, slots, and openings in other building components during 

progress of construction, to allow for mechanical installations. 
4. Coordinate the installation of required supporting devices and sleeves to be set in poured-

in-place concrete and other structural components, as they are constructed. 
5. Sequence, coordinate, and integrate installations of mechanical materials and equipment 

for efficient flow of the Work. Give particular attention to large equipment requiring 
positioning prior to closing in the building. 

6. Where mounting heights are not detailed or dimensioned, install systems, materials, and 
equipment to provide the maximum headroom possible. 

7. Coordinate connection of mechanical systems with exterior underground and overhead 
utilities and services. Comply with requirements of governing regulations, franchised 
service companies, and controlling agencies. Provide required connection for each service. 

8. Install systems, materials, and equipment to conform with approved submittal data, 
including coordination drawings, to greatest extent possible. Conform to arrangements 
indicated by the Contract Documents, recognizing that portions of the Work are shown only 
in diagrammatic form. Where coordination requirements conflict with individual system 
requirements, refer conflict to the Architect. 

9. Install systems, materials, and equipment level and plumb, parallel and perpendicular to 
other building systems and components. 
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10. Install mechanical equipment to facilitate servicing, maintenance, and repair or replacement 
of equipment components. As much as practical, connect equipment for ease of 
disconnecting, with minimum of interference with other installations. Extend grease fittings 
to an accessible location and purge all extended hoses with grease. Use extreme pressure 
grease to match District standards. 

11. Install access panel or doors where units are concealed behind finished surfaces. Access 
panels and doors are specified in Division 15 Section - Ductwork Accessories. 

12. Indicate locations and sizes for all access panels or doors where required for service of 
mechanical devices. Provide this information to the mason and/or drywall contractor before 
construction of corresponding partition. 

13. Access doors shall be required for service of any concealed device such as fire dampers, 
valves, fans, controls, and coils. As much as practical, locate these devices in readily 
accessible locations. 

14. Install systems, materials, and equipment giving right-of-way priority to systems required to 
be installed at a specified slope. 

15. General Locations and Arrangements: Drawings (plans, schematics, and diagrams) 
indicate the general location and arrangement of the systems in a diagrammatic form only. 
Location and arrangement of pipe, duct, and equipment lay-out shall take into consideration 
pipe/duct sizing and pressure loss, expansion, pump/fan sizing, and other design 
considerations. So far as practical, install system as indicated. Refer to individual system 
specifications for requirements for coordination drawing submittals. Adjust routing and 
provide all offsets, fittings, etc., as required for coordination with building and all other 
systems at no additional cost to the owner. All deviations from the design drawings shall be 
reflected on the shop drawings for review by the architect and engineer before proceeding 
with fabrication or installation. 

16. Where drawings, specifications or notes conflict one another the contractor shall 
immediately advise the architect of such conflicts. For purposes of bidding and pending 
written receipt of any direction to the contrary, the contractor shall include in his proposal 
the more expensive alternate described. 

3.3 CUTTING AND PATCHING 
A. General: Perform cutting and patching in accordance with Division 1 Sections. In addition to the 

requirements specified in Division 1, the following requirements apply: 
1. Protection of Installed Work: During cutting and patching operations, protect adjacent 

installations. 
B. Perform cutting, fitting, and patching of mechanical equipment and materials required to: 

1. Uncover Work to provide for installation of ill-timed Work. 
2. Remove and replace defective Work. 
3. Remove and replace Work not conforming to requirements of the Contract Documents. 
4. Remove samples of installed Work as specified for testing. 
5. Upon written instructions from the Architect, uncover and restore Work to provide for 

Architect/Engineer observation of concealed Work. 
C. Provide and maintain temporary partitions or dust barriers adequate to prevent the spread of 

dust and dirt to adjacent areas. 
1. Patch finished surfaces and building components using new materials specified for the 

original installation and experienced Installers. Installers' qualifications refer to the materials 
and methods required for the surface and building components being patched. 

D. All piping penetrations to be by contractor including sleeves and patching. Use coring whenever 
possible through concrete and masonry. 

E. Contractor to fire safe and seal all wall penetrations for ductwork, piping, conduits, etc. in new 
and existing walls or floors. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 REQUIREMENTS 
A. Drawings and general provisions of Contract, including General and Supplementary Conditions 

and Division 1 Specification Sections, apply to this Section. 

1.2 DESCRIPTION OF WORK 
A. Contractor shall provide all labor, materials, tools, equipment and services for the complete 

demolition, removal, and legal disposal of existing abandoned equipment; chillers, cooling 
towers, air cooled condensing units, refrigerant, piping, boilers, tanks, concrete pads, pumps, 
ductwork, associated controls, associated structural supports, hangers, rods, supports, anchors, 
miscellaneous hardware, miscellaneous equipment, removal of appurtenant equipment and 
materials, and lawfully dispose of all equipment, and materials rendered obsolete off the 
premises. 
1. Recover and dispose of legally, all refrigerants in equipment being demolished, removed or 

modified. Prior to the disposal of any refrigerant, give the owner the option of salvaging. 
Reclaim of refrigerant shall be performed by personnel certified in refrigerant reclaim by the 
State of Illinois. 

2. Drain down entire piping system, flush and fill. 
3. Disconnect, remove, transport, properly and lawfully dispose of all incidental and 

miscellaneous materials, hardware, equipment associated with the above items. 
4. Maintain temporary warning signage, barricades, yellow protection tape, warning lights, and 

other similar items around any areas that create a hazard during the demolition process. 
5. Remove indicated piping including all associated hangers, rods, supports, channels, 

trapeze and anchors, and patching of existing walls, floors, slabs and ceilings to match 
existing conditions in all respects. 

6. Remove concrete housekeeping pads for existing, pumps, strainers and miscellaneous 
equipment scheduled for demolition. Repair floors to match existing conditions, in all 
respects. 

7. Where disturbed by demolition of mechanical equipment, patch existing walls, ceilings, floor 
surfaces with materials and workmanship to match existing conditions. Where surfaces are 
painted and components are removed, walls shall be painted to match existing conditions 
by this contractor. 

8. Coordinate all demolition with Division 16 contractor for shut down of electrical power. Do 
not proceed with mechanical demolition until all electrical power has been safely 
disconnected from equipment to be demolished. 

9. Coordinate with Owner any existing equipment/devices that the Owner wants to salvage. 

1.3 REQUIREMENTS 
A. Contractor shall provide caution and warning signs at all hazardous areas and at all door entries 

to construction rooms and areas during the entire construction period per IEPA law and 
regulations. 

1.4 MAINTAIN CONTINUITY OF SERVICE 
A. Any downtime time periods shall be at the convenience of the Owner and approved by the 

Architect. Contractor shall give a minimum of 30 days prior written notice to the Architect in 
advance of any desired shutdown. Prior written notice shall include a schedule for downtime, 
work to be performed, complete with detailed drawings indicating all temporary wiring and 
equipment. All downtime periods shall be on weekends or off hours with exact time period 
approved in advance in writing by the Architect. Coordinate an overall schedule that is to be 
submitted and approved by the Architect.  

B. An electrician shall be on the premises when any trade is working in close proximity to live 
equipment or within electric rooms during renovations by any trade. 

C. All premium time, overtime, labor, material and equipment costs required to accomplish the 
above shall be included in the Contractor's bid proposal. 
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1.5 PROTECTION 
A. Perform removal of equipment and related components, in such manner as to eliminate hazards 

to persons and property; to minimize interference with use of adjacent areas, utilities and 
structures or interruption of use of such utilities; and to provide free passage to and from such 
adjacent areas of structures.  

B. Provide safeguards, including warning signs, barricades, temporary fences, warning lights, and 
other similar items that are required for protection of all personnel during demolition and 
removal operations. 
1. Wherever a cutting torch or other equipment that might cause a fire is used, provide and 

maintain fire extinguishers nearby ready for immediate use. All possible users shall be 
instructed in use of fire extinguishers. For each area in which a cutting torch or welding 
apparatus is used, a designated fire watchman shall be appointed. 

2. Contractor shall notify the Architect in writing of the time and location that cutting torches or 
welding equipment is used. The notice shall be turned in to the Architect prior to 
commencing work. Due to this being an occupied building, protect adjacent areas from 
cutting torch flame. 

C. Contractor to employ the services of a GPR (ground penetrating radar) specialist prior to major 
concrete floor saw cutting to assist in the location of underground/poured in concrete utilities 
and or services. 

PART 2 - PRODUCTS 

(Not Used.) 

PART 3 - EXECUTION 

3.1 DEMOLITION 
A. Verify existing conditions and locations in field prior to submitting proposal.  Failure to do so 

shall not relieve this contractor from performing the work required under this contract. 
B. Remove all piping indicated to be demolished back to associated main, terminating with branch 

capped as short as possible. 
C. All equipment and materials shall be removed from the premises.  Materials and equipment 

become the property of the contractor and shall be legally disposed of. 
D. Provide all cutting, coring and patching and fire sealing as required for demolition work. 
E. The demolition drawings may be helpful in determining existing conditions, however they are 

based on original contract drawings and not "AS-BUILT".  They do not show modifications made 
after the original construction. 

F. Maintain continuity of all existing systems for all buildings at all times.  
G. All demolition of the HVAC system as called for on the demolition drawings shall be under the 

mechanical (HVAC) contractors work. 
H. Mechanical contractor shall visit the building, before submitting his bid, to verify the existing 

conditions which will affect his work. 
I. Before starting any demolition on HVAC equipment which has an electrical connection.  The 

mechanical contractor shall meet with the electrical contractor to identify all such equipment.  
The electrical contractor will disconnect the power to each unit, remove conduit, wiring, 
disconnect switches, and starters under his contract.  Mechanical contractor will remove all 
equipment, electrical temperature control wiring, disconnect switches and starters under his 
contract.  Mechanical contractor will remove all equipment, electrical temperature control wiring 
and conduit under this contract. 

J. Mechanical contractor shall verify size of all existing openings, doors, etc. for getting equipment 
and material out of building.  Mechanical contractor shall provide any new or enlarged openings 
in existing building construction required to facilitate exiting of his equipment/material and 
restore such openings to their original state after completion. 
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K. Mechanical contractor shall be responsible for his own clean-up throughout the course of the 
demolition work.   

L. All equipment, material, etc. that is being demolished will become the property of the 
mechanical contractor.  All such items will be removed from the building site by the mechanical 
contractor.  No item which is being removed under the demolition contract may be reused under 
the new work contract. 

M. Sequence of all demolition work shall be in strict accordance with the specifications, drawings 
and/or as directed by Engineer. 

N. The contractor performing the demolition work shall remove no more than 8” of building material 
around each device being demolished. 

O. Remove all abandoned ductwork not being reused under the new construction. Field verify all 
conditions. 

3.2 FLOOR AND WALL OPENINGS 
A. Openings through floors and walls where piping, ductwork or equipment has been removed 

shall be sealed to maintain any fire ratings and to seal off cold, smoke and toxic fumes.  

3.3 DAMAGE TO OTHER WORK 
A. The Contractor shall be held responsible for any damage caused to existing installations not 

pertinent to the Contract. The cost of repairs to such damaged work shall be charged against 
the Contractor. 

3.4 CLEAN-UP 
A. On completion of work of this section and after removal of all debris, site shall be left in clean 

condition satisfactory to the Architect. Clean up shall include off the premises disposal of all 
items and materials not required to remain the property of the Contractor as well as all debris 
and rubbish resulting from demolition operations. 

B. Debris, including brick, asphalt, concrete, stone, and similar materials shall become property of 
Contractor and shall be disposed of by the Contractor, off the property. Remove concrete 
foundations, conduits, anchor bolts, and all appurtenances. 

END OF SECTION 





SECTION 15140 
 

SUPPORTS AND ANCHORS 
 

18-060 SUPPORTS AND ANCHORS 
 15140 - 1 

PART 1 - GENERAL 

1.1 WORK INCLUDED 
A. Equipment hangers and supports. 
B. Sleeves and seals. 
C. Flashing. 

1.2 RELATED SECTIONS 
A. Section 15890 – Ductwork. 

1.3 REFERENCES 
A. American Society of Mechanical Engineers:  

1. ASME B31.1 – Power Piping. 
2. ASME B31.9 – Building Services Piping. 

B. ASTM International: 
1. ASTM E119 – Standard Test Methods for Fire Tests of Building Construction and Materials. 
2. ASTM E814 – Standard Test Method for Fire Tests of Through Penetration Fire Stops. 
3. ASTM F708 – Standard Practice for Design and Installation of Rigid Pipe Hangers. 
4. ASTM E1966 – Standard Test Method for Fire-Resistive Joint Systems. 

C. American Welding Society: 
1. AWS D1.1 – Structural Welding Code – Steel. 

D. FM Global: 
1. FM – Approved Guide, A Guide to Equipment, Materials & Services Approved by Factory 

Mutual Research for Property Conservation. 
E. Underwriters Laboratories, Inc. 

1. UL 263 – Fire Tests of Building Construction and Materials. 
2. UL 723 – Tests for Surface Building Characteristics of Building Materials. 
3. UL 1479 – Fire Tests of Through-Penetration Firestops. 
4. UL 2079 – Tests for Fire Resistance of Building Joint Systems. 
5. UL – Fire Resistance Directory. 

1.4 DEFINITIONS 
A. Firestopping (Through-Penetration Protection System): Sealing or stuffing material or assembly 

placed in spaces between and penetrations through building materials to arrest movement of 
fire, smoke, heat, and hot gases through fire rated construction. 

1.5 SUBMITTALS 
A. Submit under provisions of Division 1 General Requirements. 
B. Shop Drawings: Indicate system layout with location and detail of trapeze hangers. 
C. Product Data: Provide manufacturers catalog data including load capacity. 
D. Design Data: Indicate load carrying capacity of trapeze, multiple pipe, and riser support 

hangers. 
E. Manufacturer's Installation Instructions: Indicate special procedures and assembly of 

components. 

1.6 REGULATORY REQUIREMENTS 
A. Conform to 2012 International Mechanical Code for support of plumbing or hydronic piping. 
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PART 2 - PRODUCTS 

2.1 ACCESSORIES 
A. Hanger Rods: Mild steel threaded both ends, threaded one end, or continuous threaded. 

2.2 INSERTS 
A. Inserts: Malleable iron case of galvanized steel shell and expander plug for threaded connection 

with lateral adjustment, top slot for reinforcing rods, lugs for attaching to forms; size inserts to 
suit threaded hanger rods. 

2.3 FLASHING 
A. Metal Flashing: 26 gage stainless steel. 
B. Metal Counterflashing: 22 gage stainless steel. 
C. Lead Flashing: 

1. Waterproofing: 5 lb./sq. ft. sheet lead. 
2. Soundproofing: 1 lb./sq. ft. sheet lead. 

D. Flexible Flashing: 47 mil thick sheet compatible with roofing. 
E. Caps: Stainless steel, 22-gauge minimum; 16-gauge at fire resistant elements. 

2.4 SLEEVES 
A. Sleeves for Pipes through Non-Fire Rated Floors: 18 gage galvanized steel. 
B. Sleeves for Pipes through Non-Fire Rated Beams, Walls, Footings, and Potentially Wet Floors: 

Steel pipe or 18 gage galvanized steel. 
C. Sleeves for Pipes through Fire Rated and Fire Resistive Floors and Walls, and Fire Proofing: 

Prefabricated fire rated sleeves including seals, UL listed. 
D. Sleeves for Round Ductwork: Galvanized steel. 
E. Sleeves for Rectangular Ductwork: Galvanized steel. 
F. Firestopping Insulation: Glass fiber type, non-combustible. 
G. Sealant: Acrylic. 

2.5 FORMED STEEL CHANNEL 
A. Product Description: Galvanized 12-gauge thick steel. With holes 1½-inches on center. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. Install in accordance with manufacturer's instructions. 

3.2 FLASHING 
A. Provide flexible flashing and metal counterflashing where piping and ductwork penetrate 

weather or waterproofed walls, floors, and roofs. 

3.3 SLEEVES 
A. Set sleeves in position in wall. 
B. Size sleeves large enough to allow for movement due to expansion and contraction. Provide for 

continuous insulation wrapping. 
C. Where piping or ductwork penetrates floor, ceiling, or wall, close off space between pipe or duct 

and adjacent work with fire stopping insulation and calk air tight. Provide close fitting metal 
collar or escutcheon covers at both sides of penetration. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 WORK INCLUDED 
A. Nameplates. 
B. Tags. 
C. Stencils. 

1.2 RELATED SECTIONS 
A. Section 15290 – Ductwork Insulation. 

1.3 REFERENCES 
A. ASME A13.1 - Scheme for the Identification of Piping Systems. 

1.4 SUBMITTALS 
A. Submit under provisions of Division 1 General Requirements. 
B. Submit list of wording, symbols, letter size, and color coding for mechanical identification. 
C. Product Data: Provide manufacturers catalog literature for each product required. 

1.5 PROJECT RECORD DOCUMENTS 
A. Submit under provisions of Division 1 General Requirements. 
B. Record actual locations of tagged valves. 

PART 2 - PRODUCTS 

2.1 TAGS 
A. Manufacturers: 

1. Laco. 
2. Seton. 
3. Brady 

B. Plastic Tags: Laminated three-layer plastic with engraved black letters on light contrasting 
background color. Tag size minimum 1½-inch diameter. 

C. Chart: Typewritten letter size list in anodized aluminum frame. 

2.2 STENCILS 
A. Stencil: Paint for labeling will not be accepted. All labeling will be with manufacturers labels and 

letters. 

PART 3 - EXECUTION 

3.1 PREPARATION 
A. Degrease and clean surfaces to receive adhesive for identification materials. 

3.2 INSTALLATION 
A. Identify ductwork with plastic tape markers. Identify type of service i.e. supply, return, fresh air, 

exhaust relief and direction of flow. Locate identification at air handling unit, at each side of 
penetration of structure or enclosure, and at each obstruction. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 WORK INCLUDED 
A. Ductwork insulation. 
B. Duct liner (Not Allowed). 
C. Insulation jackets. 

1.2 RELATED WORK 
A. Section 15190 - Mechanical Identification. 
B. Section 15890 - Ductwork.  

1.3 REFERENCES 
A. ASTM C518 - Steady-State Heat Flux Measurements and Thermal Transmission Properties by 

Means of the Heat Flow Meter Apparatus. 
B. ASTM C553 - Mineral Fiber Blanket and Felt Insulation. 
C. ASTM C612 - Mineral Fiber Block and Board Thermal Insulation. 
D. ASTM E84 - Surface Burning Characteristics of Building Materials. 
E. ASTM E96 - Water Vapor Transmission of Materials. 
F. SMACNA - HVAC Duct Construction Standards - Metal and Flexible. 

1.4 SUBMITTALS 
A. Submit under provisions of Division 1 General Requirements.  
B. Product Data: Provide product description, list of materials and thickness for each service and 

locations. 
C. Contractor shall review all shop drawings prior to submitting them for Architect/Engineer's 

review. Contractor shall stamp each shop drawing to certify that he has reviewed it. Engineer 
will not check any shop drawings that contractor has not stamped with his review certification. 

1.5 REGULATORY REQUIREMENTS 
A. Conform to 2012 International Mechanical Code and 2015 International Energy Code with all 

amendments. 

1.6 QUALITY ASSURANCE 
A. Materials: Flame spread/smoke developed rating of 25/50 in accordance with ASTM E84.  

1.7 QUALIFICATIONS 
A. Applicator: Company specializing in performing the work of this Section with minimum three 

years’ experience. 

1.8 DELIVERY, STORAGE AND HANDLING 
A. Deliver, store, protect and handle products to site under provisions of Division 1 General 

Requirements.  
B. Deliver materials to site in original factory packaging, labeled with manufacturer's density and 

thickness. 
C. Contractor shall store all materials shipped to the site in a protected area. If material is stored 

outside of the building it must be stored off the ground a minimum of 6 inches set on 6 x 6 
planks and/or wood pallets. All material must be completely covered with waterproof tarps or 
visqueen. All ductwork will have the ends closed to keep out dirt and other debris. No 
equipment will be allowed to be stored on the site unless it is sitting on wood planks and 
completely protected with weatherproof covers. 

1.9 ENVIRONMENTAL REQUIREMENTS 
A. Maintain ambient temperatures and conditions required by manufacturers of adhesives, mastics 

and insulation cements. 
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PART 2 - PRODUCTS 

2.1 GLASS FIBER, FLEXIBLE DUCT WRAP (TYPE A) 
A. Acceptable Manufacturers: 

1. Owens Corning Corp. (SOFTR Duct Wrap FRK). 
2. CertainTeed Corp. 
3. Knauf Fiberglass. 
4. Manville. 

B. Insulation: ASTM C553; flexible, noncombustible blanket. 
1. R Value: ASTM C518, 6.0 at 75 degrees F.  
2. Minimum Service Temperature: 40 degrees F. 
3. Maximum Service Temperature: 250 degrees F. 
4. Maximum Moisture Absorption: 0.20 percent by volume. 
5. Surface Burning Characteristics: ASTM E84 25/50. 
6. Density: 1.0 lb./cu. ft. 
7. Thickness: 2-inches. 

C. Vapor Barrier Jacket: 
1. Kraft paper reinforced with glass fiber yarn and bonded to aluminized film.  
2. Moisture Vapor Transmission: ASTM E96; 0.02 perm. 
3. Secure with pressure sensitive tape. 

D. Vapor Barrier Tape: 
1. Kraft paper reinforced with glass fiber yarn and bonded to aluminized film, with pressure 

sensitive rubber-based adhesive. 
E. Tie Wire: Annealed steel, 16-gauge. 

PART 3 - EXECUTION 

3.1 EXAMINATION 
A. Verify that ductwork has been tested before applying insulation materials. 
B. Verify that surfaces are clean, foreign material removed and dry. 

3.2 INSTALLATION 
A. Install materials in accordance with manufacturer's instructions. 
B. Insulated ductwork conveying air below ambient temperature: 

1. Provide insulation with vapor barrier jackets. 
2. Finish with tape and vapor barrier jacket. 
3. Continue insulation through walls, sleeves, hangers and other duct penetrations. 
4. Insulate entire system including fittings, joints, flanges, fire dampers, flexible connections 

and expansion joints. 
C. Insulated ductwork conveying air above ambient temperature: 

1. Provide with standard vapor barrier jacket. 
2. Finish with tape and vapor barrier jacket. 
3. Continue insulation through walls, sleeves, hangers and other duct penetrations. 
4. Insulate entire system including fittings, joints, flanges, fire dampers, flexible connections 

and expansion joints. 
D. External Duct Insulation Application: 

1. Secure insulation with vapor barrier with wires and seal jacket joints with vapor barrier 
adhesive or tape to match jacket; vapor tight. 

2. Install without sag on underside of ductwork. Use adhesive and mechanical fasteners 
where necessary to prevent sagging. Lift ductwork off trapeze hangers and insert spacers. 

3. Seal vapor barrier penetrations by mechanical fasteners with vapor barrier adhesive. 
4. Stop and point insulation around access doors and damper operators to allow operation 

without disturbing wrapping. 
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3.3 TOLERANCE 
A. Substituted insulation materials shall provide thermal resistance within 10 percent at normal 

conditions, as materials indicated. 

3.4 GLASS FIBER DUCTWORK INSULATION SCHEDULE  
TYPE DUCTWORK THICKNESS INCHES TYPE 

All low and medium pressure rectangular supply and 
return ductwork  

 
1” 

 
A 

 
Relief and transfer ducts 

 
2” 

 
A 

 
Outdoor air intake ductwork/plenums 

 
2” 

 
A 

 
All concealed round low and medium pressure rectan-
gular supply and return ducts 
 

 
2” 

 
A 
 

END OF SECTION 
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PART 1 – GENERAL 

1.1 SECTION INCLUDES 
A. Pipe, fittings, valves, and connections for sprinkler systems. 

1.2 RELATED SECTIONS 
A. Section 15140 - Supports and anchors. 
B. Section 15190 - Mechanical Identification: Piping identification. 
C. Section 15325 - Sprinkler Systems: Sprinkler systems design. 

1.3 REFERENCES 
A. ASME B16.1 - Cast Iron Pipe Flanges and Flanged Fittings, Class 25, 125, 250, and 800. 
B. ASME B16.3 - Malleable Iron Threaded Fittings, Class 150 and 300. 
C. ASME B16.4 - Cast Iron Threaded Fittings, Class 125 and 250. 
D. ASME B16.5 - Pipe Flanges and Flanged Fittings. 
E. ASTM A135 - Electric Resistance Welded Steel Pipe. 
F. ASTM A47 - Malleable Iron Castings. 
G. ASTM A53 - Pipe, Steel, Black and Hot Dipped, Zinc coated Welded and Seamless. 
H. AWS D10.9 - Specifications for Qualification of Welding Procedures and Welders for Piping and 

Tubing. 
I. NFPA 13 - Installation of Sprinkler Systems (1994 Edition) 
J. International Building Code, IBC (2012 Edition). 

1.4 SUBMITTALS FOR REVIEW 
A. Submit under provision of Division 1 General Requirements.  
B. Product Data: Provide manufacturers catalog information. Indicate valve data and ratings. 
C. Shop Drawings: Indicate pipe materials used, jointing methods, supports, floor and wall 

penetration seals. Indicate installation, layout, weights, mounting and support details, and 
piping connections. Provide complete 1/8-inch scale drawings. 

D. Provide additional sprinkler heads as required for complete coverage of entire building and 
coordination with architectural reflected ceiling plans. 

E. Contractor shall review all shop drawings prior to submitting them for Architect/Engineer's 
review. Contractor shall stamp each shop drawing to certify that he has reviewed it. Engineer 
will not check any shop drawings that Contractor has not stamped with his review certification. 

1.5 SUBMITTALS AT PROJECT CLOSEOUT 
A. Submit under provisions of Division 1 General Requirements. 
B. Project Record Documents: Record actual locations of components and tag numbering. 
C. Operation and Maintenance Data: Include installation instructions and spare parts lists. 

1.6 QUALITY ASSURANCE 
A. Manufacturer Qualifications: Company specializing in manufacturing the Products specified in 

this section. 
B. Installer Qualifications: Company specializing in performing the work of this section with 

minimum 5 years’ experience. 

1.7 REGULATORY REQUIREMENTS 
A. Conform to UL and FM. 
B. Sprinkler Systems: Conform work to NFPA 13. 
C. Welding Materials and Procedures: Conform to ASME Code. 
D. Fittings and Valves: Bear UL and FM label or marking. Provide manufacturer's name and 

pressure rating marked on fitting or valve body. 
E. Products Requiring Electrical Connection: UL and FM listed and classified as suitable for the 

purpose specified and indicated. 
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F. Contactor Option: Contractor may substitute the specified butterfly valves where gate valves 
are shown on the drawings as long as the installation meets NFPA and FM installation 
requirements and approvals. 

1.8 DELIVERY, STORAGE, AND PROTECTION 
A. Deliver, store, protect and handle products to site under provisions of Division 1 General 

Requirements.  
B. Deliver and store valves in shipping containers, with labeling in place. 
C. Provide temporary protective coating on cast iron and steel valves. 
D. Provide temporary end caps and closures on piping and fittings. Maintain in place until 

installation. 

PART 2 – PRODUCTS 

2.1 ABOVE GROUND PIPING 
A. Pipe 1½-Inch and Smaller: ASTM A53 or A135, Schedule 40, approved for fire protection 

service; Dyna-Thread 40 or Super-Flow 40 are acceptable equals. Schedule 10/thin wall not 
allowed. Joints: Threaded. Fittings: Cast iron or malleable iron listed in NFPA 13 for fire 
protection service. 

B. Pipe 2-Inches and Larger: ASTM A53 or A135, Schedule 40, cut or roll grooved or Schedule 10 
roll grooved only. Joints: Ductile iron gasketed grooved (0-degree deflection) rigid couplings. 
Fittings: Ductile iron grooved. Weld-O-Lets allowed on Schedule 40, or on Schedule 10, when 
performed in a certified fabrication shop. 'Hooker' or 'Fit' fittings are not permitted. 
1. Acceptable Manufacturers: 

a. Grinnell Corp. 
b. Victaulic Co. 

C. Cast Iron Pipe: ANSI/AWWA C151. 
1. Fittings: ANSI/AWWA C110, standard thickness. 
2. Joints: ANSI/AWWA C111, flanged with rubber gasket. 
3. Mechanical Grooved Couplings: Malleable iron housing clamps to engage and lock, 'C' 

shaped composition sealing gasket, steel bolts, nuts and washers; galvanized for 
galvanized pipe. 

2.2 PIPE HANGERS AND SUPPORTS 
A. Conform to the more stringent of NFPA 13 and Section 15140 requirements. 
B. Hangers for Pipe Sizes ½ to 1½-Inch: Malleable iron, adjustable swivel, split ring. 
C. Hangers for Pipe Sizes 2 Inches and Over: Carbon steel, adjustable, clevis. 
D. Wall Support for Pipe Sizes to 3-Inches: Cast iron hook. 
E. Wall Support for Pipe Sizes 4-Inches and Over: Welded steel bracket and wrought steel clamp. 
F. Vertical Support: Steel riser clamp. 
G. Floor Support: Cast iron adjustable pipe saddle, lock nut, nipple, floor flange, and concrete pier 

or steel support. 
H. Refer to Section 15140 for spacing and additional requirements. 

2.3 DRAIN VALVES 
A. Manufacturers: 

1. Milwaukee Valve. 
2. Nibco Valve. 
3. Kennedy Valve. 
4. Seco Co. 

B. Bronze compression with hose thread nipple and cap. 
C. Brass with cap and chain, ¾-inch hose thread. 



SECTION 15310 
 

FIRE PROTECTION PIPING 
 

18-060 FIRE PROTECTION PIPING 
 15310 - 3 

PART 3 – EXECUTION 

3.1 PREPARATION 
A. Ream pipe and tube ends. Remove burrs.  
B. Remove scale and foreign material, from inside and outside, before assembly. 
C. Prepare piping connections to equipment with flanges or unions. 

3.2 INSTALLATION 
A. Install piping in accordance with NFPA 13 for sprinkler systems. 
B. Route piping in orderly manner, plumb and parallel to building structure. Maintain gradient. 
C. Install piping to conserve building space, to not interfere with use of space and other work. 
D. Group piping whenever practical at common elevations. 
E. Sleeve pipes passing through partitions, walls, and floors. 
F. Install piping to allow for expansion and contraction without stressing pipe, joints, or connected 

equipment. 
G. Slope piping and arrange systems to drain at low points. Use eccentric reducers to maintain top 

of pipe level. 
H. Do not penetrate building structural members unless indicated. 
I. Provide sleeves when penetrating footings, floors and walls. Seal pipe and sleeve penetrations 

to achieve fire resistance equivalent to fire separation required. 
J. When installing more than one piping system material, ensure system components are 

compatible and joined to ensure the integrity of the system. Provide necessary joining fittings. 
Ensure flanges, union, and couplings for servicing are consistently provided. 

K. Die cut threaded joints with full cut standard taper pipe threads with red lead and linseed oil or 
other non-toxic joint compound applied to male threads only. 

L. Install valves with stems upright or horizontal, not inverted. Remove protective coatings prior to 
installation. 

M. Provide drain valves at main shut-off valves, low points of piping and apparatus. 
N. Install valve supervisory switches on each gate or globe valve. 
O. Provide auxiliary drains with ¾-inch capped hose threads at all low points which cannot be 

drained to shut off valve. 
P. Provide air relief valves at all system high points or where air may become trapped within the 

system. 
Q. Provide inspector's test station at most remote area of each floor or zone with gate or globe 

valve and site glass piped to grade. 

END OF SECTION 
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PART 1 – GENERAL 

1.1 SECTION INCLUDES 
A. Wet pipe sprinkler system. 
B. System design, installation, and certification. 

1.2 RELATED SECTIONS 
A. Section 15190 - Mechanical Identification. 
B. Section 15310 – Fire Protection Piping. 
C. Section 15430 - Plumbing Specialties 

1.3 REFERENCES 
A. NFPA 13 - Installation of Sprinkler Systems (1994 Edition). 
B. FM - Factory Mutual Approval Guide. 
C. NFPA 70 - National Electrical Code. 
D. Screw Thread Connections: 

1. Comply with local fire department/marshal regulations for sizes, threading and arrangement 
of connections for fire department equipment to systems. Comply with NFPA 194 Standard 
for screw threads and gaskets for fire hose connections. 

E. UL - Fire Resistance Directory. 
F. UL 199 - Automatic Sprinklers. 
G. UL 203 - Pipe Hanger Equipment for fire protection service.  
H. UL 864 - Control units for fire protective signaling service. 
I. International Building Code (IBC), 2012 Edition. 

1.4 SYSTEM DESCRIPTION 
A. Existing building has sprinkler coverage. 
B. Relocate sprinkler head locations to accommodate new ceiling/lighting layout. All heads to be 

new. 
C. Fire sprinkler contractor is responsible for final design, layout and hydraulic calculations for a 

complete approved sprinkler system. 

1.5 FEES 
A. Contractor to pay plan review fees to the City of Chesterton Fire Department. 

1.6 SUBMITTALS FOR REVIEW 
A. Submit under provisions of Division 1 General Requirements.  
B. Product Data: Provide data on sprinklers, valves, and specialties, including manufacturers 

catalog information. Submit performance ratings, rough-in details, weights, support 
requirements, and piping connections. 

C. Shop Drawings: 
1. SHOP DRAWINGS MUST BE COORDINATED WITH MECHANICAL, ELECTRICAL AND 

PLUMBING TRADES PRIOR TO SUBMISSION FOR REVIEW. 
2. Submit preliminary 1/8" scale layout of finished ceiling areas indicating only sprinkler 

locations coordinated with ceiling installation. 
3. Indicate hydraulic calculations, detailed pipe layout, hangers and supports, sprinklers, 

components and accessories. Indicate system controls. 
4. Prepare submittal in accordance with NFPA-13 requirements. 
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D. Submit 1/8" scale shop drawings, product data and hydraulic calculations to authority having 
jurisdiction for approval. Submit proof of approval to Architect/Engineer. 

E. Contractor shall review all shop drawings prior to submitting them for Architect/Engineer's 
review. Contractor shall stamp each shop drawing to certify that he has reviewed it. Engineer 
will not check any shop drawings that Contractor has not stamped with his review certification. 

1.7 SUBMITTALS AT PROJECT CLOSEOUT 
A. Submit under provisions of Division 1 General Requirements. 
B. Project Record Documents: Record actual locations of sprinklers and deviations of piping from 

drawings. Indicate drain and test locations. 
C. Manufacturer's Certificate: Certify that system has been tested and meets or exceeds specified 

requirements.  
D. Operation and Maintenance Data: Include components of system, servicing requirements, 

record drawings, inspection data, replacement part numbers and availability, and location and 
numbers of service depot. 

E. Warranty: Submit manufacturer warranty and ensure forms have been completed in Owner's 
name and registered with manufacturer. 

F. Refer to Part 3 - Execution of this section for Owner Training Requirements. 

1.8 QUALITY ASSURANCE 
A. Perform Work in accordance with NFPA 13. Maintain one copy on site. 
B. Manufacturer Qualifications: Company specializing in manufacturing the Products specified in 

this Section with a minimum of 5 years documented experience. 
C. Installer Qualifications: Company specializing in performing the work of this Section with 

minimum 5 years documented experience. 
D. Design system under direct supervision of a Professional Engineer experienced in design of 

this Work. 

1.9 REGULATORY REQUIREMENTS 
A. Conform to UL and FM. 
B. Perform Work in accordance with NFPA 13. 
C. Equipment and Components: Bear UL and FM label or marking. 
D. Products Requiring Electrical Connection: Listed and classified by Underwriters Laboratories 

Inc., as suitable for the purpose specified and indicated. 

1.10 DELIVERY, STORAGE, AND PROTECTION 
A. Deliver products to site under provisions of Division 1 General Requirements. 
B. Store products in shipping containers and maintain in place until installation. Provide temporary 

inlet and outlet caps. Maintain caps in place until installation. 

1.11 EXTRA MATERIALS 
A. Provide four (4) extra sprinkler heads of each type installed within each system in accordance 

with NFPA 13. Each system with its own water service will be considered one (1) system. Store 
in steel cabinet with baked enamel finish located at each system's risers. 

B. Provide cabinet with sufficient space to accommodate all sprinkler heads and suitable 
wrenches for each sprinkler type. 

C. Provide 50 spare face plates to Owner. 
D. Refer to Division 1 General Requirements for additional requirements. 
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PART 2 – PRODUCTS 

2.1 SPRINKLERS 
A. Suspended Ceiling: 

1. Manufacturers: 
a. Tyco.  
b. Reliable Fire. 
c. Viking Corp. 
d. Substitutions: Not Permitted. 

2. Type: Concealed pendant type with matching clamp on or screw on escutcheon plate. 
3. Finish: Enamel, color white. 
4. Escutcheon Plate Finish: Enamel, color white. 
5. Fusible Link: Glass bulb type temperature rated for specific area hazard or as designated 

on plans. 
B. Exposed Area Type: 

1. Manufacturers: 
a. Tyco. 
b. Reliable Fire. 
c. Viking Corp. 
d. Substitutions: Not Permitted. 

2. Type: Standard upright or pendant type with wire guard; coordinate sprinkler type with 
structure and ductwork. 

3. Finish: Brass. 
4. Fusible Link: Glass bulb type temperature rated for specific area hazard or as designated 

on plans. 
C. Finished Area Sidewall Type: 

1. Manufacturers: 
a. Tyco.  
b. Reliable Fire. 
c. Viking Corp. 
d. Substitutions: Not Permitted. 

2. Type: Semi-recessed horizontal sidewall type with matching clamp on or screw on 
escutcheon plate. 

3. Head Finish: Enamel, color white. 
4. Fusible Link: Glass bulb type temperature rated for specific area hazard. 

PART 3 – EXECUTION 

3.1 INSTALLATION 
A. Install in accordance with NFPA 13 and FM installation guide. 
B. Install equipment in accordance with manufacturer’s instructions. 
C. Place pipe runs to minimize obstruction to other work. 
D. Place piping in concealed spaces above finished ceilings. 
E. Center sprinklers in two directions in full or half section ceiling tile and provide piping offsets as 

required. 
F. Apply masking tape or paper cover to ensure sprinkler heads, cover plates, and sprinkler 

escutcheons do not receive field paint finish. Remove after painting.  
G. Flush entire piping system of foreign matter. 
H. Hydrostatically test entire system. 
I. Require test be witnessed by authority having jurisdiction, construction manager and 

Architect/Engineer. 
J. Provide 1-inch diameter nipple and 1-inch x 1/2 inch reducing fitting for each head; bushings 

are not permitted. 
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K. Mount supervisory switches on each sectional valve. 
L. Install manual air vents at high points of sprinkler piping. 
M. Install drain valves with hose thread connections and brass caps in piping at low points of 

sprinkler piping. 
N. Identification: Apply signs to control, drain, test and alarm valves to identify their purpose and 

function. 
1. Provide lettering size and style selected by Architect/Engineer from NFPA's suggested 

guides. 
O. Provide access and access panels for all valves and devices located above ceiling. Provide 

ceiling tile identification for locating valves and devices. 
P. All welding by certified welders. 

3.2 FIELD QUALITY CONTROL 
A. Hydrostatic Testing: 

1. After flushing system, test fire sprinkler piping hydrostatically for period of 2 hours at 
minimum 200 psi. 

2. Inspect system for leakage at joints. 
3. Measure hydrostatic pressure at low point of each system or zone being tested. 
4. The entire system (i.e. valves, sprinkler heads, flow switches, etc.) must be completely 

installed prior to performing tests in accordance with NFPA 13. 
B. System Flushing: 

1. Contractor to flush water service prior to installation of backflow preventer provided by the 
Plumbing Contractor. If flushing occurs after backflow preventer installation, fire protection 
contractor to compensate plumbing contractor for testing and repairing backflow preventer. 

2. Contractor to flush sprinkler system. 
3. Request witness of flushing operations 48 hours in advance. Contact Construction 

Manager. 
4. Submit test reports in accordance with Division 1 General Requirements. 

C. Repair or replace piping system to eliminate leakage in accordance with NFPA standards for 
"little or no leakage" and retest as specified to demonstrate compliance. 

D. Submit test reports in accordance with Division 1 General Requirements. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 SECTION INCLUDES 
A. Disposable panel filters. 
B. Filter frames. 
C. Filter gages. 

1.2 RELATED SECTIONS 
A. N/A 

1.3 REFERENCES 
A. ARI 850 - Commercial and Industrial Air Filter Equipment. 
B. ASHRAE 52 - Method of Testing Air Cleaning Devices Used in General Ventilation for 

Removing Particulate Matter. 
C. UL 900 - Test Performance of Air Filter Units. 

1.4 PERFORMANCE TOLERANCES 
A. Conform to ARI 850 Section 7.4. 
B. Dust Spot Efficiency: Plus or minus 5 percent. 

1.5 SUBMITTALS 
A. Submit under provisions of the general conditions and general requirements of the contract.  
B. Shop Drawings: Indicate filter assembly and filter frames, dimensions, motor locations, and 

electrical characteristics and connection requirements. 
C. Product Data: Provide data on filter media, filter performance data, filter assembly and filter 

frames, dimensions, motor locations and electrical characteristics and connection requirements. 
D. Manufacturer's Installation Instructions: Indicate assembly and change-out procedures. 

1.6 OPERATION AND MAINTENANCE DATA 
A. Submit under provisions of the general conditions and general requirements of the contract  
B. Operation and Maintenance Data: Include instructions for operation, changing, and periodic 

cleaning. 

1.7 EXTRA MATERIALS 
A. Provide one set of construction filters. 
B.  Provide two (2) sets final pleated attic stock filters. 

PART 2 - PRODUCTS 

2.1 MANUFACTURERS 
A. American Air Filter. 
B. Tri-Dem. 
C. Farr. 
D. Cambridge. 

2.2 DISPOSABLE PANEL FILTERS 
A. Media: UL 900 Class 2, fiber blanket, factory sprayed with flameproof, non-drip, non-volatile 

adhesive, 30% efficient. 
1. Nominal Size: 12 x 24 inches or 24 x 24 inches. 
2. Thickness: 2-inch. 
3. MERV 8. 
4. Pleated. 
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B. Performance Rating: 
1. Face Velocity: 500 FPM. 
2. Initial Resistance: 0.15-inch WG. 
3. Recommended Final Resistance: 0.50 inches WG. 

C. Casing: Cardboard frame with perforated metal retainer. 

2.3 FILTER FRAMES AND HOUSINGS 
A. General: Fabricate filter frames and supporting structures of 16 gage galvanized steel or 

extruded aluminum T-section construction with necessary gasketing between frames and walls. 
B. Standard Sizes: Provide for interchangeability of filter media of other manufacturers; for panel 

filters, size for 20 x 20 inches filter media, minimum 2 inches thick. 

2.4 FILTER GAGES 
A. Direct Reading Dial: 3½-inch diameter magnahelic dial in metal case, vent valves, black figures 

on white background, front recalibration adjustment, range 0 – 3.0-inch WG, 3 percent of full-
scale accuracy. 

B. Accessories: Static pressure tips with integral compression fittings, ¼-inch aluminum tubing, 
2-way or 3-way vent valves. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. Install air cleaning devices in accordance with manufacturer's instructions. 
B. Prevent passage of unfiltered air around filters with felt, rubber, or neoprene gaskets. 
C. Pleated Filters Only: Install filter gage static pressure tips upstream and downstream of filters. 

Mount filter gages on outside of filter housing or filter plenum, in accessible position. Adjust and 
level. 

D. Do not operate fan system until filters (temporary or permanent) are in place. Replace 
temporary filters used during construction and testing, with clean set. 

E. Provide filter gages on filter banks, installed with separate static pressure tips upstream and 
downstream of filters. 

F. All equipment being installed under this contract that utilizes air filter shall have new filter of this 
type furnished and installed after start-up. Provide an extra two sets of filters (attic stock). 

END OF SECTION 
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PART 1 - GENERAL 

1.1 WORK INCLUDED 
A. Insulated flexible ductwork. 
B. Low pressure (rectangular) ductwork. 
C. Low pressure (round) ductwork. 
D. Installation of all dampers in ductwork. 

1.2 RELATED SECTIONS 
A. Section 15140 - Supports and Anchors: Sleeves. 
B. Section 15190 – Mechanical Identification 
C. Section 15290 - Duct Insulation. 
D. Section 15910 - Ductwork Accessories. 
E. Section 15940 - Air Inlets and Outlets. 

1.3 REFERENCES 
A. ASTM A 36 - Structural Steel. 
B. ASTM A 90 - Weight of Coating on Zinc Coated (Galvanized) Iron or Steel Articles. 
C. ASTM A 366 - Steel, Sheet, Carbon, Cold Rolled, Commercial Quality. 
D. ASTM A 525 - General Requirements for Steel Sheet, Zinc Coated (Galvanized) by the Hot Dip 

Process. 
E. ASTM A 527 - Steel Sheet, Zinc Coated (Galvanized) by Hot Dip Process, Lock Forming 

Quality. 
F. NFPA 90A - Installation of Air Conditioning and Ventilating Systems. 
G. SMACNA - HVAC Air Duct Leakage Test Manual. 
H. SMACNA - HVAC Duct Construction Standards - Metal and Flexible. 
I. UL 181 - Factory Made Air Ducts and Connectors. 

1.4 PERFORMANCE REQUIREMENTS 
A. No variation of duct configuration or sizes permitted except by written permission. Size round 

ducts installed in place of rectangular ducts in accordance with ASHRAE table of equivalent 
rectangular and round ducts. 

1.5 REGULATORY REQUIREMENTS 
A. Construct ductwork to N.F.P.A. 90A standards. 
B. Conform to International Mechanical and Energy Code 2015. 

1.6 SUBMITTALS 
A. Submit under provisions of Division 1 General Requirements. 
B. Shop Drawings: Submit one-quarter-inch shop drawing layouts of all ductwork systems prior to 

fabrication. Drawings are to be coordinated with other trades. 
C. Test Reports: Indicate pressure tests performed. Include date, section tested, test pressure, and 

leakage rate, following SMACNA HVAC Air Duct Leakage Test Manual. 

1.7 PROJECT RECORD DOCUMENTS 
A. Submit under provisions of Division 1 General Requirements. 
B. Record actual locations of ducts and duct fittings. Record changes in fitting location and type. 

Show additional fittings used. 

1.8 QUALITY ASSURANCE 
A. Perform Work in accordance with SMACNA - HVAC Duct Construction Standards - Metal and 

Flexible. 
B. Maintain one copy of document on site. 

1.9 REGULATORY REQUIREMENTS 
A. Construct ductwork to NFPA 90A standards. 
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1.10 ENVIRONMENTAL REQUIREMENTS 
A. Do not install duct sealants when temperatures are less than those recommended by sealant 

manufacturers. 
B. Maintain temperatures during and after installation of duct sealants. 

PART 2 - PRODUCTS 

2.1 MATERIALS 
A. General: Non-combustible or conforming to requirements for Class 1 air duct materials or UL 

181. 
B. All exposed ductwork that is to be painted shall be paint grip galvanized steel ductwork. ASTM 

A527 galvanized steel sheet. Lock forming quality G90 zinc coating in conformance with ASTM 
A90. 

C. Steel Ducts: ASTM A525 or ASTM A527 galvanized steel sheet, lock-forming quality, having 
zinc coating of 1.25 oz. per sq. ft. for each side in conformance with ASTM A90. 

D. Fasteners: Rivets, bolts, duct mate (TM) or sheet metal screws. 
E. Sealant: Non-hardening, water resistant, fire resistive, compatible with mating materials; liquid 

used alone or with tape or heavy mastic. 
F. Hanger Rod: Steel, galvanized; threaded both ends, threaded one end or continuously 

threaded. 

2.2 FLEXIBLE DUCTWORK 
A. Acceptable Manufacturers: 

1. Thermaflex - Flexible Technologies. 
2. Flex-Master. 
3. Wiremold. 
4. Technaflax. 
5. No substitutions. 

B. Product: 
1. Flexible air ducts for connections between branch low pressure ductwork and diffusers, 

registers and grilles. 
2. Ductwork shall be Thermaflex Type M-KE air duct listed by Underwriter's Laboratories 

Standard 181 as a Class 1 flexible air duct and complying NFPA Standards 90A and 90B. 
Duct shall be factory made and composed of a CPE liner permanently bonded to a coated 
spring wire helix and supporting a fiberglass insulating blanket. Low permeability outer 
vapor barrier of fiberglass reinforced film laminate shall complete the composite. 
a. Maximum velocity - 4000 FPM. 
b. Maximum positive pressure through 12-inch diameter - 10-inches. 
c. Maximum positive pressure over 12-inch diameter - 4-inches. 
d. Maximum negative pressure through 12-inches - 1-inch. 
e. Thermal conductance - 0.23 BTU / Hr. /sq. ft. at 75 degrees F. 
f. Maximum flame spread 25; maximum smoke developed 50. 

3. Install all flexible ducts to grilles, diffusers, registers and branch ducts with galvanized steel 
strap, cadmium plated and fastened with a slotted bolt. 

2.3 LOW PRESSURE (RECTANGULAR) DUCTWORK 
A. Fabricate and support in accordance with SMACNA Low Pressure Duct Construction Standards 

and ASHRAE handbooks, except as indicated. Provide duct material, gauges, reinforcing and 
sealing for operating pressure indicated. 

B. Size round ducts installed in place of rectangular ducts in accordance with ASHRAE table of 
equivalent rectangular and round ducts. No variation of duct configuration or sizes permitted 
except by written permission. 
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C. Construct T's, bends and elbows with radius of not less than 1-1/2 times width of duct on 
centerline. Where not possible and where rectangular elbows are used, provide air foil turning 
vanes. Where acoustical lining is indicated, provide turning vanes of perforated metal with glass 
fiber insulation. 

D. Increase duct sizes gradually, not exceeding 15 degrees divergence wherever possible. 
Divergence upstream of equipment shall not exceed 30 degrees; convergence downstream 
shall not exceed 45 degrees. 

E. Provide easements where low pressure ductwork conflicts with piping and structure. Where 
easements exceed 10 percent duct area, split into two ducts maintaining original duct area. 

F. Use crimp joints with or without bead for joining round ducts sizes 8-inch and smaller with crimp 
in direction of air flow. 

G. Use double nuts and lock washers on threaded rod supports. 
H. Seal all joints and fittings throughout the low-pressure duct system (supply side) with SMACNA 

approved sealants. Sealants to have a service temperature range of -30 degrees F. to +175 
degrees F. 

2.4 LOW PRESSURE (ROUND) DUCTWORK 
A. Duct rated for 1" pressure class. 
B. Adjustable elbows for all changes of direction. 
C. All fittings shall be screwed to duct. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. Install in accordance with manufacturer's instructions. 
B. Install and seal ducts in accordance with SMACNA HVAC Duct Construction Standards - Metal 

and Flexible. 2015 International Energy Conservation Code. 
C. Duct Sizes are inside clear dimensions for lined ducts, maintain sizes inside lining. 
D. Provide openings in ductwork where required to accommodate controllers. Provide pitot tube 

openings where required for testing of systems, complete with metal can with spring device or 
screw to ensure against air leakage. Where openings are provided in insulated ductwork, install 
insulation material inside a metal ring. 

E. Locate ducts with sufficient space around equipment to allow normal operating and 
maintenance activities. 

F. Use crimp joints with or without bead for joining round duct sizes 8-inch and smaller with crimp 
in direction of air flow. 

G. Use double nuts and lock washers on threaded rod supports. 
H. During construction provide temporary closures of metal or taped polyethylene on open 

ductwork to prevent construction dust from entering ductwork system. 
I. Connect diffusers to low pressure ducts with 3 feet maximum length of flexible duct held in 

place with strap or clamp. 
J. Connect flexible ducts to metal ducts with adhesive plus draw bands. Flexible duct allowed for 

final connection to diffuser only (3’-0” max. length). 
K. Seal all joints in ductwork with United duct sealer and per the International Energy Conservation 

Code. 
L. Use UL-181A or 181B tapes and mastics on joints, seams and connections per SMACNA 

HVAC Duct Construction Standards and seal all ductwork per International Energy 
Conservation Code. 

M. Connect ducts to fans and other air distribution equipment with mechanical fasteners, seals, 
mastics or gaskets. 
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3.2 INSTALLATION OF DIVISION 17 PRODUCTS 
A. Install gauges, temperature and pressure sensors and other instrumentation in the locations 

directed by the BAS contractor. 
B. Failure of this contractor to adequately coordinate his work with the BAS contractor shall not be 

justification for any request for additional payment. 
C. This contractor shall include the cost of coordinating and installing related BAS components in 

his bid. 
D. Install duct smoke detectors provided by electrical contractor. 

3.3 SCHEDULES 
A. DUCTWORK  
Air System Material Material Pressure 

Low Pressure Supply  
(Heating and Cooling Sys-
tems) 

 
Steel 

 
4” 

Return and Relief Steel 4” (Negative) 
 
Outside Air 

 
Steel 

 
4” 

END OF SECTION 
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PART 1 - GENERAL 

1.1 WORK INCLUDED 
A. Air turning devices/extractors. 
B. Duct access doors. 
C. Duct test holes. 
D. Flexible duct connections. 
E. Volume control dampers. 

1.2 RELATED SECTIONS 
A. Section 15890 - Ductwork. 

1.3 REFERENCES 
A. NFPA 90A - Installation of Air Conditioning and Ventilating Systems. 
B. NFPA 70 - National Electrical Code. 
C. SMACNA - HVAC Duct Construction Standards - Metal and Flexible. 
D. UL 33 - Heat Responsive Links for Fire Protection Service. 
E. UL 555 - Fire Dampers and Ceiling Dampers. 

1.4 SUBMITTALS 
A. Submit under provisions of Division 1 General Requirements. 

1.5 PROJECT RECORD DOCUMENTS 
A. Submit under provisions of Division 1 General Requirements. 

1.6 REGULATORY REQUIREMENTS 
A. Products Requiring Electrical Connection: Listed and classified by Underwriters' Laboratories 

Inc., as suitable for the purpose specified and indicated. 

1.7 DELIVERY, STORAGE, AND HANDLING 
A. Deliver, store, protect and handle products to site under provisions of Division 1 General 

Requirements. 
B. Protect dampers from damage to operating linkages and blades. 

1.8 EXTRA MATERIALS 
A. Provide two of each size and type of fusible link. 

PART 2 - PRODUCTS 

2.1 AIR TURNING DEVICES/EXTRACTORS 
A. Multi blade device with blades aligned in short dimension; steel construction; with individually 

adjustable blades, mounting straps. 

2.2 DUCT ACCESS DOORS 
A. Fabricate in accordance with SMACNA HVAC Duct Construction Standards - Metal and 

Flexible, and as indicated. 
B. Fabrication: Rigid and close fitting of galvanized steel with sealing gaskets and quick fastening 

locking devices. For insulated ductwork, install minimum one-inch thick insulation with sheet 
metal cover. 
1. Less Than 12-inches Square: Secure with sash locks. 
2. Up to 18-inches Square: Provide two hinges and two sash locks. 
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3. Up to 24 x 48-inches: Three hinges and two compression latches with outside and inside 
handles. 

4. Larger Sizes: Provide an additional hinge. 
C. Access doors with sheet metal screw fasteners are not acceptable. 

2.3 DUCT TEST HOLES 
A. Temporary Test Holes: Cut or drill in ducts as required. Cap with neat patches, neoprene plugs, 

threaded plugs, or threaded or twist on metal caps. 
B. Permanent Test Holes: Factory fabricated, air tight flanged fittings with screw cap. Provide 

extended neck fittings to clear insulation.  

2.4 FLEXIBLE DUCT CONNECTIONS 
A. Fabricate in accordance with SMACNA HVAC Duct Construction Standards - Metal and 

Flexible, and as indicated. 
B. Connector: Fabric crimped into metal edging strip. 

1. Fabric: UL listed fire retardant neoprene coated woven glass fiber fabric to NFPA 90A, 
minimum density 30 oz per sq. yd. 

2. Net Fabric Width: Approximately 3-inches wide. 
C. Leaded Vinyl Sheet: Minimum 0.55-inch-thick, 0.87 lbs. per sq. ft., 10 dB attenuation in 10 to 

10,000 Hz range. 

2.5 VOLUME CONTROL DAMPERS 
A. Manufacturers: 

1. Ruskin. 
2. Air Balance. 
3. Vent Products. 

B. Fabricate in accordance with SMACNA HVAC Duct Construction Standards - Metal and Flexible 
and as indicated. 

C. Single Blade Dampers: Fabricate for duct sizes up to 6 x 30-inch.  
D. Multi Blade Damper: Fabricate of opposed blade pattern with maximum blade sizes 4 x 72". 

Assemble center and edge crimped blades in prime coated or galvanized channel frame with 
suitable hardware. 

E. End Bearings: Except in round ductwork 12-inches and smaller, provide end bearings. On 
multiple blade dampers, provide oil impregnated nylon or sintered bronze bearings. 

F. Quadrants: 
1. Provide locking, indicating quadrant regulators on single and multi-blade dampers. 
2. On insulated ducts mount quadrant regulators on standoff mounting brackets, bases, or 

adapters. 
3. Where rod lengths exceed 30-inches provide regulator at both ends. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. Install accessories in accordance with manufacturer's instructions, NFPA 90A, and follow 

SMACNA HVAC Duct Construction Standards - Metal and Flexible. Refer to Section 15890 for 
duct construction and pressure class. 

B. Provide duct access doors for inspection and cleaning before and after filters, coils, fans, 
automatic dampers, at fire dampers, and elsewhere as indicated. Provide minimum 8 x 8-inch 
size for hand access, 18 x 18-inch size for shoulder access, and as indicated.  

C. Provide duct test holes where indicated and required for testing and balancing purposes. 
D. Demonstrate re setting of fire dampers to Owner's representative. 
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E. Provide flexible connections immediately adjacent to equipment in ducts associated with all fans 
and motorized equipment and supported by vibration isolators. 

F. Provide balancing dampers at points on supply, return, and exhaust systems where branches 
are taken from larger ducts as required for air balancing. Install minimum 2 duct widths from 
duct take off. 

G. Provide balancing dampers on duct take off to diffusers, grilles, and registers, regardless of 
whether dampers are specified as part of the diffuser, grille, or register assembly. 

H. Manual balancing dampers shall be multi blade type for any duct where the dimension 
perpendicular to the damper blades is greater than 14". 

END OF SECTION 





SECTION 15940 
 

AIR OUTLETS AND INLETS 
 

18-060 AIR OUTLETS AND INLETS 
 15940 - 1 

PART 1 - GENERAL 

1.1 WORK INCLUDED 
A. Registers/Grilles 
B. Diffusers 
C. Louvers. 

1.2 REFERENCES 
A. ADC 1062 - Certification, Rating and Test Manual. 
B. AMCA 500 - Test Method for Louvers, Dampers and Shutters. 
C. ARI 650 - Air Outlets and Inlets. 
D. ASHRAE 70 - Method of Testing for Rating the Air Flow Performance of Outlets and Inlets. 
E. SMACNA - HVAC Duct Construction Standard - Metal and Flexible. 
F. NFPA 70 - National Electrical Code. 
G. NFPA 90A - Installation of Air Conditioning and Ventilating Systems. 

1.3 SUBMITTALS 
A. Submit under provisions of Division 1 General Requirements. 
B. Product Data: Provide data for equipment required for this project. Review outlets and inlets as 

to size, finish, and type of mounting prior to submission. Submit schedule of outlets and inlets 
showing type, size, location, application, and noise level. 

1.4 PROJECT RECORD DOCUMENTS 
A. Record actual locations of air outlets and inlets. 

1.5 QUALITY ASSURANCE 
A. Test and rate air outlet and inlet performance in accordance with ADC Equipment Test Code 

1062 and ASHRAE 70. 
B. Test and rate louver performance in accordance with AMCA 500. 

1.6 QUALIFICATIONS 
A. Manufacturer: Company specializing in manufacturing the Products specified in this section with 

minimum five years documented experience. 

PART 2 - PRODUCTS 

2.1 MANUFACTURERS 
A. Carnes. 
B. Krueger. 
C. Metalaire. 
D. Price. 
E. Titus. 
F. Tuttle and Baily. 
G. Nailor. 

2.2 SQUARE/RECTANGULAR CEILING DIFFUSERS 
A. Type: Square, adjustable pattern, stamped, multi core diffuser to discharge air in 360-degree 

pattern. 
B. Frame: Inverted T bar type. In plaster ceilings, provide plaster frame and ceiling frame. 
C. Fabrication: Steel with baked enamel finish selected by Architect. 
D. Accessories: Radial opposed blade damper and multi louvered equalizing grid with damper 

adjustable from diffuser face. 
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2.3 SUPPLY REGISTERS/GRILLES 
A. Type: Aluminum border and individually adjustable blades, ¾-inch blade spacing, single 

deflection. 
B. Frame: 1¼-inch margin with countersunk screw mounting and gasket. 
C. Factory baked enamel finish as selected by Architect. 
D. Damper: Aluminum opposed blade type, operable from face. 

2.4 RETURN GRILLES/REGISTERS 
A. Return grilles shall be 1/2" blade spacing with 0-degree fixed deflection blades. Blades shall be 

parallel to the long dimension of the grille or register. 
B. Construction shall be of steel or aluminum as scheduled with a 1¼" wide border on all sides. 

Screw holes shall be countersunk for a neat appearance. 
C. Deflection blades shall be contoured to a specifically designed and tested cross-section to meet 

published test data. Blades shall be firmly held in place by mullions from behind the grille and 
fixed in place by welding. 

D. The grille finish shall be baked anodic acrylic paint as selected by the Architect. 
E. Opposed blade volume damper shall be constructed of heavy gauge steel, operable from the 

face of the register. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. Install in accordance with manufacturer's instructions. 
B. Check location of outlets and inlets and make necessary adjustments in position to conform with 

architectural features, symmetry, and lighting arrangement. 
C. Install diffusers to ductwork with air tight connection. 
D. Provide balancing dampers on duct take off to diffusers, and grilles and registers, despite 

whether dampers are specified as part of the diffuser, or grille and register assembly. 
E. Paint ductwork visible behind air outlets and inlets matte black.  

END OF SECTION 
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PART 1 - GENERAL 

1.1 SECTION INCLUDES 
A. Testing, adjustment, and balancing of air systems. 

1.2 RELATED SECTIONS 
A. General Conditions - Starting of Systems. 
B. Division 15 Specifications. 
C. Division 16 Specifications. 

1.3 REFERENCES 
A. AABC - National Standards for Total System Balance. 
B. ADC - Test Code for Grilles, Registers, and Diffusers. 
C. ASHRAE 111 - Practices for Measurement, Testing, Adjusting, and Balancing of Building 

Heating, Ventilation, Air conditioning, and Refrigeration Systems. 
D. NEBB - Procedural Standards for Testing, Adjusting, and Balancing of Environmental Systems. 
E. SMACNA - HVAC Systems Testing, Adjusting, and Balancing. 

1.4 SUBMITTALS 
A. Submit under provisions of Division 1 General Requirements. 
B. Submit name of adjusting and balancing agency for approval within 30 days after notice of 

award of Contract. 
C. Field Reports: Indicate deficiencies in systems that would prevent proper testing, adjusting, and 

balancing of systems and equipment to achieve specified performance. 
D. Prior to commencing work, submit report forms or outlines indicating adjusting, balancing, and 

equipment data required. 
E. Submit draft copies of report for review prior to final acceptance of Project. Provide final copies 

for Architect/Engineer and for inclusion in operating and maintenance manuals. 
F. Provide reports in soft cover, letter size, 3 ring binder manuals, complete with index page and 

indexing tabs, with cover identification at front and side. Include set of reduced drawings with air 
outlets and equipment identified to correspond with data sheets and indicating thermostat 
locations. 

G. Test Reports: Indicate data on AABC National Standards for Total System Balance forms. 
H. BAS Contractor shall provide to the Test & Balance Company the following minimum 

information to help expedite the initial review of the HVAC System: 
1. Provide design drawings and specifications for balancing review. 
2. Layout the project on data sheets to further review the design for correct total air flows, 

pump flows, box sizes, etc. 
3. Provide sheet metal shop drawings. 
4. Provide equipment submittals. 
5. Provide control company submittals. 

I. BAS Contractor shall submit complete background experience of his proposed Air and Water 
Testing and Balancing Contractor for Architect/Engineer’s approval before executing a contract 
for the work. 

1.5 PROJECT RECORD DOCUMENTS 
A. Submit under provisions of Division 1 General Requirements. 
B. Record actual locations of flow measuring stations, balancing valves and rough setting. 

1.6 QUALITY ASSURANCE 
A. The TAB firm shall be a sub-contractor to the Mechanical Contractor and have at least fifteen 

(15) years successful testing, adjusting and balancing experience on projects with testing and 
balancing requirements similar to those required for this project. 
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B. The TAB firm SHALL NOT BE THE ORIGINAL INSTALLER of the systems or equipment to be 
tested and shall not be related to any of the successful Mechanical Contractors. He shall 
otherwise act as an independent contractor that specializes in and whose business is limited to 
testing and balancing. 

C. Work shall be done under the direct supervision of a qualified test and balance engineer 
employed by the TAB contractor. Instruments used by this contractor shall be accurately 
calibrated and maintained in good working order. If requested, tests shall be conducted in the 
presence of the Engineer or Owner. 

1.7 SEQUENCING AND SCHEDULING  
A. Sequence work to commence after completion of each system and schedule completion of work 

before Substantial Completion of Project. TBS Contractor shall coordinate his work with the 
Building Automation Contractor's work. Refer to Division 1 for Sequence of Construction for 
each school. TAB Contractor shall be required to start and stop work as required to 
accommodate phase sequence of each school. 

PART 2 - PRODUCTS 

(Not Used.) 

PART 3 - EXECUTION 

3.1 EXAMINATION 
A. Verify that systems are complete and operable before commencing work. Ensure the following 

conditions: 
1. Systems are started and operating in a safe and normal condition. 
2. Temperature control systems are installed complete and operable. 
3. Proper thermal overload protection is in place for electrical equipment. 
4. Final filters are clean and in place. If required, install temporary media in addition to final 

filters. 
5. Duct systems are clean of debris. 
6. Fans are rotating correctly. 
7. Fire and volume dampers are in place and open. 
8. Air coil fins are cleaned and combed. 
9. Access doors are closed and duct end caps are in place. 
10. Air outlets are installed and connected. 
11. Duct system leakage is minimized. 
12. Hydronic systems are flushed, filled, and vented. 
13. Pumps are rotating correctly. 
14. Proper strainer baskets are clean and in place. 
15. Service and balance valves are open. 

B. Submit field reports. Report defects and deficiencies noted during performance of services 
which prevent system balance. 

C. Beginning of work means acceptance of existing conditions. 

3.2 PREPARATION 
A. Provide instruments required for testing, adjusting, and balancing operations. Make instruments 

available to Architect/Engineer to facilitate spot checks during testing. 
B. Provide additional balancing devices as required. 
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3.3 INSTALLATION TOLERANCES 
A. Air Handling Systems: Adjust to within plus or minus 5 percent of design for supply systems and 

plus or minus 10 percent of design for return and exhaust systems. 
B. Air Outlets and Inlets: Adjust total to within plus 10 percent and minus 5 percent of design to 

space. Adjust outlets and inlets in space to within plus or minus 10 percent of design. 
C. Hydronic Systems: Adjust to within plus or minus 10 percent of design. 
D. Balance to reduce/eliminate objectionable noise and note on report as required. 

3.4 ADJUSTING 
A. Ensure recorded data represents actual measured or observed conditions. 
B. Permanently mark settings of valves, dampers, and other adjustment devices allowing settings 

to be restored. Set and lock memory stops. 
C. After adjustment, take measurements to verify balance has not been disrupted or that such 

disruption has been rectified. 
D. Leave systems in proper working order, replacing belt guards, closing access doors, closing 

doors to electrical switch boxes, and restoring thermostats to specified settings. 
E. At final inspection, recheck random selections of data recorded in report. Recheck points or 

areas as selected and witnessed by the Owner. 

3.5 AIR SYSTEM PROCEDURE 
A. Adjust air handling and distribution systems to provide required or design supply, return, 

exhaust fresh air quantities. 
B. As a minimum, air system shall be prepared for testing in the following manner: 

1. Using pitot tube transverse, set main line dampers to deliver proper air volumes to zones. 
2. Using pitot tube transverse, set branch line dampers to deliver proper air volumes to air 

terminal outlets in each zone. 
3. Read CFM at each air terminal outlet and adjust to meet design requirements. Test and 

record items as listed in the following test procedures. 
a. Test and adjust fan RPM to design requirements. 
b. Test and record fan motor full amperes. 
c. Make pitot tube transverse of main air ducts and obtain design volume at fans. 
d. Test and record system static pressure at fan suction and discharge. 
e. Test and adjust system for design recirculated air volume. 
f. Test and adjust system for design outdoor air volume. 
g. Adjust main duct to proper design volume. 
h. Adjust zones to proper design volume supply and return/exhaust. 
i. Test and adjust each air terminal to within tolerance of 10 percent or as specified on 

the drawings. 
4. In cooperation with the control manufacturer's representative, who is responsible for setting 

adjustments of automatically operated dampers to operate as specified, indicated and/or 
noted, TAB agency shall check controls for proper operation and list controls requiring 
adjustment by control installer. 

5. Air terminal outlets shall be adjusted to minimize drafts. Adjust air patterns to match plans. 
C. Adjust outside air automatic dampers, outside air, return air and exhaust dampers for design 

conditions. 
D. Measure temperature conditions across outside air, return air and exhaust dampers to check 

leakage. 
E. Where modulating dampers are provided, take measurements and balance at extreme 

conditions. Balance variable volume systems at maximum air flow rate, full cooling and at 
minimum air flow rate, full heating. 
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F. Measure building static pressure and adjust supply, return and exhaust air systems to provide 
required relationship between each to maintain approximately 0.02 inches positive static 
pressure near the building entries. 

G. The Mechanical contractor shall provide and install replacement sheaves, belts, pulleys, etc. as 
required to meet final balancing requirements. 

3.6 SCHEDULES 
A. Equipment Requiring Testing, Adjusting, and Balancing (Including but Not Limited to): 

1. Existing Air Handling Units 
2. Air Inlets and Outlets 

B. Report Forms 
1. Title Page: 

a. Name of Testing, Adjusting, and Balancing Agency 
b. Address of Testing, Adjusting, and Balancing Agency 
c. Telephone number of Testing, Adjusting, and Balancing Agency 
d. Project name 
e. Project location 
f. Project Architect 
g. Project Engineer 
h. Project Contractor 
i. Project altitude 
j. Report date 

2. Summary Comments: 
a. Design versus final performance 
b. Notable characteristics of system 
c. Description of systems operation sequence 
d. Summary of outdoor and exhaust flows to indicate amount of building pressurization 
e. Nomenclature used throughout report 
f. Test conditions 

3. Instrument List: 
a. Instrument 
b. Manufacturer 
c. Model number 
d. Serial number 
e. Range 
f. Calibration date 

4. Electric Motors: 
a. Manufacturer 
b. Model/Frame 
c. HP/BHP 
d. Phase, voltage, amperage; nameplate, actual, no load 
e. RPM 
f. Service factor 
g. Starter size, rating, heater elements 
h. Sheave Make/Size/Bore 

5. V Belt Drive: 
a. Identification/location 
b. Required driven RPM 
c. Driven sheave, diameter and RPM 
d. Belt, size and quantity 
e. Motor sheave diameter and RPM 
f. Center to center distance, maximum, minimum, and actual 
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6. Cooling Coil Data: 
a. Identification/number 
b. Location 
c. Service 
d. Manufacturer 
e. Air flow, design and actual 
f. Entering air DB temperature, design and actual 
g. Entering air WB temperature, design and actual 
h. Leaving air DB temperature, design and actual 
i. Leaving air WB temperature, design and actual 
j. Air pressure drop, design and actual 

7. Water Heating Coil Data: 
a. Identification/number 
b. Location 
c. Service 
d. Manufacturer 
e. Air flow, design and actual 
f. Water flow, design and actual 
g. Water pressure drop, design and actual 
h. Entering water temperature, design and actual 
i. Leaving water temperature, design and actual 
j. Entering air temperature, design and actual 
k. Leaving air temperature, design and actual 
l. Air pressure drop, design and actual 

8. Air Moving Equipment 
a. Location 
b. Manufacturer 
c. Model number 
d. Serial number 
e. Arrangement/Class/Discharge 
f. Air flow, specified and actual 
g. Return air flow, specified and actual 
h. Outside air flow, specified and actual 
i. Total static pressure (total external), specified and actual 
j. Inlet pressure 
k. Discharge pressure 
l. Sheave Make/Size/Bore 
m. Number of Belts/Make/Size 
n. Fan RPM 

9. Return Air/Outside Air Data: 
a. Identification/location 
b. Design air flow 
c. Actual air flow 
d. Design return air flow 
e. Actual return air flow 
f. Design outside air flow 
g. Actual outside air flow 
h. Return air temperature 
i. Outside air temperature 
j. Required mixed air temperature 
k. Actual mixed air temperature 
l. Design outside/return air ratio 
m. Actual outside/return air ratio 
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10. Duct Traverse: 
a. System zone/branch 
b. Duct size 
c. Area 
d. Design velocity 
e. Design air flow 
f. Test velocity 
g. Test air flow 
h. Duct static pressure 
i. Air temperature 
j. Air correction factor 

11. Duct Leak Test: 
a. Description of ductwork under test 
b. Duct design operating pressure 
c. Duct design test static pressure 
d. Duct capacity, air flow 
e. Maximum allowable leakage duct capacity times leak factor 
f. Test apparatus 

1) Blower 
2) Orifice, tube size 
3) Orifice size 
4) Calibrated 

g. Test static pressure 
h. Test orifice differential pressure 
i. Leakage 

12. Air Distribution Test Sheet: 
a. Air terminal number 
b. Room number/location 
c. Terminal type 
d. Terminal size 
e. Area factor 
f. Design velocity 
g. Design air flow 
h. Test (final) velocity 
i. Test (final) air flow 
j. Percent of design air flow 

END OF SECTION 
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PART 1 - GENERAL 

1.1 WORK INCLUDED 
A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and the General Requirement Specification, apply to this and the other sections of 
Division 16. 

B. The Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 
each therein. 

1.2 SECTION INCLUDES 
A. Descriptions. 
B. Quality assurance. 
C. Codes. 
D. Approvals. 
E. Permits and inspections. 
F. Fees. 
G. Submittals. 
H. Instruction. 
I. Overtime 
J. Alternates 
K. Guarantees. 
L. Warranty. 
M. Products 
N. Execution. 

1.3 RELATED SECTIONS 
A. Substitutions: Refer to the General Requirements and 16 Sections. 
B. Shop Drawings: Refer to the General Requirements and 16 Sections. 
C. Operation and Maintenance Data: Refer to the General Requirements and 16 Sections. 
D. Coordination with Other Trades: Refer to the General Requirements, 15, and1 16 Sections.  

1.4 DEFINITIONS 
A. Provide all required products and execution for a complete and fully operational Electrical 

System. Such work includes, but is not limited to, that which is identified on the contract 
documents. For the purpose of this specification, the following terms are defined: 
1. “Contract documents” include the most current project drawings and specification. 
2. “Provide” includes furnishing and installation. 
3. “Furnish” includes purchasing and transporting new equipment, as specified, to the job site.  
4. “Install” includes mounting or setting equipment in place, in specified location, making all 

required electrical connections for a working product. 
5. “Electrical System” includes all distribution of power, lighting, fire protection, life safety, 

communications, security, special systems, and any other information, electrical in nature, 
identified on the Contract Documents, from the point(s) of service to utilization device(s). 

6. “Connecting” means providing a power source, overcurrent devices, raceways, conductors, 
terminations, insulation supports, and other materials and equipment required for the 
operation and control of the relevant operation. 

B. Provide materials, equipment, installation or testing identified on the drawings but not specified 
herein; or that which is specified herein, but not identified on the drawings shall be provided at 
no additional cost to the Owner. 

C. Provide materials or equipment including minor items, accessories, or devices reasonably 
inferable as necessary for the completion and proper operation of any systems or products 
identified on the Contract Documents.  
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1.5 QUALITY ASSURANCE 
A. Discovery of any conflicting design information or any design intentions which are not readily 

interpreted shall be referred to the Architect/Engineer for further description or illustration prior 
to any product selection or execution of work. 

B. Discovery of any materials or equipment which are damaged, unsuitable, incompatible, or non-
compliant with any applicable codes, laws, ordinances, or other regulations shall be brought to 
the direct attention of the Architect/Engineer. 

C. Generally, the Drawings establish the location, quantity and relationship of the parts of the work, 
and the specifications define the type and quality of materials and workmanship. Work shown in 
the drawings and not mentioned in the specifications or required by the specifications and not 
shown on the drawings, shall be provided as if fully provided for in both. In the case of conflicts 
between the drawings and specifications, or within either document, the Architect/Engineer shall 
determine the intent. In such cases, in general, the more stringent requirement concerning 
greater quantity, quality, and/or resulting in a higher cost shall govern without further cost to the 
Owner. 

D. The equipment list contained in this specification includes only the major equipment 
requirements. Verify the completeness and suitability of device to meet the intent of the 
specifications. Any additional equipment required, even if not specifically mentioned herein, 
shall be provided without claim for additional payment; it being understood that a complete 
operating system, satisfactory to the Engineer and the Owner, is required in all cases. 

1.6 REGULATORY REQUIREMENTS 
A. Where governing codes indicate the Drawings and Specifications do not comply with the 

minimum requirements of applicable codes, the Contractor shall either notify the 
Architect/Engineer in writing during the bidding period identifying the revisions required to meet 
code requirements or provide an installation which will comply with the code requirements. 

B. All material, equipment, installation and testing should be in accordance with all applicable 
codes, laws, and ordinances of Federal, State and local governing bodies having jurisdiction. 

C. In case of differences between building codes, Federal and State laws, local ordinances and 
utility company regulations and the Contract Documents, the most stringent shall govern. 

D. Where any materials, equipment or installation is not in compliance with the more stringent of 
the applicable codes, laws, ordinances, regulations and contract documents, they shall be 
entirely removed, replaced, modified or otherwise corrected at no additional cost to the Owner. 

E. Materials, equipment, installation and testing shall conform to the latest editions of the 
applicable following codes: 
1. BOCA - Building Officials and Code Administrators. 
2. NEC - National Electrical Code. 
3. State of Illinois Building Code. 
4. NFPA 72 - National Fire Protection Association. 
5. IBC - International Building Code. 

F. All product materials and work shall comply with all local codes, including but not limited to the 
following codes and standards as applicable, in addition to any codes and standards referenced 
within individual specification sections. These codes and standards shall apply to all Division 26 
Sections as applicable. 
1. ANSI - American National Standards Institute. 
2. ASTM - American Society for Testing Materials. 
3. CBM - Certified Ballast Manufacturers. 
4. ETL - Electrical Testing Laboratories. 
5. IEEE - Institute of Electrical and Electronic Engineers. 
6. NBS - National Bureau of Standards. 
7. NEMA - National Electrical Manufacturer’s Association. 
8. NFPA - National Fire Protection Association. 
9. OSHA - Occupation Safety and Health Act. 
10. UL - Underwriters Laboratories. 
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11. ADA - Americans with Disabilities Act. 
12. IECC – International Energy Conservation Code. 
13. NEC - National Electrical Code. 
14. IBC - International Building Code. 
15. IEC - International Electrical Code. 
16. IFC - International Fire Code. 

G. Where a UL standard is available, the equipment supplied for the project shall be UL listed and 
shall bear the UL label. 

H. Notify the Architect/Engineer of any materials or apparatus believed to be inadequate, 
unsuitable, in violation of laws, ordinances, rules or regulations of authorities having jurisdiction. 

I. In every installation where regulations of electric utility, telephone and cable TV companies 
apply, conformance with their regulations is mandatory and any costs involved shall be included 
in the Contract, with the exception of extra facility and other charges which are directly paid by 
the Owner. 

1.7 APPROVALS 
A. Prepare shop drawings and obtain approvals from inspection authorities for emergency and exit 

lighting, fire alarm and life safety systems, and other electrical installations requiring specific 
approval. 

B. Prepare shop drawings and obtain approvals from governmental agencies and utility companies 
for applicable electrical installations requiring approval. 

C. Copies of the final approved drawings shall be delivered to the Architect/Engineer. Approvals 
shall be obtained before commencement of related work. 

1.8 PERMIT AND INSPECTION 
A. Permit: Obtain and pay for all permits, bonds, license, tap-in fees, etc. Required by the City, 

State, or other authority having jurisdiction over the work. 
B. Inspections: Arrange and pay for all inspections required by the above when they become due 

as part of the work of sections affected. Conceal no work until approved by these governing 
authorities.  

C. Engineer inspections include one above ceiling review and report before ceiling conceal work, 
one substantial review report and one final review report. All additional review reports required 
due to incomplete or non-acceptance of substantial or final conditions will require the contractor 
to pay the engineer $650.00 per additional inspection review and report. 

1.9 FEES 
A. Pay fees and other charges incidental to electrical work and obtain and pay for required 

insurance, permits, licenses, inspections and taxes. Arrange for required inspections and 
delivery certificates and approvals for same to the Architect/Engineer. 

1.10 SUBMITTALS 
A. Shop Drawings: As soon as practical and before any material or equipment is purchased, the 

Contractor shall submit shop drawings. A complete list in one category (example: all fixtures) of 
all shop drawings catalog cuts, material lists, etc. are to be submitted by this Contractor at one 
time. No consideration will be given to partial shop drawings submitted from time to time.  
1. Extended time for submitting special shop drawings may be requested; however, any 

extension of time approved does not relieve this Contractor of his responsibility of 
executing his work in accordance with this contract. 

2. Any listed materials, fixtures, apparatus, or equipment that are not in accordance with 
specifications requirements can and will be rejected for use in this installation and 
construction. Substitutions will not be permitted. 
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3. Any materials, fixtures, apparatus or equipment installed without stamped or written 
approval shall be removed by the Contractor and replaced with specified equipment at the 
direction of the Architect/Engineer and without recourse for additional compensation. 

4. Review of shop drawings does not relieve the Contractor from any responsibility for 
deviation from the Contract Documents unless the deviation is specifically identified on the 
shop drawings. 

5. Contractor shall review and coordinate all shop drawings prior to submitting them for 
Architects/ Engineer’s review. Contractor shall stamp each shop drawing to certify that all 
MEP related contractors have coordinated and reviewed it. Engineer will not check any 
shop drawings that Contractor has not stamped with his review certification. 

6. Prior to ordering any switchboard, distribution panels, panelboards, or transformers, the 
contractor shall submit dimension drawings showing the switchboard will fit in the location 
shown on the drawings. In the event of conflicts, the contractor shall request a written 
clarification from the Architect/Engineer. 

B. Coordination and Installation Drawings: 
1. In addition to the preparation and submittal of Shop Drawings and product data for 

manufactured electrical equipment and materials, prepare and maintain in current status, a 
complete set of detailed, completely circuited, and dimensioned electrical coordination and 
record drawings for electrical work included under the Contract. 

2. Coordinate electrical work with the work of all other trades affecting the electrical work and 
in preparing the coordination drawings; coordinate the work of other trades in order to avoid 
possible installation conflicts, which includes but is not limited to mechanical equipment and 
architectural design elements. In the event of conflicts, interferences or discrepancies that 
are discovered during the coordination phase of the project, the contractor shall request a 
written clarification from the Architect/Engineer. If conflicts, interferences or discrepancies 
arise after the coordination phase of the project and no written clarification was requested, 
then the work shall be removed, replaced, modified or otherwise corrected at no additional 
cost to the owner. 

3. Record drawings shall indicate the electrical installation exactly as constructed and shall be 
periodically revised to reflect all changes, including those required by the 
Architect/Engineer, those which are or have been found necessary in the field and those 
which may be suggested by the Contractor and accepted by the Architect/Engineer. 
Drawings shall be revised when considered necessary by the Architect/Engineer or the 
Contractor in order to facilitate proper coordination. 

4. If, in the opinion of the Architect/Engineer, the drawings are in acceptable condition after 
each has been finally revised, they may be submitted as the field record drawings. 

5. Electrical contractor shall verify total connected load/HP with mechanical contractor prior to 
the installation of conduit and wiring of any mechanical or plumbing equipment. If any work 
is installed prior to verifying the load/HP of the mechanical or plumbing equipment, the 
contractor shall remove, replace, modify or otherwise correct the work at no additional cost 
to the Owner. Make any changes to overcurrent devices or feeder size per the local 
authority having jurisdiction. 

6. Provide “as-built” drawings. 
C. Operation and Maintenance Data: Refer to the General Requirements and Division 26 Sections. 

Submit four copies of maintenance manuals in hardbound covers containing approved shop 
drawings and manufacturer’s repair manuals, guarantees, operating instructions, wiring diagram 
and part lists. 

1.11 OPERATION AND MAINTENANCE INSTRUCTION 
A. Provide operation and maintenance instruction for equipment and systems. 
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1.12 OVERTIME WORK 
A. All construction work shall be done on regular working hours and days, unless otherwise 

specified. If overtime work, other than specified, is required on the project, it shall be performed 
as indicated. 

B. System shutdown shall occur during off business hours and shall be done on over-time basis. 
C. The base bid shall include overtime work specified. No compensation shall be made for other 

work done on overtime basis, unless authorized. 

1.13 ALTERNATES 
A. Accepted alternates, if any, may affect portions of the Base Bid Work. 
B. Acceptance of alternates shall include provisions necessary to alter, adjust or otherwise modify 

work affected by the alteration. 
C. Shop drawings shall include alternate work and shall reflect changes necessitated to other 

work. 

1.14 GUARANTEE 
A. Electrical work shall be guaranteed for both materials and labor for a period of one year. 
B. On-the-premises maintenance shall be provided at no cost to the purchaser for one year from 

the date of an operational and accepted installation unless damage is caused by misuse or 
abuse. 

C. Guarantee all wiring and equipment to be free from inherent and mechanical defects due to 
workmanship and materials used for the period of one full year from date of operational and 
accepted installation. Replacement of all or part of the equipment and/or correction of such 
defects, including labor, shall be rendered without cost to the Owner with the guarantee period. 

D. Manufacturer's equipment guarantees or warranties for periods of more than one year shall be 
included in the Operation and Maintenance Data. 

1.15 WARRANTY 
A. Warranty period shall be one year after final acceptance and payment of the system. Repairs or 

replacements made under the warranty shall bear an additional 1-year warranty dated from final 
acceptance of the repair or replacement. The Owner shall receive the benefit of all warranties 
furnished by manufacturers. 

1.16 PROJECT/SITE CONDITIONS 
A. Carefully examine the contract documents, visit the site, and thoroughly become familiar with 

the local conditions relating to the work prior to bidding. Failure to do so will not relieve the 
contractor of the obligations of the Contract. 

B. Install Work in locations shown on Drawings, unless prevented by Project conditions. 
C. Prepare drawings showing proposed rearrangement of Work to meet Project conditions, 

including changes to Work specified in other Sections. Obtain permission of Architect/Engineer 
before proceeding. 

1.17 CONTRACTOR’S RESPONSIBILITY TO VERIFY EQUIPMENT DIMENSIONS 
A. The drawings, schedules and specifications have been prepared using one manufacturer for 

each piece of equipment as the basis for dimensional design. If the Contractor purchases 
equipment listed as a specified Acceptable Manufacturer but is not the scheduled manufacturer 
used for the base design, the Contractor shall be responsible for checking all the dimensions of 
the equipment to verify that it will fit in the space shown on the Drawings. Minor deviations in 
dimensions will be permitted, provided the ratings meet what was shown on the drawings and 
equipment will physically fit into the space allocated with suitable access around equipment for 
operation and maintenance on the equipment. 

B. Contractor and/or manufacturer shall verify that the capacity and duty specified meets the 
characteristics of the equipment he submits for review. 
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C. If equipment is submitted for review and does not meet the physical size or arrangement of 
what was scheduled and specified, Contractor shall pay for all alternations required to 
accommodate such equipment at no additional cost to the Owner. Contractor shall also pay all 
costs for additional work required by other Contractors, Owner, Architect or Engineer to make 
changes which would allow the equipment to fit in the space. 

1.18 CONTRACTOR’S RESPONSIBILITY TO VERIFY EXISTING CONDITIONS AND OPENINGS 
A. Contractor shall field verify the size of existing openings, windows, doors, corridors, rooms, etc. 

for access of the new equipment into the existing building. If openings are too small for access, 
then Contractor shall provide new or enlarged openings, at his own expense, to facilitate 
entrance into existing space or building. Contractor may elect to order the equipment 
disassembled and/or with split housing for entrance into the existing space or building. 
Contractor shall reassemble equipment after it is in the space at his own expense. 

PART 2 - PRODUCTS 

2.1 MATERIALS AND EQUIPMENT 
A. Proposal shall be based upon the furnishing of all materials and equipment as specified, which 

in every case shall be new and, where not specifically referred to by manufacturer’s name, of 
the best grade and quality available. 

B. Equipment and material shall be without blemish or defect and shall not be used for temporary 
light or power purposes, including lamps, without the Architect/ Engineer’s written authorization. 

C. Items of equipment of one generic type (such as fuses), except conduit, conduit fittings, outlet 
boxes, wiring and cable, shall be the product of one manufacturer throughout, unless otherwise 
indicated or accepted by the Architect/Engineer. 

D. Where two or more makes or kinds of materials or equipment are specified, indicate which of 
these choices will be used. This information shall be included with the list of manufacturers for 
equipment and materials to be submitted to the Architect/Engineer. 

E. Manufacturers of equipment shall be firms regularly engaged in manufacturing factory-
fabricated systems and equipment whose products have been in satisfactory use in similar 
service for not less than 5 years. 

2.2 MANUFACTURERS’ NAMEPLATES 
A. Each major electrical component such as switchgear, transformers, motor control centers, 

panelboards, circuit breakers, disconnect switches, etc. shall have the manufacturer’s name, 
address, catalog number, model number, rating, and any other required specified markings on a 
plate or label located inside the cover or otherwise inconspicuously but readily accessible. 

PART 3 - EXECUTION 

3.1 DELIVERY AND STORAGE 
A. Receive, handle, and store electrical items and materials at the project site. Materials and 

electrical items shall be so placed that they are protected from damage and deterioration. 
B. Existing equipment which is to be reused shall be cleaned and protected against damage. 

Equipment which is removed and stored for reuse shall be stacked, boxed or crated in such a 
manner as to prevent damage. The cost to repair/replace this equipment due to damage 
incurred during its removal, storage or reinstallation shall be borne by the Contractor. 

C. The Contractor shall bear full responsibility for equipment judged unacceptable due to his failure 
to comply with these specifications. 
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3.2 INSTALLATION 
A. The Drawings for work under Division 16 are diagrammatic and are intended to convey the 

scope of work and indicate the general arrangement of conduit, boxes, equipment, fixtures and 
other work included in the Contract. 

B. Location of items required by the Drawings or specifications not definitely fixed by dimensions 
are approximate only and exact locations necessary to secure the best conditions and results 
shall be determined at the site and shall be subject to the approval of the Architect/Engineer. 

C. Follow Drawings in laying out work, check drawings of other trades to verify spaces in which 
work will be installed and maintain maximum headroom and space conditions at all points. 
1. Where headroom or space conditions appear inadequate, the Architect/Engineer shall be 

notified before proceeding with installation. 
2. Minor conduit rerouting and changes shall be made at no additional cost to the Owner. 

D. Perform all work with skilled mechanics of the particular trade involved in a neat and 
workmanlike manner. 

E. Perform all work in cooperation with other trades and schedule. 
F. Perform all work in accordance with the manufacturer’s recommendations. 
G. Furnish other trades advance information on locations and sizes of frames, boxes, sleeves and 

openings needed for the work, and also furnish information and shop drawings necessary to 
permit trades affected to install their work properly and without delay. 

H. Where there is evidence that work of one trade will interfere with the work of other trades, all 
trades shall assist in working out space allocations to make satisfactory adjustments and shall 
be prepared to submit and revise coordinated shop drawings. 

I. With the approval of the Architect/Engineer and without additional cost to the Owner, make 
minor modifications in the work as required by structural interferences, by interferences with 
work of other trades or for proper execution of the work. 

J. Work installed before coordinating with other trades so as to cause interference with the work of 
such other trades shall be changed to correct such condition without additional cost to the 
Owner and as directed by the Architect/Engineer. 

K. Architect/Engineer reserves the right to change location of electrical equipment or device within 
10’-0” radius before work is installed without extra charge. 

L. Electrical Contractor shall cooperate with other trades and coordinate work so that conflicts with 
other work are eliminated. 

M. Equipment shall be installed with adequate space allowed for removal, repair or changes to 
equipment. Ready accessibility to removable parts of equipment and to wiring shall be provided 
without moving other equipment which is to be installed or which is in place. Electrical 
Contractor shall verify measurements. Discrepancies shall be brought to the 
Architect/Engineer's attention for interpretation. 

N. Determine temporary openings in the buildings that will be required for the admission of 
apparatus furnished under this Division and notify the Architect/Engineer accordingly. In the 
event of failure to give sufficient notice in time to arrange for these openings during 
construction, assume all costs of providing such openings thereafter. 

O. Location of electrical outlets, lighting fixture, lighting panels, cabinets, equipment, etc. is 
approximate and exact locations shall be determined at the project. 

P. Electrical Contractor shall refer to contract documents for details, reflected ceiling plans, and 
large-scale drawings. 

Q. Apparatus, lighting fixtures, material or work not shown on the drawings, but mentioned in the 
project specifications, or vice versa or any included accessories such as wiring, relays, 
switches, transformers (line voltage or low voltage), etc., necessary to make the work complete 
and ready for operating, even though not specified or shown on the electrical drawings shall be 
furnished and installed without additional expenses to the Owner. It is the Contractor’s 
responsibility prior to bids to review all project documents. 

R. Verify final locations for rough-ins with field measurements of the actual equipment to be 
connected. Refer to equipment specifications in Division 1 through 16 for rough-in requirements. 
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S. Equipment specified under other divisions and requiring electrical supply shall be erected, 
aligned, leveled and prepared for operation. Provide required controls and accessories along 
with installation instructions, diagrams, dimensions and supervision of installation and start-up. 
Provide the required electrical rough-ins and connections and confirm the electrical controls and 
accessories furnished under the specifications for the other divisions. Install those controls and 
accessories not located in the mechanical piping and ductwork. Provide additional electrical 
controls, accessories, fittings and devices not specified under the equipment but required for a 
finished, operating job. Make all final electrical connections. Participate in the start-up and test 
procedure. 

T. Where surface mounted conduit or surface mounted raceway is installed on new or existing 
walls, the electrical contractor shall paint the surface mounted conduit or surface mounted 
raceway to match the new or existing wall as directed by the Architect. 

U. Electrical Contractor shall weatherproof all openings and penetrations through foundations and 
exterior walls created by fixtures and conduits to prevent moisture from entering through. 

V. Contractor shall furnish other trades advance information and/or shop drawings on locations 
and sizes of conduits, raceways, equipment, frames, boxes, sleeves and openings, etc. needed 
for their work to install their work properly and without delay. 

W. Contractor shall provide sleeves in beams, floors, columns and walls as shown on the drawings, 
as required by job site conditions, and/or as specified, when installing their work. All beams and 
columns which are required to be sleeved shall be cut and reinforced as required by field 
conditions and locations and sizes shall be checked and approved by Architect before 
contractor cuts any structural building member. 

X. Contractor shall refer to the architectural and structural contract drawings (before submitting 
their bids) to familiarize themselves with the extent of the general contractor’s work, ceiling 
heights and clearance for installing their work. 

Y. Contractor shall install all auxiliary supporting steel as required for the supporting of their 
conduit, fixtures, devices, equipment, etc. All supporting steel for items above a suspended 
ceiling shall be from new building structure members only. All supports in the existing building 
shall be from walls. No connection to wood, roof deck or structure is allowed. 

Z. The locations shown for all lighting fixtures and ceiling mounted electrical equipment are 
diagrammatic. Exact location shall be determined from the reflected ceiling plans and/or on the 
job site by the construction manager. It shall be the contractor’s responsibility to maintain code 
required spacing for items such as fire alarm devices. 

AA. Contractor shall be required to maintain the fire rated integrity of floors and/or wall partitions. All 
penetrations through fire rated building elements shall be effectively sealed using approved 
materials and methods. 

BB. Unless indicated otherwise, the Architect/Engineer makes no representation as to whether or 
not any hazardous or contaminated materials (including but not limited to asbestos, PCB’s, 
contaminated soils, etc.) are present within the existing building or on the site. Work shown on 
the drawings and/or indicated in the specifications shall not be construed to call for contact with 
any of these materials. If these materials are encountered or suspected, the contractor shall not 
disturb them and shall contact the architect/engineer immediately. 

CC. Contractor shall store all materials and equipment shipped to the site on a protected area. If 
material is stored outside the building, it must be stored off the ground a minimum of six inches 
(6”) set on 6 x 6 planks and/or wood pallets. All material and equipment must be completely 
covered with waterproof tarps or visqueen. All conduit will have the ends closed to keep out dirt 
and other debris. No equipment will be allowed to be stored on the site unless it is sitting on 
wood planks and completely protected with weatherproof covers. 

DD. This contractor shall be responsible for furnishing all labor and material required to patch all 
openings in existing floors, walls, ceilings and fire separations created by the removal of this 
trade’s material and equipment where these openings are not to be reused. 

3.3 PROTECTION 
A. Protect conduit and wireway openings against the entrance of foreign matter by means of plugs 

or caps. Cover fixtures, materials, equipment and devices or otherwise protect against damage 
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from any cause, both before and after installation. Fixtures, materials, equipment, or device 
damaged prior to final acceptance of the work shall be restored to their original condition or 
replaced, all at no additional cost to Owner. 

B. Equipment shall be inherently safe and moving parts shall be covered with guards. 

3.4 COOPERATION 
A. Where jurisdictional rules require the assistance of electrical mechanics in the moving and 

setting of electrically power equipment, provide such assistance. 
B. Where work covered by this section connects to equipment furnished under other sections, 

verify electrical work involved in the field and make proper connection to such equipment. 

3.5 CUTTING AND PATCHING 
A. Do drilling, cutting, fitting and patching necessary for the installation of conduits, wireways, and 

other electrical equipment, and provide supports necessary for same and for bracing and 
anchorage of work. No cutting of structural work or of fireproofing shall be done without the 
written consent of the Architect/Engineer. 

B. Conduits passing through roofs or other surfaces exposed to weather shall be properly flashed 
as specified in roofing and waterproofing sections. This flashing work shall be paid for as part of 
the electrical work. 

3.6 WALL CHASES 
A. Provide templates or details of wall chases, where conduits, pull boxes, cabinets, and other 

items of equipment are to be concealed or recessed, before the work of other trades is 
performed in the respective areas. Show exact locations and sizes of such equipment. 

3.7 SLEEVES AND OPENINGS 
A. Provide sleeves and openings for exposed wires, cables, and wireways where they pass 

through walls and floors. 
B. Sleeves for individual cables shall be hot-dip galvanized inside and outside. Sleeve shall be 

equal in gauge to heavy wall steel conduit and extended 3 inches above finished surface or 
wall. 

C. Furnish complete dimensioned drawings of openings required through walls and floors, for 
conduits, or busways, or wireways, before the work of other sections is performed in the 
respective areas. 

D. Installation of 3-inch-high concrete curbs around openings through concrete slabs in electrical 
closets and other openings, shall be provided under Division 3. 

E. Pack or fill sleeves and openings after the completed work is in place. Filling shall comply with 
U.L., match rating of original construction and shall provide a waterproof and fireproof packing 
to prevent leakage of liquid, smoke, or fire through the sleeve or opening. 

3.8 EXECUTION, CORRELATION AND INTENT OF DOCUMENTS 
A. In the event that conflicts, if any, cannot be settled promptly and amicably between the affected 

trades, with work proceeding in a workmanlike manner, then the Architect/Engineer shall decide 
which work is to be relocated and his judgment shall be final and binding on this Contractor. 

3.9 ADJUSTMENTS 
A. The primary adjustments of the system(s) shall be accomplished by the Contractor to the 

complete satisfaction of the Owner and Architect/Engineer at the time of completion of the 
installation. 

3.10 ACCESS PANELS 
A. Provide access panels as required. The access panels shall comply with Division 8. 

3.11 TESTING 
A. General: Furnish meters, instruments, cable connections, equipment or apparatus necessary for 

making all tests. 
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B. Insulation Tests: 
1. After being pulled in place and before being connected, test all service and feeder cables 

with 1000-volt, 60 Hz insulation tester for one minute to determine that conductor insulation 
resistance to ground is not less than that recommended by the manufacturer. Test all 
branch circuit conductors for lighting, receptacle and miscellaneous loads prior to 
connection of loads. Tests shall not register less than one megaohm to ground during an 
insulation test as described above for service and feeder cables. Remove, replace and 
retest all cable failing insulation test. 

2. Measure insulation resistance of electrical wiring with a self-contained instrument such as 
direct-indicating ohmmeter of the generator battery of electronic type. 

3. When using any type of d-c voltage source, it is essential that the output voltage is steady 
to prevent fluctuations in charging current. Where protective resistors are used in test 
instruments, take into account their effect on the magnitude of the voltage applied to the 
insulation under test. Properly maintain the instrument used in insulation resistant testing. 
Make periodic checks to ensure that rated voltage is delivered and that the instrument is in 
calibration. 

4. Unless otherwise specified, the insulation resistance shall be approximately one megaohm 
for each 1000 volts of operating voltage with a minimum value of one megaohm. 

C. Test all motors under load, with ammeter readings taken in each phase and the RPM of motors 
recorded at the time. Test all motors for correct direction of rotation. 

D. Documentation: Keep records of all tests, in tabulated, permanent, reproducible form, 
completely indexed and explained, indicating the specific test performed, environmental 
conditions such as temperature and humidity, date of performance, results obtained, corrective 
actions taken (if any), final results, and comments, if required. Copies of all tests shall be 
delivered to the Architect/Engineer prior to this final project review. 

3.12 MOUNTING HEIGHTS 
A. Mounting heights of electrical items shall be as listed below, unless otherwise specified, or by 

the Architect/Engineer’s field instructions. Dimensions are above finished floor, unless otherwise 
indicated.  In areas where codes require different mounting heights, as in hazardous areas, 
comply with code requirements. 
   
1. General Receptacles - 18" to C.L. 
2. Outdoor Receptacles - 24" to C.L. 
3. General Tele and Data Outlets - 18" to C.L. 
4. General Toggle Switches - 46" to C.L. 
5. Fire Alarm Pull Stations - 46" to C.L. 
6. Security and Intercom Call Stations - 46" to C.L. 
7. Clock and Paging Speaker Outlets - 84" to C.L. 
8. Fire Alarm Audio-Visual Devices - 82" to C.L. 
9. Corridor Wall Sconces (>4" deep) - 66" to C.L. 
10. Exit Signs - 90" to C.L. 
11. Volume Controls  46” to C.L. 
12. T.V. Outlets  82” to C.L. 
13. Individual Disconnects and Starters - 60" to C.L. 
14. Grouped Disconnects and Starters > 12" to C.L. 
  < 72" to C.L. 
15. Panelboard Overcurrent Devices > 12" to C.L. 
  < 72" to C.L. 
16. Grouped Utility Revenue Meters > 30" to C.L. 
  < 66" to C.L. 
   

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS  
A. The General Provisions and Supplementary Conditions of the Contract of the General 

Requirement Specifications, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein. 

1.2 SECTION INCLUDES 
A. Electrical demolition: The work specified in this section includes providing labor, material, 

equipment, and services necessary for electrical demolition as shown on the drawings and as 
herein specified to accommodate new construction. The project includes demolition, relocation 
and replacement of existing electrical equipment, feeders, branch wiring, signal cables, etc. with 
new work. Contractor shall remove, reinstall or relocate that portion of the existing equipment, 
system, wiring, fixtures and drawings which are a part of or which applies to the electrical trade. 

B. Selective demolition including: 
1. Non-destructive removal of materials and equipment for reuse or salvage as indicated. 
2. Dismantling electrical materials and equipment made obsolete by these installations. 

1.3 RELATED SECTIONS 
A. Section 16010 – Basic Electrical Provisions. 

1.4 REQUIREMENTS  
A. Contractor shall provide caution and warning signs at all hazardous areas and at all door entries 

to construction rooms and areas during the entire construction period per IEPA law and 
regulations. 

1.5 SEQUENCING 
A. Sequence the Work in accordance with Architects/Owners requirements to allow for completion 

of specified areas of work to be turned over to the Owner upon completion for preparation for 
classes to resume. 

1.6 SCHEDULING 
A. Schedule work to coincide with other trades and project schedule. 
B. Cease operations immediately when structure appears to be in danger and notify Architect/ 

Engineer. Do not resume operations until directed. 

1.7 COORDINATION 
A. Conduct demolition to minimize interference with adjacent and occupied building areas. 
B. Coordinate demolition work with the construction manager and other related trades. 
C. Coordinate and sequence demolition so as not to cause shutdown of operation of surrounding 

areas. 
D. Shut-down periods: 

1. Arrange timing of shut-down periods of system, service with Owner. Do not shut down any 
service, without prior written approval. 

2. Keep shut-down period to minimum or use intermittent period as directed by the Owner. 
3. Maintain life-safety system in full operation in occupied facilities or provide notice minimum 

15 working days in advance. 

1.8 MAINTAIN CONTINUITY OF SERVICE  
A. Any downtime time period shall be at the convenience of the Owner and approved by the 

General Contractor. Contractor shall give a minimum of 15 working days prior written notice to 
the General Contractor in advance of any desired shutdown. Prior written notice shall include a 
schedule for downtime, work to be performed. All downtime period shall be on weekends or off 
hours with exact time period approved in advance in writing by the General Contractor. 
Coordinate an overall schedule that is to be submitted and approved by the General Contractor. 
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B. An electrician shall be on the premises when any trade is working in close proximity to live 
equipment or within electric rooms during renovation by any trade. 

C. All premium time, overtime, labor, material and equipment costs required to accomplish the 
above shall be included in the Contractor’s bid proposal. 

1.9 PROTECTION 
A. Perform removal of equipment and related components, in such manner as to eliminate hazards 

to persons and property; to minimize interference with use of adjacent areas, utilities and 
structures or interruption of use of such utilities; and to provide free passage to and from such 
adjacent areas of structures. 

B. Provide safeguards, including warning signs, barricades, temporary fences, warning lights, and 
other similar items that are required for protection of all personnel during demolition and 
removal operations. 

PART 2 - PRODUCTS 

2.1 MATERIALS AND EQUIPMENT 
A. Materials and equipment for patching and extending work: As specified in individual Sections. 

PART 3 - EXECUTION 

3.1 EXAMINATION 
A. Verify field measurements and circuiting arrangements. 
B. Verify that abandoned wiring and equipment serve only abandoned facilities. 
C. Demolition Drawings are based on casual field observation and existing record documents. 

Contractor may purchase a copy of existing record documents for reference during bidding or 
construction. Report discrepancies to Architect/Engineer before disturbing existing installation. 
Verify existing conditions before performing any work. 

D. Beginning of demolition means installer accepts existing conditions. 
E. Where work is concealed above ceiling spaces which are to be removed, cut opening in ceiling 

and examine condition above the ceiling. If work requires certain devices to remain and the 
ceiling is supporting the device, contractor shall support device adequately from floor slab 
above, prior to ceiling demolition or at his option, remove the device and reinstall completely. 

F. Contractor shall verify existing circuit feeding each receptacle in demolition and remodeled area 
and document in the panelboard directory on record drawings. Contractor shall identify to 
Architect/ Engineer any wiring in poor condition or overload condition which exists. 

3.2 PREPARATION 
A. Disconnect electrical systems in walls, floors, and ceilings scheduled for removal. 
B. Provide temporary wiring and connections to maintain existing systems in service during 

construction. When work must be performed on energized equipment or circuits, use personnel 
experienced in such operations. 

C. Existing Electrical Service: Maintain existing system in service until new system is ready for 
installation. Obtain permission from Owner at least 15 working days before completely disabling 
system. If outage lasts more than 24 hours, Contractor shall provide and install a generator for 
temporary service. Temporary service shall be provided until new service is in operation. Refer 
to Division 1 for temporary power. Make temporary connections to maintain service in areas 
adjacent to work area while switchovers are completed. 

D. Existing Fire Alarm System: Maintain existing system in service until new system is complete. 
Disable system only to make switchovers and connections. Notify Owner and local fire service 
at least 24 hours before partially or completely disabling system. Minimize outage duration. - 
Make connections to maintain service in existing areas not to be remodeled. 



SECTION 16060 
 

ELECTRICAL DEMOLITION FOR REMODELING 
 

18-060 ELECTRICAL DEMOLITION FOR REMODELING 
 16060 - 3 

E. Existing central intercom/speaker systems: Maintain existing system in service until work is 
complete. Disable system only to make switchover and connections. Notify Owner at least 24 
hours before partially or completely disabling systems. Minimize outage durations. Make 
temporary connections to maintain service in areas adjacent to work area. 

F. Existing Security/Camera System: Maintain existing system in service. Disable system only to 
make switchovers and connections. Notify Owner and Architect/Engineer at least 24 hours 
before partially or completely disabling system. Minimize outage duration. Make connection to 
maintain service in areas not to be remodeled. 

G. Existing Suspended Ceiling System: Disconnect and remove light fixtures, fire alarm devices, 
speakers and conduit, etc. to facilitate demolition work. 

H. Protect adjacent materials that are to remain. Install and maintain dust and noise barriers to 
keep dirt, dust and noise from being transmitted to adjacent areas. Remove protection and 
barriers after demolition operations are complete. 

I. Locate, identify, and protect electrical services passing through demolition areas and serving 
other areas outside the demolition limits. Maintain services to areas outside demolition lines. 
When services must be interrupted or relocated, install temporary and/or permanent services for 
affected areas. Services originating within demolition limits and serving areas outside demolition 
limits shall be maintained. 

3.3 DEMOLITION AND EXTENSION OF EXISTING ELECTRICAL WORK 
A. Demolish and extend existing electrical work under provisions of the General Requirement 

Specification Sections and this Section. 
B. Remove, relocate, and extend existing installations to accommodate new construction. 
C. Remove abandoned wiring to source of supply. 
D. Remove exposed abandoned conduit, including abandoned conduit above accessible ceiling 

finishes to source of supply. Cut concealed conduit flush with walls and floors, and patch 
surfaces. Remove conduit within walls to be removed. Provide cap on abandoned conduits on 
each end. If the existing concealed conduits are in conflict with new work remove them. 

E. Disconnect abandoned outlets and remove devices. Remove abandoned outlets if conduit 
servicing them is abandoned and removed. Provide blank cover for abandoned outlets which 
are not removed. 

F. Disconnect and remove electrical devices and equipment serving utilization equipment that has 
been removed. 

G. Disconnect and remove abandoned luminaires. Remove brackets, stems, hangers, and other 
accessories. 

H. Disconnect and remove abandoned panelboard and distribution equipment. 
I. Maintain access to existing electrical installations which remain active. Modify installation or 

provide access panel as appropriate. 
J. Extend existing installations and provide alterations using acceptable materials and methods 

compatible with existing electrical installations and in accordance with the equipment 
manufacturers’ recommendations. 

K. Remove, demount, and disconnect existing electrical materials and equipment indicated to be 
moved and salvaged, and deliver materials and equipment to the location designated for 
storage. Salvaged material shall be stacked, boxed or crated in such a manner as to prevent 
damage. 

L. Any existing circuits or equipment not shown on drawings and which are logically expected to 
be continued in service and which may be interrupted or disturbed during construction shall be 
reconnected in an approved manner. Check and maintain continuity for all existing 
devices/equipment to remain. In addition, any existing circuits or equipment which may require 
relocation or rerouting as a result of the work of this project shall be done by this Contractor with 
no additional compensation. Provide blank cover plates on empty outlets which are to remain. 

M. Provide new lighting switch(es) so each lighting area affected by new work shall be controlled 
locally. 
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N. Provide code required disconnects to existing and relocated, equipment when affected by new 
work. 

O. Where existing equipment, devices and fixtures are to remain but are affected by new work 
such as replacement of ductwork and piping, reconditioning of walls, ceilings, roofs and floors of 
re-laminating of counters, cabinets and casework, disconnect these items and add extension 
rings, clean and reinstall same in line with new walls, ceilings and surfaces. Note that certain 
work (such as replacement of piping, ductwork, etc.) may be outside the limit to direct 
renovation. Electrical contractor shall review drawings of other trades for such work and 
incorporate that in his scope of work. Provide all necessary materials and labor and rewire in 
accordance with present code requirements. 

P. Owner shall have the option of selecting any or all of the items, including copper wiring, which 
are designated to be removed by the contractor as salvage for the Owner. Contractor shall 
remove such items with extreme care and return such items to the Owner. Any equipment 
which the Owner does not want will become the property of the contractor and promptly 
removed from the site. 

Q. All cutting and patching, relocating of any equipment, lighting fixtures, conduit, piping, etc., 
necessary for any work under this contract will be by the respective contractors unless noted 
otherwise in the architectural sections. 

R. Reference shall be given to Owner to keep any removed device, fixture or equipment. If Owner 
does not want to keep any of them, dispose them as required. 

S. Ballasts manufactured prior to 1980 containing PCB’s and lamps containing mercury shall be 
disposed of by a federal or state E.P.A. approved method and in accordance with specifications. 

T. HID and fluorescent lamps containing mercury shall be disposed of by a federal or state E.P.A. 
approved method and in accordance with specifications. 

U. Before disconnecting, verify with Owner removal or relocation of all existing devices/equipment. 
No additional cost will be permitted for lack of such verification. 

V. All existing outlet, junction boxes, conduit and wire which is supported by the existing ceiling 
system will be re-supported to the building construction. New wiring and outlets will be 
supported from the building construction. 

W. This contractor shall coordinate all his work with the other contractors at the job site before 
removing existing electrical and installing new items. 

X. Equipment removal in certain locations may require the installation of a junction box to 
reconnect circuits that remain in operation. Extend conduit and wiring as required to maintain 
power to remaining equipment. 

Y. It is the intent of the electrical demolition drawing(s) to indicate areas in which electrical 
equipment, conduit, lighting fixtures, devices, etc. are to be removed to allow for the renovation 
phase of construction. The electrical demolition plan is for reference purposes only and it is not 
intended to be the sole source of existing conditions. 

Z. Electrical Contractor shall be responsible for his own clean-up throughout the course of the 
demolition work. In the event he fails to provide such clean-up the Architect/Engineer will direct 
the clean-up to be performed by another contractor and the electrical contractor will be back-
charged as deemed appropriate by Architect/Engineer. 

AA. The contractor performing the demolition work, shall remove no more than 8” of building 
material around each device being demolished.  

BB. Disconnect all electrical connections to mechanical, plumbing and architectural equipment for 
removal by others. Remove all starters, disconnect switches and related conduit and wiring 
serving such equipment which is indicated to be removed. Refer to mechanical, plumbing and 
architectural drawings for exact requirements. 

CC. It shall be the contractor’s option to reuse existing concealed conduit and flush mounted 
backboxes where applicable. If existing conduit and/or backboxes are utilized it shall be the 
electrical contractor’s responsibility to provide additional supports and fittings required to 
conform to the specification. 

DD. Remove all exposed abandoned and exposed non-required conduits together with their 
associated wires. Remove inaccessible conduits together with all their wires if they are in 
conflict with renovation work. 
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3.4 CLEANING AND REPAIR 
A. Clean and repair existing materials and equipment which remain or are to be reused. 
B. Panelboards: Clean exposed surfaces and check tightness of electrical connections. Replace 

damaged circuit breakers and provide closure plates for vacant positions. Provide typed circuit 
directory showing revised, existing circuiting arrangement and room numbers served. 

C. Luminaires: Remove existing luminaires for cleaning. Use mild detergent to clean all exterior 
and interior surfaces; rinse with clean water and wipe dry. Replace lamps, ballasts, and broken 
electrical parts. 

D. Cabinets and Cover Plates: Where existing cabinets and cover plates are to be used for 
installation of new panelboard interiors, contractor shall clean exposed surfaces and paint area 
near cabinet and cover plates, removed from panelboard, to match existing condition. 
Contractor shall replace cabinet or cover plate, if necessary, to accommodate new work. 

3.5 FLOOR AND WALL OPENINGS 
A. Opening through floors and walls where piping or equipment has been removed shall be sealed 

to maintain any fire ratings and to seal off cold, smoke and toxic fumes. Use appropriate sealing 
materials and methods to maintain existing rating of the floor and wall. 

3.6 DAMAGE TO OTHER WORK 
A. The Contractor shall be held responsible for any damage caused to existing installations not 

pertinent to the Contract. The cost of repairs to such damaged work shall be charged against 
the Contractor. 

3.7 CLEAN-UP 
A. On completion of work of this section and after removal of all debris, site shall be left in clean 

condition satisfactory to the Construction Manager. Clean-up shall include off the premises 
disposal of all items and materials not required to remain the property of the Contractor as well 
as all debris and rubbish resulting from demolition operations. 

B. Debris, including brick, asphalt, concrete, stone and similar materials shall become property of 
Contractor and shall be disposed of by the Contractor, off the property. Remove concrete 
foundations, conduits, anchor bolts, and all appurtenances. 

3.8 INSTALLATION 
A. Install relocated materials and equipment under the provisions of the General Requirement 

Specification Sections. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. The General Provisions of the Contract, including Conditions of the Contract and the General 

Requirement Specification Sections, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein. 

1.2 SECTION INCLUDES 
A. Metal conduit. 
B. Flexible metal conduit. 
C. Liquid-tight flexible metal conduit. 
D. Electrical metallic tubing. 
E. Fittings and conduit bodies. 

1.3 RELATED SECTIONS 
A. Section 16130 - Boxes. 
B. Section 16170 - Grounding and Bonding. 
C. Section 16190 - Supporting Devices. 
D. Section 16195 - Electrical Identification. 

1.4 REFERENCES 
A. ANSI C80.1 - Rigid Steel Conduit, Zinc Coated. 
B. ANSI C80.3 - Electrical Metallic Tubing, Zinc Coated. 
C. ANSI/NEMA FB 1 - Fittings, Cast Metal Boxes, and Conduit Bodies for Conduit and Cable 

Assemblies. 
D. Local Electrical Code. 
E. NECA "Standard of Installation." 
F. NEMA RN 1 - Polyvinyl Chloride (PVC) Externally Coated Galvanized Rigid Steel Conduit and 

Intermediate Metal Conduit. 
G. NEMA TC 3 - PVC Fittings for Use with Rigid PVC Conduit and Tubing. 

1.5 SUBMITTALS 
A. Submit under provisions of the General Requirement Specification Sections and Section 16010. 
B. Product Data: Provide for metallic conduit, flexible metal conduit, liquid-tight flexible metal 

conduit, metallic tubing, nonmetallic conduit, fittings, and conduit bodies. 
C. Project Record Documents: Accurately record actual routing of conduits 1 1/4-inches and larger. 

1.6 QUALIFICATIONS 
A. Manufacturer: Company specializing in manufacturing Products specified in this Section with 

minimum three years’ experience. 

1.7 REGULATORY REQUIREMENTS 
A. Conform to requirements of local electrical code. 
B. Furnish products listed and classified by Underwriters Laboratories, Inc. as suitable for the 

purpose specified and indicated. 

1.8 COORDINATION 
A. Coordinate under provisions of the General Requirement Specification Sections. 
B. Design Requirements: Conduit Size per local electrical code. 
C. Field Measurements: Verify that field measurements are as shown on Drawings. 
D. Field Locations: Verify routing and termination locations of conduit prior to rough in. 
E. Where conduit routing is shown on Drawings, it is in approximate locations unless dimensioned. 

Include conduit lengths within 10 ft of length where shown. 
F. Where conduit destination is indicated and routing is not shown on Drawings, determine exact 

routing and lengths required. 
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1.9 DELIVERY, STORAGE, PROTECTION, AND HANDLING 
A. Accept Products and inspect for damage. 
B. Protect conduit from corrosion and entrance of debris by storing above grade. Provide 

appropriate covering. 
C. Protect PVC conduit from sunlight. 
D. Conduit that shows corrosion within the guarantee period shall be replaced. 

PART 2 - PRODUCTS 

2.1 CONDUIT SCHEDULE 

A. 
Conduit Location    From V up 

thru 50V ‐  
  Above 50V 

up thru 250V 
‐  

  Above 250V 
up thru 600V 
‐ ‐  

        

Above an Acces‐
sible Ceiling 

  ≤ 2 1/2"EMT 
≥ 3" IMC 

  ≤ 2 1/2" EMT 
≥ 3" IMC 

  ≤ 2 1/2" EMT 
≥ 3" IMC 

        

Concealed in 
Walls 

  ≤ 2 1/2"EMT 
≥ 3" IMC 

  ≤ 2 1/2"EMT 
≥ 3" IMC 

  ≤ 2 1/2"EMT 
≥ 3" IMC 

        

       

Exposed Interior    ≤ 2 1/2"EMT 
≥ 3" IMC 

  ≤ 2 1/2" EMT 
≥ 3" IMC 

  ≤ 2 1/2" EMT 
≥ 3" IMC 

* All voltages are line‐to‐line or line‐to‐neutral. 

2.2 CONDUIT REQUIREMENTS 
A. Minimum Size: ¾-inch. All remaining conduits shall be minimum of ¾-inch including conduits for 

telephone, data, any other control, intercom device, etc. 
B. Flexible conduit connections to recessed lighting fixtures shall be made with UL approved 

flexible steel conduit, except where UL listed liquid tight flexible conduit is required by code, 
such as in air plenums, etc. 

C. Final connections to motors shall be made through UL listed liquid tight flexible steel conduits, 
½-inch minimum size unless otherwise indicated. 

D. Flexible connections, where required, shall be made with flexible metallic tubing ¾-inch 
minimum size or sized in accordance with code, except in areas where such connections will be 
exposed to oil, grease, water, or where installed out of doors. In those areas of adverse 
exposure, flexible connections shall be made with UL listed liquid tight flexible steel conduit. 
Grounding conductors with green colored insulation shall be extended through all flexible 
connections including fixture "whips" and fastened to terminals within the first junction boxes on 
either side of the flexible length. Refer to Section 16510 for flexible connections to lighting 
fixtures 
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2.3 METAL CONDUIT 
A. Manufacturers: 

1. Allied. 
2. LTV/Republic. 
3. Steelduct. 
4. Wheatland. 

B. Rigid Steel Conduit: ANSI C80.1; hot dipped galvanized or electro-galvanized steel. 
C. Intermediate Metal Conduit (IMC): Rigid steel. 
D. Fittings and Conduit Bodies: ANSI/NEMA FB 1; all steel fittings of threaded joints. 

2.4 FLEXIBLE METAL CONDUIT 
A. Description: Interlocked galvanized steel construction. 
B. Fittings: ANSI/NEMA FB 1; steel or malleable iron. 
C. Minimum Size: 1/2-inch (13 mm), unless otherwise specified. 

2.5 LIQUIDTIGHT FLEXIBLE METAL CONDUIT 
A. Manufacturers: 

1. Anaconda. 
2. American Brass. 
3. Electri-Flex Company. 

B. Description: Interlocked galvanized steel construction with UL PVC jacket. 
C. Fittings: ANSI/NEMA FB 1; steel or malleable iron. 
D. Liquid tight flexible metal conduit shall be used for final connection to the following equipment; 

1. Pumps 
2. Boilers 
3. Chillers 
4. Air Supply Units 
5. Condensing Units 

2.6 ELECTRICAL METALLIC TUBING (EMT) 
A. Manufacturers: 

1. Allied. 
2. LTV/Republic. 
3. Steelduct. 
4. Wheatland. 

B. Description: ANSI C80.3; hot dipped or electro-galvanized tubing. 

2.7 EMT FITTINGS AND CONDUIT BODIES 
A. Manufacturers: 

1. Appleton. 
2. OZ/Gedney. 
3. Raco. 
4. Steel City. 
5. T&B 

B. Description: ANSI/NEMA FB 1; steel or malleable iron, compression type with insulated throat. 
1. Set-screw type fittings are not acceptable. 
2. Die-cast fittings of pot metal are not acceptable. 

2.8 EXPANSION FITTINGS  
A. Provide a suitable expansion fitting in each concealed or exposed electrical raceway crossing a 

building expansion joint. Fittings shall be complete with bonding jumper and clamps. 
B. Manufacturers: OZ/Gedney, Crouse-Hinds and Appleton. 
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2.9 BUSHINGS 
A. Bushings for conduits 1-inch and smaller shall be self-extinguishing thermoplastic grounding 

type – 150 degrees C. and insulating type. 
B. Bushings for conduits 1¼-inch and larger shall be malleable iron body with 150-degree C. 

insulating ring and shall be grounding type. Insulating material shall be locked in place and non-
removable. 

PART 3 - EXECUTION 

3.1 INSTALLATION - CONDUIT 
A. Install conduit in accordance with NECA "Standard of Installation." 
B. Install nonmetallic conduit in accordance with manufacturer's instructions. 
C. Arrange conduit to maintain headroom and present neat appearance. 
D. Route conduit parallel and perpendicular to walls. 
E. Route conduit installed above accessible ceilings parallel and perpendicular to walls. 
F. Route conduit in and under slab from point to point. 
G. Maintain adequate clearance, minimum of 12-inches, between conduit and piping. 
H. Maintain 12-inch clearance between conduit and surfaces with temperatures exceeding 104 

degrees F. 
I. Cut conduit square using saw or pipe cutter; de burr cut ends. 
J. Install no more than equivalent of three 90-degree bends between boxes. Use conduit bodies to 

make sharp changes in direction, as around beams. Use hydraulic one-shot bender to fabricate 
bends in metal conduit larger than 2-inch size, or provide factory elbows. 

K. Provide suitable pull string in each empty conduit except sleeves and nipples. 
L. Ground and bond conduit under provisions of Section 16170. 
M. Identify conduit under provisions of Section 16195. 
N. In general, conduits shall be run concealed. Where exposed conduit runs are shown or 

required, they shall be run parallel to building construction and shall be suitably supported at 
required intervals. 

O. Conduits run to and from cabinets shall be run neatly, in accurate manner, and shall emerge 
from the floors and ceilings at right angles thereto. 

P. Conduit stub ups and stub downs shall be arranged in a neat and orderly manner and shall 
emerge at right angles to floors or ceilings. 

Q. In equipment spaces, such as fan rooms, plenums, etc., conduits and outlets may be exposed, 
but shall avoid interference with ventilating ducts, piping, etc. 

R. Exposed conduit installed on or adjacent to ventilating ducts shall be installed after the ducts 
are in place and shall be run from ceiling or wall junction boxes in such manner as to retain 
accessibility to junction box covers and to permit future removal or replacement of ducts. 

S. Non-metallic conduit changes of direction shall be made by use of large radius bends, sweeps, 
or offsets. 

T. Steel conduit bends of same size as the non-metallic conduit shall be used to terminate non-
metallic conduit underground runs above ground. 

3.2 INSTALLATION - FITTINGS 
A. Join nonmetallic conduit using cement as recommended by manufacturer. Wipe nonmetallic 

conduit dry and clean before joining. Apply full even coat of cement to entire area inserted in 
fitting. Allow joint to cure for 20 minutes, minimum. 

B. Use conduit hubs or sealing locknuts to fasten conduit to sheet metal boxes in damp and wet 
locations and to cast boxes. 

C. Avoid moisture traps; provide junction box with drain fitting at low points in conduit system. 
D. Provide conduit seals for conduits and ducts entering/exiting hazardous locations. 
E. Provide suitable fittings to accommodate expansion and deflection where conduit crosses 

expansion joints and in each uninterrupted run of horizontal or vertical conduit in excess of 100 
feet. Fittings shall be complete with bonding jumpers and clamps. 

F. Use suitable caps to protect installed conduit against entrance of dirt and moisture. 
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G. Double locknuts shall be used at termination of IMC and HWG conduit in knock out openings. 
H. Ends of conduits shall be equipped with insulating bushings for 1-inch and smaller and insulated 

metallic bushings for 1¼-inches and larger. Ends of conduit shall be temporarily capped prior to 
installation and during construction to exclude foreign material. 

I. Joints in conduit run underground or in slabs on ground shall be made watertight with copper 
base anti corrosive conductive compound. 

J. Provide wall flanges and gasketing on conduits entering fan housings to minimize air leakage at 
points of penetration of housing. 

K. No running threads shall be cut or used. 
L. Transitions between non-metallic and steel conduit shall be made by means of conduit 

manufacturer's standard adapters. 

3.3 INSTALLATION - SUPPORTS 
A. Arrange supports to prevent misalignment during wiring installation. 
B. Conduit embedded in underground concrete shall be adequately supported to prevent 

movement during concrete placement. Compact gravel fill and soil below underground conduit 
or support conduit with suitable separators and chairs prior to placing concrete.  

C. Support conduit using coated steel or malleable iron straps, lay in adjustable hangers, clevis 
hangers, and split hangers. 

D. Group related conduits; support using conduit rack. Construct rack using steel channel. 
E. Fasten conduit supports to building structure and surfaces under provisions of Section 16190. 
F. Do not support conduit with wire or perforated pipe straps. Remove wire used for temporary 

supports 
G. Do not attach conduit to ceiling support wires. 
H. Bring conduit to shoulder of fittings; fasten securely. 
I. Conduit risers shall be rigidly supported on the building structure, using appropriate supports 

only. 
J. Installation of conduit in concrete structure shall conform to the requirements of ACI 318. 
K. Sizes and spacing of conduits run in concrete shall be reviewed by the Architect/Engineer. 

Conduit shall not be reactive with the concrete. Conduit shall not cross-over one another. 
L. Conduits and other electrical items shall not be fastened to or supported from ventilating ducts 

but shall be separately supported. The method of supporting and details of the supporting 
members shall be reviewed by the Architect/Engineer. In no case shall screws penetrate the 
sheet metal of the ducts. 

M. Exposed conduits run on surfaces shall be supported according to code and within 3 feet of 
each outlet, junction box, or cabinet, by galvanized malleable conduit clamps and clamp backs. 
Suspended conduits shall be supported every 5 feet by conduit hangers and round rods, or 
where 2 or more conduits are run parallel, by trapeze hangers suitably braced to prevent 
swaying. 

N. Screws for exposed work shall be stainless steel. 
O. Cadmium plated steel screws may be used for interior unexposed dry locations only. 

3.4 INTERFACE WITH OTHER PRODUCTS 
A. Install conduit to preserve fire resistance rating of partitions and other elements, using materials 

and methods under the provisions of the General Requirements. 
B. Route conduit through roof openings for piping and ductwork or through suitable roof jack with 

pipe portals. Coordinate location with roofing installation. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. The General Provisions of the Contract, including Conditions of the Contract and the General 

Requirements, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein.  

1.2 SECTION INCLUDES 
A. Surface metal raceways. 
B. Multi outlet assemblies. 
C. Wireways. 

1.3 RELATED SECTIONS 
A. Section 16140 - Wiring Devices: Receptacles. 

1.4 REFERENCES 
A. NECA (National Electrical Contractors Association) Standard of Installation. 
B. NEMA WD 6 - Wiring Device Configurations. 

1.5 SUBMITTALS 
A. Submit under provisions of the General Requirements and Section and 16010. 
B. Product Data: Provide for surface metal raceways, multi-outlet assemblies, wireways, finishes, 

and accessories. 
C. Manufacturer's Instructions: Indicate application conditions and limitations of use stipulated by 

Product testing agency specified under Regulatory Requirements. Include instructions for 
storage, handling, protection, examination, preparation, and installation of Product. 

D. Project Record Documents: Record actual locations of surface raceway and record actual 
circuiting arrangements in project record documents. 

1.6 QUALIFICATIONS 
A. Manufacturer: Company specializing in manufacturing Products specified in this Section with 

minimum three years’ experience. 

1.7 REGULATORY REQUIREMENTS 
A. Conform to requirements of local electrical code, unless otherwise specified. 
B. Furnish products listed and classified by Underwriters Laboratories, Inc. as suitable for the 

purpose specified and indicated. 

1.8 COORDINATION 
A. Coordinate under provisions of the General Requirements and Section 16010. 
B. Field Meetings: Coordinate within pre-installation meeting. 
C. Field Measurements: Verify that field measurements are as shown on Drawings. 

PART 2 - PRODUCTS 

2.1 SURFACE METAL RACEWAY 
A. Manufacturers: 

1. Wiremold (Basis of Design) 
2. Mono-Systems 
3. Hubbell 
4. Pre-approved equal 

B. Description: Steel channel with fitted cover, suitable for use as surface metal raceway. 
C. Size: V700 (minimum) 
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D. Finish: Buff enamel  
E. Fittings, Boxes, and Extension Rings: Furnish manufacturer's standard accessories. 

2.2 WIREWAY 
A. Manufacturers: 

1. Wiremold, or equal 
B. Description: General purpose type wireway. 
C. Knockouts: Manufacturer's standard. 
D. Size: As required to accommodate number of wires. 
E. Cover: Screw cover.  
F. Connector: Flanged. 
G. Fittings: Lay in type with removable top, bottom, and side; captive screws. 
H. Finish: Rust inhibiting primer coating with gray enamel finish. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. Install Products in accordance with manufacturer's instructions. 
B. Use flat head screws, clips, and straps to fasten raceway channel to surfaces. Mount plumb and 

level. 
C. Use suitable insulating bushings and inserts at connections to outlets and corner fittings. 
D. Wireway Supports: Provide steel channel. 
E. Close ends of wireway and unused conduit openings. 
F. Ground and bond raceway and wireway. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. The General Provisions of the Contract, including Conditions of the Contract and Division 1 

Specification Sections, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein.  

1.2 SECTION INCLUDES 
A. Building wire and cable. 
B. Wiring connectors and connections. 

1.3 RELATED SECTIONS 
A. Section 16195 - Electrical Identification. 
B. Section 16170 - Grounding and Bonding. 

1.4 REFERENCES 
A. NECA Standard of Installation (National Electrical Contractors Association). 
B. NETA ATS - Acceptance Testing Specifications for Electrical Power Distribution Equipment and 

Systems (International Electrical Testing Association). 
C. NFPA 70 - National Electrical Code. 

1.5 SUBMITTALS 
A. Submit under provisions of the General Requirement Specification Sections and Section 16010. 
B. Product Data: Provide for each cable assembly type. 
C. Test Reports: Indicate procedures and values obtained. 
D. Manufacturer's Installation Instructions: Indicate application conditions and limitations of use 

stipulated by product testing agency specified under Regulatory Requirements. 
E. Project Record Documents: Record actual locations of components and circuits. 

1.6 QUALIFICATIONS 
A. Manufacturer: Company specializing in manufacturing products specified in this Section with 

minimum three years’ experience. 

1.7 REGULATORY REQUIREMENTS 
A. Conform to requirements of local electrical code, unless otherwise specified. 
B. Furnish products listed and classified by Underwriters Laboratories, Inc. as suitable for the 

purpose specified and indicated. 

1.8 COORDINATION 
A. Coordinate under provisions of the General Requirement Specification Sections and Section 

16010. 
B. Field Measurements: Verify that field measurements are as shown on Drawings. 
C. Where wire and cable routing are shown on Drawings, it is approximate unless dimensioned. 

Include wire and cable lengths within 10 ft of length where shown. 
D. Where wire and cable destination are indicated and routing is not shown on Drawings, 

determine exact routing and lengths required. 



SECTION 16123 
 

BUILDING WIRE AND CABLE 
 

18-060 BUILDING WIRE AND CABLE 
 16123 - 2 

PART 2 - PRODUCTS 

2.1 BUILDING WIRE 
A. Manufacturers: 

1. American Insulated Wire Corp. 
2. Cerro. 
3. Collyer. 
4. Capitol Wire and Cable. 
5. Okonite. 
6. Senetor. 
7. South Wire. 
8. Triangle. 

B. Description: Single conductor insulated copper wire. 
1. AWG No. 12 minimum, unless otherwise specified. 
2. AWG No. 10 and smaller may be solid or stranded, unless otherwise specified. 
3. AWG No. 8 and larger shall be stranded. 
4. AWG No. 14 stranded, for control and signal wire only, unless otherwise specified. 
5. Provide wire and cable suitable for the temperature, conditions and location where 

indicated. 
6. Conductivity: Copper conductors shall have a conductivity of not less than 98% at 20�C 

(68�F). Conductor resistance values shall be in accordance with the values in NEMA WC 
8. 

7. Jackets: Factory-applied nylon or PVC external jacketed wires and cables for pulls in 
raceways over 100-feet in length, for pulls in raceways with more than three equivalent 90° 
bends, for pulls in conduits underground or under slabs on grade, and where indicated. 

C. Insulation: 600 volts NFPA 70 Types as follows: 

1 

Line/Load terminations 
on OCP devices rated 
from 15A thru 600A 

Line/Load Terminations 
on 100% rated OCP 
devices 

Wire Lo-
cation 

Interior 
Locations 

THHN/THWN XHHW  <45°C ambient XHHW 
>45°C ambient 

2.2 WIRING CONNECTORS 
A. Solderless Insulated Mechanical Connectors: 

1. Manufacturers: 
a. Burndy DUC. 
b. Dossert GTC. 
c. OZ/Gedney XTPC. 
d. Thomas & Betts CTC. 

2. Provide parallel clamp connector with insulating cover. 
3. Connector shall be constructed of an all copper alloy with bolted tangential plates which will 

receive the clamping pressure and redistribute the pressure uniformly over the entire 
surface of the clamping mechanism. 

4. Insulating cover shall be of the same manufacturer as the connectors and shall have cable 
openings suitable for the cable insulation being installed. Where insulating covers do not 
completely seal taps, tape the installation. The insulating cover shall not kink or crimp the 
cable insulation when cover is completely closed. 
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B. Spring Wire Connectors: 
1. Manufacturers: 

a. Thomas & Betts PT. 
b. 3M Scotchloc. 

C. Compression Connectors: 
1. Manufacturers: 

a. Burndy Hydent. 
b. Thomas & Betts 54000. 

2. One-hole lugs for AWG No. 4/0 and smaller. 
3. Two-hole lugs for AWG No. 250 kcmil and larger. 
4. Feeders 1200 Amps and larger shall include cable limiter type lugs at each end of each 

phase conductor. 

2.3 ADDITIONAL ACCESSORIES 
A. In the event that conduit and wire sizes increase beyond the motor or equipment manufacturer’s 

normal provisions for conduit and wire terminations, due to voltage-drop or other considerations 
in motor branch-circuit designs, provide necessary auxiliary termination facilities with adequate 
boxes, lugs, terminals, and other components as may be required. Consult with the suppliers of 
motors and other items to ensure that the equipment is furnished with suitable components to 
accept the required conduits and wires. 

B. Riser cables shall have cable supports as required by code. 

PART 3 - EXECUTION 

3.1 EXAMINATION 
A. Verify that interior of building has been protected from weather. 
B. Verify that raceway installation is complete and supported. 

3.2 PREPARATION 
A. Completely and thoroughly swab raceway before installing wire. 

3.3 INSTALLATION 
A. Route wire and cable as required to meet Project Conditions. 
B. Install cable in accordance with the NECA "Standard of Installation." 
C. Pull all conductors into raceway at same time. 
D. Use pulling means including fish tape, cable, rope and basket weave wire/cable grips which will 

not damage cables or raceways. 
E. Feeders shall be installed as continuous conductors without splices whenever possible. Where 

feeder splices are required, the contractor shall submit a request for approval in writing to the 
engineer indicating the feeder and splice location. Where splices are installed without written 
approval, the engineer reserves the right to have the contractor replace the spliced conductors 
with continuous conductors at no additional cost to the Owner. 

F. Use suitable wire pulling lubricant for building wire 4 AWG and larger. 
1. Cable lubricants shall be less than 6 percent solid residue after drying for 24 hours at 

105°C. Cable lubricants shall not contain any waxes, greases, polyakylene glycol oils, or 
silicones. Manufacturer: Polywater J by American Polywater Corp. 

G. Protect exposed cable from damage. Install exposed cable, parallel and perpendicular to 
surfaces, or exposed structural members, and follow surface contours, where possible. 

H. Support signal cables above accessible ceiling, using cable ties to support cables from 
structure. Do not rest cable on ceiling grid. 

I. Use suitable cable fittings, connectors, and supports. 
1. Cable supports shall be as required by Code and shall be compatible with the wire and 

cable type and the associated conduit size. 
a. Manufacturer: OZ/Gedney or Thomas & Betts. 



SECTION 16123 
 

BUILDING WIRE AND CABLE 
 

18-060 BUILDING WIRE AND CABLE 
 16123 - 4 

J. Increase conductor size as required due to availability. Minimum feeder conductor sizes are 
shown on Drawings. If increased, be responsible for associated feeder conduit size and 
increased ground conductor size per NEC. 

K. Provide conductors of the same size from the protective device to the last load. 
L. Make conductor length identical for parallel feeders. 
M. Support conductors in vertical raceways. One cable support shall be provided at the top or as 

close to the top as practical, plus a support for each additional interval of spacing per Table 
300-19a of the NEC. 

N. Provide slack wire for all future connections with ends of wires taped and blank box covers 
installed. 

O. Do not bend cables, either permanently or temporarily during installation, to radii less than that 
recommended by the manufacturer. 

P. Use conductors with 90�C insulation when wiring is within seven feet of, passing over or 
attached to the following: 
1. Boilers. 
2. Hot water heaters. 
3. Other heat producing equipment. 

Q. Neatly train and lace wiring inside boxes, equipment, and panelboards. 
R. Splices, Taps and Terminations 

1. Make splices and taps in wiring #10 AWG and smaller mechanically and electrically secure 
with mechanical pressure type splicing devices. 

2. Make splices and taps of conductors #8 AWG or larger and all splices in motor terminal 
boxes using compression connectors requiring the use of compression tools for securing 
the conductors in the connectors. Termination of conductors at all distribution equipment, 
except transformers, shall be made using mechanical lugs. Connectors shall be of high 
conductivity, corrosion-resistant material and have actual contact area that shall provide at 
least the current carrying capacity of the wire or cable. For conductors #1/0 and larger, 
connector lugs shall be of the two-hole type. Connector lugs shall be bolted to bussing 
using Belleville washers in combination with flat washers and nuts. 

3. Each conductor lug or bus shall be individually made with separate lug and/or bolt as 
required for the termination. 

4. Provide insulated connectors for splices and taps with a self-fusing rubber insulating tape 
that is non-corrosive to the connector and the conductor. Insulation tape shall have a 
minimum of 350 volts per mil dielectric strength. Friction or vinyl tape shall be applied 
directly over rubber insulating tape equal to 3M Scotch 88 type. 

S. Tighten electrical connectors and terminals, including screws and bolts, in accordance with 
manufacturer’s published torque tightening values. Where manufacturer’s torqueing 
requirements are not indicated, tighten connector and terminals to comply with tightening 
torques specified in UL Standards 486A and B. 

T. Identify and color code wire and cable under provisions of Section 260553. Identify each 
conductor with its circuit number or other designation indicated. Wire color coding shall be as 
follows or as required by local codes: 

Normal Power 

120/208 Volts: 277/480 Volts: 
Phase A – 
Black 

Phase A – 
Brown 

Phase B – Red 
Phase B – Or-
ange 

Phase C – 
Blue 

Phase C – Yel-
low 

Neutral – White Neutral – Gray 
Ground – 
Green Ground – Green 
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3.4 MAXIMUM BRANCH CIRCUIT LENGTHS 
A. The following indicates maximum installed length a circuit can have and still maintain an 

adequate voltage level at the last point of use for 20-amp circuit. If the 20-amp circuit length 
exceeds the length listed, use the next larger wire sized. Multiple circuit runs in the same 
raceway shall have all conductors sized the same based on worst case circuit lengths. 
BRANCH CIRCUIT LENGTH (IN FEET) 
Wire 
Size 2 Wire 2 Wire 1 Phase 1 Phase 3 Phase 3 Phase 

120 V 277 V 208V 480 V 208 V 480 Volt 

12 0 to 61' 0 to 141' 0 to 105' 0 to 244' 0 to 122' 0 to 282' 

10 62' to 97' 
142' to 
224' 

106' to 
168' 

245' to 
388' 

123' to 
194' 

283' to 
449' 

8 98' to 154'  
225' to 
357' 

169' to 
267' 

389' to 
618' 

195' to 
309' 

450' to 
714' 

6 
155' to 
246'  

358' to 
567'  

268' to 
426'  

619' to 
983' 

310' to 
491'  

715' to 
1135' 

3.5 FIELD QUALITY CONTROL 
A. Testing: Upon installation of wires and cables and before electrical circuitry has been energized, 

demonstrate product capability and compliance with requirements. 
1. Procedures: Perform each visual and mechanical inspection and electrical test stated in 

NETA Acceptance Testing Specification, Section 7.3.1. Certify compliance with test 
parameters. 

B. Correct malfunctioning products at site, where possible, and retest to demonstrate compliance; 
otherwise remove and replace with new units, and retest. 

C. Inspection: Inspect wire and cable for physical damage and proper connection. 
D. Insulation Resistance Test: Prior to energization of circuitry, check installed wires and cables 

with megaohm meter to ensure insulation resistance requirements are fulfilled. 
E. Continuity Test: Perform continuity test on all power and equipment branch circuit conductors. 

Verify proper phasing connections. Correct if necessary. 
F. Branch Circuits with Receptacles: Branch circuit receptacle wiring shall be tested using a Daniel 

Woodhead Co. circuit tester Model #1750. 
G. Torque Test: Torque test conductor connections and terminations to manufacturer’s 

recommended  

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. The General Provisions of the Contract, including Conditions of the Contract and the General 

Requirement Specification Sections, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein.  

1.2 SECTION INCLUDES 
A. Wall and ceiling outlet boxes. 
B. Pull and junction boxes. 

1.3 RELATED SECTIONS 
A. Section 16140 - Wiring Devices. 
B. Section 16170 - Grounding and Bonding. 
C. Section 16190 - Supporting Devices. 
D. Section 16195 - Electrical Identification. 

1.4 REFERENCES 
A. NECA (National Electrical Contractors’ Association) Standard of Installation. 
B. NEMA FB 1 - Fittings and Supports for Conduit and Cable Assemblies. 
C. NEMA OS 1 - Sheet Steel Outlet Boxes, Device Boxes, Covers, and Box Supports. 
D. NEMA 250 - Enclosures for Electrical Equipment (1000 Volts Maximum). 
E. Local electrical code. 

1.5 SUBMITTALS 
A. Submit under provisions of General Requirement Specification Sections and Sections 16010. 
B. Product Data: Provide for outlet boxes and floor boxes. 
C. Project Record Documents: Record actual locations and mounting heights of outlet boxes, floor 

boxes, junction boxes, and pull boxes. 

1.6 QUALIFICATIONS 
A. Manufacturer: Company specializing in manufacturing Products specified in this Section with 

minimum three years’ experience. 

1.7 REGULATORY REQUIREMENTS 
A. Conform to requirements of local electrical code. 
B. Furnish products listed and classified by Underwriters Laboratories, Inc. as suitable for the 

purpose specified and indicated. 

1.8 COORDINATION 
A. Coordinate under provisions of the General Requirement Specification Sections and Section 

16010. 
B. Field Measurements: Verify that field measurements are as shown on Drawings. 
C. Field Locations: Verify locations of boxes prior to installation. 
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PART 2 - PRODUCTS 

2.1 OUTLET BOXES 
A. Manufacturers: 

1. Appleton 
2. Raco 
3. Steel City 

B. Sheet Metal Outlet Boxes: NEMA OS 1, galvanized steel with knockouts. 
1. Luminaire and Equipment Supporting Boxes: Rated for weight of equipment supported; 

include ½-inch male fixture studs where required. 
2. Concrete Ceiling Boxes: Concrete type. 

C. Cast Boxes: NEMA FB 1, Type FD, cast feralloy. Provide gasketed cover and threaded hubs. 
D. Wall Plates for Finished Areas: As specified in Section 16140. 

2.2 PULL AND JUNCTION BOXES 
A. Sheet Metal Boxes: NEMA OS 1. 

1. Material: Hot-dipped galvanized steel. 
2. Covers: Secured with stainless steel screws. 
3. Finish: Paint interior and exterior with rust-inhibitive paint. 
4. Gaskets: Provide in accordance with applicable Code. 

B. Hinged Enclosures: As specified. 
C. Surface Mounted Cast Metal Box: NEMA 250, flat flanged, surface mounted junction box: 

1. Material: Galvanized cast iron. 
2. Cover: Furnish with ground flange, neoprene gasket, and stainless-steel cover screws. 

PART 3 - EXECUTION 

3.1 EXAMINATION 
A. Verify locations and mounting heights of floor boxes and outlets prior to rough in. 

3.2 INSTALLATION 
A. Install boxes in accordance with NECA "Standard of Installation." 
B. Install in locations as shown on Drawings, and as required for splices, taps, wire pulling, 

equipment connections and compliance with regulatory requirements. 
C. Set wall mounted boxes at elevations to accommodate mounting heights indicated. 
D. Electrical boxes are shown on Drawings in approximate locations unless dimensioned. Adjust 

box location up to 10 feet if required to accommodate intended purpose. 
E. Box sizes shall not be smaller than that required by Code for the number and size of wires 

and/or conduits to be installed. 
F. Orient boxes to accommodate wiring devices oriented as specified in Section 16140. 
G. Maintain headroom and present neat mechanical appearance. 
H. Install pull boxes and junction boxes above accessible ceilings and in unfinished areas only. 
I. Inaccessible Ceiling Areas: Install outlet and junction boxes no more than 6 inches from ceiling 

access panel or from removable recessed luminaire. 
J. Plenum Ceiling Areas: Install boxes in accordance with applicable Code. 
K. Install boxes to preserve fire resistance rating of partitions and other elements, using materials 

and methods specified in the General Requirements. 
L. Coordinate mounting heights and locations of outlets mounted above counters, benches, and 

backsplashes. 
M. Locate outlet boxes to allow luminaires positioned as shown on reflected ceiling plan. 
N. Align adjacent wall mounted outlet boxes for switches, thermostats, and similar devices. 
O. Outlet boxes for toggle switches shall be located on the strike side of the door. 
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P. Use flush mounting outlet box in finished areas. 
Q. Locate flush mounting box in masonry wall to require cutting of masonry unit corner only. 

Coordinate masonry cutting to achieve neat opening. 
R. Do not install flush mounting box back to back in walls; provide minimum 6 inches separation. 

Provide minimum 24 inches separation in acoustic rated walls. 
S. Secure flush mounting box to interior wall and partition studs. Accurately position to allow for 

surface finish thickness. 
T. Use stamped steel bridges to fasten flush mounting outlet box between studs. 
U. Install flush mounting box without damaging wall insulation or reducing its effectiveness. 
V. Use adjustable steel channel fasteners for hung ceiling outlet box. 
W. Do not fasten boxes to ceiling support wires. 
X. Support boxes independently of conduit. 
Y. Use gang box where more than one device is mounted together. Do not use sectional box. 
Z. Use gang box with plaster ring for single device outlets. 
AA. Use cast outlet box in exterior locations and wet locations. 

3.3 INTERFACE WITH OTHER PRODUCTS 
A. Coordinate installation of outlet box for equipment connected under Section 16180. 

3.4 ADJUSTING 
A. Adjust installed work under the provisions of the General Requirements. 
B. Adjust flush mounting outlets to make front flush with finished wall material. 
C. Install knockout closures in unused box openings. 

3.5 CLEANING 
A. Clean installed work under the provisions of the General Requirements Specification Sections. 
B. Clean interior of boxes to remove dust, debris, and other material. 
C. Clean exposed surfaces and restore finish. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. The General Provisions of the Contract, including Conditions of the Contract and the General 

Requirement Specification Sections, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein.  

1.2 SECTION INCLUDES 
A. Wall switches. 
B. Device plates and decorative box covers. 

1.3 RELATED SECTIONS 
A. Section 16130 - Boxes. 

1.4 REFERENCES 
A. NECA - (National Electrical Contractors Association) Standard of Installation. 
B. NEMA WD 1 - General Requirements for Wiring Devices. 
C. NEMA WD 6 - Wiring Device Dimensional Requirements. 
D. NFPA 70 – National Electrical Code. 

1.5 SUBMITTALS 
A. Submit under provisions of the General Requirements and Section 16010. 
B. Product Data: Provide for wiring devices, device plates, and fittings. Include manufacturer's 

catalog information showing dimensions, colors, and configurations. 
C. Manufacturer's Instructions: Indicate application conditions and limitations of use stipulated by 

Product testing agency specified under Regulatory Requirements. Include instructions for 
storage, handling, protection, examination, preparation, and installation of Product. 

D. Project Record Documents: Record actual locations of devices and record actual circuiting 
arrangements in project record documents. 

1.6 QUALIFICATIONS 
A. Manufacturer: Company specializing in manufacturing the Products specified in this section with 

minimum three years’ experience. 

1.7 REGULATORY REQUIREMENTS 
A. Conform to requirements of local electrical code, unless otherwise specified. 
B. Furnish Products listed and classified by Underwriters Laboratories, Inc. as suitable for the 

purpose specified and indicated. 

1.8 COORDINATION 
A. Coordinate under provisions of the General Requirements and Section 16010. 

PART 2 - PRODUCTS 

2.1 WALL SWITCHES 
A. Manufacturers: 

1. Pass and Seymour. 
2. Hubbel. 
3. Or Equal. 
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B. Specification Grade Toggle Style: 20A., 120-277V., back and side wired. 

Pass and Seymour 

1P  CS20AC1 

2P  CSB20AC2 

3W  CSB20AC3 

4W  CSB20AC4 

1P‐K  PS20AC1‐L 

1P‐PL  PS20AC1‐RPL 

3W‐PL  PS20AC3‐RPL 
C. Legend: 1P=single-pole, 2P=double-pole, 3W=three-way, 4W=four-way, K=keyed, PL=pilot 

light, MC=momentary contact. 
D. Color: Ivory or red, unless otherwise specified. Final color selection shall be by the Architect. 

2.2 WALL PLATES 
A. Manufacture: Match switch and receptacle manufacture. Provide matching cover plates for 

switches and receptacles within same area, unless otherwise specified. 
B. Standard Cover Plate: Brushed stainless steel. 
C. Weatherproof Cover Plate: Gasketed corrosion resistant cast metal with hinged and gasketed 

device cover. 

PART 3 - EXECUTION 

3.1 EXAMINATION 
A. Verify that device types, traditional or designer, finishes, and colors are in conformance with the 

Architects direction. 
B. Verify that outlet boxes are installed at proper height. 
C. Verify that outlet boxes for light switches are on strike side of door. 
D. Verify that wall openings are neatly cut and will be completely covered by wall plates. 
E. Verify that outlet boxes for wall dimmers are adequately sized to achieve full rating specified 

and indicated after derating for ganging as instructed by manufacturer. 
F. Verify that exterior, wet locations, and other locations required by authority having jurisdiction, 

are provided with GFI type devices. 
G. Verify that branch circuit wiring installation is completed, tested, and ready for connection to 

wiring devices. 

3.2 PREPARATION 
A. Provide extension rings to bring outlet boxes flush with finished surface. 
B. Clean debris from outlet boxes. 

3.3 INSTALLATION 
A. Install in accordance with NECA "Standard of Installation." 
B. Install fittings in accordance with manufacturer’s instructions. 
C. Install devices plumb and level. 
D. Install switches with OFF position down. 
E. Install wall dimmers to achieve full rating specified and indicated after derating for ganging as 

instructed by manufacturer. 
F. Do not share neutral conductor on load side of dimmers. 
G. Install receptacles with grounding pole on right side. 
H. Connect wiring device grounding terminal to separate green branch circuit equipment grounding 

conductor. 
I. Install decorative plates on switch, receptacle, and blank outlets in finished areas. 
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J. Connect wiring devices by wrapping conductor around screw terminal. 
K. Use jumbo size plates for outlets installed in masonry walls. 
L. Install galvanized steel plates on outlet boxes and junction boxes in unfinished areas, above 

accessible ceilings, and on surface mounted outlets. 
M. Install protective rings on active flush cover service fittings. 

3.4 INTERFACE WITH OTHER PRODUCTS 
A. Coordinate locations of outlet boxes provided under Section 16130 to obtain mounting heights 

as specified. 
B. Coordinate the installation of wiring devices with furniture systems. 

3.5 FIELD QUALITY CONTROL 
A. Field inspection and testing will be performed under provisions of the General Requirements. 
B. Inspect each wiring device for defects. 
C. Operate each wall switch with circuit energized and verify proper operation. 
D. Verify that each receptacle device is energized. 
E. Test each receptacle device for proper polarity. 
F. Test each GFI receptacle device for proper operation. 

3.6 ADJUSTING 
A. Adjust installed work under the provisions of the General Requirements. 
B. Adjust devices and wall plates to be flush and level. 

3.7 CLEANING 
A. Clean installed work under the provisions of the General Requirements. 
B. Clean exposed surfaces to remove splatters and restore finish. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. The General Provisions of the Contract, including Conditions of the Contract and the General 

Requirement of Specifications, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein.  

1.2 SECTION INCLUDES 
A. Occupancy sensors.  
B. Power pack.  

1.3 RELATED SECTIONS 
A. Section 16130 - Boxes. 

1.4 REFERENCES 
A. Underwriters Laboratories Inc. – UL508, UL916.  
B. ISO 9001 Quality Standard 
C. NOM Certification Mark 
D. American National Standards Institute 
E. Institute of Electrical and Electronic Engineers 

1.5 SUBMITTALS 
A. Submit manufacturer's standard catalog data giving all application, wiring, and installation 

information on basic components. Provide test data and/or samples as required to demonstrate 
conformance with PART 2 of this specification. 

B. Submit a lighting plan clearly marked by manufacturer showing proper product, location and 
orientation of each sensor  

C. Submit any interconnection diagrams per major subsystem showing proper wiring. 
D. Shall include a load schedule which indicates the actual connected load and load type per 

circuit, circuits and their respective control zones, circuits that are on emergency (if applicable), 
and the capacity, phase, and corresponding circuit numbers (per the electrical drawings).  

E. Shall include all exceptions taken to the Specification.  

1.6 APPROVALS 
A. Prior approval is required for alternate proposals. For pre-approval, provide all the information 

listed under Submittals a minimum of ten (10) working days prior to initial bid date.  
B. Complete Catalog data, specifications, and technical information on alternate equipment must 

be furnished to the Architect and Owner at least ten business days in advance of the bid date.  

1.7 QUALITY ASSURANCE 
A. Manufacturer shall have a minimum of 10 years continuous experience with occupancy 

sensors.  
B. Occupancy sensors shall be UL, CUL or NOM listed (where appropriate). Manufacturer shall 

provide evidence of compliance on request.  
C. Manufacturer shall have their quality system registered to the ISO 9001 Quality Standard, 

including in-house engineering for all product design activities. Due to the exclusion of the 
Design Control element, ISO 9002 Registration is not acceptable.  

D. All devices shall be covered by a minimum one-year warranty.  

1.8 PROJECT/SITE CONDITIONS 
A. Lighting controls shall operate in an ambient temperature range of 0°C (32°F) to 40°C (104°F) 

and less than 90% non-condensing relative humidity without the requirement of a regularly 
scheduled maintenance program.  
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PART 2 - PRODUCTS 

2.1 MANUFACTURERS  
A. Leviton (Basis of Design) 
B. Hubbell 
C. Sensor Switch 
D. Watt Stopper 

2.2 CEILING MOUNTED OCCUPANCY SENSOR 
A. Leviton OSC10 – MOW. 
B. Sensors and related relays shall be compatible with the specific lighting types controlled. 
C. All sensors shall be of the same manufacturer, mixing brands of sensors is not acceptable. 
D. All sensors and related equipment shall have a five-year warranty. 
E. All sensors and control modules shall be listed by Underwriters Laboratories. 
F. Sensor shall incorporate ultrasonic and infrared technologies in a single unit for corridor or 

rooms. For washroom and stair-only ultrasonic type sensor shall be used. 
G. Sensor shall be Class 2, low voltage; capable of mounting in the ceiling for maximum coverage. 
H. Sensor shall use internal microprocessor for motion signal analysis and automatic self-

adjustment. 
I. Sensor shall have automatic self-adjustment algorithm which adjusts timer and sensitivity 

settings to maximize performance and minimize energy usage. 
J. Sensor shall have manual time-out adjustment from 8 minutes to 32 minutes and automatic 

time-out from 8 minutes to 100 minutes. 
K. Sensor shall have test time-out setting of 8 seconds, with automatic return to 8 minutes after 

one hour if sensor is left in test mode. 
L. Sensor’s microprocessor shall automatically reduce either PIR or ultrasonic sensitivity in 

response to false on condition. 
M. Sensor microprocessor will automatically monitor PIR background threshold signal level and 

makes corresponding sensitivity adjustments automatically. 
N. Sensor microprocessor algorithm shall incorporate automatic adaptation to continuous airflow. 
O. Infrared lens shall have 360-degree field of view. Two types of lens shall be available, standard 

and extra dense. 
P. Sensor shall have a variety of mask inserts for PIR coverage rejection to prevent false tripping. 
Q. Sensor shall have a rugged plastic housing, white in color. 
R. Transducers shall be protected from tampering. 
S. Sensor shall have manual adjustments for timer and sensitivities and override switches to force 

manual adjustment mode. 
T. Sensor shall have adjustable sensitivity from 0% to 100% for both ultrasonic and infrared. 
U. Controls shall be behind cover to resist tampering. All adjustments shall be accessible from the 

front of the sensor. 
V. Sensor shall be available with a photocell adjustment from 20 to 3,000 Lux. 
W. Sensor shall provide internal operating status and settings confirmation via LED motion lamp 

indicator. 
X. Sensor shall have two (if 180 degree) or three (if 360 degree) real time LED motion indicators 

visible from the front of the unit: Red = Infrared; green = ultrasonic. 
Y. Sensor shall be available with a set of form 1C isolated dry relay contacts for interfacing sensor 

to auxiliary systems. Relay shall provide common, normally open and normally closed 
connections. 

2.3 WALL MOUNTED OCCUPANCY SENSOR 
A. Leviton ODS10 – IDI. 
B. Sensor shall utilize active ultrasonics to detect motion. 
C. Sensor shall have two ultrasonic transmitters and one receiver, each 18mm in diameter, and 

shall operate at 32.768kHz. 
D. Sensor shall incorporate an inrush current limiter circuit to protect the relay contacts. 
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E. Sensor shall utilize a dry relay contact for control of the lighting load. 
F. Sensor shall have a time out adjustment from 8 seconds to 32 minutes. Timer shall be linear 

and controlled by a timer chip. 
G. Sensor shall have automatic sensitivity adjustment and be microprocessor controlled. 
H. Sensor shall have automatic gain setback to reduce the sensitivity after the sensor has turned 

off the lighting to prevent false tripping. 
I. Sensor shall have transmitter control adjustments to prevent false tripping from hallway traffic. 
J. Sensor shall have a 180-degree field of view, coverage up to 800 square feet, and shall detect 

six inches of hand movement towards the sensor at a distance of 22 feet. Sensor shall detect 
body motion towards the sensor at a distance of 32 feet. 

K. Sensor shall operate at 120VAC and 277VAC. 
L. Sensor shall have automatic on/off controls and also a manual override switch to disconnect 

power to the lighting load. 
M. Sensor shall have a real time motion indicator on the front of the unit. 
N. Sensor shall mount to a single or double gang switch box. 
O. Sensor shall have a high-impact injection molded housing. 
P. Sensor shall be available with a second isolated dry relay for control of a second circuit. Relay 

shall be rated for 600 watts at 120VAC and 1400 watts at 277VAC. Applications shall include 
restroom fans. 

Q. Sensor for restroom application shall be tamper resistant, incorporation a recessed automatic to 
off switch. 

2.4 OCCUPANCY SENSOR POWER/CONTROL PACK 
A. LEVITON OSP20 – DO. 
B. Control module shall consist of a DC power supply and a dry contact relay for switching a 

lighting load. 
C. Control module shall be available in versions to accept 120, 230, 277 and 347VAC line 

voltages. 
D. Output shall be 24VDC nominal, and shall be inherently safe, low voltage, limited power output 

(Class 2). 
E. Output shall supply 100mA current, in addition to current consumed internally to operate internal 

relay. 
F. Relay shall utilize normally open, silver alloy dry contacts, and shall be rated for a 20A ballast 

load at 120V, 230V, 277V and 347V. 
G. Relay function shall not require more than 5 mA control current to operate. 
H. Control module shall have line voltage wiring, consisting of input voltage and relay contact 

connections, exiting from one end, and low voltage DC connections, consisting of ground, 
power, and control wires, exiting from the other end. 

I. Control module shall be sized to fit inside a standard 4” X 4” junction box. 
J. Control module shall be equipped with a ½ “ EMT threaded male fitting on the line voltage end, 

such that it may be mounted to the outside of a junction box with the line voltage wiring internal 
to the box and the low voltage wiring external. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. It shall be the contractor’s responsibility to locate and aim sensory in the correct location 

required for a complete and proper volumetric coverage within the range of coverage(s) of 
controlled areas per the manufacturer’s recommendations. Rooms shall have (90) to one 
hundred (100) percent coverage to completely cover the controlled area to accommodate all 
occupancy habits of single or multiple occupants at any location within the room(s). The 
locations and quantities of sensors shown on the drawings are diagrammatic and indicate only 
the rooms which are to be provided with sensors. The contractor shall provide additional 
sensors if required to properly and completely cover the respective room. 
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B. Contractor shall furnish all equipment, labor, system setup and other services necessary for the 
proper installation of the products/system as indicated on the drawings and specified herein.  

C. Devices shall be installed utilizing manufacturer’s recommended application, wiring and 
installation instructions.  

D. Proper judgment shall be exercised in executing the installation so as to ensure the best 
possible installation in the available space and to overcome local difficulties due to space 
limitation or interference of structural components. The contractor shall also provide at the 
owner’s facility, the training necessary to familiarize the owner’s personnel with the operation, 
use, adjustment, and problem-solving diagnosis of the occupancy sensing devices and 
systems. 

3.2 FIELD QUALITY CONTROL 
A. Locate sensor such that it provides the best coverage. 
B. Adjust settings per manufacturer’s recommendations. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. The General Provisions of the Contract, including Conditions of the Contract and the General 

Requirement Specifications, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein.  

1.2 SECTION INCLUDES 
A. Conduit and equipment supports. 
B. Anchors and fasteners. 
C. Vibration Isolation. 
D. Equipment Bases. 

1.3 RELATED SECTIONS. 
A. Section 16170 - Grounding and Bonding. 

1.4 REFERENCES 
A. NECA - National Electrical Contractors Association. 
B. National Electrical Code. 

1.5 SUBMITTALS 
A. Submit under provisions of the General Requirements and Section 16010. 
B. Manufacturer's Instructions: Indicate application conditions and limitations of use stipulated by 

Product testing agency specified under Regulatory Requirements. Include instructions for 
storage, handling, protection, examination, preparation, and installation of Product. 

1.6 QUALIFICATIONS 
A. Manufacturer: Company specializing in manufacturing Products specified in this Section with 

minimum three years’ experience. 

1.7 REGULATORY REQUIREMENTS 
A. Conform to requirements of local electrical code, unless otherwise specified. 
B. Furnish products listed and classified by Underwriters Laboratories, Inc. as suitable for the 

purpose specified and indicated. 

1.8 COORDINATION 
A. Coordinate under provisions of the General Requirement Specification Sections and Section 

16010. 

PART 2 - PRODUCTS 

2.1 PRODUCT REQUIREMENTS 
A. Materials and Finishes: Provide adequate corrosion resistance. 
B. Provide materials, sizes, and types of anchors, fasteners and supports to carry the loads of 

equipment and conduit. Consider weight of wire in conduit when selecting products. Design of 
supports and methods of fastening to building structures shall be acceptable to the 
Architect/Engineer. 

C. Anchors and Fasteners: For point of attachment weight of 100 pounds or less. 
1. Steel Structural Elements: Use beam clamps. 
2. Concrete Surfaces: Use self-drilling anchors and expansion anchors. 
3. Hollow Masonry, Plaster, and Gypsum Board Partitions: Use toggle bolts. 
4. Solid Masonry Walls: Use expansion anchors and preset inserts. 
5. Sheet Metal: Use sheet metal screws. 
6. Wood Elements: Use wood screws. 
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D. Anchors and Fasteners: For point of attachment weight of 100 pounds or more, obtain direction 
and approval from Architect/Engineer. 

2.2 STEEL CHANNEL 
A. Manufacturer: 

1. B-Line. 
2. Unistrut. 
3. Allied. 

B. Description: Galvanized steel with baked enamel finish. 

2.3 VIBRATION ISOLATION 
A. Suspended vibration producing equipment shall have spring elements in the hanger rods or 

isolation pads under the equipment. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. Install products in accordance with manufacturer's instructions. 
B. Provide anchors, fasteners, and supports in accordance with NECA "Standard of Installation". 
C. Do not fasten supports to pipes, ducts, mechanical equipment, and conduit. 
D. Do not use ceiling system components for support. 
E. Connections to vibration producing equipment shall be made with flexible conduit. 
F. Obtain permission from Architect/Engineer before using spring steel clamps. 
G. Obtain permission from Architect/Engineer before using powder actuated anchors. 
H. Obtain permission from Architect/Engineer before drilling or cutting structural members. 
I. Fabricate supports from structural steel or steel channel. Rigidly weld members or use hexagon 

head bolts to present neat appearance with adequate strength and rigidity. Use spring lock 
washers under all nuts. 

J. Install surface mounted cabinets and panelboards with minimum of four anchors. 
K. Use sheet metal channel to bridge studs above and below cabinets and panelboards recessed 

in hollow partitions. 
L. Support surface or pendant lighting fixtures: 

1. From an outlet box by means of an interposed metal strap, where weight is less than 5 
pounds. 

2. From an outlet box by means of a hickey or other direct threaded connection, where weight 
is from 5 to 50 pounds. 

3. Directly from structural slab, deck, or framing member, where weight exceeds 50 pounds. 
M. Provide cushioned, swivel type hangers with appropriate outlet boxes for pendant fixtures in 

mechanical areas. Such hangers shall have a support rating at least twice that of the load 
supported. 

N. Exposed parts of hangers and supports shall be painted with one coat of rust inhibiting primer. 
O. Equipment shall not be held in place by its own dead weight. Provide base anchor fasteners in 

each case. 
P. Vertical raceway shall be supported with spring type hangers. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. The General Provisions of the Contract, including Conditions of the Contract and the General 

Requirement Specifications, apply to the work in this Section. 
B. This Section is hereby made a part of all other sections of Division 16 as fully as if repeated in 

each therein.  

1.2 SECTION INCLUDES 
A. LED Interior luminaires, drivers and integral controls. 
B. Exit signs. 
C. Lamps. 
D. Luminaire accessories. 

1.3 RELATED SECTIONS 
A. Section 16190 - Supporting Devices. 

1.4 REFERENCES 
A. NEMA WD 6 - Wiring Devices Dimensional Requirements. 
B. NFPA 70 - National Electrical Code. 
C. NFPA 101 - Life Safety Code. 
D. IESNA LM-80-08 IESNA - Approved Method for Measuring Lumen Maintenance of LED Light 

Source. 
E. IESNA TM-21-2011 - Projecting Long Term Lumen Maintenance of LED Light Sources.  
F. UL 1310 and 8750 - Light Emitting Diode (LED) Equipment for use in Lighting Products. 
G. IEC 61347-2-13 - Particular requirements for electronic control gear for LED modules. 
H. IEC-62384 - DC or AC supplied electronic control gear for LED modules - performance 

requirements. 
I. IEC 62386-101/102/207 - Digital addressable lighting interface (DALI). 

1.5 SUBMITTALS 
A. Submit under provisions of the General Requirement Specification Sections and Section 16010. 
B. Product Data: Provide for each luminaire, ballast, and lamp. Include dimensions, ratings, and 

performance data. Data shall be submitted in order of Luminaire Number as identified on 
drawings. 

C. Shop Drawings: Indicate dimensions and components for each luminaire that is not a standard 
product of the manufacturer. 

D. Manufacturer’s Instructions: Indicate application conditions and limitations of use stipulated by 
Product testing agency specified under Regulatory Requirements. Include instructions for 
storage, handling, protection, examination, preparation, and installation of Product. 

E. Project Record Documents: Record actual locations of luminaires and record actual circuiting 
arrangements in project record documents. 

F. Maintenance Data: Submit manufacturer's operation and maintenance instructions for each 
product. Include spare parts listing; source and current prices of replacement parts and 
supplies; and recommended maintenance procedures and intervals. 

1.6 QUALIFICATIONS 
A. Manufacturer: Company specializing in manufacturing the Products specified in this section with 

minimum three years documented experience. 

1.7 REGULATORY REQUIREMENTS 
A. Furnish products listed and classified by Underwriters Laboratories, Inc. as suitable for the 

purpose specified and indicated. 
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1.8 COORDINATION 
A. Coordinate under provisions of the General Requirements and Section 16010. 
B. Field Measurements: Verify that field measurements are as shown on Drawings. 
C. Field Locations: Verify locations of luminaires prior to rough in. 

1.9 DELIVERY, STORAGE, PROTECTION, AND HANDLING 
A. Protect from moisture by using appropriate coverings. Store in dry interior locations. 
B. Do not install until building is closed in and suitable temperature conditions are controlled. 
C. Maintain suitable temperature and humidity conditions during and after installation of luminaires. 

PART 2 - PRODUCTS 

2.1 LUMINAIRES 
A. Furnish Products as scheduled. 
B. Luminaires for general illumination, emergency lighting, and exit lighting, shall be complete with 

all required accessories and attachments. Luminaires of the same type shall be of the same 
manufacturer. 

C. Luminaires shall bear Underwriters Laboratories, Inc. label and shall be wired and installed in 
full compliance with applicable codes. 

D. Luminaires shall be recessed, surface, or pendant type, as specified in fixture schedule, and 
shall include housings, lamp holders, lenses, reflectors, ballasts, lamps, mounting hardware, 
and other required accessories. 

E. Recessed mounted luminaires shall be in compliance with local codes for plenum installation. 
F. Enameled finishes shall be electrostatically applied and baked. Finish of fixtures shall be 

uniform in quality and appearance, durable, and free from defects. 
G. Labels and inscriptions in luminaires shall be located in unobtrusive places so that they are not 

visible to occupants in the completed installation. 
H. Plaster frames, angles, and channels for recessed luminaires shall be furnished under this 

section where required. Plaster frames shall be specifically constructed for the application by 
the manufacturer of the related luminaire. 

I. Recessed incandescent luminaires shall have a thermal protective device within the luminaire 
housing. 

J. Luminaire shall carry the lighting facts label, verified based on LM-85 test reports. 

2.2 EXIT SIGNS 
A. Furnish Products as scheduled and in compliance with applicable codes. 
B. Description: Exit sign fixture. 
C. Housing: Sheet steel. 
D. Face: Translucent glass face with red letters on white background. 
E. Letters: 6" high, with 3/4" stroke, minimum. 
F. Directional Arrows: As indicated, with letters 4 1/2" high, 3/4" stroke, minimum. 
G. Lamps: Light emitting diodes. 
H. Electrical Connections: Conduit connection. 
I. Indicators: Lamps to indicate AC-ON and RECHARGING. 

2.3 LED LUMINAIRES 
A. Each luminaire shall consist of an assembly that utilizes LED's as the light source. In addition, a 

complete luminaire shall consist of a housing, LED array, and electronic driver (power supply) 
and integral controls as per this specification. 

B. Each luminaire shall be designed to operate at an average operating temperature of 25° C. 
C. The operating temperature range shall be 0° to + 25°C 
D. Each luminaire shall meet all parameters of this specification throughout the minimum operation 

life of 50,000 hours when operated at the average operating temperature. 
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E. Nominal luminaire dimensions: as scheduled. 
F. Luminaire Construction: 

1. Luminaire housing to have no visible welding, screws, springs, hooks, rivets, bare LED's or 
plastic supports. 

2. The luminaire shall be a single, self-contained device, not requiring on-site assembly for 
installation. The power supply and circuit board for the luminaire shall be integral to the 
unit. 

3. Luminaires shall be fabricated from post painted cold rolled steel and shall be a rigid 
structure with integral T-bar clips. Fixture may be mounted and wired in continuous rows. 

4. Finish: Polyester powder coat painted with 92% high-reflective paint after fabrication. 
5. Reflector: rugged one-piece cold rolled steel with linear facets to distribute soft light at 

multiple angles, without flashing thus reducing high luminance contrast. 
6. End caps shall be sloped at 70 degrees to create depth. 
7. Luminaire to have smooth transition between T-bar and reflector arch. No doorframe or 

exposed hardware. 
8. Lens shall be impact modified, single clear diffuser with advanced optical film and shall 

provide LED concealment and even illumination across the diffuser. 
9. Polymeric materials (if used) of enclosures containing either the power supply or electronic 

components of the luminaire shall be made of UL94VO flame retardant materials. 
Luminaire lenses are excluded from this requirement.  

10. Integral Grid Clips required on recessed mounted luminaires along with integral tie wire 
mounting points. 

11. Luminaire to have air removal capability as specified. 
12. The assembly and manufacturing process for the SSL luminaire shall be designed to 

assure all internal components are adequately supported to withstand mechanical shock 
and vibration. 

G. Led Sources 
1. LED's shall be manufactured by, Nichia, Samsung, LG or Osram. 
2. Lumen Output - minimum initial output of the luminaire shall be as follows for the lumens 

exiting the luminaire in the 0-90-degree zone - as measured by IESNA Standard LM85 in 
an accredited lab. Exact tested lumen output shall be clearly noted on the shop drawings. 
a. Type 2x2-2425 (24 watts max.) or 3617 (36 watts max.) initial lumens @ 3500k per 

specification. 
b. Type 2x4 - 4026 (40 watts max.) or 4740 initial lumens (47 watts max.). 

3. Lumen output shall not decrease by more than 20% over the minimum operational life of 
50,000 hours. 

4. Individual LED's shall be connected such that a catastrophic loss or the failure of one LED 
will not result in the loss of the entire luminaire. 

5. LED boards shall be suitable for field maintenance or service from below the ceiling with 
plug-in connectors. LED boards shall be upgradable. 

6. Light color/quantity: 
a. Correlated color temperature (CCT) range as per specification, between 3500K and 

4100 K shall be correlated to chromaticity as defined by the absolute (X, Y) coordinates 
on the 2-D CIE chromaticity chart. 

b. Color shift over 6,000 hours shall be <0.007 change in u' v' as demonstrated in IES 
LM8- report. 

c. The color rendition index (CRI) shall be 80 or higher. 
H. Power Supply and Driver 

1. Driver: Acceptable manufacturer: eldoLED or equal. 
2. Ten-year expected life while operating at maximum case temperature and 90% non-

condensing relative humidity. 
3. Driver shall be UL recognized under the component program and shall be modular for 

simple field replacement. Drivers that do not meet these requirements will not be accepted. 
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4. Electrical characteristics: 120 - 277 volt, UL listed, CSA Certified, Sound Rated A+. Driver 
shall be > 80% efficient at full load across all input voltages. Input wires shall be 18AWG 
solid copper minimum. 

5. Dimming: Driver shall be suitable for full-range dimming. LED dimming shall be equal in 
range and quality to a commercial grade incandescent dimmer. The luminaire shall be 
capable of continuous dimming without perceivable flicker over a range of 100 % to 1 % of 
rated lumen output with a smooth shut off function. 

6. Dimming quality to be defined by dimming range, freedom from perceived flicker or visible 
strobscopic flicker, smooth and continuous change in level (no visible steps in transitions), 
natural square law response to control input, inaudible in 26db environment, and stable 
when input voltage conditions fluctuate over what is typically experienced in a commercial 
environment. Demonstration of this compliance to dimming performance will be necessary 
for substitutions or prior approval. 
a. Dimming shall be controlled by a 0-10V signal. 
b. Driver shall include ability to provide no light output when the analog control signal 

drops below 0.5 V, or the DALI/DMX digital signal calls for light to be extinguished and 
shall consume 0.5 watts or less in this standby. Control dead band between 0.5V and 
0.65V shall be included to allow for voltage variation of incoming signal without causing 
noticeable variation in fixture to fixture output. 

c. Driver shall be capable of configuring a linear or logarithmic dimming curve, allowing 
fine grained resolution at low light levels. 

d. Driver must be capable of 20-bit dimming resolution for white light LED driver. 
e. Drivers shall track evenly across multiple fixtures at all levels and shall have an input 

signal to output light level that allows smooth adjustment over the entire dimming 
range. 

7. Flicker: Driver and luminaire electronics shall deliver illumination that is free from 
objectionable flicker as measured by flicker index (ANSI/IES RP-16-10). At all points within 
the dimming range from 100-0.1% luminaire shall have: 
a. Less than 1% flicker index at frequencies below 120 HZ. 
b. Less than 12% flicker index at 120 Hz and shall not increase at greater than 0.1% per 

Hz to a maximum of 80% flicker index at 800Hz. 
8. Driver disconnect shall be provided where required to comply with codes. 
9. The electronics/power supply enclosure shall be internal to the SSL luminaire and be 

accessible per UL requirements. 
10. The surge protection which resides within the driver shall protect the luminaire from 

damage and failure for transient voltages and currents as defined in ANSI/IEEE C64.41 
2002 for location category A, where failure does not mean a momentary loss of light during 
the transient event. 

I. Electrical 
1. Power Consumption: Maximum power consumption, +/- 5% when operating between 120 - 

277V shall be as follows: 
a. Type 2x2 - 24 or 36 W (100 Lumens per watt). 
b. Type 2x4 - 47W (100 Lumens per watt). 

2. Operation Voltage - The luminaire shall operate from a 50 or 60 HZ �3 HZ AC line over a 
voltage ranging from 120 VAC to 277 VAC. The fluctuations of line voltage shall have no 
visible effect on the luminous output. The standard operating voltages are 120 VAC and 
277 VAC. 

3. Power factor: The luminaire shall have a per factor of 90% or greater at all standard 
operating voltages and full luminaire output. 

4. THD: Total harmonic distortion (current and voltage) induced into an AC power line by a 
luminaire shall not exceed 20% at any standard input voltage and meet ANSI C82.11 
maximum allowable THD requirements at full output. THD shall at no point in the dimming 
curve allow imbalance current to exceed full output THD. 
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5. Surge Suppression: The luminaire shall include surge protection to withstand high 
repetition noise and other interference. Withstand up to a 1,000-volt surge without 
impairment of performance as defined by ANSI C62.41 Category A. 

6. In rush Current: Meet or exceed NEMA 410 driver inrush standard of 430 Amps per 10 
Amps load with a maximum of 370 A2s. 

7. RF Interference: The luminaire and associated on-board circuitry must meet Class A 
emission limits referred in Federal Communications Commission (FCC) Title 47, Subpart B, 
Section 15 Non-Consumer requirements for EMI/RFI emissions.  

8. Driver must support automatic adaptation, allowing for future luminaire upgrade and 
enhancements and deliver improved performance. 
a. Adjustment of forward LED voltage, supporting 3V through 60V. 
b. Adjustment of LED current from 200mA to 1.05A at the 100% control input point in 

increments of 1mA.  
c. Adjustments for operating hours to maintain constant lumens (within 5%) over the 

50,000-hour design life of the system and deliver up to 20% energy savings early in the 
life cycle. 

9. Electrical connections between normal power and driver must be modular utilizing a snap fit 
connector. All electrical components must be easily accessible after installation and be 
replaceable without removing the fixture from the ceiling. 

10. All electrical components shall be RoHS compliant. 
J. Photometric Requirements: 

1. Luminaire performance shall be tested as described herein. 
a. Luminaire performance shall be judged against the specified minimum illuminance in 

the specified pattern for a particular application. 
b. Luminaire lighting performance shall be adjusted (depreciated) for the minimum life 

expectancy (Section 2.2.4). 
c. The performance shall be adjusted (depreciated) by using the LED manufacturer's data 

from the IESNA Standard TM-21 test report, which ever one results in a higher level of 
lumen depreciation. 

d. The luminaire may be determined to be compliant photometrical, if:  
1) The initial minimum illuminance level is achieved in 100% of the area of the 

specified lighting pattern. 
2) The measurements shall be calibrated to standard photopic calibrations. 

K. Thermal Management 
1. The thermal management (of the heat generated by the LED's) shall be of sufficient 

capacity to assure proper operation of the luminaire over the expected useful life (Section 
2.2.7 (c)). 

2. The LED manufacturer's maximum junction temperature for the expected life (Section 2.2.7 
(c)) shall not be exceeded at the average operating ambient (Section 2.2.2). 

3. The LED manufacturer's maximum junction temperature for the catastrophic failure shall 
not be exceeded at the maximum operating ambient (Section 2.2.3). 

4. The luminaire shall have an UL IC rating. 
5. The driver manufacturer's maximum case temperature shall not be exceeded at the 

maximum operating ambient. Thermal management shall be passive by design. The use of 
fans or other mechanical devices shall not be allowed. 

L. Optics 
1. The optical assembly shall provide volumetric distribution to eliminate cave effect and 

provide uniform illumination in the space and increased luminance on vertical surfaces. 
2. Optics shall consist of a ribbed metal reflector system and extruded refracting optical lens 

with high-transmission internal optical film applied to the inside of the refracting lens. No 
individual LED images shall be visible to the occupant of the space. 

3. Refractor or lens shall be 2-piece assembly composed of impact-resistant (20%) DR acrylic 
with a polymer optical film. 

4. 2x2 and 2x4 luminaire shall have center optic and faceted reflector. 
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M. Integrated (Optional by manufacturer) 
1. Each luminaire may be equipped with two (2) digital RJ45 ports and interface with other 

digital control equipment. 
2. May connect to devices compatible with 0 to 10V Analog Control Protocol, Class 2, capable 

of sinking 0.6ma per driver at a low end of 0.3V. Limit the number of drivers on each 0-10V 
control output based on voltage drop and control capacity. 

3. May connect to digital (DALI Low Voltage Controlled) Dimming drivers. 
4. Must meet IEC 62386. 
5. May connect to digital multiplex (DMX Low Voltage Controlled) Dimming drivers. 
6. Must meet DMX/RDM: USITT DMX512A and ANSI E1.20 (Explore & Address). 
7. Lumen Management: The luminaire may be capable of continuously monitoring system 

performance to allow for constant lumen management/compensation function. Lumen 
output to be maintained at 80% for life of the luminaire, initial input to be 80% of rated input 
watts and climb to rated watts by end of rated life of luminaire. 

8. Each luminaire may be supplied with a unique network address. This address shall be 
printed on two identification labels. One label shall be permanently affixed to the luminaire 
and one label shall be easily removed for network control commissioning purposes. Both 
labels shall be in a location which is easily accessible by the installing contractor.  

9. Control Input: 
a. 4-Wire (0-10V DC Voltage Controlled) Dimming Driver: 

1) Must meet IEC 60929 Annex E for General White Lighting LED drivers. 
2) Must meet ESTA E1.3 for RGBW LED drivers. 

N. Luminaire Identification 
1. Each luminaire shall have the manufacturer's name, trademark, model number, serial 

number, date of manufacturer (month-year), and lot number as identification permanently 
marked inside each unit and the outside of each packaging box. 

2. The following operating characteristics shall be permanently marked inside each unit: rated 
voltage and rated power in Watts and Volt-Ampere. 

O. Quality Assurance 
1. The luminaires shall be manufactured in accordance with a manufacturer quality assurance 

(QU) program. The QA program shall include two types of quality assurance: (1) design 
quality assurance and (2) production quality assurance. The production quality assurance 
shall include statistically controlled routine tests to ensure minimum performance levels of 
the modules built to meet this specification. These tests shall include: CCT, CRI, Lumen 
output and wattage. Tests shall be recorded, analyzed and maintained for future reference. 

2. QA process and test results documentation shall be kept on file for a minimum period of 
seven years. 

3. LED luminaire designs not satisfying design qualification testing and the production quality 
assurance testing performance requirements described below shall not be labeled, 
advertised, or sold as conforming to this specification. 

P. Design Qualification Testing 
1. Design Qualification Testing shall be performed by a National Voluntary Laboratory 

Accreditation Program (NVLAP) testing facility. Such testing may be performed by the 
manufacturer or an independent testing lab hired by the manufacturer on new luminaire 
designs, and when a major design change has been implemented on an existing design. A 
major design change is defined as a design change (electrical or physical) which changes 
any of the performance characteristics of the luminaire, results in a different circuit 
configuration for the power supply, or changes the layout of the individual LED's in the 
module. 

2. A quantity of two units for each design shall be submitted for Design Qualification Testing. 
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3. Product submittals shall be accompanied by product specification sheets or other 
documentation that includes the designed parameters as detailed in this specification. 
These parameters include (but not limited to): 
a. Maximum power in Watts. 
b. L80 in hours, when extrapolated for the worse case operating temperature (section 

2.2.3). TM21 report shall be submitted to demonstrate this. 
c. Product submittals shall be accompanied by performance data that is derived in 

accordance with appropriate IESNA testing standards and tested in a laboratory that is 
NVLAP accredited for Energy Efficient Lighting Products.  

4. Luminaire shall be tested per IESNA LM85. 
Q. WARRANTY 

1. The manufacturer shall provide a warranty against loss of performance and defects in 
materials and workmanship for the Luminaires for a period of 5 years after acceptance of 
the Luminaires. Warranty shall cover all components comprising the luminaire. All warranty 
documentation shall be provided to customer prior to the first shipment. 

2. Provide manufacturer's warranty covering 5 years on drivers from date of purchase. Refer 
to manufacturer's terms and conditions on the website for detailed information. 

PART 3 - EXECUTION 

3.1 INSTALLATION 
A. Install suspended luminaires and exit signs directly from building structure using rigid stem 

pendants supported from swivel hangers. Provide pendant length required to suspend luminaire 
at indicated height. 

B. Support luminaires larger than 2'x 4' size independent of ceiling framing. 
C. Locate recessed ceiling luminaires as indicated on reflected ceiling plan. 
D. Install surface mounted luminaires and exit signs plumb and adjust to align with building lines 

and with each other. Secure to prevent movement. 
E. Grid Ceilings: Provide auxiliary members spanning ceiling grid members to support surface 

mounted luminaires. Fasten surface mounted luminaires to ceiling grid members using bolts, 
screws, rivets, or suitable clips. 

F. Install recessed luminaires to permit removal from below. 
G. Install recessed luminaires using accessories and fire stopping materials to meet regulatory 

requirements for fire rating. 
H. Install clips to secure recessed grid supported luminaires in compliance with applicable codes. 
I. Install wall mounted luminaires and exit signs at height as shown. 
J. Install accessories furnished with each luminaire. 
K. Connect luminaires and exit signs to emergency power as indicated branch circuit under 

Section 16130 using flexible conduit, 3/8" minimum. 
L. Make wiring connections to branch circuit using building wire with insulation suitable for 

temperature conditions within luminaire. 
1. Recessed LED: AWG No. 14 RHH or THWN. 

M. Bond products and metal accessories to branch circuit separate green equipment grounding 
conductor. 

N. Install specified lamps in each luminaire and exit sign in accordance with manufactures 
instructions for handling and burning position. 

3.2 INTERFACE WITH OTHER PRODUCTS 
A. Coordinate installation of recessed luminaire frames and trims with ceiling construction. 
B. Coordinate the installation of suspended luminaires with building components, verify exact 

locations and mounting heights. 
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3.3 FIELD QUALITY CONTROL 
A. The use of permanent luminaires for temporary lighting shall only be as permitted by the 

Architect/Engineer. 
B. Operate each luminaire after installation and connection. Inspect for proper connection and 

operation. 

3.4 ADJUSTING 
A. Adjust installed work under provisions of the General Requirement Specification Sections. 
B. Aim and adjust luminaires as indicated and as directed. 
C. Position exit sign directional arrows as indicated. 

3.5 CLEANING 
A. Clean installed work under provisions of the General Requirement Specification Sections. 
B. Clean electrical parts to remove conductive and deleterious materials. 
C. Remove dirt and debris from enclosures. 
D. Clean photometric control surfaces to remove all dust and smudges with cleaning solution as 

recommended by manufacturer. 
E. Clean finishes and touch up damage. 

3.6 DEMONSTRATION AND INSTRUCTIONS 
A. Demonstrate installed work under provisions of the General Requirement Specification 

Sections. 
B. Demonstrate luminaire operation for minimum of two hours. 

3.7 PROTECTION OF FINISHED WORK 
A. Protect installed work under provisions of the General Requirement Specification Sections. 
B. Re-lamp luminaires used for temporary lighting and luminaires that have failed lamps at the time 

of project turn-over. 

END OF SECTION 
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PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
A. Drawings and general provisions of the Contract, including General Conditions and Division 1, 

15 and 16 Specification Sections, apply to this Section. 

1.2 SECTION INCLUDES 
A. Control equipment. 
B. Software. 
C. Instrument and control elements. 

1.3 RELATED SECTIONS 
A. Section 17600 - Sequence of Operation for HVAC controls. 

1.4 REFERENCES 
A. ASME MC85.1 - Terminology for Automatic Control. 
B. NEMA EMC1 - Energy Management Systems Definitions. 
C. NEMA 250 - Enclosures for Electrical Equipment (1000 Volts Maximum). 
D. NFPA 70 - National Electrical Code. 
E. NFPA 90A - Installation of Air Conditioning and Ventilation Systems. 

1.5 SYSTEM DESCRIPTION 
A. Provide hardware and software as required to fully integrate and support extension to existing 

JCI Building Automation System. All control points listed in Section 17600 "Sequence of 
Operation for HVAC controls" shall be performed by the DDC system and displayed on the 
Operator Workstation. Any other control work required to complete the sequence of operation 
specified in Section 17600 may be electric or electronic. Contractor shall provide all 
transformers, sensors, switches, relays etc. necessary for a complete operating system.  

B. Provide automatic temperature control field monitoring and control system using BACnet field 
programmable microprocessor-based units with communications to the existing Building 
Automation System.  

C. Provide base system on distributed system of fully intelligent, stand-alone controllers, operating 
in a multi-tasking, multi-user environment on token passing network, with central and remote 
hardware, software, and interconnecting wire and conduit. 

D. Include computer software and hardware, operator input/output devices, control units, local area 
networks (LAN), sensors, control devices, actuators. 

E. Provide control systems consisting of temperature sensors, thermostats, control valves, 
dampers, indicating devices, interface equipment and other apparatus and accessories required 
to operate mechanical systems, and to perform functions specified. 

F. Furnish and install all power wiring and conduit necessary for the BAS control system for a 
complete operating system. Install per Division 16. 

G. Include installation and calibration, supervision, adjustments, and fine tuning necessary for 
complete and fully operational system. 

1.6 SUBMITTALS FOR REVIEW 
A. See Division 1 Requirements. 
B. Product Data: Provide data for each system component and software module. 
C. Shop Drawings: 

1. List connected data points, including connected control unit and input device. 
2. Indicate system graphics indicating monitored systems, data (connected and calculated) 

point addresses, and operator notations. Provide demonstration diskette containing 
graphics. 

3. Show system configuration with peripheral devices, batteries, power supplies, diagrams, 
modems, and interconnections. 

4. Indicate description and sequence of operation of operating, user, and application software. 
5. Ensure terminology used in submittals conforms to ASME MC85.1. 



SECTION 17100 
 

DIRECT DIGITAL CONTROLS 
 

18-060 DIRECT DIGITAL CONTROLS 
 17100 - 2 

1.7 SUBMITTALS FOR INFORMATION 
A. See Division 1 Requirements. 
B. Manufacturer's Instructions: Indicate manufacturer's installation instructions for all manufactured 

components. 

1.8 SUBMITTALS AT PROJECT CLOSEOUT 
A. See Division 1 Requirements. 
B. Project Record Documents: Record actual locations of control components, including control 

units, thermostats, and sensors. 
1. Revise shop drawings to reflect actual installation and operating sequences. 
2. Include data specified in "Submittals" in final "Record Documents" form. 

C. Operation and Maintenance Data: 
1. Include interconnection wiring diagrams complete field installed systems with identified and 

numbered, system components and devices. 
2. Include keyboard illustrations and step-by-step procedures indexed for each operator 

function. 
3. Include inspection period, cleaning methods, cleaning materials recommended, and 

calibration tolerances. 
D. Warranty: Submit manufacturer’s warranty and ensure forms have been filled out in Owners 

name and registered with manufacturer. 

1.9 APPROVED INSTALLING CONTRACTORS, QUALITY ASSURANCE 
A. General 

1. The Building Automation System Contractor shall be JCI, branch office; South Bend, IN. 
Contract Jim Davis @ (514) 876-7851 (Cell Phone) – No Substitutions. 

B. Workplace Safety and Hazardous Materials 
1. Provide a safety program in compliance with the Contract Documents. 
2. The BAS Contractor shall have a corporately certified comprehensive Safety Certification 

Manual and a designated Safety Supervisor for the Project. 
3. The Contractor and its employees and sub-trades comply with federal, state and local 

safety regulations. 
4. The Contractor shall ensure that all subcontractors and employees have written safety 

programs in place that covers their scope of work and that their employees receive the 
training required by the OSHA having jurisdiction for at least each topic listed in the Safety 
Certification Manual. 

5. Hazards created by the Contractor or its subcontractors shall be eliminated before any 
further work proceeds. 

6. Hazards observed but not created by the Contractor or its subcontractors shall be reported 
to either the General Contractor or the Owner within the same day. The Contractor shall be 
required to avoid the hazard area until the hazard has been eliminated. 

7. The Contractor shall sign and date a safety certification form prior to any work being 
performed, stating that the Contractors’ company is in full compliance with the Project 
safety requirements. 

8. The Contractor’s safety program shall include written policy and arrangements for the 
handling, storage and management of all hazardous materials to be used in the work in 
compliance with the requirements of the authority having jurisdiction at the Project site. 

9. The Contractor’s employees and subcontractor’s staff shall have received training as 
applicable in the use of hazardous materials and shall govern their actions accordingly. 

C. Quality Management Program 
1. Designate a competent and experienced employee to provide BAS Project Management. 

The designated Project Manager shall be empowered to make technical, scheduling and 
related decisions on behalf of the BAS Contractor. At minimum, the Project Manager shall: 
a. Manage the scheduling of the work to ensure that adequate materials, labor and other 

resources are available as needed. 
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b. Manage the financial aspects of the BAS contract. 
c. Coordinate as necessary with other trades. 
d. Be responsible for the work and actions of the BAS workforce on site. 

1.10 REGULATORY REQUIREMENTS 
A. Conform to the 2012 International Building Code (IBC). 
B. Conform to the 2012 International Fuel Gas Code (IFGC). 
C. Conform to the 2012 International Fire Code (IFC), excluding Chapter 4. 
D. Conform to the 2015 International Energy Conservation Code (IECC). 
E. Conform to the 2015 International Mechanical Code (IMC). 
F. Conform to the 2009 ICC Electrical Code. 
G. Conform to 2008 NFPA 70, National Electrical Code. 
H. Products: Listed and classified by Underwriter's Laboratories, Inc. as suitable for the purpose 

specified and indicated. 

PART 2 - PRODUCTS 

2.1 DDC SYSTEM CONTROLLERS 
A. Approved Manufacturer: General Purpose Fully Programmable Controllers shall be JCI BACnet. 

1. The General-Purpose Programmable Controller (PCA/PCG) by JCI shall be a fully user-
programmable, digital controller that communicates via BACnet MS/TP protocol. There 
shall be no substitutions made as the owner has standardized on these. 
a. The PCG shall support BACnet Standard MS/TP Bus Protocol ASHRAE SSPC-135, 

Clause 9 on the controller network. 
2. The PCG shall employ a finite state control engine to eliminate unnecessary conflicts 

between control functions at crossover points in their operational sequences. Suppliers 
using non-state based DDC shall provide separate control strategy diagrams for all 
controlled functions in their submittals. 

3. The PCG shall be factory programmed with a continuous adaptive tuning algorithm that 
senses changes in the physical environment and continually adjusts loop tuning 
parameters appropriately. Controllers that require manual tuning of loops or perform 
automatic tuning on command only shall not be acceptable. 

4. The PCG shall be assembled in a plenum-rated plastic housing with flammability rated to 
UL94-5VB. 

5. The PCG shall include a removable base to allow pre-wiring without the controller. 
6. The PCG shall include troubleshooting LED indicators to identify the following conditions: 

a. Power On 
b. Power Off 
c. Download or Startup in progress, not ready for normal operation 
d. No Faults 
e. Device Fault 
f. Field Controller Bus - Normal Data Transmission 
g. Field Controller Bus - No Data Transmission 
h. Field Controller Bus - No Communication 
i. Sensor-Actuator Bus - Normal Data Transmission 
j. Sensor-Actuator Bus - No Data Transmission 
k. Sensor-Actuator Bus - No Communication 

7. The PCG shall accommodate the direct wiring of analog and binary I/O field points. 
8. The PCG shall support the following types of inputs and outputs:  

a. Universal Inputs - shall be configured to monitor any of the following: 
1) Analog Input, Voltage Mode 
2) Analog Input, Current Mode 
3) Analog Input, Resistive Mode 
4) Binary Input, Dry Contact Maintained Mode 
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b. Binary Inputs - shall be configured to monitor either of the following: 
1) Dry Contact Maintained Mode 
2) Pulse Counter Mode  

c. Analog Outputs - shall be configured to output either of the following 
1) Analog Output, Voltage Mode 
2) Analog Output, current Mode 

d. Binary Outputs - shall output the following: 
1) 24 VAC Triac 

e. Configurable Outputs - shall be capable of the following:  
1) Analog Output, Voltage Mode 
2) Binary Output Mode 

9. The PCG shall have the ability to reside on a Field Controller Bus (FC Bus). 
a. The FC Bus shall be a Master-Slave/Token-Passing (MS/TP) Bus supporting BACnet 

Standard protocol SSPC-135, Clause 9. 
b. The FC Bus shall support communications between the PCGs and the Supervisory 

Controller. 
c. The FC Bus shall also support Expansion I/O (PCX) communications with the PCG and 

with the Supervisory Controller. 
d. The FC Bus shall operate at a maximum distance of 15,000 Ft. between the PCG and 

the furthest connected device. 
10. The PCG shall have the ability to monitor and control a network of sensors and actuators 

over a Sensor-Actuator Bus (SA Bus). 
a. The SA Bus shall be a Master-Slave/Token-Passing (MS/TP) Bus supporting BACnet 

Standard Protocol SSPC-135, Clause 9. 
b. The SA Bus shall support up to 10 devices per trunk. 
c. The SA Bus shall operate at a maximum distance of 1,200 Ft. between the PCG and 

the furthest connected device. 
11. The PCG shall have the capability to execute complex control sequences involving direct 

wired I/O points as well as input and output devices communicating over the FC Bus or the 
SA Bus. 

12. The PCG shall support, but not be limited to, the following: 
a. Chilled water/central plant automation applications including but not limited to: 

1) The selection and sequencing of up to 8 chillers of different sizes. 
2) The selection and sequencing of up to 8 (each) primary and secondary chilled 

water pumps of varying pump capacities. 
3) The selection and sequencing of up to 8 condenser water pumps. 
4) The selection and sequencing of cooling towers and bypass valve, including single 

speed, multi-speed, and Vernier control. 
5) A proven and documented central cooling plant optimization program that 

incorporates custom equipment efficiency profiles, without rewriting software code, 
in order to meet the building load using the least amount of energy as calculated. 

6) The use of advanced control algorithms that apply equipment specific parameters, 
including operational limits and efficiency profiles, in order to determine equipment, 
start and runtime preferences. 

7) The identification of the most efficient equipment combination and automatic 
control of state and speed of all necessary equipment to balance runtime, optimize 
timing and sequencing and ensure the efficiency and stability of the central cooling 
plant. 

8) The control definition for the chiller plant in a single FX-PCG, as supported by 
available memory and point Input / Output (I/O), or capable of being split across 
multiple FX-PCGs. 

b. Heating central plant applications. 
c. Built-up air handling units for special applications. 
d. Terminal and packaged units and unit ventilators. 
e. Special programs as required for systems control. 
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13. The PCG shall support a Local Controller Display (DIS) either as an integral part of the 
PCG or as a remote device communicating over the SA Bus. Local displays shall be 
provided when controllers are used in central plant or AHU applications but are not required 
on simple systems such as unit ventilators.  
a. The Display shall use a BACnet Standard SSPC-135, clause 9 Master-Slave/Token-

Passing protocol. 
b. The Display shall allow the user to view monitored points without logging into the 

system. 
c. The Display shall allow the user to view and change set points, modes of operation, 

and parameters.  
d. The Display shall provide password protection with user adjustable password timeout.  
e. The Display shall be menu driven with separate paths for: 

1) Input / Output 
2) Parameter / Set point 
3) Overrides 

f. The Display shall use easy-to-read English text messages.  
g. The Display shall allow the user to select the points to be shown and in what order. 
h. The Display shall support a back lit Liquid Crystal Display (LCD) with adjustable 

contrast and brightens and automatic backlight brightening during user interaction. 
i. The display shall be a minimum of 4 lines and a minimum of 20 characters per line  
j. The Display shall have a keypad with no more than 6 keys. 
k. The Display shall be panel mountable.  

2.2 ROOM SENSOR: PROVIDE JCI NS-BTXXXXX-2 (OR EQUAL) 
A. Sensors shall be provided with +/- 1-degree temperature adjustment and override button. 

2.3 CONTROL PANELS: PROVIDE JCI PAN-ENCXXXXWDP OF APPROPRIATE SIZE OR 
APPROVED EQUAL. 
A. Unitized cabinet type for each system under automatic control with relays and controls mounted 

in cabinet and temperature indicators, pressure gages, pilot lights, push buttons and switches 
flush on cabinet panel face. 

B. NEMA 250, general purpose utility enclosures with enameled finished face panel. 
C. Provide straight screw driver latch (no keying) for all panels. 

2.4 CONTROL VALVES: PROVIDE BELIMO B2/B3 CHARACTERIZED CONTROL VALVES AND 
BELIMO “F” SERIES BUTTERFLY VALVES OF APPROPRIATE SIZE AND TYPE (NO 
SUBSTITUTIONS PERMITTED). PROVIDE BELIMO LF/AF SPRING RETURN VALVE 
ACTUATORS OF APPROPRIATE SIZE AND TYPE (NO SUBSTITUTIONS PERMITTED) 
A. Electronic, positive positioning, spring return, low voltage (24 VAC) actuators to be properly 

selected for the valve body and service. 
B. Valve bodies to be 3-way mixing, 2-way normally open or normally closed to suit application. 

Bodies 2 inches and less to be 250 psig bronze, screwed connection, bronze seats, equal 
percentage plugs, stainless steel stems with Teflon packing. Over 2-inch bodies to be 125 psig 
iron, flanged connection with modified equal percent plug. Valve selection to be based on 3 psig 
drop across fully open valve. 

C. The valves shall be sized by the control manufacturer and be provided with actuators of 
sufficient power for the duty intended. Valve body and actuator selection shall be sufficient to 
handle system pressure and shall close against the differential pressures to be encountered on 
the project. 

D. Where required by the sequence of operation, valves shall be capable of being sequenced 
either with other valves or other actuated devices. Where such sequencing is required, the 
actual spring range, when adjusted for spring shift, shall be such that no overlapping occurs. In 
the event that spring shift causes an overlap, a pilot positioning operator shall be furnished. 
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E. Small Valves - 1/2 Inch through 2 Inch: 
1. Ball type. 
2. Valves shall be constructed with a two-piece cast brass body and screwed ends. Valves 

shall have removable packing gland with threaded cap for shaft seal. O-Ring type seals are 
unacceptable.  

3. Electric actuator shall be Belimo. Body rating shall be 400 psi at 50 degrees F. Body rating 
shall also meet or exceed ANSI B6.5 Class 250. 

F. Valves - 2-1/2 Inches and Above: 
1. Ball or butterfly type. 
2. Valves shall be constructed with a cast iron body and have flanged connections. Valves 

shall have removable packing gland with threaded cap for shaft seal.   
3. Electric actuators shall be Belimo SY type actuators. 
4. Ball and butterfly valves need to achieve proper Cv. by use of reduced size and reducers or 

reduced port. 
G. All control valves shall fail safe by spring return as follows: 

1. Heating: Fails open (N.O.). 
2. Cooling: Fails closed (N.C.) 
3. VAV Box Valves shall fail to open. 

H. Electronic Operators: 
1. Acceptable Manufacturers: 

a. Belimo. 
b. No Substitutions. 

2. Valves shall spring return to normal position as indicated on freeze, fire, or temperature 
protection.  
a. 2” and smaller shall be SY Actuators and must be wired to controllers that are powered 

on the generator. 
b. 2-½” and larger shall be SY 24-volt Actuators and must be wired to controllers that are 

powered on the generator, they will not spring return they will fail to their current 
position. 

3. Select operator for full shut off at maximum pump differential pressure. 

2.5 INTERIOR DAMPERS: PROVIDE JCI VD-1300 SERIES VOLUME CONTROL DAMPERS OF 
APPROPRIATE SIZE AND TYPE OR APPROVED EQUAL. 
A. Acceptable Manufacturer: 

1. Johnson Controls, Inc. 
2. Ruskin. 
3. Pottorf. 

B. Performance: Test in accordance with AMCA 500. 
C. Frames: Galvanized steel welded or riveted with corner reinforcement. 
D. Blades: Galvanized steel, maximum blade size 6 inches wide, 48 inches long, attached to 

minimum ½-inch shafts with set screws. 
E. Blade Seals: Synthetic elastomeric or Neoprene mechanically attached, field replaceable. 
F. Jamb Seals: Spring stainless steel. 
G. Shaft Bearings: Graphite impregnated nylon sleeve, with thrust washers at bearings or lubricant 

free, stainless steel, single row, ground, flanged, radial, antifriction type with extended inner 
race. 

H. Linkage Bearings: Graphite impregnated nylon. 
I. Leakage: Less than 2 percent based on approach velocity of 2000 ft/min and 4 inches w.g. 
J. Maximum Pressure Differential: 6-inches w.g. 
K. Temperature Limits: -40 to 200 degrees F. 
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2.6 DAMPER OPERATORS: PROVIDE BELIMO DAMPER ACTUATORS OF APPROPRIATE SIZE 
(NO SUBSTITUTIONS PERMITTED) 
A. Acceptable Manufacturers: 

1. Belimo (LF Series) 
2. No Substitutions. 

B. General: Provide smooth proportional control with sufficient power for air velocities 20 percent 
greater than maximum design velocity and to provide tight seal against maximum system 
pressures. Provide spring return for two position control and for fail safe operation. 

C. Electric Operators: Actuators shall use a brushless DC motor and be protected from overload at 
all angles of rotation. Run time shall be constant and independent of torque. If required, 2 SPDT 
auxiliary switches shall be provided. 

D. Number: Sufficient to achieve unrestricted movement throughout damper range. Provide one 
damper operator for maximum 25 sq. ft. damper section. 

2.7 INPUT/OUTPUT SENSORS 
A. Electronic Sensors: Vibration and corrosion resistant; for wall, immersion, or duct mounting as 

required. 
1. Thermistor or Resistance Temperature Detectors temperature sensors as follows: 

a. Accuracy: Plus-or-minus .3 C F at calibration point. 
b. Wire: Twisted, shielded pair cable. 
c. Insertion Elements in Ducts: Single point, 8 inches long; use where not affected by 

temperature stratification or where ducts are smaller than 9 sq. ft. 
d. Averaging Elements in Ducts: 17-foot-long; use where prone to temperature 

stratification or where ducts are larger than 9 sq. ft. length as required. 
e. Insertion Elements for heating system: Brass well with minimum insertion length of 2-

1/2 inches. Stainless steel wells are required for all chiller systems. 
f. Room Sensors: Cover to be blank, with plus/minus 3-degree setpoint adjustable, and/or 

with override button at Owners choice. 
g. Outside-Air Sensors: Watertight inlet fitting, shielded from direct sunlight. 
h. Room Security Sensors: Stainless steel cover plate with insulated back and security 

screws. 
2. Static-Pressure Transmitter: Provide Veris PXPLX series of appropriate range or approved 

equal. 
a. Non-directional sensor with suitable range for expected input, and temperature 

compensated. 
b. Accuracy: 2 percent of full scale with repeatability of 0.5 percent. 
c. Output: 4 to 20 mA. 
d. Building Static-Pressure Range: 0 to 0.25-inch w.g. 
e. Duct Static-Pressure Range: 0 to 5-inches w.g. 

3. Pressure Transmitters: Provide Veris PWLX series of appropriate range with AA16A 
bypass valve assembly (No Substitutions Permitted) 
a. Direct acting for gas or liquid; range suitable for system; proportional output 4 to 20 MA. 

Water differential pressure sensors shall be as manufactured by Veris with a three-
valve manifold.  

B. Equipment operation sensors as follows: Provide Veris H708 current sensor of appropriate 
range or approved equal. 
1. Status inputs for Fans and Pumps: Current-sensing relay with current transformers, 

adjustable and set to 175 percent of rated motor current. 
C. Carbon Dioxide Room Sensors: Provide JCI CD-W00-N0-1 series wall mounted CO2 sensor 

(No Substitutions Permitted). 
D. Outside Air Humidity and Temperature Sensor: Provide JCI HE-68P3-0N000 series OA 

mounted humidity and temperature sensor (No Substitutions Permitted). 
E. Outside Photocell: Provide Kele EM-24A2 series OA mounted photocell sensor or approved 

equal. 
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2.8 MISCELLANEOUS DEVICES 
A. Relays: Provide IDEC RR2P-ULAC24V series relay with corresponding SR2P-06 relay base (Or 

Equal) 
1. All relays are to be installed in control panels. Relays in box (RIB’s) are not acceptable. 
2. Control relays shall be UL listed plug-in type with dust cover. Contact rating, configuration, 

and coil voltage suitable for application. Relays to be IDEC RR2P-UL AC24V with SR2P-06 
base. 

B. Transformers and Power Supplies: Provide Core Components LE series transformers of 
appropriate size & type, or Core LD05763 Power Supply mounted in control panels or approved 
equal. 
1. Control transformers shall be UL listed, Class 2 current-limiting type, or shall be furnished 

with over-current protection in both primary and secondary circuits for Class 2 service. 
2. Unit output shall match the required output current and voltage requirements. Current 

output shall allow for a 50% safety factor. Output ripple shall be 3.0 mV maximum Peak-to-
Peak. Regulation shall be 0.10% line and load combined, with 50 microsecond response 
time for 50% load changes. Unit shall have built-in over-voltage protection. 

3. Unit shall operate between 0° C and 50° C. 
4. Unit shall be UL recognized. 

2.9 COMMUNICATION CABLE 
A. Provide plenum rated when running above ceilings. 
B. Exposed cable in mechanical, storage, electrical, etc. rooms to run in minimum ¾” conduit. 
C. Where exposed cable drops in occupied areas are unavoidable cable to be run in series 

500/700 raceway/wiremold. 

2.10 CONTACTORS 
A. Provide definite purpose controllers equal to Siemens, Square D or Furnas Model 423F35AF. 

Provide 2, 3 or 4-pole as required by site conditions. 

PART 3 - EXECUTION 

3.1 EXAMINATION 
A. Verify existing conditions before starting work. 
B. Verify that conditioned power supply is available to the control units and to the operator work 

station. Verify that field end devices, wiring, and pneumatic tubing is installed prior to installation 
proceeding. 

3.2 INSTALLATION 
A. Install control units and other hardware in position on permanent walls where not subject to 

excessive vibration. 
B. Provide metal thermostat/sensor guards for all thermostats/sensors located in pool area. Plastic 

are not acceptable. 
C. Install software in control units and in operator workstation. Implement all features of programs 

to specified requirements and appropriate to sequence of operation. Refer to Section 17600. 
D. Electrical material and installation shall be in accordance with appropriate requirements of 

Division 16. 
E. Provide liquid tight flexible conduit for all BAS connections to equipment located in the Boiler 

Room and Mechanical Room. 
F. Provide liquid tight flexible conduit for all equipment with vibration isolation. 
G. BAS Wiring 

1. All conduit, wiring, accessories and wiring connections required for the installation of the 
BAS, as herein specified, shall be provided by the BAS Contractor unless specifically 
shown on the Electrical Drawings under Division 16 Electrical. All wiring shall comply with 
the requirements of applicable portions of Division 16 and all local and national electric 
codes, unless specified otherwise in this section. 
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2. All BAS wiring materials and installation methods shall comply with BAS manufacturer 
recommendations. 

3. The sizing type and provision of cable, conduit, cable trays, and trunking shall be the 
design responsibility of the BAS Contractor. If complications arise, however, due to the 
incorrect selection of cable, cable trays, trunking and/or conduit by the BAS Contractor, the 
Contractor shall be responsible for all costs incurred in replacing the selected components. 

H. BAS Raceway 
1. All wiring in rooms (Mechanical, Boiler, Mezzanine, Storage, Etc.) with no drop ceiling shall 

be installed in conduit. Wiremold or equal raceway shall be used in occupied spaces and 
below drop ceiling. Minimum control wiring conduit size ¾ inch.  

2. All conduits and raceways shall be installed level, plumb, at right angles to the building 
lines and shall follow the contours of the surface to which they are attached. 

3. Flexible Metal Conduit shall be used for vibration isolation and shall be limited to 3 feet in 
length when terminating to vibrating equipment. Flexible Metal Conduit may be used within 
partition walls. Flexible Metal Conduit shall be UL listed.” 

I. Provide setup time to configure Owner’s smartphones for remote web access. 

3.3 MANUFACTURER'S FIELD SERVICES 
A. Prepare and start systems. 
B. Start and commission systems. Allow sufficient time for start-up and commissioning prior to 

placing control systems in permanent operation. 

3.4 INPUT/OUTPUT SCHEDULES 
A. See Specification Section 17600 "Sequence of Operation for HVAC controls". 

END OF SECTION 
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PART 1 - GENERAL 

1.1 SECTION INCLUDES 
A. Plenum Heating Damper Control. 

1.2 RELATED WORK 
A. Division 17 - Building Automation System. 

1.3 SYSTEM DESCRIPTION 
A. This section defines the manner and method by which controls function. Requirements for each 

type of control system operation are specified. Equipment, devices and system components 
required for control systems are specified in other sections. 

1.4 SUBMITTALS 
A. Submit under provisions of the general conditions and general requirements of the contract. 
B. Submit diagrams indicating mechanical systems controlled and control system components. 

Label with settings, adjustable range of control and limits. Include written description of control 
sequence. 

C. Include flow diagrams for each control system, graphically depicting control logic. 
D. Include draft copies of graphic displays indicating mechanical system components, control 

system components and controlled function status and value. 
E. Contractor shall review all shop drawings prior to submitting them for Architect/ Engineer's 

review. Contractor shall stamp each shop drawing to certify that he has reviewed it. - Engineer 
will not check any shop drawings that contractor has not stamped with his review certification. 

1.5 PROJECT RECORD DOCUMENTS 
A. Submit documents under provisions of the general conditions and general requirements of the 

contract. 
B. Accurately record actual setpoints and settings of controls, including changes to sequences 

made after submission of shop drawings. 

PART 2 - PRODUCTS 

2.1 MANUFACTURERS 

(Not Used.) 

PART 3 - EXECUTION 

3.1 SCOPE OF WORK  
A. This sequence of operation section is inclusive of all requirements of all Division 17 and 

specified related sections. 
B. There is specific information in the other section of this specification that directly affects the 

scope of work required for this sequence of operation: Especially, but not limited to, the system 
description, scope of work and schedule requirements set forth in Division 17. 

C. Any contradictory information/requirements between sections shall be interpreted to mean that 
the most stringent, safe or costly requirement shall be included in the scope of work, unless 
identified by the BAS contractor, in writing, prior to bidding and specifically directed otherwise, in 
writing, by the owner/architect/engineer. 

D. Failure of the contractor to read and understand all sections of this specification and the 
contract documents shall not be grounds for any additional cost to the owner for materials and 
labor required to meet the requirements of the contract documents. 
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E. The BAS contractor for this contract shall furnish and install all new controls for All HVAC 
equipment in the building in compliance with the controls sequences of operation described 
below. Any equipment that is not specifically addressed below shall be provided with complete 
controls based on the most stringent or greatest cost sequence described below. 

F. The BAS contractor shall provide a color graphical representation of each piece of equipment 
and each system. This is to include all pumps, boilers, chillers, air handling units, unit 
ventilators, fan coils, fan powered VAV boxes, cabinet/suspended unit heats, etc. Also “System” 
graphics showing air handling unit systems, heating/cooling system with pumps, boilers, and 
chiller plant with schematic piping diagram indicating all temperature, status and alarm 
conditions of all equipment. When the operator double clicks on pumps, boilers, or chillers a 
graphic representation of the equipment shall be displayed and all BACnet points shall also be 
displayed. 

3.2 SEQUENCE OF OPERATION 
A. Plenum Heating Damper Control: 

1. Sequence dampers (fifteen dampers total) based on outdoor air temperature and plenum 
temperature. 
a. Provide one (1) plenum space sensor (five sensors total) per quad of classrooms, see 

drawings. Locate space sensors in corner of quads (above ceiling) nearest the two 
outside walls. Modulate (0-100%) dampers (three dampers per quad and/or sensor) to 
maintain a ceiling plenum temperature of 38°F (adj.) and room space temperature of 
70°F (adj.). Provide individual damper control to allow damper to module close when 
associated room temperature cannot be maintained. 

b. Sequence dampers based on outdoor air temperature. Dampers to remain closed when 
outdoor air temperature is 32°F (adj.) or higher. 

c. Dampers to fail “OPEN” on loss of power. 

END OF SECTION 
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